
SGLV Form 8286 (Servicemembers’ Group Life Insurance Election and Certificate) Process: Creating and 

uploading SGLV Form 8286 into the Electronic Military Personnel Office (eMILPO) System
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Note: The numbers on this process map are for reference purposes only and do not denote the sequence of the process

Shared 

Activity

Predefined 

Process

Off-Page 

Connector

Process 

Step

Start

1

Access the 

Electronic Military 

Personnel Office 

(eMILPO) website

2

Input Army Knowledge 

Online (AKO) username 

and password

(AKO & eMILPO)

3

Click on "eMILPO"

(eMILPO)

4

Click on "Accept"

(eMILPO)

5

Click on "Servicemen’s 

Group Life Insurance"

(eMILPO)

7

Input Soldier's SSN

(eMILPO)

8

Click on "Add"

(eMILPO)

9

Click on "Search"

(eMILPO)

10

Select the box on the 

appropriate Soldier's 

row

(eMILPO)

11

Click on "OK"

(eMILPO)

A6

Select "SSN"

(eMILPO)

The user can also select “Last Name” 

or “UIC.”

During this process, the Soldier sits with the Personnel 

Manager or Designated Administrative Personnel 

while they input SGLV Form 8286 (Servicemembers’ 

Group Life Insurance Election and Certificate) into 

eMILPO. 
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Note: The numbers on this process map are for reference purposes only and do not denote the sequence of the process

Process 

Step

A

12

Has SGLV 8286 

been added to 

eMILPO?

13

Does the Soldier 

want coverage at 

this time?

14

Select “NO 

COVG”

(eMILPO)

No No

17

Verify current 

coverage amount

(eMILPO)

Yes

18

Change current 

coverage amount?

19

Select appropriate 

coverage amount

(eMILPO)

Yes

Yes

21

Verify all 

beneficiaries listed

(eMILPO) 

22

Add beneficiary?

23

Select the box next to 

“Add Beneficiaries”

(eMILPO)

Yes

24

Click on “Submit”

(eMILPO)

25

Input required 

information

(eMILPO)

28

Click on “Save”

(eMILPO)

26

Add additional 

beneficiaries?

27

Select the box next to 

“Add Additional 

Beneficiaries”

(eMILPO)

Yes 29

Click on “Save”

(eMILPO)

No

B

No

D

20

Click on “Submit”

(eMILPO)

No

15

Click on “Submit”

(eMILPO)

16

Click on “Generate/Print 

Spouse Notification 

Letter”

(eMILPO)
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Terminator
Off-Page 

Connector

Decision 

Point

System 

Related 

Activity

Predefined 

Process

Shared 

Activity

B
30

Remove 

beneficiary?

31

Select "Remove"

(eMILPO)

32

Click on "Submit"

(eMILPO)

33

Click on "Save"

(eMILPO)

35

Remove additional 

beneficiaries? 

Yes

Yes

36

Update 

beneficiary? 

37

Select “Update”

(eMILPO)

38

Click on "Submit"

(eMILPO)

39

Update appropriate 

field(s)

(eMILPO)

40

Click on "Save"

(eMILPO)

No

No

Yes

41

Update additional 

beneficiaries?

Yes

No
C

No34

Click on “Yes”

(eMILPO)
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Shared 

Activity

Predefined 

Process

Decision 

Point

System 
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Activity

C

D

42

Update the SGLI election/

recertification date and 

counseling date

(eMILPO)

43

Click on “Submit”

(eMILPO)

44

Click on “View/Print 

Form SGLV 8286”

(eMILPO)

45

Review Form 

SGLV 8286

46

Identify error(s) 

on SGLV Form 

8286?

47

Update appropriate 

field(s)

(eMILPO)

48

Select an unusual 

beneficiary?

49

Sign SGLV Form 

8286

51

Sign SGLV Form 

8286

50

Input statement 

into SGLV Form 

8286

52

Scan SGLV Form 

8286

(iPERMS)

53

Monitor record

(iPERMS)

Yes

No Yes

No

End
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