NATIONAL GUARD BUREAU
111 SOUTH GEORGE MASON DRIVE
ARLINGTON VA 22204-1382

ARNG-HRH 11 April 2012

MEMORANDUM FOR Military Personnel Management Officers of All States, Puerto Rico,
Guam, the U.S. Virgin Islands, and the District of Columbia

SUBJECT: Documentation of PME Completion for Promotion of Officers and Warrant

Officers, and Execution of DA Form 71 When Promoting from WO1 to CW2 (ARNG-HRH
Policy Memo #12-037)

1. Purpose: This memorandum documents procedures previously implemented but not
formally published regarding documentation for promotion of an Officer or Warrant Officer
and no longer requiring a DA Form 71 for promotion from Warrant Officer One (WO1) to
Chief Warrant Officer Two (CW2).

2. Guidance:

a. When promoting an Officer or Warrant Officer, in the absence of the DA Form 1059
(Academic Evaluation Report) a DD Form 214 can be used to document PME
completion providing the DD Form 214 was issued by the proponent school solely for the
purpose of PME completion. DD form 214s issued to individuals for active service (other
than PME completion) cannot be used. This DD Form 214 can be found in the "service
portion" of the Soldiers Official Military Personnel File (OMPF).

b. A DA Form 71 is not required to be submitted with the promotion packet when
promoting a WO1 to CW2, however the State must ensure that the Soldier executes the
DA Form 71 once the promotion federal recognition order to CW2 has been received.

3. POC is CW5 Rodger L. Shuttleworth, Chief, Warrant Officer Policy, commercial (703)
607-3295 or DSN 327.

DENNIS P. CHAPMAN
COL, IN
Chief, Personnel Policy Division



