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SAMPLE COVER MEMO
ARNG-HRH

SUBJECT:  Procedures for Group Submission of Remission or Cancellation of Indebtedness for Title 32 Active Guard Reserve (AGR) Soldiers Mobilized in Support of Contingency Operations 


Office Symbol
MEMORANDUM FOR
SUBJECT:  Basic Allowance for Housing (BAH) and Cost of Living Allowance (COLA) Secretarial Waiver for title 32 Soldiers Mobilized in Support of Contingency Operations
1.  References:

a. Title 10, United States Code, Armed Forces, 7 January 2011.

b. Title 32, United States code, National Guard

c.  Joint Federal Travel Regulation (JFTR), Volume 1, current edition.

d.   Army Regulation 600-4, Remission or Cancellation of Indebtedness, Rapid Revision, 29 April 2009.

e.   Headquarters, Department of the Army (HQDA) G-1, Personnel Policy Guidance the 6 September 2011 update.
2.  We are requesting a BAH/COLA Secretarial Waiver for  XXX AGR Soldiers listed in the enclosed roster who were paid BAH/COLA based on their primary duty station instead of on their primary residence as a result of mobilized service.  There are XX Soldiers assigned to government quarters requesting a COLA waiver, and XXX Soldiers with families residing off-post.
3.  The command has taken appropriate action to avoid similar situations in the future. The BAH/COLA waiver request process has been formalized and is limited to those Soldiers who were incorrectly paid BAH based upon their permanent duty station instead of on their primary residence while mobilized. I certify that the Soldier’s SSN and other information as listed on the roster are correct. All debts have been established, posted and suspended as required as a result of the regulatory change.
4.   POC
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