DEPARTMENTS OF THE ARMY AND AIR FORCE
NATIONAL GUARD BUREAU
111 South George Mason Drive
ARLINGTON VA 22202
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NGB-RM-EI 08-027 12 March 2008

MEMORANDUM FOR the ARNG Education and Incentives Personnel of all States, Puerto
Rico, The Virgin Islands, Guam and the District of Columbia.

SUBJECT: Army National Guard (ARNG) Education and Incentive Semi-Annual Training

1. The ARNG Education and Incentives Training will be conducted at the Professional
Education Center (PEC), Little Rock, AR. Course attendees can register on March 13, 2008
through April 11, 2008 for the Spring Education and Incentives Courses. The courses will
be conducted April 14-18, 2008. Travel days are April 13, 2008 and April 19, 2008.

2. The target audience is new Education Service Officers (ESO), Test Control Officers
(TCO), Counselors, Montgomery Gl Bill (MGIB) managers, Incentive managers, and Federal
Tuition Assistance (FTA) managers. The course content will highlight new policies,
procedures and system as well as teach ESO’s, TCOs, Counselors, MGIB mgrs, and
Federal TA mgrs, about their respective programs and policies for their duty positions.

3. Training will commence as follows:
Education Services Course (Class leader Ms. Laura Greenfield)/ Incentive Manager Course
(Class leader -MSG Mitchell Flemming)

13-19 April 2008 (includes travel days)
Begin 0800 Monday April 14, 2008
End 1700 Friday April 18, 2008

4. Online registration is required through the PEC website at http://pec.ngb.mil. Lodging is
not available on PEC and off-post lodging will be provided. PEC will provide the name of a
conveniently located hotel, statements of non-availability on the first day of class and morning
and evening transportation to and from the hotel. Course attendees must make their own
reservations for lodging at the hotel. Costs associated with hotel lodging are to be paid out
of state budgets.

5. Meals are not provided. Your orders should reflect that fact or else you’ll need a
statement of non-availability.

6. The PEC shuttle bus runs from Little Rock Airport to Independence Hall at PEC during
business hours. Schedule is also on the PEC website (http://www.pec.ngb.army.mil/ ).

7. Rental cars are normally not authorized at PEC. You must obtain prior permission and
ensure your orders reflect authorization for a rental car or this will be an out of pocket
expense.

8. Do not plan your departure flights earlier than two hours after course end time.

9. Uniform is ACU/BDU or as appropriate for civilians.

10. For those attending the courses, you may use phone number (501) 212-4700 or DSN


http://pec.ngb.mil/
http://www.pec.ngb.army.mil/

962-212-4700 for emergency contact or messages.

11. POC for this message is Laura Greenfield (703) 607-9757 or laura.greenfield@us.army.mil.
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