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1
Access DAMPS-A and
login with AKO
username and
password or Common
Access Card (CAC)

Click on ‘Request
Active Duty’
(DAMPS-A)

Note: Request type is
COADOS

Click on ‘Personnel
Info’ tab
(DAMPS-A)

Input required
‘Contact Information’
(DAMPS-A)

Note: UIC of Assignment,
Unit Name, Paragraph, and
Line Number match Soldier’s
current unit of assignment.
Call unit for further guidance

Note: It is critical that correct
information is entered. Utilize
Requested Mission.doc for
details on Mission

7
Input required

‘Requested Mission
(DAMPS-A)

Input required
‘Personnel Info’

Click on ‘Requested
Mission’ tab
(DAMPS-A)

8
Click on ‘Sign and
Submit’ tab
(DAMPS-A)

10
Work with State
Chain of
Command to
resolve

Action required

9 ag:i%n 11 12
Action required? - Select ‘Sign and
required Select tour Submit Request’

under type (DAMPS-A)

Note:
HOR: Select if duty location within 50
miles of current position

PCS: Select if HOR farther than 50 miles
of current position

TCS-55%: Select if Soldier is planning
temporary move
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