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Granting Permissions

System Administration Menu
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This page allows the user to select an option to process system administration functions. For User Account
Functions, please provide an AKO User ID before proceeding. For Group Functions, please select a group
name. For System Functions, please provide a UIC.

¢ Click "Submit” to proceed. Click "Close™ to exit the page and return to the Main Menu.

User Account Functions

AKO User ID: | AKO User Name
() Add User Account

‘-::j:- Medify User Account - Account Profile

() Modify User Account - Access Control
) LockiUnlock User Account

) Remove User Account

) Delegate Workflow Role

Group Functions
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Granting Permission

Modify User Account - Account Profile
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This page allows the administrator to modify the selected user's account profile. (*) denotes a required field.

+ Click "Submit" to proceed. Click "Close" to return to the System Administration Menu.

User Information

Name: SSN:
User 1D: e-Mail Address:
Phone Number: Rank: PGrade:

Account Profile Information - Associated Account: UIC - NG0000
*Workflow Role: | NONE hd
“User Role: | USER v

Expiration

Cyber Awareness

*Start Date: *End Date:

Supervisor/Leader/Manager Information

*Name: |Name of who is | *Phone Number: l:l

granting permission

Submit ‘ Close

OvmsTtRG

UNCLASSIFIED



UNCLASSIFIED
Army National Guard

Granting Permissions

System Administration Menu
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This page allows the user to select an option to process system administration functions. For User Account
Functions, please provide an AKO User ID before proceeding. For Group Functions, please select a group
name. For System Functions, please provide a UIC.

¢ Click "Submit” to proceed. Click "Close™ to exit the page and return to the Main Menu.

User Account Functions

AKO User ID: | AKO User Name
() Add User Account
() Modify User Account - Account Profile

() Modify User Account - Access Control
) LockiUnlock User Account

) Remove User Account

) Delegate Workflow Role

Group Functions
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Granting Permissions

User Information

Name: Burgess, Amber SS5N: .
User ID: e-Mail Address: @us.army.mil
Phone Number: Rank: PGrade:

Group Control at Associated Account: UIC - NGO00O

Available Groups 2 *Assigned Groups
_&E_NG\ NG Readiness
NG Readiness D > ADD H
NGSEO
DEL
3
Submit l Close
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Granting Permissions

User Information

Name: Burgess, Amber SSN:
User ID: . e-Mail Address: @us.army.mil
Phone Number: Rank: PGrade:

Access Control at Associated Account: UIC - NGOOOD

Available Functions - Groups 1 Assigned Functions - Groups
Mass Mon Available Deployment Tracking - MG Readini Dty Status - NG Readiness
FPERSTEMPO Individual Event - NG Readiness Y | ADD I Emergency Mofification - NG Readiness
FERSTEMPO Mass Event - NG Readiness _— Maon Available Deployment Tracking - NG Readiness
FPERSTEMPO Outprocessing Report - MG Readiness Reporis - NG Readiness
FPERSTEMPO Pay Management - MG Readiness DEL Servicemans Group Life Insurance - NG Readiness
FPERSTEMPO Unassocisted Soldier Events - NG Readi ¥ R “iew Soldier Information - MG Readiness
Suspension of Favorable Personnel Actions - NG Read ‘fiew Unit Information - MG Readiness

Access Control at Sub-Unit(s): View Unit Hierarchy
2

Available Functions - Groups Assigned Functions - Groups

Dty Status - ME Readiness

ADD Emergency Motification - NG Readiness
_ Mon Available Deployrment Tracking - MG Resdiness
Reporis - MG Readiness
DEL Servicemans Group Life Insurancs - NG Readiness
Wiew Soldier Informnation - MG Readiness
‘View Unit Information - MG Readiness

Submit w Close
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Granting Permissions

At this point the user with the NG Readiness Role and
functions can:

Update SGLI
Update Emergency Notification
Report Non-Deployable Status

Note: Soldiers flagged in SIDPERS for the following reasons
will be automatically non-deployable in eMILPO

A(Adverse Action)

B(Involuntary Separation)
L(Commanders Investigation)
M(Law enforcement Investigation)
U(Drug abuse adverse actions)
V(Alcohol abuse adverse action)

-
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Updating Deployable Status
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Updating Deployable Status
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Soldier Availability Deployment Tracking
- Soldier Selection
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Select UIC from the

dropdown and insert the

UIC begin n'ilﬂpgja\gﬁitlhma tﬁ'éM'e’r to build a soldier list for the working session. Please select a search criterion and
entel g caoresponding value llse "ADD" and "DEL" to add and delete criteria then click " Search™ to begin.

Click "Reset” to clear the fields. Click "Cancel” to interrupt a search.
2
ADD |
Search Criteria: | |UIC h Selected Criteria:
DEL

Assigned 5§Dldiers ® Attached Soldiers ()

Search || Resot Cancel

P
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Updating Deployable Status

o After selecting “Search” alist of personnel should
appear.

« If alist of personnel does not appear, at this time the
only method to update the deployable status is by

using SSN rather than UIC and updating it one
Soldier at atime.

p -
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Updating Deployable Status

Select All or
Deselect all

Select
Individually

oo g oy oy oy gy oy oy g

Rank

SPC
MA.
CPT
CSM
SGT
SSG
SFC
SFC

SPC
LT
PFC
35G
PFC

Cw2
SPC
SPC

Page 1 of 2
Name

SHANE
ALLEM
EARL
CHARLES
JOHN
CHARLES
ARNOLD
BEMNJAMIN
JEAN
DEVONTE
RYAN
LEE
SCOTT
JAMES
JAMES
DONALD
BAILEY
PAYTON
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Updating Deployable Status

For Official Use Only

Soldier Availability Deployment Tracking
- History
NN~ N
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This page allows the user to add, update or remove Deployment Records. The Status column will display the user's
completed actions. Select from the corresponding picklist to update or remove existing Deployment Records. Click on
the checkbox to add a new Deployment Record.

s Click "Submit” to proceed. Click "Next" to proceed without saving. Click "Close™ to exit the page and terminate
the working session.

SPC SSN: uic: w STATUS: AVAILABLE 10of2
MRC Code:

Commander's Medical Determination:

Non- : CDR's

Action | Status | Available R LR uic Unit Designation Sl End Date | Decision
Reason Date .

Status Waiver

1 [JAdd Non-Availability Record

2 Submit Next Close

UNCLASSIFIED
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Soldier Availahility Deployment Tracking =
- Soldier Data

wen, el Pring EXif

Complete the information and if deemed F‘.i 74 @ G
3 s

by the CDR you may waive this reason
using the check box

This page allows the user to enter Deployment Recorgl.

In addition, if the Deployment Record is a non-availabi

ity that can be waivered, the user may waiver the it by
checking the "Waiver this non-availability” checkbox.

Please enter or select the requested data. (%) denotes & required field.

s Click "Save” to save the current record. Click "Mext" to proceed without saving.
s Click "Reset” to clear the fields. Click "Close" tp exit the page and terminate the working session.

SPC SSN: UIC: W Action: Add
* Non-Available Status: | NAT - NON-AVAILABLE-TEMP v
*Non-Available Reason: | PA - ADOPTION v

[|Waiver this non-availability

* Start Date: (20160913 End Date: |20161015

Soldier is at the end of the adoption process

Remarks:

2 Save Resaet MNext Cloze
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Non-Deployable Reason

DEPLOY | DEPLOY |DEPLOY RSN -DESCRIPTION AVAILABLE | END DT DEPLOY WAIVER |INFO
STATUS RSN INDICATOR [ REQUIRED | STATUS RSN
PRECEDENCE
1-DEP DEPLOYED WITH UNIT (The Soldier is Available when =y ¥ 1 N User Input
they have Code-DEP Soldiers is Deployed with their
unit)
2-NAT MP  |MISSING/POW N N 2 N DYST changed to/from 'MIS, MIA, CAP, INT'
2-NAT AW |[AWOL-[ABSENT WITHOUT LEAVE) N N 3 N DYST changed to/from "AWL, AWC
3-NAP LA LAUTENBURG AMENDMENT N N 4 N User Input
3-MNAP 58 SOLE SURVIVING FAMILY MEMEBER N N 5 ¥ User Input
3-NAP CO  |COMNSCIENTIOUS OBJECTOR N N 6 ¥ User Input
2-NAT LR ARREST AND CONFINEMENT N N 7 N DYST changed toffrom 'CCA, CMA, SCA, SMA’
2-NAT L UNDER CRIMINAL INVESTIGATION BY MILITARY/CIVIL N N 8 Y SFPA changed to/from "LA" 'MA'
AUTHORITIES
2-MAT LZ  [PENDING MILITARY OR CIVIL COURT ACTION N ¥ 9 ¥ SFPA changed to/from "AA" "UA' 'WVA'fUser
Input
2-NAT LD PENDING ADMINISTRATIVE/LEGAL DISCHARGE OR N N 10 N SFPA changed to/from "BA’ "'WA'
SEPARATION
2-NAT cs SOLDIER 15 UNDER THE AGE OF 18 N Y 11 N DOB calculation less than/greater than 18
YEears
2-NAT FD POSTPARTUM CPERATIOMAL DEFERMENT N ¥ 12 ¥ User Input
2-NAT PA ADOPTION N ¥ 13 ¥ User Input
2-NAT op DEPLOYED (INDIVIDUALLY NOT WITH THE UNIT) N ¥ 14 N User Input
2-NAT LT  |LEAVE/TDY N ¥ 15 Y User Input
2-NAT LS TRANSITION LEAVE N ¥ 16 ¥ User Input
2-NAT FP NO APPROVED FAMILY CARE PLAN N ¥ 17 N User Input
2-NAT TC TCS-{TEMPORARY CHANGE OF STATION) N Y 18 N User Input
2-MNAT *TN [MINIMUM TRAINING FOR DEPLOYMENT NOT N Y 19 ¥ User Input
COMPLETED
2-NAT *SM |SIMULTANEOUS MEMBERSHIP PROGRAM N Y 20 ¥ User Input
2-NAT *UP  |UNSATISFACTORY PARTICIPANT N ¥ 21 ¥ User Input

UNCLASSIFIED
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Non-Deployable Reason

DEPLOY | DEPLOY (DEPLOY RSM -DESCRIPTION AVAILABLE | ENDDT DEPLOY WAIVER [INFO
STATUS RSN INDICATOR | REQUIRED | STATUS RSN
PRECEDENCE
2-MAT *AN  [ASSIGNED NOT JOINED N W 22 W User Input
2-MAT *EC  |EDUCATION CAREER STABILIZATION N ¥ 23 ¥ User Input
2-NAT PF PROFIS CATEGORY N i 24 i User Input
2-MAT CC COMMANDERS CALL M b 25 M User Input NEW 10 Jun 16
4-3IT IN  |IN-PROCESS/AWAITING TRANS ¥ ¥ 26 N User Input
4-3IT T3 THEATER SPECIFIC INDIVIDUAL READINESS NOT ¥ ¥ 27 N User Input
COMPLETE

4-5IT PS5 PENDING 5RP Y ) 28 M User Input
5-ARC RC REAR CADRE Y ' 29 N User Input
5-ARC DL LATE DEPLOYER Y ) 30 M User Input
&-5RP sD STABILIZED DWELL TIME Y ¥ 31 M User Input
6-SRP PC PERMAMNENT CHAMNGE OF STATION Y ¥ 32 M User Input
5-ARC RM  |REDEFLOYED END OF MISSION ¥ ¥ 33 N User Input
6-SRP RT DA APPROVED RETIREMENT Y ¥ 34 M User Input
5-SRP ET |ETS/SEPARATION Y ¥ s N User Input
S-ARC AR |ASSIGMED FOR RESET ¥ ¥ 36 N User Input
4-5IT **CD |COMMANDER'S DECISION Y ¥ 37 M Waiver selected

*[RC ONLY)

**eMILPO generates the 4-5IT(CD) to TAPDB and stores this date in eMILPO. eMILPO only displays the (Y/N) for each adminstrative Non-Availability Reason waiver. Basically a place
holder until HRC is ready to use the Commander’s decision Y/M.
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