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NGB-ARM-EI 08-035 09 May 2008

MEMORANDUM FOR the ARNG Education and Incentives Personnel of all States, Puerto
Rico, The Virgin Islands, Guam and the District of Columbia.

SUBJECT: DANTES Exams Update

1. Due to recent testing violations DANTES is making some changes to the DEPH (see
excerpt from message below). Please note the immediate change to waivers for bachelor’s
degrees and military ranks below staff sergeant.

2. Effective 1 May 08, no waivers of the BA/BS degree requirement from an accredited
college recognized by the U.S. Department of Education will be allowed for new DANTES
TCO/ATCO/ITCO nominations or for newly appointed Test Examiners. Appointments with
approved degree waivers prior to 1 May 08 may remain in their positions, however,
DANTES strongly recommends they complete a baccalaureate degree. In addition, no
waivers for enlisted personnel below the grade of E-6 will be allowed for TCO/ATCO/ITCO
nominations. These changes are being implemented to safeguard the integrity of the
DANTES Examinations Program.

3. Part | of the DEPH has been revised and includes these changes to the TCO/ATCO/ITCO
eligibility requirements and appointment process. The revised Part | in an abridged edition
will be accessible to all on the DANTES website by the first week in May 08. The full version
of the revised DEPH with all of the DANTES forms will remain behind the secure EMIS site
for test center personnel.

4. For your information, other changes that are included in the revised DEPH include:

a) revised TCO/ATCO Nomination Request letters which include requirements for a copy of
the diploma or transcript indicating BA/BS degree completion,

b) test Centers with a DANTES ID are referred to as DANTES Test Sites;

c) the number of exams that can be transported will not exceed what the TCO/ATCO/ITCO
can carry in one trip;

d) official orders for testing purposes must be written for the TCO/ATCO/ITCO when
transporting exams to a Geographically Separated Unit (GSU);

e) Document Receipt forms for transported exams must be maintained for one year;
f) references to test inventory are further described as a physical inventory;

g) prospective TCO/ATCOs must sign a Statement of Understanding which is included with
the command nomination letter to DANTES and the safe combination must be changed;

h) each DANTES Test Site must maintain and update yearly a local Test Site Standard
Operating Procedures (SOP);



i) test loss/compromise investigations must be received at DANTES within 30 days of the
initial notification; and

j) initial actions following test loss/compromises include DANTES notification, suspension of
testing on ALL DANTES sponsored academic exams, and completion of a two (2) person
inventory where one person is a commissioned officer (O-4 or above).

5. Headquarters/major commands have a primary role in screening and nominating
qualified individuals and are the only individuals that correspond directly with DANTES in
relation to the TCO/ATCO appointment process. We appreciate your assistance and
continued support.

6. The DANTES webpage have been updated. They have added a link to the Academic
Examination Programs menu called EDUCATION STAFF INFORMATION. ltems that can be
accessed at this link are: (1) DANTES Examination Handbook (DEPH) abridged. (2)
Exams Management Information System (EMIS) for TCOs, (3) On-Base National Test
Center Establishment and (4) TCO inquiries.

7. NGB Policy requires monthly inventory for all testing materials and compliance with the
inventory reporting requirement established in the DEPH.

8. If you have any questions concerning these changes, please contact me

laura.greenfield@us.army.mil or 703-607-9757.
W

TIMOTHY J. CLAYS

LTC, AV

Chief, Personnel Programs, Manpower
and Resources Division
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