NATIONAL GUARD BUREAU
111 SOUTH GEORGE MASON DRIVE
ARLINGTON VA 22204-1382

NGB-ARH 28 October 2008

MEMORANDUM FOR The Adjutants General of all States, Puerto Rico, the US Virgin
Islands, Guam, and the Commanding General of the District of Columbia

SUBJECT: Statement of Wartime Service (NGB-ARH Policy Memorandum 09-004)

1. Purpose. The purpose of this policy is to provide guidance to States and Territories
regarding the use of a standardized Statement of Wartime Service to document
mobilization periods of less than 90 consecutive days.

2. Background. Soldiers mobilized in support of contingency operations and national
emergencies for 89 days or less under Title 10 Sections 12301, 12302, 12304, or
12731(f(BXii) do not receive a DD Form 214 to document the active time served. As a
result, these tours may be inadequately documented. By standardizing the format by
which these tours are documented, the Soldier is assured of receiving proper service
credit.

3. Applicability. This policy applies to all States and Territories when Soldiers are
mobilized for tours of 89 days or less.

4. The Statement of Wartime Service will be on letterhead and may be signed by the
first 06 in the Soldier's chain of command. The Statement should be maintained in the
Soldier's permanent record. A template is attached to this policy memorandum.

5. The point of contact is Mr. William Hardy, Acting Division Chief, Personnel Policy

william.hardy@us.army.mil.
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Statement of Wartime Service Template
LETTERHEAD
COMMAND SYMBOL DATE

MEMORANDUM FOR SEE DISTRIBUTION
SUBJECT: Statement of Wartime Service - Operation lraqgi Freedom

This certifies the following soldier has completed (ASSIGNMENT TYPE) assignment in
a (designated combat zone OR national emergency operation):
SOLDIER’S NAME RANK SSN
AUTHORITY: 10 USC 12301(d) or 12302 or 12304 or 12731(f)(2)(B)(ii).

a. Assigned Units:

b. Duty Position:

c. WIAS control Number:

d. JMD Number:

e. Duty Location:

f. Inclusive dates in (LOCATION): DDMMYEAR - DDMMYEAR

2. IAW AR 670-1, Appendix F, the soldier above is entitled to wear the following
Shoulder Sleeve Insignia - Former Wartime Service (SSI-FWTS): (If applicable)

3. This soldier is further entitled to wear the following IAW AR 670-1 and AR 600-8-22
for his wartime service: (If applicable)

4. Point of contact is XXX.

SIGNATURE BLOCK
DISTRIBUTION:
Each Individual (1)
Servicing PSB (1)
Unit S1 (1)



