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DEPARTMENTS OF THE ARMY AND THE AIR FORCE
NATIONAL GUARD BUREAU
2500 ARMY PENTAGON
WASHINGTON, D.C. 20310-2500

NGB-ARZ-D (25-1) 14 April 1998

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: (All States Log Number P88-0028) Policy Memorandum on Software
Change Package (SCP) and Interim Change Package (ICP) Release

1. References:
a. MIL-STD-498, Software Development and Documentation, 5 Dec 84
b. AR 25-1, The Army Information Resource Management Program, 25 Mar 97
c. AR 25-3, Army Life Cycle Management of Information Systems, 27 Nov 89
d. AR 380-19, Information Systems Security, 1 Aug 90.

e. DA Pam 25-6, Configuration Management for Automated Information Systems,
13 Jun 91.

f. TB 18-104, Testing of Computer Software Systems, 20 Aug 82.

2. This memorandum establishes the Army National Guard (ARNG) policy for the
release of Software Change Packages (SCPs) and Interim Change Packages (ICPs).
This policy applies to all ARNG Information Systems. The policy contained in this
memorandum will expire one year from the date of this memorandum unless

superseded.

3. This policy applies to all ARNG system developers, both in-house or contracted, that
have developed an automated information system that requires release of Computer
Program Configuration ltems (CPCI).

4. The Army Information Systems Division (NGB-AIS) is the lead agent for the release
of SCPs and ICPs and has delegated the authority to initiate a CPCI release to the
Software Engineering Branch (NGB-AIS-E).

5. Prerequisites for a CPCl release are:
a. System security accreditation IAW Chapter 3, AR 380-19.
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b. Successful completion of a Systems Acceptance Test (SAT) for new systems.
c. Successful completion of SCP or ICP verification testing for operational systems.

d. Functional proponent in either b.or c. must officially certify the test results and
request in writing a CPCI release.

6. All CPCI releases will contain the following:

a. Software Version Description (SVD). the contents of a SVD are described in
Enclosure 1.

b. Object code or scripts that will execute on the target computer.

c. All other information not included in the SVD that is useful or necessary to
implement the release.

7. The release will be addressed to the office of primary responsibility (either the
Deputy Chief of Staff for Information Management or Data Processing Manager) for
installation coordination.

8. The points of contact are MAJ Bobby McKinnon, DSN 327-7661 and MSG Ricky D.
Freese, DSN 327-9678.

FOR THE CHIEF, NATIONAL GUARD BUREAU:

I

Encl ILLIAM A. NAVAS, JR.
Major General, GS
Director, Army National Guard

DISTRIBUTION:

Each TAG (1)

Each USP&FO (1)

Each DCSIM (1)

Each DPM (1)

All Divisions, ARNG Directorate (1)



DATA ITEM DESCRIPTION . .

Public reparting burden for collection of this information is estimated to average 110 hours par response, including the time for reviewing instructions, searching axisting data sources,
gathering and maintaining the data needed and completing and reviewing the collection of information. Send commaents regarding this burden estimats or any other aspect of this collection of
information, inchuding suggestions for reducing this burden to Washington Headquarters Services, Directorate of Operations and Raports, 1215 Jeffarson Davis Highway, Suite 1204,
Arlington, VA 222024302, and to the Office of Management and Budget, Paperwork Reduction Project (0704-0188), Washington , DC 20503

1. TITLE

2. IDENTIFICATION NUMBER
SOFTWARE VERSION DESCRIPTION (SVD) DI-IPSC-81442

3. DESCRIPTION/PURPOSE

3.1 The Software Version Description (SVD) identifies and describes a software version consisting of one or more
Computer Software Configuration Items (CSCls). It is used to release, track, and control software versions:

3.2 The term "version"” may be applied to the initial release of the software, to a subsequent release of that
software, or to one of multiple forms of the software released at approximately the same time (for example, to

different sites).

“4. APPROVAL DATE 5. OFFICE OF PRIMARY RESPONSIBILITY 6a, DTIC APPLICABLE 6b. GIDEP APPLICABLE
{YYMMDD} 941205 EC

7. APPLICATION/INTERRELATIONSHIP

7.1 This Data ltem Description (DID) contains the format and content preparation instructions for the data product
generated by specific and discrete task requirements as delineated in the contract.

7.2 This DID is used when the developer is tasked to identify and record the exact version of software to be
delivered to a user, support, or other site.

7.3 The Contract Data Requirements List (CDRL) (DD 1423) should specify whether deliverable data are to be
delivered on paper or electronic media; are to be in a given electronic form (such as ASCII, CALS, or compatible
with a specified word processor or other support software); may be delivered in developer format rather than in the
format specified herein; and may reside in a computer-aided software engineering (CASE) or other automated tool
rather than in the form of a traditional document.

7.4 This DID supersedes DI-MCCR-80013A, and DI-MCCR-80312.

9b. AMSC NUMBER

8. APPROVAL LIMITATION 92. APPLICABLE FORMS
N7085

Limited Approval from 12/5/94 through 12/5/96
10. PREPARATION INSTRUCTIONS

10.1 General instructions.

a. Automated techniques. Use of automated techniques is encouraged. The term "document" in this DID
means a collection of data regardless of its medium.

b. Alternate presentation styles. Diagrams, tables, matrices, and other presentation styles are acceptable
substitutes for text when data required by this DID can be made more readable using these styles.

{Continued on Page 2)

11. DISTRIBUTION STATEMENT
DISTRIBUTION STATEMENT A. Approved for public release; distribution is unlimited.

DD Form 1664, APR 89 Previous editions are obsolete
1357123
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Software Version Description (SVD)
DI-iPSC-81442

10. PREPARATION INSTRUCTIONS -- 10.1 General Instructions (continued)

c. Title page or identifier. The document shall include a title page containing, as applicable:
document number; volume number; version/revision indicator; security markings or other
restrictions on the handling of the document; date; document title; name, abbreviation, and
any other identifier for the system, subsystem, or item to which the document applies;
contract number; CDRL item number; organization for which the document has been
prepared; name and address of the preparing organization; and distribution statement. For
data in a database or other alternative form, this information shall be included on external
and internal labels or by equivalent identification methods.

d. Table of contents. The document shall contain a table of contents providing the number,
title, and page number of each titled paragraph, figure, table, and appendix. For data in a
database or other alternative form, this information shall consist of an internal or external
table of contents containing pointers to, or instryctions for accessing, each paragraph, figure,
table, and appendix or their equivalents.

e. Page numbering/labeling. Each page shall contain a unique page number and display the
document number, including version, volume, and date, as applicable. For data in a
database or other aiternative form, files, screens, or other entities shall be assigned names
or numbers in such a way that desired data can be indexed and accessed.

f. Response to tailoring instructions. If a paragraph is tailored out of this DID, the resulting
document shall contain the corresponding paragraph number and title, followed by "This
paragraph has been tailored out." For data in a database or other alternative form, this
representation need occur only in the table of contents or equivalent.

g. Multiple paragraphs and subparagraphs. Any section, paragraph, or subparagraph in this
DID may be written as multiple paragraphs or subparagraphs to enhance readability.

h. Standard data descriptions. If a data description required by this DID has been published in
a standard data element dictionary specified in the contract, reference to an entry in that
dictionary is preferred over including the description itself.

i. Substitution of existing documents. Commercial or other existing documents may be
substituted for all or part of the document if they contain the required data.

10.2 Content requirements. Content requirements begin on the following page.- The numbers
shown designate the paragraph numbers to be used in the document. Each such number is
understood to have the prefix "10.2" within this DID. For example, the paragraph numbered 1.1 is
understood to be paragraph 10.2.1.1 within this DID.

Page 2 of 4



Software Version Description (SVD)
DI-IPSC-81442

10. PREPARATION INSTRUCTIONS -- 10.2 Content Requirements (continued)

1. Scope. This section shall be divided into the following paragraphs.

1.1 Identification. This paragraph shall contain a full identification of the system and the
software to which this document applies, including, as applicable, identification number(s),
title(s), abbreviation(s), version number(s), and release number(s). It shall also identify the
intended recipients of the SVD to the extent that this identification affects the contents of the
software released (for example, source code may not be released to all recipients.)

1.2 System overview. This paragraph shall briefly state the purpose of the system and the
software to which this document applies. It shall describe the general nature of the system and
software; summarize the history of system development, operation, and maintenance; identify
the project sponsor, acquirer, user, developer, and support agencies; identify current and
planned operating sites; and list other relevant documents.

1.3 Document overview. This paragraph shall summarize the purpose and contents of this
document and shall describe any security or privacy considerations associated with its use,

2. Referenced documents. This section shall list the number, title, revision, and date of all
documents referenced in this document. This section shali also identify the source for all
documents not available through normal Government stocking activities.

3. Version description. This section shall be divided into the following paragraphs.

3.1 Inventory of materials released. This paragraph shall list by identifying numbers, titles,
abbreviations, dates, version numbers, and release numbers, as applicable, all physical media
(for example, listings, tapes, disks) and associated documentation that make up the software
version being released. It shall include applicable security and privacy considerations for these
items, safeguards for handling them, such as concerns for static and magnetic fields, and
instructions and restrictions regarding duplication and license provisions.

3.2 Inventory of software contents. This paragraph shall list by identifying numbers, titles,
abbreviations, dates, version numbers, and release numbers, as applicable, all computer files
that make up the software version being released. Any applicable security and privacy
considerations shall be inciuded.

3.3 Changes installed. This paragraph shall contain a list of all changes incorporated into the
software version since the previous version. If change classes have been used, such as the
Class |/Class |l changes in MIL-STD-973, the changes shall be separated into these classes.
This paragraph shall identify, as applicable, the problem reports, change proposals, and change
notices associated with each change and the effects, if any, of each change on system
operation and on interfaces with other hardware and software. This paragraph does not apply to

the initial software version.

3.4 Adaptation data. This paragraph shall identify or reference all unique-to-site data
contained in the software version. For software versions after the first, this paragraph shall
describe changes made to the adaptation data.
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Software Version Description (SVD)
DI-IPSC-81442

10. PREPARATION INSTRUCTIONS -- 10.2 Content Requirements (continued)
3.5 Related documents. This paragraph shall list by identifying numbers, titles, abbreviations,

dates, version numbers, and release numbers, as applicable, all documents pertinent to the
software version being released but not included in the release.

3.6 Installation instructions. This paragraph shall provide or reference the following
information, as applicable: ’

Instructions for installing the software version

Identification of other changes that have to be installed for this version to be used,
including site-unique adaptation data not included in the software version

T o

Security, privacy, or safety precautions relevant te the installation
Procedures for determining whether the version has been installed properly
e. A point of contact to be consulted if there are problems or questions with the installation

3.7 Possible problems and known errors. This paragraph shall identify any possible problems
or known errors with the software version at the time of release, any steps being taken to
resolve the problems or errors, and instructions (either directly or by reference) for recognizing,
avoiding, correcting, or otherwise handling each one. The information presented shall be
appropriate to the intended recipient of the SVD (for example, a user agency may need advice
on avoiding errors, a support agency on correcting them).

4, Notes. This section shall contain any general information that aids in understanding this
document (e.g., background information, glossary, rationale). This section shall include an
alphabetical listing of all acronyms, abbreviations, and their meanings as used in this document
and a list of any terms and definitions needed to understand this document.

A. Appendixes. Appendixes may be used to provide information published separately for
convenience in document maintenance (e.g., charts, classified data). As appiicable, each
appendix shall be referenced in the main body of the document where the data would normally
have been provided. Appendixes may be bound as separate documents for ease in handling.

Appendixes shall be lettered alphabetically (A, B, etc.).
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