
Input New Military Funeral Honors (MFH) Mission into TAPS Database Process: To track mission output within a State 
using the Tribute Assistance Planning Service (TAPS) database
(Pg. 1 of 5)
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Process

System 
Related 
Activity

Terminator Off-Page 
Connector

Note: The numbers on this process map are for reference purposes only and do not denote the sequence of the process

Start

2
Access G1 Data Portal 
Website and login with 
Common Access Card 

(CAC)

3
Navigate to “MFH 

ARNG” 
(G1 Data Portal 
Website, TAPS)

5
Known SSN?

7
Click on “Using 
‘Known’ SSN” 

(TAPS)

4
Click on “New 

Mission” 
(TAPS)

6
Click on “Using 

‘Unknown’ SSN” 
(TAPS)

10
Input required 

fields 
(TAPS)

SSN 
known

SSN 
unknown

11
Click on “Save” and 

return to Mission 
Home Page 

(TAPS)

12
Click on “Assign 

Location” 
(TAPS)

A

Funeral location 
exists in TAPS

Funeral location 
does not exist 

in TAPS

14
Click on location 

from drop down list 
(TAPS)

15
Click on “Add a 

New to List” 
(TAPS)

13
Create new 

location?

16
Input required 

information 
(TAPS)

8
Enter SSN

(TAPS)

9
Click on "Retrieve 

data"
(TAPS)

1
Go to Determine 
Military Funeral 
Honors (MFH) 

Eligibility Process, 
steps 1-7
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Note: The numbers on this process map are for reference purposes only and do not denote the sequence of the process

Off-Page 
Connector

Predefined 
Process

Terminator

A 17
Input scheduling 

information 
(TAPS)

18
Click on “Save this 
Page” and return to 
Mission Home Page 

(TAPS)

19
Click on “Manage 

Participants” 
(TAPS)

20
Locate participant 

in database?

23
Click on “Add a New 

Non-System 
Participant” 

(TAPS)

21
Click on “Use 

Database Search 
Panel to Add” 

(TAPS)

Participant in 
TAPS

Participant is 
not in TAPS

24
Click on “Paid” or 

“Unpaid”
(TAPS)

25
Input required 

information 
(TAPS)

26
Click on “Add Paid/
Unpaid Participant” 

(TAPS)

B

Need to add 
another participant

Do not need to
add another
participant

27
Add another 
participant?

22
Click on drop down 
to select participant 

(TAPS)

Paid: NGB 105 Payment (2060, 1C) or 
1164 payment  as VSO/Retiree (2065)

Unpaid: ADOS Soldier (2060, 1N)
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Note: The numbers on this process map are for reference purposes only and do not denote the sequence of the process

Terminator Off-Page 
Connector

B 28
Click on “Mission 

Navigator” and select 
“Participants”

(TAPS)

30
Assign 

participant’s role 
(TAPS)

31
Require travel 

expense?

32
Click on “Add 

Travel Expenses” 
(TAPS)

33
Input appropriate 

fields  
(TAPS)

34
Click on “Save 
Travel Record”

(TAPS)

37
Return to Mission 

Home Page
(TAPS)

38
Go to Conduct 
Military Funeral 
Honors (MFH) 

Process, steps 2-
23

39
Perform assigned 

duty?

Did perform 
assigned duty

C

Did not perform 
assigned duty

Require travel
expense

D

29
Click on participant’s 
info “Roles, Training, 

Expenses” 
(TAPS)

36
Click on “Save”

(TAPS)

Do not require travel expense

35
Click on “Close 

Travel Plan”
(TAPS)
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System 
Related 
Activity

Manual 
Activity

Decision

C 41
Participant’s 

status?

42
Click on appropriate 

pending Mission
(TAPS)

43
Click on “Complete 

Duty Records”
(TAPS)

Participant 
Title 32 M-Day

Participant Title 
32 ADOS

44
Click on 

participant’s SSN
(TAPS)

45
Verify information and 
click on “Next Step”

(TAPS)

46
Click on “Form MFH 

Duty”
(TAPS)

47
Print form
(TAPS)

F

G

40
Change to travel 

expense?

Do not  need to 
change travel 

expense

D

Need to change 
travel expense

E

48
Save form as PDF

(TAPS)
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Off-Page 
Connector

Predefined 
Process

Terminator
System 
Related 
Activity

F 49
Click on “Archive” 

(TAPS)

54
Click on “Mission 

Navigator” and return 
to Mission Home Page

(TAPS)

50
Incur travel 
expenses? 

Did not incur 
travel expenses

51
Click on “Form 

1164”
(TAPS)

52
Print SF 1164

(TAPS)

55
Process any 

remaining 
participant?

Did incur 
travel expenses

56
Log off website 

(TAPS)

57
Obtain appropriate 

signatures

58
Send form with a 

Transmittal Letter (TL) to 
the State Pay Branch and 

the State Retirement 
Branch/Section

59
Receive payment 

and retirement 
point computation

End

No remaining 
participants to process

G

Remaining participant
to process

E

53
Complete SF 1164

(TAPS)
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