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SUBJECT:  Federal Recognition Process and the 90-day Administrative Deadline

1.  Purpose.  To provide information on the 90-day administrative deadline for receipt of packets for position vacancy promotions in the grades of CPT to COL.

2.  Facts.

     a.  All promotions of CPT through LTC recommended by state-held Federal Recognition Boards (FRB) require approval by the Secretary of Defense.  Promotions from LTC to COL require Senate confirmation and the President’s signature.  Promotion packets are sent by the states to Federal Recognition Section (ARP-C) for processing.  Officers’ names are placed on a scroll and it is forwarded through offices within the Department of the Army (DA) and the Office of the Secretary of Defense (OSD).  

     b.  The process starts when an officer’s promotion packet is received by the Federal Recognition Section (ARP-C) and entered in our Federal Recognition database.  Analysts screen the packet to ensure the officer meets all criteria for promotion IAW Title 10, USC, ROPMA, AR 135-155, and NGR (AR) 600-100.  Once this is achieved, the officer’s name is added to a list.  Additionally, care is taken to ensure that none of the officers on the list are within the zone of consideration for a DA Mandatory Selection Board or was a non-select by a previous DA Board.  This completed list is forwarded for staffing through DA and OSD, and ultimately for Secretary of Defense signature (CPT through LTC) or Presidential signature and Senate confirmation (COL).

     c.  Despite the careful screening process, occasionally an officer recommended for a position vacancy promotion will also be going before a DA Mandatory Selection Board.  If the DA Board results are approved by the Secretary of Defense before the position vacancy list is signed, and if an officer is a non-select on the DA Board, this officer will not be eligible for promotion.  In an attempt to prevent this situation, Personnel Division has instituted a 90-day administrative deadline for submission of federal recognition packets for officers scheduled to appear before a DA Board.  The ARP Division Chief must then certify to the Secretary of Defense that “we verified that none of these officers are within the zone of consideration for a mandatory promotion board.”  An analyst will review each request for federal recognition to ensure that the packet is received not less than 90 days prior to the convening date of the DA Board.  Packets received in violation of the 90-day administrative deadline are returned to the states without action.  The Federal Recognition Section calculates the 90-day suspense schedule at the beginning of each FY and provides this information to the states, Territories, Guam and the District of Columbia.  
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