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1 DESCRIPTION

Standard Installation/Division Personnel System (SIDPERS) provides information retrieval
capabilities for the Army National Guard (ARNG) commissioned officers, warrant officers, and
enlisted personnel. It is a computerized personnel information application designed to support
the following functional areas:

e Strength accounting

e Personnel management

SIDPERS is a multi-command, computer-supported personnel management information system
that operates at the Field Operating Level (FOL) site in each of the 50 states and four U.S.
territories. SIDPERS allows the end user to maintain a database of all SIDPERS records and to
prepare reports for management and other authorized personnel. Database queries can be used to
answer specific questions or generate special reports.

SIDPERS provides end users with the capabilities to:
e Enter data, including database updates and data validations.
e Edit transaction inputs and update the database.
e Generate reports and retrieve information through queries.

e Generate interface transactions for the headquarters operating level at the National Guard
Bureau (NGB), Military Pay Branch (MPB) at the State level, and Retirement Points
Accounting Management (RPAM).

e Generate outputs for external interfaces and data transfers.
11 SIDPERS Benefits
SIDPERS provides the following benefits:
e Reduces manual workload at all levels of unit organization.
e Provides increased accuracy of personnel data.

e Expands preparation of management information for planning, controlling, and executing
assigned missions for unit commanders.

e Supports the personnel needs of the individual soldier.

e Provides the necessary personnel management tools to field commanders at all command
levels.

e Provides management information to functional managers at state headquarters.

e Provides accurate and timely readiness, strength, and personnel projection requirement
data.

e Provides the capability to retrieve data using ad hoc queries.
e Provides personnel data to the NGB for monitoring.

e Provides the capability for automated transfer of personnel records to the active Army
and Army Reserve.
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o Satisfies NGB personnel data needs.
e Provides machine-readable information to other automated systems.
1.2 First-Time Use of the System

Users can access SIDPERS through a personal computer (PC) with J-initiator and local server
access, including proper authorization. This information allows SIDPERS users easy access to
the system.

1.2.1 Access Control

SIDPERS processes personnel data subject to the provisions of Public Law.93-579, The Privacy
Act of 1974. To protect data, the following access and security features have been implemented.

The System Administrator (SA) may prescribe specific setup parameters for all terminals at a
site. The SA must issue a unique OS username and password to each end user before the end
user can access SIDPERS. The end user is not authorized to add or delete passwords-or
usernames; a user may change his or her own password. Users must not divulge their passwords
or allow anyone to use their terminals while they are logged into SIDRPERS.

The Decentralized SIDPERS (DSIB) system on the Hewlett Packard - UNIX (HP-UX) Itanium
hardware and the Oracle 10g Database (DB) normally located within each state’s United States
Property and Fiscal Office (USPFO)-DPC was implemented as a result of a requirement from
SEC DEF to support the Army National Guard Personnel Division (ARNG-HRP) “Personnel
Services Delivery Redesign (PSDR)” deployment plan.

DSIB provides the J1 with controls to manage, which personnel (via their DB user accounts)
have access to which SIDPERS record group (via authorized units) and, which personnel actions
(via Mnemonic codes allowed by that group) they may execute.

DSIB is the result of a requirement from ARNG-HRP to redesign the personnel transaction
business to emulate the “Army’” model, which accomplishes the transactions at/near the soldier
level versus the HQ levels.

Please reference section 5 of this document for detailed DSIB Configuration and Account
Administration Guide.

1.2.2 Installation and Setup

Only the SA and DBA are authorized to install, modify, or access the system or SIDPERS
software. As a SIDPERS user, you need access to the internet and the program Web address.
When you have completed the installation, a Logon screen appears.

1.3 Conventions used in the SIDPERS User Manual
The following.conventions are used in this user manual:
e Menu names and options are printed in bold. For example, procedures appear as follows:

o Click Connect. Click the Admin Functions menu and select Update/Review
Originator Code.

e Screen and dialog box names begin with uppercase letters and appear in bold. For
example, screens are referred to as follows:
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o The SIDPERS Main screen provides the only entry point for all the procedures.

e Enter all calendar dates in the YYYYMMDD format for 20080101 or 1 January 2008,
unless otherwise stated, such as year and month as YYYYMM.

1.4 Document Organization

Though several figures displayed in this document are marked with “For Official Use Only” or
“FOUQ?”, these are examples only and do not contain sensitive information.

The document is organized into the following five sections and one appendix:

e Section 1 — Description provides an introduction to SIDPERS and describes the
document organization.

e Section 2 — Logging into SIDPERS describes how to log into SIDPERS.
e Section 3 — Procedures describes the SIDPERS procedures.

e Section 4 — SIDPERS Screens, Dialog Boxes, and-Repeat Parameter Forms describes
the functions of each screen and displays a graphic of the screen.

e Appendix A — Acronyms and Abbreviations lists the acronyms and abbreviations used
in this document.
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2 LOGGING INTO SIDPERS
Perform the following steps to access SIDPERS:
1. Go tothe SIDPERS Web site. The Logon screen displays (Figure 2-1).

Connect|| Cancel

Figure 2-1. Logon Screen

2. Enter your username, password, and database Identification (ID). If you do net have a
username or password, contact the application’s SA.or DBA.

3. Click Connect. The SIDPERS Main screen displays (Figure 2-2). You can begin the
SIDPERS procedures. If you make three unsuccessful attempts to log in, the system
prevents further attempts. Consult the SA or DBA.

ORACLE

Figure 2-2. SIDPERS Main Screen
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3 PROCEDURES

The SIDPERS Main screen is the entry point for all the procedures. To work in one of the
processing areas, select it from the SIDPERS Main screen menu (Figure 3-1). If you are not
authorized for a processing area, you cannot access it. This section describes the procedures for
each of the menu selections starting with the left-most item and proceeding to the right.

Action DEIB Admin Functions Eeports  Personnel Action Queries  Organizational Processing Local Suppl DB Interfaces  Window

Figure 3-1. SIDPERS Main Screen Menu

3.1 Action
This function allows you to save, clear form, print, print setup, and exit the SIDPERS system.
3.2 Admin Functions Procedures

This function allows you to update/review originator codes and parameters, purge error files, and
run external interface processes. This function retrieves information from the SIDPERS
database and produces flat files.

To select this menu item from the SIDPERS Main screen, click the Admin Functions menu.

Admin Functions [Repors Person

' Update/Review Originator Code I

Generate HOL Interface Data
Errar Purge Retirement Points Accounting System

SICOOP RFP NPSG
LSDBCOOP : J-CARD

AWARDSCOOP
TAPDB_MEDPROS_EXTRACT
SIMKR20

| QA_REPORTS

Figure 3-2. Admin Functions Menu

The following subsections describe each of the options available from the Admin Functions
menu:

e Update/Review Originator Code
External Interface Processes

o Headquarters Operating Level (HOL) Interface Data
o Retirement Points Accounting System
o RFP NPSG
Error Purge
SIDPERS Continuity of Operations data dump file (SICOOP)
Local Supplemental Database Dump File (LSDBCOOP)
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e AWARDS Continuity of Operations (AWARDSCOOP)
e TABDB MEDPROS EXTRACT
e Structured Query Language (SQL) Script (SIMKR20)
e QA_REPORTS
3.2.1 Update/Review Originator Code Procedure

Originator Codes are assigned to every unit in a state or to individuals who can create
transactional inputs. This option allows you to perform the following functions:

e Review a list of Originator Codes and verify the existence of Originator Codes.
e Add Originator Codes to the system.
e Delete Originator Codes from the system.
e Change Originator Codes or their associated information.
The following subsections describe how to perform each‘of these functions.

3.2.1.1 Reviewing a List of Originator Codes and Verifying an Originator Code
To review a list of Originator Codes or verify that an Originator Code is in the database:

You can use the Oracle wild-card character (%) to further expand a selection search criteria.
When a resulting list displays, use the keyboard up and.down arrows to scroll up and down the
list.

1. From the SIDPERS Main screen, click the Admin Functions menu and select
Update/Review Originator Code. The UPDATE/REVIEW ORIGINATOR CODE
screen displays the following information:;

o  Originator Codes in the ORIG CODE field
o Report Sequence Codes in the RPT SEQ CODE field

o  Unit Processing Codes (UPCs) associated with each Originator Code in the UPC
field

o The name of the individuals or units associated with the Originator Codes in the
NAME IND field

2. If you know the Originator Code and you want to display the associated RPT SEQ
CODE, UPC; and names of the individuals or units, select the Query menu and Enter or

A

select the Enter Query icon 2.
3. Enter the Originator Code in the ORIG CODE field.

4. Select the Query menu and Execute or select the Execute Query icon EI%. The
associated UPC displays.

5. If you know the UPC and want to display the associated codes and names of individuals
or units, select the Query menu and Enter.

6. Enter the UPC in the UPC field.
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9.

10.
11.

3.2.1.2

Select the Query menu and Execute. The associated codes and names of individuals and
units display.

If you know the name of an individual or unit and want to display the associated codes,
select the Query menu and Enter.

Enter the name in the NAME IND field.

Select the Query menu and Execute. The associated codes display.

Press Action and Exit or select the Exit icon e to exit the UPDATE/REVIEW
ORIGINATOR CODE screen and return to the SIDPERS Main screen.

Adding Originator Codes

To add Originator Codes:

1.

9.

10.

3.2.13

From the SIDPERS Main screen, click the Admin Functions menu and select
Update/Review Originator Code. The UPDATE/REVIEW ORIGINATOR CODE
screen displays all of the Originator Codes and associated data.

Select the IND_ORG radio button. You must be'in this view to add individuals.
Select the row by placing the cursor in one of the fields in that row where you want to
add the originator code.

Click the Record menu and select Insert. A blank row is inserted.

Enter the Originator Code in the ORIG field. The Originator Code must contain three
characters. It can contain any combination of letters, numbers, or special characters.

Enter the UPC in the UPC field. The UPC.can contain up to five characters with any
combination of letters, numbers, or special characters. If you do not use all five
characters, press the Enter key. The cursor moves to the next field.

Enter the name of the individual or unit associated with the Originator Code in the
NAME IND field. The individual’s or unit’s name can contain up to 27 characters. It can
contain any combination of letters, numbers, or special characters.

Click Action menu and Save. A message FRM-40400: Transaction complete. 1 records
applied and saved displays on the lower leftmost part of the screen.

To add more records, repeat steps 1 through 8. You can add up to 15 records at a time.

Press the Exit icon to exit the UPDATE/REVIEW ORIGINATOR CODE screen and
return to the SIDPERS Main screen.

Deleting Originator Codes

To delete Originator Codes:

1.

From the SIDPERS Main screen, click the Admin Functions menu and select
Update/Review Originator Code. The UPDATE/REVIEW ORIGINATOR CODE
screen displays the Originator Codes and associated data.

Select the IND_ORG radio button to delete individuals.

Place the cursor on the record that you want to delete. The cursor can be located on any
field in the record.

Select the Record menu and Remove to delete the record from the screen.
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5. When you have finished, click the Action menu and Save to delete the records from the
SIDPERS database. A message FRM-40400: Transaction complete: 1 records applied
and saved displays on the lower leftmost part of the screen.

NOTE:

You can delete up to 15 records at a time. If you need to delete more, repeat steps 1 through 4
until you have finished deleting the records.

6. Press the Exit icon to exit the UPDATE/REVIEW ORIGINATOR CODE screen and
return to the SIDPERS Main screen.

3.2.1.4 Changing Originator Code Data
To change Originator Codes:

1. From the SIDPERS Main screen, click the Admin Functions menu and select
Update/Review Originator Code. The UPDATE/REVIEW ORIGINATOR CODE
screen displays all of the Originator Codes and associated data.

Select the IND_ORG radio button.

Select the field you want to change. Enter the new data.

Use the keyboard up and down arrows to move to the next field.
Repeat steps 1 through 4 for each record you want to change.

When you have finished, click the Action menu and Save to save your changes to the
SIDPERS database. A message FRM-40400: Transaction complete: 1 records applied
and saved displays on the lower left part of the screen.

7. Press the Exit icon to exit the UPDATE/REVIEW ORIGINATOR CODE screen and
return to the SIDPERS Main screen.

3.2.2 External Interface Processes

I O

You can also use this menu to generate the files for the following external interfaces:
e HOL
e Retirement Points Accounting System

e _From the SIDPERS Main screen, select the Admin Functions menu and External
Interface Processes.

The following subsections describe the options on this menu.

3.2.2.1 General HOL Interface Data Procedure

When you seléct this option from the External Interface Processes menu, SIDPERS generates
the Transaction History Table Data into an Automatic Digital Network (AUTODIN) format so
the file can be transmitted to HOL.

SIDPERS generates the AUTODIN Transmittal Report (GPFD-1800), which tracks the
generated daily transactions sent to HOL.

To generate HOL Interface Data:
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1. From the SIDPERS Main screen, select Admin Functions menu, External Interface
Processes, and Generate HOL Interface Data. The GENERATE HOL
PARAMETER screen displays.

2. If you are generating an end-of-the-month run, enter a check mark in the End of Month
checkbox.

3. If you want to generate the AUTODIN Transmittal Report, enter a check mark in the
Write a Report checkbox.

4. If you are resending a batch to HOL, enter a check mark in the Resend a Tape checkbox.

5. If you entered a check mark in the Resend a Tape checkbox, enter the two-character
numeric code in the Tape Nbr checkbox for the tape you want to resend.

6. Click PROCESS. A message box displays FRM-40400: Transaction complete: 1 records
applied and saved. If there are no new transactions processed, the message NO NEW
TRANSACTIONS SINCE LAST SIHOL RUN! Displays.

7. Click OK to close the message box and return to the SIDPERS Main screen.

8. Go to the location where the SIDPERS Headquarters Operating Level (SIHOL) file is
located and SFTP to the HOL server. An example of the file is shown in Figure 3-3.

PCCUADEE RUNANJICOOS5S 0351027 MTHS-UIUU--RUKGHNGE. TEXHDR 0101080207 MESSAGE 001 OF 001 ATTN MNGE-LRD
PICES65720011 LAEE SAINT LOUIS 1234503 PICKI657Z00Z0LF MOSEGOODOZOS0Z0ZADRISEIBTESVZFICES U15840 NE
PICKES65720021 SATNT LOUIS MO12345 PCCULDEBR RUWAMJCOOS5S 0331027 0007-TU0T

Figure 3-3. SIHOL Interface File

3.2.2.2  Retirement Points Accounting System Procedure
To generate a Retirement Points Accounting System (RPAS) report:

1. From the SIDPERS Main screen, click the Admin Functions menu and select External
Interface Processes and Retirement Points Accounting System. A Forms message box
displays RPAS Successfully run.

2. Click OK to close the message box:

3. Go to the location where the files are located and SFTP the files to the RPAM System.
An example of the files is shown in Figure 3-4 and Figure 3-5.

FOTAR'EHD ERGE BRE 35TH Ik 15151 M ROGER I WILBOH EEM DR 'SAFE GIRARDERD 5O 51091954 1 H 105/ 05/ 01 1929 | ARAD | S2E2 44 1 103 4200 "OO0046 00
AL TDET 2 LIZ9TH =P QO A0l ERMORY DR 'DEHIPEAN ErmatdA9581q19 K I04f 05/ 01 1920 AEDF 1082824 1000152 5 100001 1€
FO4EQ!CO B 1LO0TH ENGR CET BN COEPE 195 DAWIS 8T TEARZAS CITY EIE daT0asTEy ' H DS 0ES D5 1D  ADER 1RSI A 00 35T f00000 !
FOGCO!CO € 1LOTH ENGR EZH 1301 ¥ FEEMONT RO 'LEXTHGTOR 51D G406TIEES W I0S 00/ 05 1929  ADEC | 520234 1 00D 35T "0an0T
POATO ! EHE 110TH ERCE CET BH CORPS 11400 M FREESMT AVE TEARES RS COTY EEO 10008 i B DS A0E/0% 020 RBEL 1B2&E5 R OCE 3550 s00 000
E4HAQ!ETRY & 1-129TH FAR {155 TOWEL| (4350 KIRGEEIGEEAT 'ALEANT BIEQ!E4S02 23048 IR IDG D&/ S8 199  RCRE 1SE0I3 A 1002 1863 f00 00!
FANEOQ!ETRY B 1-129TH FAR {152 TOWED] 11315 WETSTER MCHILL ICOTHE EImOEESTIAREG M I0S 12/ 11 1929 ACEF 1 S2E23 A1 002 1862 "OO00
FANTO!EHS 1-125TH FAR (155 TOWED| 11400 B FREEGHT AVE THARYUILLE EEO I d4 4626046 TR IDE 04 24 a0 RIBD IBESERR 00T 1862 *OD0T
FOCAR! LEIOTH EMGR €0 (-] {HRET) 561 HUY 6l SCOTH THATOH SIE ) SEE IR TR0 0L 19ES  ADDC 1ST0E DA 10 1479 FO00(
FERAA ! Z20TH ERGH S0 CSE 'AO1 ARMORY DR (FESTUS Eimdt E3T0A5TET K 10405/ 01 1020 ADEH 1SS AR 000 1450 *O00L

Figure 3-4. Retirement Points Accounting System Organization File

FLINE TEST SPCM123123123 95808120158112011130¥B110022338B54A2123 TEST 3T TEST CITY MOZ22E2
FDIMHRS TE3ST NP3G PW11123123124 1230909025601010901¥B109090235B3 46 APO NY 22222
PLUKLVSKY ZACHARY PV11123123456 1231002129202140211¥B11002 123X55 48123 TEWST TEST Inrzzzza
FINVLLID FARAL LINE SPCM123451234 9880801019010021231Y610911153588542123 TEST STREET TESTVILLE MO22222
FPICTURE COLOR VIVID CPTE123456739 1239003237012310731¥B209090335B341123 KOKERE AVE SHUTTERVILLE MOZ3ZZ3
PHCOUSE LITTLE SPCHM234150007 958080101801231 ¥YB109111538B3A2123 MOUSE 3T NOUSEVILLE MO22222
FMITLC TEST LTCC234151234 1119001017012311231¥B10911153534TJAA234 LETS DO IT AGLIN ANTWHERE MOZZZZZ
PSCLALR POWER ZLTT?ZE)DUEIEIEIEII 9579801017312310101VB109062338B5AE32 SUN STREET SUNMYVILLE MOZ2232

Figure 3-5. Retirement Points Accounting System Personnel File
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3.2.3 SICOOP Procedure
To generate a SICOOP file:
1. From the SIDPERS Main screen, click the Admin Functions menu and select
SICOOP.

When the program finishes, a Forms message box displays the message SICOOP
Successfully run.

2. Click OK to close the message box.

3. Go to the location where the file is located and SFTP to the HOL server. An example of
the file is shown in Figure 3-6.

2607HOAWARD CASANDIRZ 000010101 CASANDAQLRZ0G2202CASAWDNDZ000010101CASAWDOTISS040101MILDECCAZOOS0G1E0
1V0ZHMOATARDCASATDSRIE04Z2 501 CASANDND 199202 1201 CASAWDIWIODZ0Z 1201 CASATDAQISSZ032501

4o NOAWARD C A ANDERIOS 707000 LCETEPEAVIOS D00z 00 1CASAWDAQISOZ 02 17OLCASAWIND 1922112201 MILDECCAZOD4011E
47 ENOATMARD CASANDERIOS3061Z01CASANDAQISSS073 102 CASANDND 1993061201 MILDECHAZOO4061202
GE0ZMOATMARDCASANDCALISOOO042 303 CASANDERI1GE7121901CASAMDND 1991072201 CASATMDNP 19921 20301MILDECHAZOO407]
Q9 11MOAWMARDCASANDSR1994060701CASANDND 1994060701 CASANDCALIS85060703MILDECMAZODZ032404MILDECCAZON30S
3419MOAMARDCETSPEEM1985091801CETSPEDM19851 22601 MILDECHALISS70V0S03CASAWDSR1S87050501CEBTSPEPC1958705
Q3 4SMOAMARDCASANDSRIS95030501CASANDOTIO95060803 CASANDNP1985033 103 CASANDAQIS983020904CASATDAMIS9?02
TEOIMOAMARD CASANDSR1I9S8070801CETSPEAVIOSS070S01CASANDAQIS95052 601CASANDND 1996030502 CETIPEIALIS9607L
FOLlENMOAWARDCASANDC 198803 1001 UNTANDANISSS03 100 1CETSPEACLISG4091201CASAWDND 1934091201 1CASAVDACGLIOET0S]
037 SHMOAWARDCASANDACIOSZ 111903 CASANDIR1IO9603070LCASAWDANISOD011901CASAWDCTIZ9103 1702

O406MOAWARD CASANDSRISE700E70LCETSPEAVIOOI 111002 CASAWDCOTIS93 111004CASANDAQIS21102T0ECASAVDNF1993111
170V HOATTARDCASATDER1IGE00 72801 CETEPEACIOE007E801NILDECHALISSQO70Z03CASATDND 199603070 LCASANDAQISOE032
45 15MOATARD CASANDAGISEO03E 101 CASANDAR1ISS6052001CASANDND 1992080201 CASANDNP 1995051202 CASANDCAISS3OR
OEA0MOATARD CASANDERISE4102 601 CASANDACISSZ030101CETSPEAVIOSI012401CASANDND1S995030701CASATDOTISO?

Figure 3-6. SICOOP File
3.24 LSDBCOOP Procedure
To generate an LSDBCOORP file:
1. From the SIDPERSMain screen, click the Admin Functions menu and select

LSDBCOOP.

2. When the program finishes;.a.Forms message box displays the message LSDBCOOP
Successfully run.

3. Click OK to close the message box.

4. Go tothe location of the file and SFTP the file to the HOL server. An example of the file
is shown in Figure 3-7.

10
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02 613TPAC199709 E20041217130451 268
SO553TPACZ00305199105E20040617 75231 332
Z607MISCC190007199508E20040417 257 ]
17025 TRAC EZ0030817 78 36 i
49723 TPACZ00405199805E20040646125 zo 0
47323 TPACZ00506199906E20050417141 54 il
620253TPAC199602199709E20050417 76 o
99115TPACZ00509199803E20060917 83 15 364
3419P3INV199705199805M199303 16125 z

93453 TPACLISOT0Z1997025320060617 126 a
TEOFSTPACIS9705199405E20060646120130 9 0
TFO00STRPACIS9007198607EZ0050417 u}
F36123TPAC1IS99409199009E20050446 74 u}
03753TPACZO0011199511E20030517150 75 1 0
0406MISCCZ00310199701E20030646120 3gsx 0
17073TPACIS9804199803E20040117130 38 u}
45153 TPACZ00503199605 90 76 35339
O0660P3INYV200403199803E19960546120 232 0
F930PSINVISOS12199512320020946124 u}
S44253TPACZ00303 199603 E20040445120 15 0
TH13ATPALC Ez0011116130 27 u}
0S9ZMISCCZ00406200006E20000617 &4 u}
24803 TPAC1996081997058H20060617 a7 u}
S54753TPACIS9907199507E20021016 46293 16334

Figure 3-7. LSDBCOQP File
3.25 AWARDSCOOP Procedure
To generate an AWARDSCOORP file:
1. From the SIDPERS Main screen, click the Admin Functions menu and select

AWARDSCOORP.

When the program finishes, a Forms message box displays the message AWARDSCOOP
Successfully run.

2. Click OK to close the message box.

3. Go to the location where the file is located and SFTP the file to the HOL server. An
example of the file‘is shown in Figure 3-8.

ZA07THMOAMARDCAZANDIRZ000010101CASATDAQISSZ0E2Z02CASZAWDNDZ000010101CASANDOTISSS5040101HILDECCAZOOS
170EMOATMARDCASAWDSR1959042 501 CASATDND199202 1201CASAWDSTIS92021201CASATDAQLIS92052501

49T ZMOATMARD C A ANDIR1S870Y0901CETIFEAVISEO09Z00 LCASAWDADIS9Z02 1701CASANDND 1992 112201HILDECCAZO
4TI EZMOATMARDCAZANDERIS93061Z201CASATDACQISSE0TS102CASANDNDIS93 061201 MILDECHAZOO4061202
GE0ZMOAWARDC LI AWDC AL 04303 CASATDIR1ISET1IE 190 1CASAWDNDIS910V2Z01CASANDNP 1292 120301HILDECHAS
SO11MOAWMARDCAZANDIR1S94060701ICASATDND 199406070 LCASAWDCAISSS060703MILDECHAZOOZ032404MILDECCA
3419MOAMARDCETSFEEM1S955091501CETSPEDNISE5122601HILDECHALISSYOVOSO3 CASANDSR19E70OS0501CETSPERC
Q345MOAMARDCAZANDIR1S95030501CASATDOTISE060803 CASAWDNP1985033 103 CASANDAQISSS02090FCAZATD AN
TEOSIMOATWARDCASAWDSR1955070801CETSPEAVIOEE0T0S0LCASAWDAQISSS05EZ 601 CASANDND19596030502CETSPESL
FE1ZMOAMARDCASAWNDCMISES03 1001 UNTATDAMISSS03 1001CETIPEACISG4051Z201CASANDND 195409120 LCAIATID A,

O3 7SMOAMARDCAZAWDAQIS92111903CASATDER1ISSE030701CASANDANISSO011901CASATDOTIZS1031702

Q40 cMOAWARDC LS AWDSR1S87 06270 lCETIPEAVISOZ 111002 CASAWDOTIS3111004CASANDAQLSS 1102702 CATAWINELS
1707 MOATARDC A ANDIR19890Y2801CETIPEACIOE907Z801MILDECHAIS990V0Z 03 CASANDND 199603070 1CASAWDADISS
45 1SMOATMARDCASAWDADLSSO03: I01CASATDSR19E60G2501LCASAWDND 19920502 01CASANDNP 1955051202 CASAWDCALSST
O660MOATMARDCASANDIR15964102 601CASATDAQISSZ030101CETIPEAVISS1012401CASANDND1S35030701CAIAWDOTISS
FO30MOAMARDCAZAWNDERIS910TOS01CASATDND 1996030701 CASAWDAQISSE030701

Q44 MOAWARDMILDECHN1S89 100201 MILDECCAZO0IOS IS0 NILDECHALSSS100Z01CASANDND 129209300 LCASIAWDIP
0043 MOAWMARDCAZAWDND 197002 1002 FORNATTVH1S7002 100 1CASAWDVI197002 1001CASANDORISTIOG0Z0LCASIATDC

Figure 3-8. AWARDSCOOP File
3.2.6 TAPDB_MEDPROS_EXTRACT Procedure

MEDPROS Export from SIDPERS supports Total Army Personnel Database — Guard
(TAPDB-G) by creating an extract file containing Medical Readiness Codes (MRC) related data
that is sent to TAPDB-G on a daily basis.

11



AITS-SIDPERSUM-U-R3C0
29 September 2011

3.2.7 SIMKR20 Procedure

This procedure is performed to update and synchronize the pers_auth_str_tbl with the
pers_duty_posn_tbl.

1. From the SIDPERS Main screen, click the Admin Functions menu and select
SIMKR20.

When the program finishes, a Forms message box displays the message SIMKR20
Successfully run.

2. Click OK to close the message box.
3.2.8 Quality Assurance (QA) Reports

The QA Reports function is performed by running SQL scripts to identify invalid and conflicting
data.

3.3 Reports

Follow these procedures to generate the following General Purpose Financial Daily (GPFD) and
General Purpose Financial Reports (GPFR).

3.3.1 Generating a GPFD-0080 Advisory Messages Report
To generate a GPFD-0080 Advisory Messages report:

1. From the SIDPERS Main screen, click the Reports menu and select GPFD-0080
Advisory Messages. A Submit Query (Advisory Messages) report parameter form
displays (Figure 3-9).

[ Submit Query ] [Resel]

Report Parameters
Enter values for the parameters
Input Date (YYYYMMDD)

: N
Clear Advisory Message? %

Figure 3-9. Submit Query Report Parameter Form (Advisory Messages)

Enter the date of the report in the Input Date field (YYYYMMDD).
Click the Clear Advisory Message? Drop down and select Y or N.
Click Submit Query. A message displays Successfully run.

Go to the location (Sidpers/reports/output) of your reports and open the report. An
example of the report is shown in Figure 3-10.

ok~ wD
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FUR UFFICIAL TSE OFLT — FRIVALT AL DRI
ADVISORY HECSCRACES
PO GPFD = Q0an
FisE 1
FREPARED 200B011t &S OF DATE: 20070114
ORIG CONTROL = ————mmmmmm—— —CORTROL DATA———==-=——
CODE WOHEER  DATE MAME-TPZ [==]) HHEHZIMIC ADVISORY MESSAGES
100 7CO02331 20070221 TOTAL 2007 DOSCH URZ ROT FOUMD IN ORGAHIZATION TABLE
100 7VCOO3331 20070321 TOTAL 2007 DOSCH TOTAL FEDERAL QFFICER SERVICE DATE EECUIRES &R ADJUSTHERT. ACTICH
MII'ST BE TAEEW IAW &00-105 TO FUOBLISH CRLERS.
100 FCUOA3A1 20070321 TOTAL 2007 [SCH HEW UHIT IDENTIFICATION CODE. ACTION MUST BE TAEEN TO IKPUT OI0G
FOR & REW ORGANIZATION
100 FOOO3331 20070321 TOTAL 2007 OSCH CRGARIZATION IS PROGRAMMED FOR DEACTIVATION OF DISCONTINUARCE . OIUL
HUST BE IHFUT OF EFFECTIVE DATE OF 0ESTS
100 TCOO3331 20070321 TOTAL 2007 OSCH INDIVIDOAL IS & KEHBEER OF & BOKOS EEOGRAM. WCTION MUST BE TAEEM T
RECOUP
100 TFCOO2331 20070221 TOTAL 2007 BSCH HOT A DS CITIZEN | & BEQUEST FOR EMTHAC-BI KUST BE SUBKITTED
100 7CO02331 20070221 TOTAL 2007 DSCH ADVISE HILED THAT IHDIVIDUAL HAS FAILED & SOT TEST FOR ————————
CONSECOTIVE TIKES OH AHY HOS

Figure 3-10. GPFD-0080 Advisory Messages Report
3.3.2 Generating a GPFD-1770 Bonus Termination Report

1. From the SIDPERS Main screen, click the Reports menu and select GPFD-1770 Bonus
Termination Report. A Submit Query (GPFD-1770) report parameter form displays
(Figure 3-11).

[ Submit Cuery ] [Reset]

Report Parameters
Enter wvalues for the parameters

Input Date (YYYYMMDD) :

Figure 3-11. Submit Query Report Parameter Form (GPFD-1770)
2. Enter the date of the report.into the Input Date field (YYYYMMDD).
3. Click Submit Query. A message displays Successfully run.

4. <Go to the location (Sidpers/reports/output) of your reports and open the report. An
example of the report is shown in Figure 3-12.

FOR OFFTCIAL USE OMLY - PRIVACY ACTOD
20070321 0HUFFY AVID KELSEY -B8588 SFC HE4AA 2FA

Figure 3-12. GPFD-1770 Bonus Termination Report
3.3.3 Generating a GPFD-1670 NCO Evaluation Report (DA Form 2166-7)

To generate a GPFD-1670 Non-Commissioned Officer (NCO) Evaluation Report (DA Form
2166-7) report:
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1. From the SIDPERS Main screen, click the Reports menu and select GPFD-1670 NCO
Evaluation Report (DA Form 2166-7). A Submit Query (GPFD-1670) report parameter
form displays (Figure 3-13).

[ Subimit Query ] [Reset]

Report Parameters
Enter values for the parameters

Input Date (YYYYMMDD) :

Figure 3-13. Submit Query (GPFD-1670) Report Parameter Form

2. Enter the date of the report into the Input Date field (YYYYMMDD).
3. Click Submit Query. A message displays Successfullyrun.

4. Go to the location of your reports and open the report. An example of the report is shown
in Figure 3-14.

GLENK CHRISTOFHER =7777 S8G7 20030225 42430
LEENEYS

MOARNG ELE JFHQ (-DET 1) JEFFERSOH CITHO 651011203

0 05 08 04

Figure 3-14. GPFD-1670 NCO Evaluation Report (DA Form 2166-7) Report
3.34 Generating a GPFD-1680 NCO Evaluation Report Check Sheet Report
To generate a GPFD-1680 NCO Evaluation Report Check Sheet report:

1. From the SIDPERS Main.screen, click the Reports menu and select GPFD-1680 NCO
Evaluation Report Check Sheet. A Submit Query report parameter form displays
(Figure 3-15).

Submit Query ] [Reset]

Report Parameters

Enter wvalues for the parameters

Input Date (YYYYMMDD) :

Figure 3-15. Submit Query Report Parameter Form (GPFD-1680)
2. Enter the date of the report in the Input Date field (YYYYMMDD).

3. Click Submit Query. A message displays Successfully run.

4. Go to the location (Sidpers/reports/output) where your reports are located and open the
report. An example of the report is shown in Figure 3-16.
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FOR OFFICIAL USE CNLY - PRIVACY ACT DATA
NCO EVALUATICON REPORT CHECE 3HEET
GPFM -1680

PAGE 2
FPEEPARED 100511 A3 OF 100511
UNIT?70TH PUELIC AFFAIRS DET (-) LOCATION JEFFERICN CITY STATE HO UIC WTMZAL PEMN 247 AMNALYS MC
NAME 33N GRADE RATER INDORSE SUB DAT
CAMPEELL SOUP XEX-EX-6548 M3GE

Figure 3-16. GPFD-1680 NCO Evaluation Report Check Sheet Report
3.35 Generating a GPFD-1650 Soldiers Reported Not Duty Position Qual Report
To generate a GPFD-1650 Soldiers Reported Not Duty Position Qual report:

1. From the SIDPERS Main screen, click the Reports menu-and select GPFD-1650
Soldiers Reported Not Duty Position Qual Report. A Submit Query report parameter
form (GPFD-1650) dialog box displays (Figure 3-17).

Submit Query ] [Reset]

Report Parameters

Enter wvalues for the parameters

Input Date (YYYYMMDD) :

Figure 3-17. Submit Query Report Parameter Form (GPFD-1650)
2. Enter the date of the report inthe Input Date field (YYYYMMDD).

3. Click Submit Query. A message displays Successfully run.

4. Go to the location (Sidpers/reports/output) of your reports and open the report. An
example of the report is shown in Figure 3-18.

FOR OFFICIAL USE CNLY - PRIVACY ACT
SOLDIERS REPORTED NOT DUTY POSITICN QUALIFIED
GPFH - 1850

PREFARED: 051106 AT OF: 091231 PAGE 5
UNIT: TEST UNIT CNE LOCATION: NO CITY STATE: HO UIc: weBlll PEN: Akl

TRMG

FAY

RET DUTY FRIMARY SECCNDARY DUTY REMARKS
WAME 55N GRADE CAT HOB/SSL MOS/S51 HOS/SEI POBN
ADANS QUINCY JAMES XXX-X¥-0376 PVl P @BMLO 09B10 N DY-POSN MISMATCH
BACON IAM NE XZX-XZ-1251 PV11 A @BM1O 09810 ] DY-POSN MISMATCH
BEAR DARK BACH XXX-XX-1304 PVl F  8BMLO 09E10 N DY-POSN MISMATCH
BEST WESTERN XER-XX-1273 PY11 F  9B8MLO 05B10 5 DY-POSN MISMATCH
BLACK IAN IS XEX-X¥-1259 PVil A  8BHMLO 09810 3 DY-POSN MISMATCH
BLUE IAN I35 XXX-X¥=-1257 PVl F  a@sMw0 [el=]-3 Ke] s DY=POSN MISMATCH
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Figure 3-18. GPFD-1650 Soldiers Reported Not Duty Position Qual Report
3.3.6 Generating a GPFD-1620 Enlisted Suspense Listing — Master Report
To generate a GPFD-1620 Enlisted Suspense Listing — Master report:

1. From the SIDPERS Main screen, click the Reports menu and select GPFD-1620
Enlisted Suspense Listing — Master Report. A Submit Query report parameter form
(GPFD-1620) dialog box displays.

[ Submit Query l [Reset]

Report Parameters
Enter Valid As 0f Date (YYYYMMDD)
Input Date

Figure 3-19. Submit Query Report Parameter Form (GPFD-1620)

2. Enter an As of Date (YYYYMMDD). This query will provide information up to this
date.
3. Click Submit Query. A message displays Successfully run.

4. Go to the location (Sidpers/reports/output) of your reports and open the report. An
example of the report is shown in Figure 3-20.

FOR OFFICLAL USE CHLY - FEIVACY ACT DATA
ENLISTER SUSEENSE LISTING - BASTER
GEFD — L1620
FREEFAREP 20100511 AS OF 2010040/
UNIT MOARNG ELE JFEQ [-DET 1) LOCATION JEFFERECH CITY STATE HO UIC WEAJAA FEN 111 KHALYST K
FERICD OF 20100701 — 20100530
EXPIRED EXPIRATION COMDITIONA]
HAKE S5H GRADE RECORDS ETS EER PHYSICAL BEADY oF RELEASE
AUDTT RESERVE ATTACHMENT
PATE
EACHLER ECOTT PETER YUR-EE-TITH SPCT 19600714
BEERENS JOEN JOHEY XXX-KK-5IE7  HBGE  LSS5E0ELD
BELL SCOTT LEE YER-EE-3157  S5BG6 19800807
ELAIR PETER TECHAE WTL-N-TOET  ESHOE 20100822
BLETCH JOEN WHE-EN-2S5T  SBGE  1S680TLS 20000930
BOLLES PETER ADANS ¥EE-EE-0357  SFOT7 19700516

Figure 3-20. GPFD-1620 Enlisted Suspense Listing — Master Report
3.3.7 Generating a GPFD-0430 Interface Transaction Register to HOL Report
To generate a GPFD-0430 Interface Transaction Register to the HOL report:

1. From the SIDPERS Main screen, click the Reports menu and select GPFD-0430
Interface Transaction Register to HOL Report.
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o ahk wN

Submit Query ] [Reset]

Report Parameters
Enter wvalues for the parameters
Input Date (YYYYMMDD)

Begin Date (YYYYMMDD)
End Date (YYYYMMDD)

Figure 3-21. Submit Query Report Parameter Form (GPFD-0430)

in Figure 3-22.

Enter the date of the report into the Input Date field (YYYYMMDD).

Enter the beginning date of the report period into the Begin Date field (YYYYMMDD).
Enter the ending date of the report period into the End Date field (YYYYMMDD).
Click Submit Query. A message displays Successfully run.
Go to the location of your reports and open the report. An example of the report is shown

FREPARED

CONTROL
HUOHRER

TET16549
TEILGEED
TET16551
TEILGEEZ
TET16553
TEILGEEd
TET16555
TEILGSEG
TEIQOOD]
TEJOOODZ
TEIO&ELD
TERQIODDL
TEKQOODE

TEQQODOL

TEQOODDZ

TECQODDE

ORISTHATOR

203130115

CODE:

DATE

200370510
20370510
20070510
20370510
20070510
20370510
20070510
20370510
20070510
20370510
20070510
20070511
20070511

20T05LE

20070516

20070516

100

HANESVIC

SHITH
SHITH
SHITH
SHITH
SHITH
SHITH
SHITH
SHITH
WoODE
WoODE
WoODE
WoOLE
LABEN

SHITH

SHITHE

SHITH

FOR OFFICTAL D2E CGHLY FRIVACY ACT

INTERFACE TRANSACTION RECISTER TO BEATDQOARTERS CPERATING L

GEFD - 24930

EECTHING: 20070101

RE OF: ZOOEDL1S

SEN ENEHONIC TEANSACTION DATA
2394 CTIW TYYVRE
2334 CIVG TTIYRE
2394 CTV TYYVRE
2334 CIVG TTIYRE
2304 CTIV TYYVERE
2334 CIVG TTIYROIGE
2304 CIV TYYVER ¥
2334 CIVG TTIVR K
[ TING PLOTOS0E
BEIZ RING TIIZTAOOTOS097OTI0OPSAAC3Z Q27 5330
&5 HARS A100T0E0 11070502
BE72 IADT 070501
4321 Pa SHITHE EIN LADEH
EANDAGAR,

FHAS00A04 TTAZAI0TOS1 20000404 1070511

OERHOE0503 TORBADVI S 1 LT0S0DEVHIDEA 5050305050 50505045041
111 1TELEOOSOSHAIDO OS5I BROHOODIOOODIa000d
EEYYYESIORTES1TGTATOSL1W0L 320001400 SS3BO3ADA

00

[eae (L} ITVEATTCH  OQORSIFYYY

20E 8053 1200000000

5341 ADRI 502 CHESLETY
DE&T LRI 355 A WOODE CT
EX1Z ADRI 21299 HWY BE

CFE GIRARDEAU HO12345

SEDALIL K212345

ENLING: Di=JAN-08

05012

12 CAVE CT

40051 LYY

H312345

Figure 3-22. GPFD-0430 Interface Transaction Register to HOL Report
3.3.8 Generating a GPFD-0440 Interface Trans Register to Mil Pay Bran Report

To generate a GPFD-0440 Interface Trans Register to Mil Pay Bran report:

1. From the SIDPERS Main screen, click the Reports menu and select GPFD-0440
Interface Trans Register to Mil Pay Bran Report. This process will create a GPFD-
0440 report and a simpb file, which is transmitted via SFTP to the Military Pay Branch.
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Figure 3-23.

Submit Quany ] [Reset]

Report Parameters

Enter values for the parameters

Input Date (YYYYMMDD):

Submit Query Report Parameter Form (GPFD-0440)

TOTAL TRANSACTIONS PER UNIT

FOR OFFICIAL USE OWNLY - PRIVACY ACT DATA
TRANSACTION REGISTER TO MILITARY PAY BRANCH

GFFM — 0440
FREFARED 20080116
UOHIT 10 TEST UNIT FOR OIUG TIC WaBSA2
TRANS SEN HAME TRANSACTION DATA
IDENT IND
HUKEBER
A06 —1123 LATIT HM020029 o ooo 001 QW 871201A000000 PANGOD
407 —1123 LATIT D620 LATITUDE STREET
408 —1123 LATIT DELL MOs2001
AAl —1123 LATIT LATITUCDE DELL LAPTOP o0s0116 0i08011e
A06 -1321 DELL S000029 o ooo ooo TH 8907120000000 PANGOD
407 —-1321 DELL 45 PEPSI STREET
408 —1321 DELL LATITULE MOs2001
481 —-1321 DELL 12011%
AAl —-1321 DELL DELL IS GOCD 0s01le 631080116

PAGE 1

45 OF DATE 20080116

PAYROLL HUMBER 988
SIDPERS
CONTROL
HUMBER

C98BSAZ029
C98BSAZ029
C98BSAZ029
C98BSAZ029
C98BSAZ029
C98BSAZ029
C98BSAZ029
C98BSA42029
C98BSAZ029

aAFP00003
SGAFPO0003
aAFP00003
SGAFPO0003
GAFPDO004
SGAPOO0NO4
GAFD0004
GAFO0004
GAFPO00N04

Figure 3-24. GPFD-0440 Interface Trans Register to Mil Pay Bran Report

3.3.9

To generate a GPFD-1210-Monthly Personnel Trans Register By Unit report:

Generating a GPFD-1210 Monthly Personnel Trans Register By Unit Report

1. From the SIDPERS Main screen, click the Reports menu and select GPFD-1210
Monthly Personnel Trans Register By Unit Report. A Submit Query (GPFD-1210)
report parameter form displays (Figure 3-25).

As of Date:

[ Submit Cuery ] [Reset]

Report Parameters

Enter wvalues for the parameters

(YYYYMMDD)

Figure 3-25. Submit Query Report Parameter Form (GPFD-1210)

2. Enter an As of Date (YYYYMMDD) to include information up to this date.
3. Click Submit Query. A message displays Successfully run.
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4. Go to the location (Sidpers/reports/output) of your reports and open the report. An
example of the report is shown in Figure 3-26.

FOR OFFICIAL USE ONLY — PRIVACY ACT DATA
MONTHLY SUMHARY REGISTER BY UNIT
GFFH - 1210 PACE 1

FREFARED 20080115 45 OF DATE 20080115
UHIT TEST HULL LOCATION STATE MO UIC WEEEEL FRN BE1 ANALYST
TRANSACTIONS PROCESSED . ..
DATE HAKE SEH MHEMONIC ORIG TRAHSACTION DATA CONTROL  DOCTTMERT

UpC CODE HUMBER HUHMEBER
20070306 EBEBEL — 0Ims 100 929 AL FCFOO041
20070307 EBEBEL — OITs 100 929¥Y AL FCGO0010
20070307 EBEBEL  — 0ITs 100 929¥Y AL 7CGO0011
20070207 EBEE1L  — 0Ims 100 929 AL 7CG00013
20070207 EBEEL  — QIms 100 929 TE 7CGO0014
20070207 EBBE1  — QIos 100 929 7CGO001S
20070307 EBEE1  — 0IUs 100 929 7CGO0016G
20070307 EBEE1  — 0Ils 100 9291 7CGO0017
20071211 EBEBE1 — QIUTL DWL I071211 FLE0OO0S
TOTAL TRAWSACTIONS PROCESSED 9

Figure 3-26. GPFD-1210 Monthly Personnel Trans Register By Unit Report
3.3.10  Generating a GPFD-1240 Officer/Warrant Suspense List — Master Report
To generate a GPFD-1240 Officer/Warrant Suspense List — Master report:

1. From the SIDPERS Main screen, click the Reports menu and select GPFD-1240
Officer/Warrant Suspense List — Master Report. A Submit Query (GPFD-1240)
report parameter form displays (Figure 3-27).

[ Submit Cluery ] [Reset]

Report Parameters

Enter wvalues for the parameters

As of Date: (YYYYMMDD)

Figure 3-27. Submit Query Report Parameter Form (GPFD-1240)
2.© Enter an As of Date: (YYYYMMDD) to include information up to this date.
Click Submit Query. A message displays Successfully run.

4. Gotothe location (Sidpers/reports/output) of your reports and open the report. An
example of the report is shown in Figure 3-28.

w
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FOR OFFICIAL USE ONLY - PRIVACY ACT DATh
OFFICIER/VARRANT OFFICIER SUSPEN3E LISTING - MASTER
GPFQ - 1240 PRGE 1
PREPARED: 20100511 A% OF DATE: 20100401
UNIT:1107TH AVCRAD LOCATION:SPRINCFIELD STATE NO UIC: WFTLAL PHEM: 11& AMALYST nc
PERIOD OF: 20100701 - 20100930
EXPIRED EXPIRATICN
RECORDS END DATE READY oF
NAME 858-3H GRADE AULIT PHYSTCAL OER DUTY DEERS RESERVE ATTACHHENT
OBLIGATION
CLARE PETER THOMAS XXX-XX-D7BS COL Z0DE0215
MCCARTER PETER THOMAS XXRE-XX-3927 LTC 20060915
SANDBOTHE JOHN THOMAS EXE-¥E-5295 CW5 19530821

Figure 3-28. GPFD-1240 Officer/Warrant Suspense List — Master Report
3.3.11  Generating a GPFR-1790 Personnel Qualification'Record Report (By SSN)

To generate a GPFR-1790 Personnel Qualification Record {By Social Security Number (SSN)]
report:

1. From the SIDPERS Main screen, click the Reports menuand select GPFR-1790

Personnel Qualification Record Report, and By SSN. The GPFR-1790 —
PERSONNEL QUALIFICATION RECORD BY SSN screen displays (Figure 3-29).

drin Functio ion Queries Organizational Processing Local Suppl DB Interfaces  Window

GPFR-1790 - PERSONNEL QUALIFICATION RECORD BY S5N

REPORT AS OF DATE (*¥"YMMDD)
ENTER UP TO 15 SSN'S:

PROCESS REPORT

Figure 3-29. GPFR-1790 —- PERSONNEL QUALIFICATION RECORD BY SSN Screen

2. Enter the REPORT AS OF DATE (YYYYMMDD) to include information up to this
date.

3. Enter from 1 to 15 SSNs.
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4. Click PROCESS REPORT button to generate the report. When the report has
completed, a Forms message box displays 1790 Successfully run.

5. Go to the location (Sidpers/reports/output) of your reports and open the report. An
example of the report is shown in Figure 3-30.

T T T T T T T T T T T T T T T T T T T T T T
FOR OFFICIAL USE ONLY - PRIVACY ACT DATA
PERSCHNNEL QUALIFICATICHN BREZCRD
GPFH-1720
FPAGE 1

SECTION A — PERSOMNEL DATA
FREFARED 20091221 AS OF Z0091z221
1 MPC CODE E ENLISTED 3 NAME IND ADAMS CRTHY
2 SEX CODE F FEMALE 4 55N SN XAK-X¥-8a78

SECTION B - GRADE DATA
1 FAY GRADE 4 3 EFF DATE GR 20080511 5 GR CH WUR
2 GR RBER/CODE M SPC 4 DOR RES 20060511 & GR HOW ROR CODE

SECTION © - ORGANIZATION DATA
1 PREV UPC Es430 11 TYPE ATCH/CODE
2 CUR TFC EZ64RA 12 UPC ATCH
3 DY POSN SAWIOVYYY 13 EFF DATA OF ATCH
4 POSN NER EX IND/CCDE TYTY NONE 14 EXFN DATE OF ATCH
5 DY POSN QUALSCODE N MOT QUALI 15 CUR PROC EQBHK
6 ASG LO3Z ENS/DATE/CODE A3 EZ006D511 ENLI3TED 16 DATE CUR FROC EZ0060511
7 CURR ORGN ID B ARMY NATIONAL GUARD UNIT 17 INIT FPROCC EQBH
& AUTE LINE D3G oz 18 DATE INIT FROC 13200211
9 AUTH PARA DSG 109 19 EXPN RDY RES OBLG DATE 20070510
10 ATCH/CODE Z0 EXPN STAT MIL OBLG DATE 13980410

SECTION I — PAY DATA
1 PEERD 15981214 S TPAY NER TUO/DATE/CODE 0D NON E
2 ADD WH TAX [u] 10 THG PAY RET CAT/CODE A 48 INACTIVE DUTY TRAINING
1 5P PAY¥/CODE 11 BENEF STAT WWR/CODE 0 MNOT APPLICABLE
4 5T TAX/CODE HO 12 DAYS WVD o
5 MBER EXEM Hnoo 13 ATCH PR NBR
6 SGLI ELEC/CODE T 400,000 14 CURR INC TERM STAT/CODE 2 NOT RECEIVING INCENTIVE [(NO
7 CURR AERO RT/CODE 2 UNMEMOUN 15 DATE INC TERM STAT
B IFAY NER ONE/DATE/CODE 0o NoM E

SECTION E - TRAINING/EDUCATION DATA
1 TWG STAT/DATE/CODE H 2491119 PRIQR ACTIVE FEPERAL SER 7 HNO OBL 5VC BEMATIN oo
2 CIV EDPUC LEVEL/CODE 5 BACCALAUREATE DEGREE B RES NGIB RECOUF STAT B NMOMNE/WNOT APFLICABLE
3 HAJ SUBJ COL EDUC/CODE RAX NO INDICATICN OF MAJOR S DATE REF MGIB ELIG START
4 ROTC IDEMTYS CODE MONE/N NONE YEARS O 10 DATE RES HMGIE ELIG STOF
5 FIRST LANG IDENT/CODRE TY NMONE, NOT APPLICABLE
6 RES NGIE ELIG STAT/CORE 2 INELIGIELE: MEMEBER HASN'T EEXECUTED 6 YR CONTRACT

Figure 3-30. GPFR-1790 Personnel Qualification Record Report (by SSN)
3.3.12  Generating a GPFR-1790 Personnel Qualification Record Report (By UPC)
To generate a GPFR-1790 Personnel Qualification Record (By UPC) report:

1. From the SIDPERS Main screen, click the Reports menu.

2. Select GPFR-1790 Personnel Qualification Record Report and By UPC. The GPFR-
1790 PERSONNEL QUALIFICATION RECORD REPORT BY UPC screen
displays (Figure 3-31).
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78 GPFR-1730 - PERSONN

GPFR-1790 - PERSONHNEL QUALIFICATION RECORD BY UPC

REPORT AS OF DATE (YYYYMMDD)

ENTER UP TO TWENTY (20) UNIT PROCESSING CODES (UPC):

PROCESS REPORT

Figure 3-31. GPFR-1790 PERSONNEL QUALIFICATION RECORD BY UPC Report
Screen
3. Entera REPORT AS OF DATE (YYYYMMDD) to include information up to this date.
4. Enter from 1 to 20 UPCs, if no UPCs are entered; then all UPCs are processed.

5. Click PROCESS REPORT button to generate the report. When the report has
completed, a Forms message box displays 1790 Successfully run.

6. Go to the location (Sidpers/reports/output) of your reports and open the report. An
example of the report is shown in Figure 3-32.
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1 DOB
2 RACE POP GRP/CODE
3 ETH GRE/CODE
4 STREET ADDR
5 ADDR_CITY

6 ST-CNTRY/ZIIF
7 MARTL STAT/CODE
8 DEPH NEBR

9 NHR MO ACT FED SVC
10 REL DENOGN CODE

ETS DATE

SRC ORIG EMNLSTHT INDCOTN
ENLSTHT OFT FI/CODE
TERM EML RE3
NBR EXT ENL

CUM HOZ EXT

HMOS CURR EXT

FRO PAY STAT/CODE/DATE
AFQT PCTL

AFQT SCORE GF3/SCODE
NCO EDRUC/CODE

HNCO EDUC ENERLDSCODE
ENLSTHMT WVR COND 1
19 ENLSTHT WVE COND E
15 ENLSTMT WVE COND 3
16 PMO2D ENLD

Wl =l o noe B e

]
Won o

1 ACT STAT PROG/CODE
2 TECH 3SVC/CODE
3 CIV GR

SECTION F

19711203

C UHITE

X OTHER

209 W 4TH ST
GRANT CITY
MO 64458
N MARRIED TO ANOTHER 3
3

48

NG CHRISTIAM,

NGO DENOMINATICHNAL

i1
1z
13
14
15
16
17
i8
15

INDIVIDUAL DATA

EREAK HMIL 3TAT/CODE
DATE INIT ENT RC
CIV EMPL/CODE

CIV ODC/CODE

FET WVER

DATE END EVAL PD
PRIV ACT D3P RCD
LOCAL DATA PERS
QAL SEL IDENT/DATE

SECTICN & - EWNLISTED UNIQUE DATA

2007085810

8 OTHER

& WOT AFPPLICABLE
1z

O SPECIAL DUTY ASSIGNN
o

& NOT TESTED

O MNONE

O Mot Enrolled

D2 NUMBER OF DEPEMDENTS

09B10

SECTION M - FULL TIME DATA

¥ WOT ©N AN ACTIVE DUTY

N NOT PERFORHING AS A TECHWNICTIAN

YEYY

17
18
19
20
21
22
23
EL
25
24
27
28
29
30

AT VI

AST PMOSD ENLD

PMOSD ENLD BASIS ACOQ/CODE
SHOSD ENLD

AST IMOSD ENLD

ANOSD EMLD

AST ARMOSD ENMLD

ENLSTHMT REENL BONUS ENTL
ENLSTMT REENL BONUS RUTH
DATE ENLSTHMT REENL BONUS
ENL3THMT REENL BONUZ HOI
NBR ENLSTHMT REENL BCNUZ
DATE CURR ENLSTMT

DATE CURR XTHMNSN

DATE CURE REENL

29 September 2011
FOR OFFICIAL USE ONWLY - PRIVACY ACT DATA
PERSONNEL QUALIFICATICN RECORD
GPFH-1730
FAGE 2
HAME: ADANS CATHY SEM: XEE-XX-Ba7e
PREPARED 20091221 AS OF 2009122 1)

4 BREAER IN SERWVICE OF 21 D
19900411

A NONE

995 UNENOWN

TYEYYS0c10YVYYYYYYYYTYYYYY
Y

Y

TYYTY

TY

TYYYY

ki

2 NOT RECEIVING INCENTIVE
Q NOT RECEIVING INCENTIVE

SECTION 1 - SECURITY DATR

SCTY INVES STAT/CODE
SCTY CLNC/CODE

DATE SCTY CLNC

CTIZSPE STAT US ORGH/CODE

X NO INVESTIGATION INITIATE
T HONE

L NATIVE DOERN

Figure 3-32. GPFR-1790 Personnel Qualification Record Report (by UPC)

3.3.13

Generating a GPFR-1790 Personnel Qualification Record Report (By PR_NBR)

To generate a GPFR-1790 Personnel Qualification Record (By PR_NBR) report:

1. From the SIDPERS Main screen, click the Reports menu and select GPFR-1790
Personnel Qualification Record Report and By PR_NBR. The GPFR-1790

PERSONNEL QUALIFICATION RECORD REPORT BY PR_NBR screen displays

(Figure 3-33).
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%5 GPFR-1790 - PERSONMEL QUALIFICATION RECORD BY FR_MBR

GPFR-1790 - PERSONMNEL QUALIFICATION RECORD BY PR_NBR

REPORT AS OF DATE (YYYYMMDD)

ENTER UP TO TWENTY (20) PAYROLL NHUMBERS (PR_NBR):

PROCESS REPORT

Figure 3-33. GPFR-1790 PERSONNEL QUALIFICATION RECORD REPORT BY
PR _NBR Screen

2. Entera REPORT AS OF DATE (YYYYMMDD) to include information up to this date.

Enter from 1 to 20 PR_NBRs.

4. Click the PROCESS REPORT button to generate the report. When the report has
completed, a Forms message box displays 1790 Successfully run.

5. Go to the location (Sidpers/reports/output) of your reports and open the report. An
example of the report is shown in Figure 3-34.

w
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FOR OFFICIAL USE ONLY - PRIVACY ACT DATA
PERSONMEL QUALIFICATION RECORD
GPFH-1730
PAGE 2
HAME : ADAME CATHY S3N: XRX-EE-BBa78
FREPARED 20091221 AS OF 2009122 1]
SECTION F INDIVIDUAL DATA
i DoB 19711203 11 BREAE HMIL STAT/CODE A BREAE IN SERVICE OF 91 D
2 RACE POP GRP/CODE C WHITE 1z DATE INIT ENT RC 159900411
31 ETH GRP/CODE ¥ OTHER 13 CIV EMPL/CODE A NONE
4 STREET ADDR 208 W 4TH ST 14 IV oCo/COnE 2558 UMNENOUN
5 ADDR_CITY GRANT CITY 15 RET WVR
& ST-CHNTRY/ZIFP MO 54458 15 DATE END EWAL PD
7 HMABTL STAT/CODE N HARRIED TO ANOTHER 3 17 PRIV ACT DIP RCD
8 DEPM NEBR 3 18 LOCAL DATA PERS FYYYYSO0a10YYEYYYYYYYYYYyy
9 NBR MO ACT FED SWC 468 19 QUAL SEL IDENT/DATE Y
10 RFEL DENON CODE NC CHRISTIAMN, MO DENORINATICHWAL

SECTION & — ENLISTED UNIQUE DATA

1 ETS DATE 20070510 17 ASI PMOSD ENLD Y
2 SRC ORIG ENLETHT INDCTH B OTHER 18 PHOSD ENLD BASIS ACQ/ACODE
3 ENLSTHT OFT PR/CODE B MOT AFPLICARELE 1% SHOSD ENLD TYYTYY
4 TEBRM ENL RES 1z 20 AT JHCESD ENLD Y
5 NER EXT ENL 21 ANOSD ENLD TYEYY
6 CUM HOS EXT 22 AST AMOSD ENLD Y
OONOS5 CURR EXT 23 ENLSTMT REENL BONUS ENTL 2 NOT RECEIVING INCENTIVE
8 PRO PRY STAT/CODE/DATE 0O SPECTIAL DUTY ASSIGNA 24 ENLSTHT REENL BONUS ARUTH Q NOT RECEIVING INCENTIVE
9 AFQT FCTL o 25 DATE ENLSTHT REENL BONUS
10 AFQT SCORE GPI/CODE & NOT TEZTED 26 ENL3THT REENL BONUS HOZ
11 NCO EDRUC/CODE 0 NONE 27 WBR EML3ITHT REENL BCONUZ
1Z NCO EDUC ENRLDSCODE O Not Enrolled 28 DATE CURR ENLSTHT
12 ENLSTHMT WyR COND 1 DZ NUMBER OF DEFENDENTS 29 DATE CURR XTMSN
14 ENLSTHT WVE COND 2 30 DATE CURRE REENL
15 ENLSTHT WVE COND 3
16 PHOSD ENLD DSBE1C

SECTION H - FULL TIHE DATA SECTION I - SECURITY DAThR
1 ACT STAT FROG/CODE ¥ MOT OM AN ACTIVE DUTY 1 SCTY INVES STAT/CODE Z NO INVESTIGATION INITIATE
2 TECH 39VC/CODE N NOT PERFORMING AS A TECHNICIAN 2 SCTY CLNC/CODE T NONE
3 CIV GR YEYY 3 DATE SCTY CLNC

4 CTIZSP STAT US ORGN/CODE A NATIVE BORN

Figure 3-34. GPFR-1790 Personnel Qualification Record Report (By PR_NBR)

Generating a GPFR-1790 Personnel Qualification Record Report (By
RPT_SEQ_CODE)

To generate a GPFR-1790 Personnel Qualification Record Report (By RPT_SEQ_CODE)
report:

1. From the SIDPERS Main screen, click the Reports menu and select GPFR-1790
Personnel Qualification Record Report and By RPT_SEQ_CODE. The GPFR-1790
PERSONNEL QUALIFICATION RECORD REPORT BY RPT_SEQ_CODE
screen displays (Figure 3-35).

3.3.14
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GPFR-1790 - PERSONNEL QUALIFICATION RECORD BY RPT_SEQ_CODE

REPORT AS OF DATE {(¥YYYMMDD)

ENTER UP TO TWENTY {20) REPORT SEQUENCE CODES (RPT_SEQ_CODE):

PROCESS REPORT

Figure 3-35. GPFR-1790 PERSONNEL QUALIFICATION RECORD REPORT BY
RPT_SEQ CODE Screen

2. Entera REPORT AS OF DATE (YYYYMMDD) to include information up to this date.

Enter from 1 to 20 RPT_SEQ_CODEs.

4. Click PROCESS REPORT to generate the report. When the report has completed, a
Forms message box displays 1790 Successfully run.

5. Go to the location (Sidpers/reports/output) of your reports and open the report. An
example of the report is shown in Figure 3-36.

w
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WAME: ADAMNS CATHY
FREFARED 20091221

DOE
RACE POP GRE/CODE
ETH GRE/CODE
STREET ADDR
ADDR_CITY
ST-CNTRY¥/ZIF
MARTL STAT/CODE
DEPN NER
NBR HO ACT FED SVC

0 REL DENOM CORE

Fog N I B R B

1 ETS DATE

2 SRC ORIG ENLSTHT INDCTN
3 ENLSTHT OFT PDR/CODE

4 TERM ENL RE3

5 NER EXT ENL

& CUM HOZ EXT

ONOS CURR EXT

8 PRO FAY STAT/CODE/DATE
9 AFQT PCTL

1D AFQT SCORE GP3/CODE
11 NCO EDUC/CODE

12 NCO EDUC ENBLDSCODE
13 ENLSTHMT WvWE COND 1

19 ENLSTHT WWR COND 2

15 ENWLSTHT WWR COND 3

1§ PHO2D ENLD

1 ACT STAT FROG/CODE
2 TECH 38WC/CODE
3 CIV GR

FOR OFFICIAL USE OWLY - PRIVACY ACT DATA

PERSONNEL QUALIFICATION RECORD
GFFH-1730

SE5N:  XEI-XE-BBETE

SECTION F INDIWIDUAL DATA
12711203 11 BREAE HIL 3TATSCCODE
C UHITE 12 DATE INIT ENT RC
¥ OTHER 13 CIV EMPL/CODE
£08 W 4TH 5T 14 CIV QUC/CODE
GRANT CTITY 15 RET WVER
(o] 54455 1§ DATE END EVAL PD

N HARRIED TO AMOTHER =
3
48

WC CHRISTIAN, NO DENOHIMNATIONAL

17
i8
15

FRIV ACT DSP RCD
LOCAL DATA PERS
QUAL SEL IDENT/DATE

SECTION & — ENLISTED UNIQUE DATA

SECTION M - FULL TIHE DATA

20070510 17 ASI PMOSD ENMLD
g8 OTHER 18 PMOSD ENLD BASIS RCQ/CODE
B MOT AFPLICARELE 19 SHOSD ENLD
iz 20 ASI SMCED ENLD

21 AMOSD ENLD

22 AST AMOSD ENLD

23 ENLSTMT REENL BOMNUOS ENTL
0 SPECIAL DUTY ASSIGNR 29 ENLSTHT REENL BOMUS ARUTH
o 25 DATE ENLSTHT REEML BONUI
& NOT TESTED 26 ENL3TMT REENL BONUS HOS
0 NOME 27 NER ENLSTHT REENL BONUS
O Not Enralled 28 DATE CURR EMLSTHT
D2 WURBER OF DEPEMDENTS 28 DATE CURR XTMNSHN

30 DATE CURE REENL
0D9Bi0

SECTION

SCTY INVES STAT/CODE
SCTY CLNC/CODE
DATE SCTY CLNC

¥ NOT OM AN ACTIVE DUTY
N NOT PERFORHING AS A TECHNICTIAN
¥TEYY

e G B

I - SECURITY DATA

CTIZSP STAT US ORGH/CODE

PAGE 2

AL OF 2009122 1)

A BREAE IN SERVICE OF 91 D
15900411

8 NONE

2558 UNKNOWN

TYYYYE0G10YYYYYYYYEYYYYyy
¥

Ty

TYYTY

TY

TYYTY

Y

Q NOT RECEIVING INCENTIVE
2 NOT RECEIVING INCENTIVE

E NQ INWESTIGATION INITIATE
T NONE

L NATIVE DORM

Figure 3-36. GPFR-1790 Personnel Qualification Record Report (By RPT _SEQ CODE)

3.3.15

Generating a GPFR-0880 Personnel Transaction Register By Unit Report

To generate a GPFR-0880-Personnel Transaction'Register by Unit report:

1. From the SIDPERS Main screen, click the Reports menu and select GPFR-0880
Personnel Transaction Register By Unit Report. A Submit Query (GPFR-0880) report
parameter form displays (Figure 3-37).

[ Submit Query ] [Reset]

Feport Parameters

Enter walues for the parameters

Input Date (YYYYMMDD):

Begin Date (YYYYMMDD) :

End Date (YYY¥YMMDD) :

Figure 3-37. Submit Query (GPFR-0880) Report Parameter Form
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2. Enter the date of the report into the Input Date field (YYYYMMDD).
3. Enter the beginning date of the report period into the Begin Date field (YYYYMMDD).
4. Enter the ending date of the report period into the End Date field (YYYYMMDD).
5. Click Submit Query. A message displays Successfully run.
6. Go to the location of your reports and open the report. An example of the report is shown
in Figure 3-38.
FOR OFFICIAL USE ONLY - PRIVACY ACT DAT
PERZONNEL TEAMIACTION REGISTER BY UNIT
GFFl = QBR0 FATE 1
FRETARED 0071036 A3 OF DATE 20071016
UMITHORRNG ELE JFHAQ [-DET 1) LOCATION JEFFERTON CITY STATE K2 UIC UDAJAL PRH 111 AHALYET
TREAHNSACTIONS PROCESSED ...
DATE HiME 33N MHERCHTCORTG TRAHSACTION DATE COHTROL  IMCUKENT
opc CODE NTHEEER HNUHEER
zoDzoezz BORLE =QEEE OARS 5IB CSZ0602 1020622 TAFOOOED JAS
£0060513F ECORDE -S582 EADT DFRL A 06021316103 TARDDSSS FLG
20061002 BORDE ~G583 HARS SIOD ACQOODD10GC100:E TAFOOOZ0 JAS
20061021 BORDE -ooRy RADT SIB O&1020 TARDOZ1EB PLG
20061108 EORDE -ooh3 EXT 111 QE01Z0013 TARDDZIZE ANMT
20061134 ECORDE =013§ TRF DPA BAJALDY 1S51DINAAROD T TAFOOLET RLB
20061114 BORDE =126 DPOE  HIB 44 a00YFEY TAFOOLlE8 RLB
Z0ODR1E0D1 EMITH =G12& RADT SIB 01130 TAEDOLAT AAT
Z0061201 SMITH =9124 FRG SJIB BLTCCOAL201D TAKOOOZL JHS
ZODE1Z01 EMITH =4847 DPOS SIB BIIEOYWYYY TAIDO419 ELE
Z0061201 SMITH ~4%47T TEF 3IEF SAJALDS 250K Q63Z5Q TYVE TAIDD41E ELB
2006121% EMITH -BggE EADT SIB I DS102Z20m0 el TAEDOOL1LI: KRS
20051213 SMITH -5915 TRF 3JIBF SAJaiD1 995E COOF19 Dogn TARODLLT KRS
2006121% SHITH -Q590 bOE SIB OOFLOYYEY TABOO1LE MRS
ZODS1Z21 EMITH =QLTe FRG DPD BLTCCORLIZZID TAEDOLZD FLE
Z0061221 SMITH ~CEl0 HOS  DPO 9000 Y TAB00023 PLG
zo0s1221 EMITH -23&41 FRG DFO BCOLBOGLZZLD TAROOOS4 PLG

Figure 3-38.: GPFR-0880 Personnel Transaction Register By Unit Report
3.3.16  Generating a GPFR-1710 Unit Manning Report
To generate a GPFR-1710 Unit Manning report:

1. Fromthe SIDPERS Main screen, click the Reports menu and select GPFR-1710 Unit
Manning Report. The GPFR-1710 Unit Manning Report screen displays (Figure 3-39).
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GPFM-1710 - UNIT MANNING REPORT

REPORT AS OF DATE (YYMMDD)

PLEASE ENTER UP TO TWENTY (20) UNIT PROCESSING CODES (UPC);
ELSE LEAVE BLANK FOR ALL UPC'S:

i
11
11
1]
111

PROCESS REPORT

Figure 3-39. GPFR-1710 UNIT MANNING REPORT Screen

2. Entera REPORT AS OF DATE (YYYYMMDD). to'include information up to this date.
3. Enter up to 20 UPCs. Leave the fields blank to process all UPCs.

4. Click the PROCESS REPORT button to generate the report. A message displays
Successfully run.

5. Go to the locationof your reports and open the report. An example of the report is shown
in Figure 3-40.
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FCOR OFFICIAL USE CNLY - PRIVACY ACT DATA
UNIT MAMNMNING REPORT
GFFH - 1710
FREPARED: 20091208 A4S OF DATE: 20091208 PAGE 1
UNIT: TEST UNIT FOR MOBILIZATICHS TUIC W8E3A1 PR_NER 123 DOCUMENT NER NGWSESLL
POSN PARA LIN PALRA TITLE SEN GR BERID POSC 4L L 838I D3ISI QcC A REMARKS
WER POSITICOH TITLE SEX P3ISI 8 I AMOSD DMOZ UL T LOCAL DATA
LN C
100 TEST REGICN
100 1 FIRE CONTROL OFFICER Q3 FAQ 01400 T F
PICTURE COLOR VIVID EZXXXX67E89 CPT FAM *134 ¥V ¥¥ ¥¥¥ *01R00 F doo B
9993 LATITUDE DELL LAPTOF ZEXEHDZOS ZLT INH T ¥Y 01a00 ooo
EXCESS - 1
100 2 TARGETING OFF w3 FAFP 4z0A0 Y F
9993 CORD POWER XEXEX1z85 WOl M *001R0 ¥Y YT *4zZ040 F 000
599M LIVELY DCNALD WALYNE EZEXEEOODS CW4 M F251A0 ¥YY YT *42040 =287 1234567ABCDEFG1234567589014 &
EXCESZ - 1
100 3 FERSOMNMEL SWC SP E4 I 42 A10 ¥Y F
SNAIL REALLY 3SLOW XXXZXX1294 PVz2 N *03E10 Y *42A10 ooo
TCDD JAMES TEST XEXEXEDL1E9 PV1 M *09EB10C T *4ZA10 ooo A
EXCESS - 1
ATTACHED
TYTY ACEMAN CURTIS RYAN XXXX}{GGG’? SPC n Z1E10 ¥Y ¥¥ ¥YYYV21E1OD 1A YYVYYYYYYYRNYYYYYYYYYYYYBY
EXCESS - 3 WACANT - 0O
TOTAL
RECALF EY GRAD El Ez E3 E4 ES5 E6 E7 E3 E? ©1 o2 O3 ©04 05 08 OF OF Wl W2 W3 W4 ENL OFF WO AGG
TOTALL REQ a a [u) 1 a a a [u) a a a a a [u) a a a 1 a 1 1 1 3
TOTAL AUTH a a [u) 1 a a a [u) a a a 1 a a [u) a a a a 1 a 1 1 1 3
ASSIGHED 1 1 [u} [u} o [u} [u} [u} [u} 1 [u} 1 [u} [u} [u} [u} o 1 [u} [u} 1 2 2 2 ]
QUALIFIED a a [u) a a a a [u) a 1 a 1 a a [u) a a a a [u) 1 a 2 1 3
EXTRL TDA a a [u) a a a a [u) a a a a a a [u) a a a a [u) a a a a [u)
ING a a [u) a a a a [u) a a a a a a [u) a a a a [u) a a a a [u)
ATTACHED o o [u} 1 a o o [u} o a o o o o [u} o a o o [u} o 1 o o 1
NOT JOINED ] ] ] ] ] ] ] ] ] ] ] ] ] ] ] ] ] ] ] ] ] ] ] ] ]

3.3.17

Figure 3-40.

GPFR-1710 Unit Manning Report
Generating a GPFR-1420 Unit Record-Of Res Training (DA Form 1379) Report

To generate a GPFR-1420 Unit Record Of Reserve Training (DA Form 1379) Report:

1. From the SIDPERS Main screen, click the Reports menu and select GPFR-1420 Unit
Record Of Res Training (DA Form 1379) Report. The GPFR-1420 UNIT RECORD
OF RESERVE TRAINING (DA FORM 1379) screen displays (Figure 3-41).
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"EGPFM-1420 - UNIT RECORD OF RESERVE TRAINING (DA FORM 1378) [5ieief f il el it n D f e L f L L DD E L S DDl LD L L S D L DD L DSl o 3] X

GPFM-1420 - UNIT RECORD OF RESERVE TRAINING (DA FORM 1379)

PLEASE ENTER THE FOLLOWING DRILL DATE ("Y' YYMM)
AT BEGINNING DATE ("YYYMMDD)

AT ENDING DATE (YYYYMMDD)
FOR SSHN SORT, ENTER °S’, FOR ALPHA SORT ENTER "A° |—

PLEASE ENTER UP TO TWENTY {20) UNIT PROCESSING CODES (UPC);
ELSE LEAYE BLANK FOR ALL UPC:

Run Report

Figure 3-41. GPFR-1420 UNIT RECORD OF RES TRAINING (DA FORM 1379) Report
Screen

Enter the start Drill Date (YYYYMM).

Enter the beginning date of the report period (YYYYMMDD).

Enter the ending date of the report period (YYYYMMDD).

Enter S to sort by SSN or enter A to sort alphabetically.

Enter up to 20UPCs. If you want to include all UPCs, leave the fields blank.

Click Run Report. A message box displays 1420 Successfully run.

Click OK to close the message box.

Go to the location of your reports and open the report. An example of the report is shown
in‘Figure 3-42.

© oo NG RE WD
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ADDRESS MOEBEILIZATICNS
123 MOEB STREET

HNAME FIEN POSC THG-FPAY

RET-FPAY
CORD POWER WolX EEE-XE-12385 42040 b
LIVELY DOMALD JIHN CW4U  HEE-XE-0009 42040 k'
UNIT TEIT UNIT FOR LOCATICN MOEBVILLE

ADDRESS MOBILIZATIONS
12Z3 MOE STREET

NAME GRADE 33N POSC THNG-FPAY

RET-FLY
SNAIL REALLY SLOW PV2z HEE-XXE-1294 42410 k'
TODD JAMES TEST PV11l EXE-XX-016% 42410 b
ACEMAN CURTIS JR SPCH XXX—X)q—GEG? 21E10 T

ZIP 233230000

ETZ DATE REMARKS

W aa
W aa
W aa

ITAT MO
ZIF 233230000

ETS DATE REMARES

Z6-MAY-15

Z1-FEE-14

28-NOvV-10 [ [ [
c c c

29 September 2011
FOR OFFICIAL USE ONLY - PRIVACY ACT DATA
UNIT RECORD OF RESERVE TRAINING

GFPFR - 1420 FALGE 1
UNIT TEST UNIT FOR LOCATION MOBVILLE STALT MO UFC WSEBESA1 123 JAN z010
ADDRESS MOBILIZATIONS ZIP 233230000

123 MOE STREET

MNAME GRADE S5M POSC THNG—FALY ETS DATE

RET-PALY REMARKS
LATITUDE DELL LAPTOP 2LTG HEE-XE-0208 01400 T
PICTURE COLOQR WIVID CPTE XEE-XE-6789 01400 T
UNIT TEST UNIT FOR LOCATICON MOBVILLE STALT MO upc 8BISA1 123 JAN 2010

C € € DRUG INT TITLE 10

c < C

E E B ATCH TO 957

B B B

UPC SEBE3Ll 123 JAN zZ010

[ [ C ATCH TO 31i
c c o)

Figure 3-42. GPFR-1420 Unit Record Of Res Training (DA Form 1379) Report
3.3.18  Generating a GPFR-1460 Unresolved Error Report By Unit Report
To generate a GPFR-1460.Unresolved Error Report By Unit report:

1. From the SIDPERS Main screen, click the Reports menu and select PFR-1460
Unresolved Error Report By Unit Report. A Submit Query (GPFD-1460) report

parameter form displays (Figure 3-43).

[ Submit Queny ] [Reset]

Report

Input Date (YYYYMMDD) :

Parameters

Enter wvalues for the parameters

Figure 3-43. Submit Query Report Parameter Form (GPFR-1460)

2. Enter the date of the report into the Input Date field (YYYYMMDD).
3. Click Submit Query. A message displays Successfully run.
4. Go to the location of your reports and open the report. An example of the report is shown

in Figure 3-44.
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FORE CFFICIAL USE OWLY - FRIVACY &CT DATA
UNRESOLYED ERROR REFCET BV UHET
GEFE - L4&0 PAGE 1
PREPARED 20080116 AT OF DATE 20080116
UMIT: 1035TH HALKT GO (SHC) LOCATION: JEFFERSOF BRES STATE: Mo UIC: ¥ ERN: 232 AHALYST  HC
DATE HAME  SCH HHEHCHIC ORIG TEANSACTION DATA CONTECL  DOCUHEMT
NEC CADE HOHEER  WUMEER
18-DEC-00 FOREE 2654 PSE 526 0 — FOREEY JAMES DWIGHT VEZD0 101 SKYLIKE DR LBLOO136 SEF
JCFLIN KOG4804
071121 700TVAIO0L 2194 100121

]
EERNO0L 2L 2AEDREDNNL 2229301 0RAKCOS121 797012400121 8045E4111111
ERLES0DL2SECHNN] 21 S00HOHD DnppOoagonnn
ADONDNDEETYYA0IN0DRYEYTYVE 703 311
SRTLOYYPETYIYNOYEEST01071217F07
YT YV VY Y Y E T Y YVYZI207206121 PAQELT001218 00
B QO0&BIOD FYIVVYVYY
08-Jak-01 D&VIS LERE HES: KCH 1 = DAVIS CHARLES FO4C015%4 HUY M LCEOOOS0 KKK
QDESSA HOE4DYE

ES0020L20017YAI0LOLOa0 o

EEAN0I01020101 08AKIOa0107 0901 07EAI11111 7244000 8PV LL00NCE00

AXYVVAROOHYYYYVYYR V03 202 12E10VYVEa09TH
OY¥YADLDLDS YN Y YV YV A4S 07 20701 0700
M0ZelzE0D D1010E
15-JUH-%% SAIHT 530a HPE: STL 2 — SAIRT TVETTA EALBZGEO0E HAFFITT AVE FGEHO0236 JES
SAIRT IOUIS MOE3113
IS0B00TL201YYAIYS0ELE0 o

EEARSSDELSIA06 1 5AFRO70E 1407 DELT4EALLL111521 2199 05PRCS00H0SID

AFTVYIZLOHYIVYIVYC V43 150 S1ELOVYTERaaTH

AEDATIODELS Ty YNy P T Ty Y YV YWY Y A4S07 20506400

ZO2EELBOD 990E1E
2&=DEC=00 JAMES 5185 PSG 435 3 = JAMES TIMOTEY JOHH B4 MDD 530 HE 2eTH ST 1H100191 SEF

EAHSAS CITY KEOe4117

EDZAL07Z000YYRI00LZ2E0 o

EDAETS0C0GAEDAEDOL 2269604 20AMC0112250

S212600L2ECETS001 2220000 000000000000

Q0DODDONEETYY2259RYEETYYR 207 204

1EBIONVYYETYYVHOVYES40203] 225704

T T YT T T Y YNV I G0 201122 500 on
Q2L1IB00 FYITYVYYY

FOEOSO01226011EA11111]

Figure 3-44. GPFR-1460 Unresolved Error Report By Unit Report
3.3.19  Generating a GPFR-1820 Update Error Report
To generate a GPFR-1820 Update Error report:

1. From the SIDPERS Main screen, click the Reports menu and select GPFR-1820
Update Error Report. A Submit Query (GPFD-1820) report parameter form displays
(Figure 3-45).

Submit Cuery ] [Reset]

Report Parameters

Enter values for the parameters

Input Date (YYYYMMDD) :

Figure 3-45. Submit Query Report Parameter Form (GPFD-1820)
2. Enter the date of the report into the Input Date field as YYYYMMDD.

3. Click Submit Query. A message displays Successfully run.

4. Go to the location of your reports and open the report. An example of the report is shown
in Figure 3-46.
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Figure 3-46. GPFR-1820 Update Error Report
3.3.20  Generating a GPFR-1200 Strength Accountability Report
To generate a GPFR-1200 Strength Accountability report:

1. From the SIDPERS Main screen, click the Reports menu and select GPFR-1200
Strength Accountability Report. A Submit Query (GPFR-1200) report parameter form
displays (Figure 3-47).

Submit Query ] [Reset]

Report Parameters

Enter vValid As 0f Date (YYYYMMDD)

Input Date

Figure 3-47. Submit Query Report Parameter Form (GPFR-1200)

2. Enter the date of the repaort into the Input Date field (YYYYMMDD).
3. Click Submit Query. A ' message displays Successfully run.

4. Go to the location of your reports and open the report. An example of the report is shown
in Figure 3-48.
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Figure 3-48. GPFR-1200 Strength Accountability Report
3.4 Personnel Action Procedures

This function allows you online maintenance of personnel records in the SIDPERS database.
Initiate these actions by entering the mnemonic for input transactions. You also have the option
to exit any process (screen) and return to a previous menu without saving the changes to the
SIDPERS database. If a transaction requires multiple screens to enter the data, you can move
between the screens. Interface records are generated for transmittal to the HOL, MPB, and
RPAM at the State level.

34.1 Administrative Addition (ADMA)

To add a record to the SIDPERS-10g Personnel File for a member who was discharged or
separated and reenlists within 180 days:

1. From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

2. Click *MNEMONIC field drop-down. The MNEMONICS dialog box displays
(Figure 3-49). You may also enter the code directly into the field for all Personnel Action
procedures.
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* MNEMONIC:

= LAST NAME (FIRST FIVE):

= ORIGINATOR CODE:

Click on this drop-down
button

tremonics Descriation

A0 ITION
ADDRESS MAILING INDIVIDUAL
APPOINTMENT W ER CONDITIONS

ARMED FORCES QUALIFICATION TEST PERCEMTI
ASSIGNMENTLOSS REASON AND DATE
ATTACHED

AUTHORIZED STRENGTH

ANIATION DATA

BENEFIT STATUS WANER CODE

CITIZENSHIP STATUS, U5, ORIGIN

CIVILIAN EDUCATION LEVEL

CIVILIAN OCCLPATION

COMMISSIOMEDANARRANT OFFICER SERVICE DAT
CONDITIOMAL RELEASE

CURRENT ORGANIZATION IDENTIFICATION
CURRENT PROCUREMENT AND DATE

DATE OF BIRTH

DATE OF IMTIAL EMTRY INTO & RESERYE COM
DATE OF RAMK - RESERVE

DECEASED

DISCHARGE

DUTY POSITION

EMLISTMENT OPTION PERIOD
EMLISTMENTREERLISTMENT BONUS - RESERYE

Figure 3-49. MNEMONIC Selections

Highlight to select ADMA.

Click OK. The *MNEMONICS field is populated with ADMA.

Enter all of the individual’s required information. If you enter an invalid name and an
SSN a message displays NO RECORDS FOUND. ON DATABASE WITH REQUIRED

RECORD STATUS (E/K).

If you have entered valid data, click CONTINUE. The ADMINISTRATIVE
ADDITION screen displays (Figure 3-50).
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3.4.2

Action Edit Help Window

G P g I

TeRADMINISTRATIVE ADDITIO R frf et e e e e e e e e el e e e b e L e el b el T e e e el o ]

SIDPERS - ARNG

MNEMONIC: (ADMA DOCUMENT NUMBER: |TEST
LAST NAME (FIRST FIVE): |ADAMS SOCIAL SECURITY NUMBER: [GOG0(1742
ORIGINATOR CODE: [NMP DATE: 20100513

= TYPE OF CHANGE: |4

SAVE and EXIT

Figure 3-50. ADMINISTRATIVE ADDITION Screen
Address Mailing Individual (ADRI)

To change or correct an individual’s mailing address:

1. From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.
2. Click the *MNEMONIC field drop-down button and select ADRI.
3. Click OK. The *MNEMONICS field is populated with ADRI.
4. Enter the individual’s data in the other fields.
5. Click CONTINUE. The ADDRESS MAILING INDIVIDUAL screen displays fields
populated with the individual’s information.
6. Enter the individual’s correct mailing address.
7: Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00001).
8. Click OK to.close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.
9. Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.
3.4.3 Appointment Waiver Conditions (AWC)
To add AWC data:
1. From the SIDPERS Main screen, click the Personnel Action menu. The TRANS

MNEMONIC MENU screen displays.

37



AITS-SIDPERSUM-U-R3C0
29 September 2011

o gk wn

8.
9.

344

Click the *MNEMONIC field drop-down and select AWC by highlighting it.

Click OK. The *MNEMONICS field is populated with AWC.

Enter data into the other fields.

Click CONTINUE. The APPOINTMENT WAIVER CONDITION screen displays.

Click the*APPOINTMENT WAIVER CONDITION drop-down, select one of the
waiver options, and click OK.

If there is a second waiver condition, click the lower APPOINTMENT WAIVER
CONDITION drop-down, select one of the waiver options, and click OK.

Click SAVE and EXIT. A message box displays ALL WAIVER CONDITIONS FULL.
Click OK to close the message box. The new waiver information has been saved.

Armed Forces Qualifications Test Percentile (AFTS)

To add or change the AFTS:

1.

ok~ wmn

345

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select AFTS by highlighting it.
Click OK. The *MNEMONICS field is populated with AFTS.
Enter the individual’s data into the other fields.

Click CONTINUE. The ARMED FORCES QUALIFICATION TEST
PERCENTILE SCORE screen displays with all fields populated with the individual’s
information.

In the *ARMED FORCES QUALIFICATION TEST PERCENTILE SCORE field,
enter the new percentage score.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00001).

Click OK to close the message box:"Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click-OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Assignment/Loss Reason and Date (ALCD)

To change or correct a previous entry:

1.

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select ALCD Assignment/Loss
Reason and Date.

Click OK. The *MNEMONICS field is populated with ALCD.
Enter the individual’s data into the other fields.

Click CONTINUE. The ASSIGNMENT/LOSS REASON AND DATE screen displays
fields populated with the individual’s information.

Change the data as necessary.
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Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00003).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The assignment/loss reason and/or date are updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Attached (ATCH)

To attach or relieve the individual from attachment:

1.

ok~ wmn

o

3.4.7

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select ATCH to highlight it.
Click OK. The *MNEMONICS field is populated with ATCH.
Enter the individual’s data into the other fields.

Click CONTINUE. The ATTACHED screen displays fields populated with the
individual’s information.

Change the data as necessary.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00004).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The attached data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Authorized Strength (ASTE)

You must process this transaction through the SIDPERS Organizational Processing menu. See
Subsection 3.6.1, ASTE Transaction Procedure.

3.4.8

Aviation Data (AVDA)

To update aviation data to provide MPB information required by the Aviation Career Incentive
Branch:

1.

ok~ wn

o

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and highlight to select AVDA.
Click OK. The *MNEMONICS field is populated with AVDA.
Enter an individual’s data into the other fields.

Click CONTINUE. The AVIATION DATA screen displays fields populated with the
individual’s information.

Enter the aviation data.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00005).
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Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The aviation data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Benefit Status Waiver Code (BSWC)

To update or correct the record of an individual receiving Veterans Administration (VA) or
Retirement Benefits:

1.

ok~ wmn

o

3.4.10

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and BSWC.
Click OK. The *MNEMONICS field is populated with BSWC.
Enter the individual’s data into the other fields.

Click CONTINUE. The BENEFIT STATUS WAIVER CODE screen displays fields
populated with the individual’s information.

Enter the waiver code and the number of days waived.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00001).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Civilian Education Level (CEDL)

To change or correct.Civilian Education Level or Major Subject of College Education:

1.

ok wn

o

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click'the *MNEMONIC field drop-down button and select CEDL.
Click OK. The *MNEMONICS field is populated with CEDL.
Enter the individual’s data into the other fields.

Click CONTINUE. The CIVILIAN EDUCATION screen displays fields populated
with the individual’s information.

Make the field changes.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00006).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The individual’s CEDL data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.
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Citizenship Status, U.S. Origin (CITZ)

To add, change, or correct an individual’s citizenship status:

1.

ok wn

3.4.12

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select CITZ.
Click OK. The *MNEMONICS field is populated with CITZ.
Enter an individual’s data into the other fields.

Click CONTINUE. The Citizenship Status, U.S. Origin screen displays fields
populated with the individual’s information.

In the *CITIZENSHIP STATUS UNITED STATES ORIGIN: field, enter the updated
citizenship status.

Click SAVE and EXIT. A Forms message box displaysa message (for example,
CONTROL NUMBER 8AX00007).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: "1 records applied and saved).
The citizenship status is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Civilian Occupation (CIVO)

To change or correct Civilian Occupation, Civilian Grade, Technician/Selective Service Code, or
Civilian Employer:

1.

ok~ wn

o

3.4.13

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select CIVO.

Click OK. The *MNEMONICS field is populated with CIVO.

Enter the individual’s data into the other fields.

Click CONTINUE. The CIVILIAN OCCUPATION screen displays fields populated
with the individual’s information.

Enter changes for the individual.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00008).

Click OK to'close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The civilian occupation data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Commissioned/Warrant Officer Service Date (CWSD)

To change or correct the Commissioned/Warrant Officer Service Date:

1.

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.
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3.4.14

Click the *MNEMONIC field drop-down button and select CWSD.
Click OK. The *MNEMONICS field is populated with CWSD.
Enter the individual’s data into the other fields.

Click CONTINUE. The COMMISSIONED/WARRANT OFFICER SERVICE
DATE screen displays fields populated with the individual’s information.

In the *COMMISSIONED/WARRANT OFFICER SERVICE DATE field, enter the
new date.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00009).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The service date is updated in the SIDPERS database.

Click OK to close the message box. You are returned tothe TRANS MNEMONIC
MENU screen.

Conditional Release (CREL)

To record the granting of a conditional release for enlistment/appointment in another state or
component, or to change the record status code in cases when the individual does not enlist
elsewhere, but returns to the unit:

1.

ok~ wmn

o

3.4.15

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-downbutton and select CREL.
Click OK. The *MNEMONICS field is populated with CREL.
Enter the individual’s data into the other fields.

Click CONTINUE. The CONDITIONAL RELEASE screen displays fields populated
with the individual’s information.

Enter the new RECORD STATUS data.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00010).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The conditional release data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Current Organization Identification (COCD)

To correct a previous entry for Current Organization Identification:

1.

w

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select COCD.
Click OK. The *MNEMONICS field is populated with COCD.
Enter an individual’s data in the other fields.
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Click CONTINUE. The CURRENT ORGANIZATION IDENTIFICATION screen
displays fields populated with the individual’s information.

In the * CURRENT ORGANIZATION IDENTIFICATION field, enter the new data.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00011).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANSMNEMONIC
MENU screen.

Current Procurement and Date (CPSD)

To correct a previous entry for Current Procurement source and/or Date of Current Procurement:

NOTE:
Use the procedure for prior service personnel only.

1.

ok wn

o

3.4.17

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select‘CPSD.
Click OK. The *MNEMONICS field is populated with CPSD.
Enter an individual’s data into the other fields.

Click CONTINUE. The CURRENT PROCUREMENT AND DATE screen displays
fields populated with the individual’s information.

Enter updated or new-data in the CURRENT PROCUREMENT fields.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00001).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Date of Birth (DOB)

To correct an individual’s previously reported date of birth:

1.

ok~ wn

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select DOB.
Click OK. The *MNEMONICS field is populated with DOB.
Enter the individual’s data into the other fields.

Click CONTINUE. The DATE OF BIRTH screen displays fields populated with the
individual’s information.

Enter the correct date (YYYYMMDD) into the *DATE OF BIRTH field.
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3.4.18

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00012).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The date of birth date is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Date of Initial Entry into a Reserve Component (DERC)

To correct a DERC:

1.

ok~ wmn

3.4.19

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select DERC.
Click OK. The *MNEMONICS field is populated with DERC.
Enter the individual’s data into the other fields.

Click CONTINUE. The DATE INITIAL ENTRY INTO A RESERVE
COMPONENT screen displays fields populated with the individual’s information.
Enter the new date (YYYYMMDD) into the *DATE OF INITIAL ENTRY INTO A
RESERVE COMPONENT field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00013).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The date of initial entry is updated in the SIDPERS database.

Click OK to closethe message box. You are returned to the TRANS MNEMONIC
MENU screen.

Date of Rank Reserve (DOR)

To change or correct a previous DOR entry or to adjust DOR on an enlisted individual returning
from Inactive National Guard (ING):

1.

ok~ w

o

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select DOR.
Click OK. The *MNEMONICS field is populated with DOR.
Enter the individual’s data into the other fields.

Click CONTINUE. The Date of Rank Reserve screen displays fields populated with the
individual’s information.

Enter a new date (YYYYMMDD) into the *DATE OF RANK RESERVE field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AY00001).
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3.4.20

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The date of rank reserve is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Deceased (DECD)

To report the death of an individual:

1.

ok W

3.4.21

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select DECD.
Click OK. The *MNEMONICS field is populated with DECD.
Enter the individual’s data into the other fields.

Click CONTINUE. The DECEASED screen displays fields populated with the
individual’s information.

Enter the deceased date (YYYYMMDD) into the *DATE OF ASSIGNMENT/LOSS
REASON field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AY00002).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The deceased date is entered into the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Discharge (DSCH)

To report the discharge of an enlisted member:

1.

ok wn

o

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select DSCH.
Click OK. The *MNEMONICS field is populated with DSCH.
Enter the individual’s data into the other fields.

Click CONTINUE. The DISCHARGE screen displays fields populated with the
individual’s‘information.

Enter new data into the discharge fields.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00003).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.
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3.4.22

Duty Position (DPOS)

To change or correct an individual’s DPOS (within the state):

1.
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o

3.4.23

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select DPOS.
Click OK. The *MNEMONICS field is populated with DPOS.
Enter the individual’s data into the other fields.

Click CONTINUE. The DUTY POSITION screen displays fields poepulated with the
individual’s information.

Enter new data into the Duty Position fields.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00004).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Enlistment Option Period (ENQP)

To correct an erroneous Enlistment Option entry:

1.
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3.4.24

From the SIDPERS Main screen, click the'Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select ENOP.
Click OK. The *MNEMONICS field is populated with ENOP.
Enter the individual’s data into the other fields.

Click CONTINUE. The ENLISTMENT OPTION PERIOD screen displays fields
populated with the individual’s information.

Enter the new data into the *ENLISTMENT OPTION PERIOD field.

Click SAVE and EXIT.“A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00005).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OKto close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Enlistment/Reenlistment Bonus — Reserve (ERBR)

To change, correct, or terminate an individual’s Incentive Program Entitlement:

1.

2.

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select ERBR.
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3.4.25

Click OK. The *MNEMONICS field is populated with ERBR.
Enter an individual’s data into the other fields.

Click CONTINUE. The ENLISTMENT/REENLISTMENT BONUS — RESERVE
screen displays fields populated with the individual’s information.

Enter information in the fields.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00006).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 recordsapplied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Enlistment Waiver Condition (EWCD)

To update, delete, or correct Enlistment Waiver Condition:

1.
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3.4.26

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select EWCD.
Click OK. The *MNEMONICS field is populated with EWCD.
Enter an individual’s data into the other fields.

Click CONTINUE. The ENLISTMENT WAIVER CONDITION screen displays
fields populated with the individual’s infermation:

Enter the new data in the * ENLISTMENT WAIVER CONDITION fields.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00007).

Click OK to close the message box.-Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated inthe SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Enter Active Duty Training (EADT)

To report an individual’s entry on Active Duty for 31 days or more, or changes of Active Status
Program perform this procedures. This transaction is also generated for individuals that are
mobilized with their unit.

Ensure the reliability of this date, when you use this transaction to correct erroneous data or to
extend a tour with no break, by using the original date of record status. For an initial tour or for
reporting a tour after a break, the date is the date on the orders.

1.

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select EADT.
Click OK. The *MNEMONICS field is populated with EADT.
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3.4.27

Enter an individual’s data into the other fields.
Click CONTINUE. The ENTER ACTIVE DUTY TRAINING screen appears.
Enter data into the appropriate fields.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00007).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS'MNEMONIC
MENU screen.

Ethnic Group (EGD)

To correct previously entered EGD data:

1.
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o

3.4.28

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select EGD.
Click OK. The *MNEMONICS field is populated with EGD.
Enter an individual’s data into the other fields.

Click CONTINUE. The ETHNIC GROUP screen displays fields populated with the
individual’s information.

Enter new data into the *ETHNIC GROUP: field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00008).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS . database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Evaluation Report (EERF)

To report the date that ends an evaluation period:

1.

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select EERF EVALUATION
REPORT.

Click OK. The *MNEMONICS field is populated with EERF.

Enter the individual’s data into the other fields.

Click CONTINUE. The EVALUATION REPORT screen displays field populated with
the individual’s information.

In the **DATE OF END OF EVALUATION PERIOD field, enter a date
(YYYYMMDD).
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3.4.29

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00009).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Expiration Date of Attachment (EXDA)

To change or correct a previously entered EXDA:

1.
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3.4.30

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select EXDA.
Click OK. The *MNEMONICS field is populated with EXDA.
Enter the individual’s data into the other fields.

Click CONTINUE. The EXPIRATION DATE OF ATTACHMENT screen displays
fields populated with the individual’s information.

Enter the new data in the EXPIRATION DATE OF ATTACHMENT and/or
EXPIRATION DATE INACTIVE NATIONAL GUARD fields.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00010).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to closethe message box. You are returned to the TRANS MNEMONIC
MENU screen.

Expiration Ready Reserve Obligation Date (ERRO)

To correct a previously entered ERRO:

1.

ok~ wb

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select ERRO.
Click OK. The *MNEMONICS field is populated with ERRO.
Enter the individual’s data into the other fields.

Click CONTINUE. The EXPIRATION READY RESERVE OBLIGATION DATE
screen displays fields populated with the individual’s information.

Enter a new date (YYYYMMDD) in the *EXPIRATION READY RESERVE
OBLIGATION DATE field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00011).
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3.4.31

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Expiration Statutory Military Obligation (ESMO)

To correct a previously entered ESMO or to readjust the obligation date:

1.
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3.4.32

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select ESMO.
Click OK. The *MNEMONICS field is populated with ESMO.

Enter an individual’s data into the other fields.

Click CONTINUE. The EXPIRATION STATUTORY MILITARY OBLIGATION
DATE screen displays with all field populated with the individual’s information.

Enter a new date (YYYYMMDD) in the *EXPIRATION STATUTORY MILITARY
OBLIGATION DATE field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00012).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Extension (EXT)

To report an Extension of Enlistment:

1.
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o

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select EXT.
Click OK. The *MNEMONICS field is populated with EXT.
Enter the individual’s data into the other fields.

Click CONTINUE. The EXTENSION screen displays fields populated with the
individual’s‘information.

Enter the extension data in the fields.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00013).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.
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3.4.33  Federal Recognition Identification (FRG)

To record the reason for granting Federal Recognition for specific personnel actions follow this
procedure.

The FRG is used for Officer promotion, Officer change of branch (infantry, armor, and general
staff) or change of Military Occupational Specialty (MOS) (warrant officers only). Change of
MOS for WO can also be done using MOS Mnemonic and is the only way to enter AMOS:

1. From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select FRG.

Click OK. The *MNEMONICS field is populated with FRG.

Enter an individual’s data into the other fields.

Click CONTINUE. The FEDERAL RECOGNITIONADENTIFICATION screen
displays fields populated with the individual’s information.

Enter the recognition data in the fields.

7. Click SAVE and EXIT. A Forms message box displaysa message (for example,
CONTROL NUMBER 8AX00014).

8. Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1'records applied and saved).
The data is updated in the SIDPERS database.

9. Click OK to close the message box. You are returned-to the TRANS MNEMONIC
MENU screen.

3.4.34  Grade Abbreviation and Code (GRCD)

To change or correct an officer’s Grade Abbreviation and Code and an Effective Date of Grade
for enlisted personnel orofficers perform the following procedure:

ok wn

o

NOTE 1:

Do not use this transaction to promote or reduce personnel. To promote or reduce officer
personnel, use an FRG transaction. To promote or reduce enlisted personnel, use a Grade Change
(GRCH) transaction.

NOTE 2:

Use the GRCD transaction to correct or change a commissioned officer’s Grade Abbreviation
and Code only when the individual has more than four years of active service in an enlisted or
warrant officer status. Warrant officer and enlisted time can be combined (see Change 79 to the
Department of Defense Dodd Pay Manual).

NOTE 3:

When you use a GRCD to change or correct an Effective Date of Grade, input only the changed
or corrected effective date on the transaction.

1. From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.
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3.4.35

Click the *MNEMONIC field drop-down button and select GRCD.
Click OK. The *MNEMONICS field is populated with GRCD.
Enter an individual’s data in the other fields.

Click CONTINUE. The GRADE ABBREVIATION AND CODE screen displays
fields populated with the individual’s information.

Enter the new Grade Abbreviation Code and the effective date.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00015).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Grade Change (GRCH)

To change grade because of promotion, reduction, or lateral appointment:

NOTE:

This transaction is used only for enlisted personnel. To change an officer’s grade, see subsection
3.4.34, Grade Abbreviation and Code (GRCD) transaction.

1.
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3.4.36

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select GRCH.
Click OK. The *MNEMONICS field is populated with GRCH.
Enter the individual’s data into the other fields.

Click CONTINUE. The GRADE CHANGE screen displays fields populated with the
individual’s information.

Enter data into the grade change fields.

Click- SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00016).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK.to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Grade Change Waiver (GRWYV)

To correct previously entered GRWV:

1.

2.
3.

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select GRWV.
Click OK. The *MNEMONICS field is populated with GRWV.
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3.4.37

Enter an individual’s data into the other fields.

Click CONTINUE. The GRADE CHANGE WAIVER screen displays fields populated
with the individual’s information.

Enter new data in the *GRADE CHANGE WAIVER field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00017).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Incentive Pay (IPAY)

To award or withdraw IPAY or to correct a previous entry:

1.
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3.4.38

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select IPAY.
Click OK. The *MNEMONICS field is populated with IPAY:
Enter an individual’s data into the other fields.

Click CONTINUE. The INCENTIVE PAY screen displays fields populated with the
individual’s information.

Enter new data in the Incentive Pay fields:

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER-8AX00018).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Initial Active Duty Training (IADT)

To change training status as it relates to entering or returning from IADT:

1.

ok~ wn

o

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select IADT.
Click OK. The *MNEMONICS field is populated with IADT.
Enter an individual’s data into the other fields.

Click CONTINUE. The INITIAL ACTIVE DUTY TRAINING screen displays fields
populated with the individual’s information.

Enter the individual’s data into the fields.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00019).
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8. Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

9. Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

3.4.39 Initial Procurement and Date (IPCD)
To correct previous IPCD entry:
Use this procedure for both non-prior and prior service personnel.

NOTE:

When changing Initial Procurement Program or Date of Initial Procurement, you may need to
input a change to Source of Original Enlistment/ Induction or Source of Commission/Warrant,
because these two data elements are no longer generated by an IPCD transaction.

1. From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select IPCD.
Click OK. The *MNEMONICS field is populated with IPCD:
Enter the individual’s data into the other fields.

Click CONTINUE. The INITIAL PROCUREMENT AND DATE screen displays
fields populated with the individual’s information.

Enter data into the fields in the INITIALPROCUREMENT area.

7. Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER-8AX00019).

8. Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

9. Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

3.4.40 _Intact Unit Gain (OIUG)

Youmust process this transaction through the Organizational Processing menu. See Subsection
3.6.3, OIUG Transaction Procedure.

3.4.41  Intact Unit Loss (OIUL)

You must process this transaction through the Organizational Processing menu. See Subsection
3.6.4, OIUL Transaction Procedure

3.4.42  Language ldentity (LANG)
To correct, add, or delete a previous entry:

ok wn

o
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3.4.43

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select LANG.
Click OK. The *MNEMONICS field is populated with LANG.
Enter an individual’s data into the other fields.

Click CONTINUE. The LANGUAGE IDENTITY screen displays fields populated
with the individual’s information.

Enter the new data in the *FIRST LANGUAGE IDENTITY field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00020).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and-saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Local Data — Personnel (LDP)

To provide information that is “understood” at the local (state) level:

NOTE:

Traditionally, SIDPERS did not have specific fields for these data elements required by the state.
Therefore, a field was added where states could string together state-level codes, etc.

1.
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3.4.44

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select LDP.
Click OK. The*MNEMONICS field is populated with LDP.
Enter the individual’s data into the other fields.

Click CONTINUE. The LOCAL DATA - PERSONNEL screen displays fields
populated with the individual’s information.

Enter information in the LOCAL DATA PERSONNEL fields.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00021).

Click OK to.close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Local Data — Personnel Addendum (LDPA)

To provide information at HOL containing information and codes that are unavailable in other
data elements:
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3.4.45

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select LDPA.
Click OK. The *MNEMONICS field is populated with LDPA.
Enter an individual’s data into the other fields.

Click CONTINUE. The Local Data Personnel — HOL screen displays with fields
populated with the individual’s information.

Enter new data in the *LOCAL DATA PERSONNEL field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00022).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and-saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Mandatory Promotion Board Results (MPBR)

To record information received from NGB on the Mandatory Promotion Board Results roster or
to change incorrect information previously entered:

NOTE:
This procedure applies only to commissioned officers.

1.
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3.4.46

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU.screen displays.

Click the *MNEMONIC field drop-down button and select MPBR.
Click OK. The *MNEMONICS field is populated with MPBR.
Enter an individual’s data into the other fields.

Click CONTINUE. The MANDATORY PROMOTION BOARD RESULTS screen
displays.with all fields populated with the individual’s information.

Enter new promotion data.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00023).

Click OK to.close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Mandatory Removal Reason and Date (MRD)

To report an exception/change to Mandatory Removal Reason and Date:
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NOTE:
It applies only to commissioned officers/warrant officers.

1.
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3.4.47

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select MRD.
Click OK. The *MNEMONICS field is populated with MRD.

Enter an individual’s data into the other fields.

Click CONTINUE. The MANDATORY REMOVAL REASON AND DATE screen
displays fields populated with the individual’s information.

Enter the removal reason and the date of removal in the fields.

Click SAVE and EXIT. A Forms message box displays.a message (for example,
CONTROL NUMBER 8AX00024).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction.complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Marital Status (MARYS)

To report a change or correction of an individual’s marital status and/or number of dependents:

1.

ok~ wn

o

3.4.48

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select MARS.
Click OK. The *MNEMONICS field is populated with MARS.
Enter an individual’s data into the other fields.

Click CONTINUE. The MARITAL STATUS screen displays fields populated with the
individual’s information.

Enter the new marital and/or dependent data.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00025).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for'example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Military Education Completed (MLED)

To update/correct an individual’s level of completed military education and to indicate the
highest military course or branch school completed:

1.

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.
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3.4.49

Click the *MNEMONIC field drop-down button and select MLED.
Click OK. The *MNEMONICS field is populated with MLED.

Enter an individual’s data into the other fields.

Click CONTINUE. The MILITARY EDUCATION COMPLETED screen displays
fields populated with the individual’s information.

Enter information in the school fields.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00026).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Military Occupational Specialty (MOS) Code

To award or withdraw a Primary or Secondary MOS:

NOTE:
This procedure applies only to enlisted personnel and warrant officers.

1.

ok~ wn

o

3.4.50

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button-and select MOS.
Click OK. The *MNEMONICS field is populated with MOS.
Enter the individual’s data into the other fields.

Click CONTINUE. The MILITARY OCCUPATIONAL SPECIALITY
DESIGNATOR screen displays fields populated with the individual’s information.

Enter new MOS data.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00027).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to.close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Miscellaneous (MISC)

To report a change or correction of selected personnel information using only the data elements
present on each transaction:

1.

2.
3.

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select MISC.
Click OK. The *MNEMONICS field is populated with MISC.
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Enter an individual’s data into the other fields.

Click CONTINUE. The MISCELLANEOUS screen displays fields populated with the
individual’s information.

Enter data into the fields you want to update.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00028).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Name, Individual (NAME)

To report an individual’s name, changed by court order, marriage, or to correct an erroneous

entry:
1.

ok~ wmn

o

3.4.52

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select NAME.

Click OK. The *MNEMONICS field is populated with NAME.

Enter an individual’s data into the other fields.

Click CONTINUE. The NAME screen displays fields populated with the individual’s
information.

In the *NAME INDIVIDUAL field, enter the new name data.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00029).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Non prior Service Gain (NPSG)

To add a record to the database for an individual who has no prior military service:

1.

ok~ wn

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select NPSG.
Click OK. The *MNEMONICS field is populated with NPSG.
Enter an individual’s data into the other fields.

Click CONTINUE. The Non prior Service Gain screen displays fields populated with
the individual’s information.
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Enter the individual’s data on each of the tabs. Appropriate additional tabs become
available when the Military Personnel Class (MPC) of the Service Member (SM) is
known.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00030).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
A record is added to the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Pay Entry Basic Date (PEBD)

To change or correct a Pay Entry Basic Date:

1.

ok~ wmn

o

3.4.54

From the SIDPERS Main screen, click the Personnel/Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select PEBD.
Click OK. The *MNEMONICS field is populated with PEBD.
Enter an individual’s data into the other fields.

Click CONTINUE. The PAY ENTRY BASIC DATE screen displays fields populated
with the individual’s information.

In the * PAY ENTRY BASIC DATE field, enter thenew date (YYYYMMDD).

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00031).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Previous Record Status and Date (PRSC)

To correct a previous record status and date:

1.

ok~ wn

o

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select PRSC.
Click OK. The *MNEMONICS field is populated with PRSC.
Enter an individual’s data into the other fields.

Click CONTINUE. The PREVIOUS RECORD STATUS screen displays fields
populated with the individual’s information.

Enter the new record status and date.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00032).
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3.4.55

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The record is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Prior Service Gain (PSG)

To add a record to the database of an individual who has prior military service:

1.

ok W

3.4.56

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select PSG.
Click OK. The *MNEMONICS field is populated with PSG.
Enter an individual’s data into the other fields.

Click CONTINUE. The Prior Service Gain screen displays fields populated with the
individual’s information.

Enter the individual’s data on each of the tabs. Appropriate additional tabs become
available when the MPC of the SM is known.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00033).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Privacy Act Disputed Record (PADR)

To indicate submission of a statement of disagreement after the DA Privacy Review Committee
decision not to amend individual’s SIDPERS Personnel Record, or to delete present code:

1.

ok~ wn

o

From the SIDPERS Main.screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MINEMONIC field drop-down button and select PADR.

Click OK. The *MNEMONICS field is populated with PADR.

Enter an individual’s data into the other fields.

Click CONTINUE. The PRIVACY ACT DISPUTED RECORD screen displays fields
populated with the individual’s information.

In the *PRIVACY ACT DISPUTED RECORD field, enter the data.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00034).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The record is updated in the SIDPERS database.
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Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Proficiency Pay (PPAY)

To report the award or termination of Proficiency Pay. It applies to enlisted personnel only and is
limited to recruiters and career counselors:

1.

ok~ wn

o

3.4.58

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select PPAY.
Click OK. The *MNEMONICS field is populated with PPAY.
Enter an individual’s data into the other fields.

Click CONTINUE. The PROFICIENCY PAY screen displays fields populated with the
individual’s information.

Enter the proficiency pay status and date.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00035).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Projected Promotion Eligibility Date (PPED)

To change or correct the date a commissioned officer/warrant officer who is eligible for
mandatory promotion. The PPED is also automatically updated for each MPBR transaction:

1.

ok~ wn

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select PPED.
Click OK. The *MNEMONICS field is populated with PPED.
Enter an individual’s data into the other fields.

Click CONTINUE. The PROJECTED PROMOTION ELIGIBILITY DATE screen
displays fields populated with the individual’s information.

Enter a new date (YYYYMMDD) in the * DATE OF PROJECTED PROMOTION
ELIGIBILITY field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00036).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.
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Promotion Consideration Code (PCC)

To readjust or correct the Promotion Consideration Code for commissioned officers:

1.

ok wn

o

3.4.60

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select PCC.
Click OK. The *MNEMONICS field is populated with PCC.
Enter an officer’s data into the other fields.

Click CONTINUE. The Promotion Consideration Code screen displays fields
populated with the officer’s information.

Enter the correct data into the promotional fields.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8AX00001).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Quialitative Selective Retention Identifier (QSRC)

To report the results of the Qualitative/Selective Retention Board:

1.
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o

3.4.61

From the SIDPERS Main screen, click the'Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select QSRC.
Click OK. The *MINEMONICS field is populated with QSRC.
Enter the Qualitative/Selective Retention data.

Click CONTINUE. The QUALITATIVE SELECTIVE RETENTION IDENTIFIER
screen displays with all fields populated with the individual’s information.

Enter the qualitative selective data.

Click SAVE and EXIT.“A Forms message box displays a message (for example,
CONTROL NUMBER 8A200001).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OKto close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Race/Population Group (RACE)

To correct an erroneous entry of Race/Population Group:

1.

2.

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select RACE.
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Click OK. The *MNEMONICS field is populated with RACE.
Enter an individual’s data into the other fields.

Click CONTINUE. The SIRACE screen displays with all fields populated with the
individual’s information.

Enter the correct data into the *RACE/POPULATION GROUP field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200002).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 recordsapplied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Reenlistment (RENL)

To perform the following procedure ONLY for IMMEDIATE reenlistment, without a break in
service:

NOTE:
The fields are automatically populated with current SIDPERS data.

1.

3.4.63

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select AFTS ARMED FORCES
QUALIFICATIONS TEST PERCENTI.

Click OK. The *MNEMONICS field is populated with AFTS.
Enter an individual’s data into the other fields.

Click CONTINUE. The REENLISTMENT screen displays fields populated with the
individual’s information.

In the *ARMED FORCES QUALIFICATION TEST PERCENTILE SCORE field,
enter the new percentage score.

Click SAVE and EXIT."A Forms message box displays a message, such as CONTROL
NUMBER 8A200003.

Click OK to close the message box. Another Forms message box displays a confirmation
message, such as FRM-40400 Transaction complete: 1 records applied and saved. The
data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Release from Active Duty (RADT)

To update the database upon return of individual from ADT.

NOTE:

Do not use DPOS transaction. Unlike DPOS transaction, which is used only to correct or change
duty position within the state, this RADT transaction is used to release an individual from ADT.

64




AITS-SIDPERSUM-U-R3C0
29 September 2011

ok wn

o

3.4.64

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select RADT.
Click OK. The *MNEMONICS field is populated with RADT.

Enter an individual’s data into the other fields.

Click CONTINUE. The RELEASE FROM ACTIVE DUTY TRAINING screen
displays fields populated with the individual’s information.

Enter new data.

Click SAVE and EXIT. A Forms message box displays a message; such as CONTROL
NUMBER 8A200004.

Click OK to close the message box. Another Forms message box displays a confirmation
message, such as FRM-40400 Transaction complete: 1 records applied and saved. The
data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Religious Denomination (RELG)

To update/correct Religious Denomination data:

1.

ok~ wmn

o

3.4.65

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select RELG.
Click OK. The *MNEMONICS field is populated with RELG.
Enter an individual’s data into the other fields.

Click CONTINUE. The RELIGIOUS DENOMINATION screen displays fields
populated with the individual’s information.

In the * RELIGIOUS DENOMINATION field, enter the updated data.

Click SAVE and EXIT. A Forms message box displays a message, such as CONTROL
NUMBER 8A200005.

Click-OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Reserve Officer Training Corps (ROTC)

To change or correct enrollment completion status, type, and service of an individual’s ROTC
program and the number of years completed:

1.

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select ROTC.
Click OK. The *MNEMONICS field is populated with ROTC.
Enter an individual’s data into the other fields.
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Click CONTINUE. The RESERVE OFFICER CORPS TRAINING
IDENTIFICATION screen displays fields populated with the individual’s information.

In the RESERVE OFFICER TRAINING CORPS fields, enter the updated data.

Click SAVE and EXIT. A Forms message box displays a message, such as CONTROL
NUMBER 8A200006.

Click OK to close the message box. Another Forms message box displays a confirmation
message, such as FRM-40400 Transaction complete: 1 records applied and saved. The
data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANSMNEMONIC
MENU screen.

Retention Waiver (RTWV)

To report correct/change Retention Waiver code:

NOTE:
This screen applies to all officer and enlisted personnel.

1.

ok wn

o

3.4.67

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and selectRTWV.
Click OK. The *MNEMONICS field is populated with RTWV.
Enter an individual’s data into the other fields.

Click CONTINUE. The RETENTION WAIVER screen displays with all fields
populated with the individual’s information.

Enter the new data in-the * RETENTION WAIVER field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200007).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Retirement Year Ending Date (RYE)

To change or correct the Retirement Year Ending Date:

1.

ok~ wn

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select RYE.
Click OK. The *MNEMONICS field is populated with RYE.
Enter an individual’s data into the other fields.

Click CONTINUE. The RETIREMENT YEAR ENDING DATE screen displays
fields populated with the individual’s information.

Enter the new date into the *RETIREMENT YEAR ENDING DATE field.
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Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200008).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Return from Inactive National Guard (RING)

When an individual returns from the Inactive National Guard to the Active National Guard,
perform this procedure:

1.

ok wn

o

3.4.69

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select RING.
Click OK. The *MNEMONICS field is populatedwith RING.
Enter an individual’s data into the other fields.

Click CONTINUE. The RETURN INACTIVE NATIONAL GUARD screen displays
fields populated with the individual’s information.

Enter required data.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200009).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to closethe message box. You are returned to the TRANS MNEMONIC
MENU screen.

Security Clearance (SCYC)

To record, withdraw, or correct a Security Clearance:

1.

ok~ wb

o

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select SCYC.
Click OK. The *MNEMONICS field is populated with SCYC.
Enter an individual’s data into the other fields.

Click CONTINUE. The SECURITY CLEARANCE screen displays fields populated
with the individual’s information.

Enter the new security data into the fields.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200010).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.
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Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Separation (SEP)

To report the separation of a commissioned officer or warrant officer from the Army National

Guard:

1.
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o

3.4.71

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select SEP.
Click OK. The *MNEMONICS field is populated with SEP.
Enter an individual’s data into the other fields.

Click CONTINUE. The SEPARATION screen displays fields populated with the
individual’s information.

Enter the separation data into the fields.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200011).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Servicemen’s Group Life Insurance Election (SGLI)

To update or correct SGLI coverage:

1.

ok~ wn

3.4.72

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select SGLI.
Click OK. The *MNEMONICS field is populated with SGL.I.
Enter an individual’s data into the other fields.

Click CONTINUE. The'SERVICEMENS GROUP LIFE INSURANCE ELECTION
screen displays fields populated with the individual’s information.

Enter the correct data into the *SERVICEMENS GROUP LIFE INSURANCE
ELECTION field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200012).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Sex (SEX)

To correct erroneous Sex data:
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From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select SEX.
Click OK. The *MNEMONICS field is populated with SEX.
Enter an individual’s data into the other fields.

Click CONTINUE. The SEX screen displays with all fields populated with the
individual’s information.

Change the data in the *SEX field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200012).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and-saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Special Pay (SPAY)

To award or to withdraw Special Pay:

1.
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3.4.74

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select SPAY.
Click OK. The *MNEMONICS field is populated with SPAY .
Enter an individual’s data into the other fields.

Click CONTINUE. The SPECIAL PAY screen displays with all fields populated with
the individual’s information.

Enter updated-data into the *SPECIAL PAY field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200012).

Click-OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Source Commission/Warrant (SRCW)

To correct or supply the commissioned officer/warrant Officer Service Date:

1.

w

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select SRCW.
Click OK. The *MNEMONICS field is populated with SRCW.
Enter the individual’s data into the other fields.
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3.4.75

Click CONTINUE. The SOURCE COMMISSION WARRANT screen displays fields
populated with the individual’s information.

Enter data into the *SOURCE COMMISSION WARRANT field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200013).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANSMNEMONIC
MENU screen.

Social Security Number, Service Member (SSN)

To correct an erroneous entry of an individual’s Social Security Number:

1.

ok wn

3.4.76

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select SSN.
Click OK. The *MNEMONICS field is populated with SSN.
Enter an individual’s data into the other fields.

Click CONTINUE. The SOCIAL SECURITY NUMBER'screen displays fields
populated with the individual’s information.

Enter the correct Social Security Number in the SOCIAL SECURITY NUMBER,
SERVICE MEMBER field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200014).

Click OK to closethe message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Specialty Skill Identifier (SSI)

To correct a previous entry of a SSI:

NOTE:
This applies only to'commissioned officers.

1.

ok~ wn

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select SSI.
Click OK. The *MNEMONICS field is populated with SSI.
Enter the individual’s data into the other fields.

Click CONTINUE. The SPECIALTY SKILL IDENTIFIER screen displays fields
populated with the officer’s information.
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3.4.77

Change the field(s) in the Specialty Skill Identifier section of the screen.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200015).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Survivor Benefit Plan (SBP) Election

To report an individual’s Survivor Benefit Plan or to correct an erroneous entry, after 20 years of
certified service:

1.

ok wn

o

3.4.78

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select SBP.
Click OK. The *MNEMONICS field is populated with SBP.
Enter the individual’s data into the other fields.

Click CONTINUE. The SURVIVOR BENEFIT PLAN ELECTION screen displays
fields populated with the individual’s information.

Enter data into the Survivor Benefits fields:

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200016).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Tax Information Individual (TAX)

To report or.correct an individual’s Internal Revenue Service (IRS) Form W4:

NOTE:

If you are changing information in only one or two of the fields on this transaction, leave the
fields blank where there are no changes.

1.

ok~ wn

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select TAX.
Click OK. The *MNEMONICS field is populated with TAX.
Enter the individual’s data into the other fields.

Click CONTINUE. The TAX INFORMATION INDIVIDUAL screen displays fields
populated with the individual’s information.

Enter information into the Tax fields.
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7.

8.

3.4.79

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200016).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Term of Enlistment — Reserve (TOER)

To correct a previous TOER entry:

NOTE:
The procedure applies only to enlisted personnel.

1.

ok~ wmn

o

3.4.80

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select TOER.
Click OK. The *MNEMONICS field is populated with TOER.
Enter the individual’s data into the other fields.

Click CONTINUE. The TERM OF. ENLISTMENT RESERVE screen displays with
all fields populated with the individual’s information.

Enter Term data into the fields.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200017).

Click OK to close the-message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Transfer to Inactive National Guard (TING)

To transfer an individual to the ING:

1.

ok~ wn

o

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select TING.
Click OK. The *MNEMONICS field is populated with TING.
Enter the individual’s data into the other fields.

Click CONTINUE. The TRANSFER TO INACTIVE NATIONAL GUARD screen
displays fields populated with the individual’s information.

Enter the transfer information.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200018).
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8. Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

9. Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

3.4.81  Transfer within State (TRF)

To report the transfer of an individual to another unit within the state or to correct a UPC. This
transaction is generated for a reorganized unit (OIUL):

NOTE 1:

For members in the bonus program, a transfer to a non-bonus unit within 50 miles requires an
ERBR transaction with code J in CURRENT INCENTIVE/TERMINATION STATUS. The date
must be part of the input.

NOTE 2:

When transferring an individual from a unit where he/she is'in-a position number excess to a new
unit where he/she will not be excess, four Y letters must be input in the POSITION NUMBER
EXCESS INDIVIDUAL field on the transaction.

1. From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select TRF.
Click OK. The *MNEMONICS field is populated with TRF.
Enter the individual’s data into the other fields.

Click CONTINUE«The TRANSFER WITHIN STATE screen displays fields
populated with the individual’s information.

Enter the information in‘the fields.

7. Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200019).

8. Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

9. Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.
3.4.82  Twenty Year Certificate Status (TYCYS)
To report certification of 20 years of service creditable for retirement:
1. From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.
2. Click the *MNEMONIC field drop-down button and select TYCS.
3. Click OK. The *MNEMONICS field is populated with TYCS.
4. Enter the individual’s data into the other fields.

ok~ wn

o
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3.4.83

Click CONTINUE. The TWENTY YEAR CERTIFICATE STATUS screen displays
fields populated with the individual’s information.

Enter the status information into the *TWENTY YEAR CERTIFICATE STATUS
field.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200020).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Army Physical Fitness Test (APFT)

To record the results of an individual’s current and previous Army Physical Fitness Test results,
scores and date administered, pending implementation of Army Physical Fitness Testing in the
ARNG:

1.

ok~ wmn

o

3.484

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select APFT.
Click OK. The *MNEMONICS field is populated with APFT.
Enter the individual’s data into the other ficlds.

Click CONTINUE. The ARMY PHYSICAL FITNESS TEST screen displays fields
populated with the individual’s information.

In the *APFT SCORE field, enter the new.score.

Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200021).

Click OK to close the message box. Another Forms message box displays a confirmation
message (for example, FRM-40400 Transaction complete: 1 records applied and saved).
The data is updated in the SIDPERS database.

Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.

Uniformed Thrift Savings Plan (UTSP)

To elect or change an individual’s election in the Uniformed Thrift Savings Plan:

1.

ok~ wn

From the SIDPERS Main screen, click the Personnel Action menu. The TRANS
MNEMONIC MENU screen displays.

Click the *MNEMONIC field drop-down button and select UTSP.
Click OK. The *MNEMONICS field is populated with UTSP.
Enter an individual’s data into the other fields.

Click CONTINUE. The Uniformed Thrift Savings Plan screen displays fields
populated with an individual’s information.

Enter percentage information into the fields.
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7. Click SAVE and EXIT. A Forms message box displays a message (for example,
CONTROL NUMBER 8A200022).

8. Click OK to close the message box. Another Forms message box displays a confirmation
message, such as FRM-40400 Transaction complete: 1 records applied and saved. The
data is updated in the SIDPERS database.

9. Click OK to close the message box. You are returned to the TRANS MNEMONIC
MENU screen.
3.5 Queries

A predefined query is available at the SIDPERS Interface Branch (SIB). This query allows
retrieval of a service member’s record using his or her SSN or by NAME. A Looker screen
(query by SSN) is also available to view the soldier record in data format with space numbering.

e Query by SSN — Query the personnel data for a record using a service member’s SSN.

e Query by Name — Query the personnel data for a record using a service member’s name.
3.5.1 Query by SSN Procedure
To query personnel data for a record using a service member’s SSN:

1. From the SIDPERS Main screen, click the Queries menu and select Query Form. The
NAME QUERY screen displays. The QUERY BY SSN radio button is the default
selection.

2. Inthe Enter SSN-SM field, enter the service member’s nine-digit SSN.

3. Press the Enter key. All of the fields are populated.
If you entered an enlisted person’s SSN, Pages 1 through 9 display. If you entered a
warrant officer’s SSN, screen Pages 1 through 7 and 10 display. If you entered an
officer’s SSN, SIDPERS displays Query Screens 1 through 7 and Query Screen 11.

4. Click the appropriate tabs to view the various data elements.

5. Press the Clear Form button to clear the screen.

NOTE:
It is important to clear the form prior to proceeding to the next query. This ensures that data is
correctly retrieved.

3.5.2 Query by Name Procedure
To query personnel data for a record using a service member’s name:
1. From the SIDPERS Main screen, click the Queries menu and select Query Form. The
QUERY screen displays.
2. Select the QUERY BY NAME radio button.

3. Click the Enter LAST NAME (FIRST FIVE) field drop-down and select one of the
names.

4. Press Enter. All of the fields are populated.
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3.5.3

Looker

A Looker screen (query by SSN) is also available to view a individual’s record in data format
with space numbering.

3.54

Recruit Force Pool Procedure

To view/modify personnel data record related to RFP using a service member’s SSN:

1.

3.6

From the SIDPERS Main screen, click the Queries menu and select Recruit Force
Pool. The Recruit Force Pool screen displays.

In the SSN field, enter the service member’s nine-digit SSN.
Click QUERY FORM button. All appropriate fields are populated.

If entered person is a RFP soldier, all fields are displayed and available for editing. If
entered person is not a RFP soldier, only the DATE IADT field is available for editing.

Press the Clear Form button to clear the screen.
Press SAVE button to save the data.

Organizational Processing

The Organizational Processing function allows you to process the following transactions in order
to perform on line maintenance of organizational data:

ASTE Transaction
Authorized Massive Strength (Mass ASTE) Transition
OIUG Transaction
OIUL Transaction

Organizational Intact Unit Return (OIUR) Transaction. This function is not currently
available.

Load MTOE/TDA

To select this processing area from the SIDPERS Main screen, select the Organizational
Processing menu.(Figure 3-51).

Crganizational Processing

Local Suppl 0

Authorized Strength Single Transaction
| Authorized Strength Massive Transaction
Intact Linit Gain Transaction

Intact Unit Loss Transaction
Intact Unit Return Transaction
Load MTOEMDA

Figure 3-51. Organizational Processing Menu
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To initiate these actions select the appropriate menu items. You also have the option to exit any
process (screen) and return to a previous menu without saving the changes to the SIDPERS
database.

Processing of the OIUL transaction includes initiating a large number of transactions to perform
its function. Interface records are generated for transmittal to the HOL interface.

3.6.1 ASTE Transaction Procedure
Perform the ASTE transaction procedure on an existing unit in the SIDPERS database:

If a unit does not exist, you must add the new unit as described in the OIUG Transaction
Procedure (subsection 3.6.3).

1. Onthe SIDPERS Main screen, click the Organizational Processing menu and
Authorized Strength Single Transaction. The AUTHORIZED STRENGTH
SINGLE CHANGE screen displays. The Mnemonic field is populated with ASTE.

2. Click the drop-down arrow on the *Transaction UPC field. The UPC Codes screen
displays.

Select the UPC.

Click OK. The Originator Code for the UPC is populated in.the Orig Code field.
Enter a document number in the Document Number field.

© gk~ w

Click the Execute Query i icon. The unit’s authorized strength data is populated on the
form. A record count displays in the lower-left corner of the screen (Figure 3-52).

_Record: 1766

Figure 3-52. Record Count

Perform one of the procedures in the following subsections, depending upon the action to be
performed (for example, Add, Edit, or Delete records).

3.6.1.1 Adding a New Record
To add a.new record:

NOTE:

You can enter the entire information in a blank row in this procedure or you can duplicate an
existing row and edit the information (subsection 3.6.1.2).

1. Performthe ASTE Transaction Procedure (subsection 3.6.1).
2. Select the location in the form (highlight the row) where you want to add a new record.

3. Click Insert Record icon E+. A blank row is inserted after the row you selected. You can
now add the new record data.

4. Click the Save icon @to save the changes to the SIDPERS database.
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3.6.1.2

Adding a New Record using the Duplicate Function

To use the Duplicate function to add a new record by duplicating an existing record, you only
have to edit the fields that require changes.

1.
2. Select the location in the form (highlight the row) for the record you want to copy.
3.

4. Click the Record menu and select Duplicate (Figure 3-53). The above record

5.

3.6.1.3
1.
2.
3.

Perform the ASTE Transaction Procedure (subsection 3.6.1).

Click Insert Record icon E4. A blank row appears below the record you want to copy.

information is placed into the new blank record you just added. At a minimum, you must
change the Auth Para or Auth Line so that the new record is not a duplicate record.

Record [Eiels

Previous

I et

Scroll Up
Scroll Diown

Insert
Remove
Lock

Duplicate
Clear

Figure 3-53. Duplicate Record Selection
Click the Save icon dfz"ff’to save the changes to the SIDPERS database.

Editing a Record
Perform the ASTE Transaction Procedure (subsection 3.6.1)
Click (highlight) the record you want to edit.

Edit a field in the selected record. If you want to edit other fields, press the Tab key to
move to those fields.

To change a column of fields at one time, use the Copying a Value procedure (3.6.1.4)

5. ~When you have finished editing the record, click the Save icon @to save the changes to

3.6.1.4
1.
2.

the SIDPERS database. To exit the transaction screen without saving your changes, click

the Exit icon [I". A Forms message screen displays Do you want to save the changes you
have made? Click No.

Copying a Value
Perform the ASTE Transaction Procedure (subsection 3.6.1).

Enter in the new value into the New Value field of the column you want to change. If the
new value is a date, use the format DD-MON-YYYY.

In the From Record # field, enter the number of the first record you want to change.
In the To Record # field, enter the number of the last record you want to change.
Click the column you want to change.
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6. Click Copy Value to execute the copy function.
7. Click the Save icon & to save the changes to the SIDPERS database.

3.6.1.5 Removing a Record
To remove (delete) a record:

1. Perform the ASTE Transaction Procedure (subsection 3.6.1).
2. To delete a record, click and highlight the record you want to delete and click the
Remove Record icon E%.

3. Click the Save icon ) to save the changes to the SIDPERS database.

3.6.1.6  Performing a Query

A query option is available for you to use after you have pulled-in‘the authorized strength from a
similar unit and you may want to delete all records with a specific POSC, grade, or any other
criteria.

1. Perform the ASTE Transaction Procedure (subsection 3.6.1).

2. Click the Enter Query = icon.

3. Enter data into one of the fields to select a specific record or.group of records. Enter the
selection criteria (for examples, Auth Para, Auth Line, Grade, POSC, Branch, etc.).

You can use the Oracle wild-card character % to further restrict the selection process. For
example, you could display only records with a MOS of 42A if you type 42A% in the
POSC field. You could retrieve all enlisted positions by entering an E in the first position
of Grade and then the % for the second pasition E%.

If you leave all the'query-related fields blank, all records display when you execute the
query.

4. Click the Execute Query i icon. The selected records display. A message displays in
the lower-left corner of the AUTHORIZED STRENGTH SINGLE CHANGE screen
showing.the number of records found (Figure 3-54).

Action

_Record: 1733

Figure 3-54. Query Message
3.6.2 Authorized Massive Strength Transaction Procedure

This procedure allows you to copy an existing unit’s authorized strength structure for a given
UPC to be used for a new unit’s authorized strength. To perform an Authorized Strength Massive
transaction:

1. From the SIDPERS Main screen, click the Organizational Processing menu, and select
Authorized Strength Massive Transaction. The MASSASTE screen displays.

2. Inthe New UPC field, enter the UPC for the unit you just added.
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3. Inthe Original UPC field, enter the UPC for the unit that you want to copy to its
Modified Table of Organization and Equipment (MTOE) and Table of Distribution and
Allowance (TDA) structure from/to your new unit.

4. Click Copy From.
5. Add, delete, and edit records. The UPC field cannot be edited.

6. Click the Save icon & to save the changes to the SIDPERS database.

3.6.2.1 Releasing Records

After you have added, deleted, and/or edited the authorized strength records and saved them, you
have to release them so they are written to the PERS_ AUTH_STR_TBL for the new UPC.

1. Click RELEASE to perform the above action. Once the record(s) are released into the
PERS _AUTH_STR_TBL, you have to use the ASTE to edit them.
Releasing the transactions, releases any and all records that-are in the
PERS WORK_AUTH_STR_TBL not only the ones‘pulled.up on the screen.

2. Click the Save icon & to save the records prior to releasing them, if they have not been
saved yet. If the records have been saved, you receive a message stating that there are no
records to save. After you release the records, you are returned to the SIDPERS Main
screen.

3. Before you release, but after you save the records, you may exit the application and the
records remain in the PERS_ WORK_AUTH_STR_TBL.

3.6.2.2  Performing a Query
See subsection 3.6.1.6.
3.6.3 OIUG Transaction Procedure

Use this procedure when there is a gain of a new unit. When you enter the OIUG transaction, it
generates a code N in the Organization Status Code (OESTS) on the Organization File if left
blank for a unit gain.

However, if you use this transaction'to correct or change information, you must enter the current
OESTS asit exists in the database and the other data you want to correct or change. If you leave
the OESTS field blank, it is automatically overwritten with an N.

1. On the SIDPERS Main screen, click the Organizational Processing menu and Intact
Unit Gain Transaction. The INTACT UNIT GAIN screen displays.

2. Inthe TRANSACTION UNIT PROCESSING CODE field, enter the UPC (five-
character alphanumeric) of the new unit to be added or updated to the SIDPERS
database. The INPUT STA NBR, AREAX, and OESTS fields are populated.

3. Enter the document number in the DOCUMENT NUMBER field.

4. Enter the date of transaction in the TRANSACTION DATE field. You cannot enter a
future date.

5. Enter your originator code.
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10.

11.
12.

13.

14.

15.

16.

17.

18.
19.
20.

21.

22.
23.

24,

3.6.4

Enter the unit’s name in the UNIT NAME field found in the organizational authority
document. The INPUT-STA-NBR field is automatically populated with the three-digit
Joint Services System-Component (JSS-RC) station number for your state.

In the STREET ADDR field, enter the street address of the unit.

In the ADDR CITY field, enter the city name of the unit.

In the ZIP CODE field, enter the ZIP Code of the unit.

In the EDATE IMPL field, enter the date when the unit implemented its last
reorganization.

In the EDATE OESTS field, enter the effective date of OESTS.

In the OAUTH (Officer Authorized Strength) field, enter the number of officers that are
authorized for the unit.

In the WOAUTH (Warrant Officer Authorized Strength) field, enter the number of
warrant officers that are authorized for the unit.

In the EAUTH (Enlisted Authorized Strength) field, enter the number of enlisted
personnel that are authorized for the unit.

In the Officer Required Strength (OREQD) field, enter the number of officers required
for the unit.

In the Warrant Officer Required Strength (WOREQD) field, enter the number of warrant
officers required for the unit.

In the Enlisted Required Strength (EREQD) field, enter the number of enlisted personnel
required for the unit.

In the PR NBR (payroll number) field, enter the number of the unit.

In the RPT SEQ CODE field, enter the code for the unit.

If you want to change the data in the OESTS field, click the drop-down and select
another option.

In the Program Element Code (PECOD) field, enter the code. This field may be left
blank.

In the Troop Program Sequence Number (TRSN) field, enter the code.

Click SAVE and EXIT. A Forms message box displays a control number (for example,
CONTROL NUMBER: 8CE00002).

Click OK to close the message box. Another message box displays FRM-40400:
Transaction complete: 1 records applied and saved. The new information is stored in the
SIDPERS database. You are returned to the SIDPERS Main screen.

OIUL Transaction Procedure

When a unit is reorganized, deactivated, or mobilized, perform this procedure:

1.

On the SIDPERS Main screen, click the Organizational Processing menu and Intact
Unit Loss Transaction. The INTACT UNIT LOSS screen displays.

Click the TRANSACTION UNIT PROCESSING CODE field pull-down. The UPC
dialog box displays.

Select the UPC (five-character alphanumeric) of the new unit to be added to the
SIDPERS database.
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4. Click OK.
5. Enter the document number in the DOCUMENT NUMBER field.

6. Enter today’s date in the TRANSACTION DATE field. (You cannot enter a future
date.).

7. Inthe ORIGINATOR field, enter your originator code or an existing originator code.
8. Inthe ORGANIZATION STATUS CODE field, enter the code for the current status of
the organization from the source document.

A code is required in the ORGANIZATION STATUS CODE field and only codes I, G,
M, and X are valid. Code I places a unit in an inactive status on the Strength Organization
File (SOF). Use it only after all individuals have been removed from the organization.
Codes G and M generate an EADT transaction for each member of the mobilized unit.
Code X generates a TRF transaction for each member of the reorganized unit.

9. If you selected Organization Status Codes I, G, and X, then-enter new data into the
EFFECTIVE DATE OF OESTS and CURRENT.UNIT PROCESSING CODE
fields.

10. If you selected the Organization Status Code of M, then enter new data into all fields of
the transaction area. Data is optional for the LOCAL DATA PERSONNEL field.

11. Click SAVE and EXIT. The information is stored in the SIDPERS database.
3.6.5 OIUR Transaction Procedure

This transaction demobilizes a unit. Before you can use this transaction, you must complete a
DPOS transaction for individuals who are not returning with their units.

Function is not currently available. Procedure steps to be supplied at a later date.
3.6.6 Load MTOE/TDA Procedure

The following instructions will guide you through the process of loading a MTOE or TDA from
FMSWeb (Formerly known as WebTAADS) into SIDPER 10G.

The data will be imported into PERS WORK_AUTH_STR_TBL where it will be RELEASED
into PERS_AUTH_STR_TBL inSIDPERS. This will create the ASTE transactions that will be
sent to NGB to update TAPDB-G.

3.6.61  Requirements for using the MTOE Loader

Here are the requirements for using the MTOE Loader:

e The naming convention of MTOE/TDA files being loaded into HP: - word “MTOE” or
“TDA” present in file name in CAPS with the .csv extension (coma delimited text files).

e Name/label of new organizational menu item: - “Load MTOE/TDA” on 10G menu.
e The format for the EDATE must be DDMMMYYYY (01SEP2009).

e The new subdirectory is called mtoe_tda_save and is created in
sidpers/sysadm/reports/ (no tda_save). The files are moved there and no date/time
stamp is appended.
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e The files have to be SFTP’d in American Standard Code for Information Interchange
(ASCII1) mode to avoid creation of “M characters.

e The permission on files must be set to 775.

e Multiple files are allowed to be processed at a time, but this is not recommended.

3.6.6.2 Run the Load MTOE/TDA Procedure
1. SFTP the file to be processed and place it in the /sidpers/sysadm/reports directory.
2. From the SIDPERS Main screen, click the Organizational Processing menu, then
Load MTOE/TDA.
A Forms message box displays Load MTOE/TDA PROCESS COMPLETED.
3. Move the file to the /sidpers/sysadm/reports/mtoe_tda_save directory after successful
processing.

The error file will be generated in sidpers/sysadm/reports directory called mtoe.err
(Used for both MTOE and TDA errors, no tda.err file. A zero (0) byte file is created if
there are no errors.)

3.7 Local Supplemental Database (LSDB) Function

LSDB is a management information database table designed to support unique local data
processing. LSDB allows you to maintain data elements that were not part of the original
SIDPERS baseline. Reports may be prepared for management or other authorized personnel as
required by using SQL Statements.

You may perform online maintenance of a LSDB-personnel record for one or all categories in the
same session. The LSDB records correspond to the records in the SIDPERS database records.

To access the LSDB Reports from the SIDPERS Main screen, click the Local Suppl DB menu
(Figure 3-55). To select a‘report, highlight one of the reports and press the Enter key. The
reports function retrieves information from the SIDPERS database and produces reports.

Local Suppl DB | Interaces  ¥Window

All Categories

{ GPFR-4100(55M)
GFFR-4100{UNIT)
GFFR-1840 PROMOTION ELIG ROSTER BY PR_NBR AMD MNAME
GFFR-1840 PROMOTION ELIG BY RFT_SEQ_CODE AMD MAME
GFFR-1840 PROMOTION ELIGIBILITY ROSTER BY NAME

l GFFR-1840 PROMOTION ELIGIBILITY ROSTER BY UIC

| GPRF-1860 GRADE AND NAME

| GPFR-1860 GRADE AND GPMOS

| GFFR-1860 - GRADE AMD CPMOS LESS S5N

l GFFR-1860 CPMOS PROMOTION LIST

| GPFR-1860 CPMOS PROMOTIQN LIST LESS S5N

| WGABS ALL PERSOMMNEL EXTRACT

IL EZ E4 AUTO ADVANCEMENT REFPORT

Figure 3-55. Local Suppl DB Menu
3.7.1 All Categories Procedures

To work in one of the categories of the LSDB, select All Categories from the LSDB drop down
menu. Then, left click your mouse on the tab that you need to access. To move from one
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category to another, click the tab (page) of the category you want to access, or tab through all the
fields for the category and it jJumps to the next category page.

The following categories comprise the LSDB. Access each LSDB category by selecting one of
the tabs on the LOCAL SUPPLEMENTAL DATABASE — Categories screen. Table 3-1 lists
the screen tab names and the descriptions of their functions.

Table 3-1. Tab Names and Descriptions

Tab Name Description

Language Proficiency The Language Proficiency category allows online
maintenance of Language data fields. Enter up to three
different languages for each personnel record.

Miscellaneous The Miscellaneous category allows online maintenance
of miscellaneous data fields such as work phone number
and Basic Entry Service Date (BESD).

Enlisted Promotion — Board This Enlisted Promotion System category allows online
maintenance of data produced from or used by
Enlistment Boards to be entered into SIDEPRS fields
used for selecting, training, promoting, and assigning the
best qualified individual for the correct position.

Enlisted Promotion — Non Board This Enlisted Promotion System category allows online
maintenance of data for a soldiers' performance to be
entered into SIDPERS fields used for selecting, training,
promoting, and assigning the best qualified individual for
the correct position.

Suspension of Favorable'Personnel | The Suspension of Favorable Personnel Actions (SFPA)
Actions category allows online maintenance of data fields for the
flagging or unflagging of an individual’s record to
indicate personnel actions. Enter up to five flags per
individual.

Personnel-/Awards The Personnel Awards category allows online
maintenance of data fields for federal and state awards.
Enter up to 40 awards for an individual. Of the 40
possible awards, 24 are for federal and 16 are for state.

To enter or update an individual’s data in one of the categories of the LSDB, perform this
procedure. To move from one category to another, click the tab (page) of the category desired.

1. From the SIDPERS Main screen, click the Local Suppl DB menu and select All
Categories. The LOCAL SUPPLEMENTAL DATABASE - Categories screen
displays (Figure 3-56).
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Action Edit Help Window

Go P oL N

SIDPERS - ARNG

SSM: [00C0C0530 QUERY FORM LAST NAME (FIRST FIVE): |AAROM ORIG: 421 SAVE CLEAR FORM

LLNG[ LMSC EPSE  EPSM  SFPA  AWRD

LANGUAGE PROFICIENCY FIRST SECOND THIRD
DLAB-SCORE | 145 LANGIDENT [~ | wa | [ ]
YRMODLABTST Foioos LANG-PROF.SRCPRIM B | B | [ ]
LANG-PROF-SRC-SECD [E | B | [ ]
LANG-LISTEN-EVAL-METHD |1 | ] [ ]
LANG.LISTENPROFLVL [ | oo [ ] ]
LANG-LISTEN-PROF-SCORE | 45 [ a5 [ ]
LANG-LISTEN-PROF-SCORE-TYPE [C | ] | [ ]
LANG.READ.EVAL METHD [ | [ ] [ ]
LANGREADPROFAVL [ | [ ] ] [ ] ]
LANG.READ PROF-SCORE | [ | [ |
LANG.READ.PROF.SCORETYPE | | [ ] ] [ ]
LANG-SPEAK-EVAL METHD | | (] [ ]
LANG.SPEAKPROFAVL | | [ ] ] [ 1]
LANG.SPEAK.PROF.SCORE | [ [ ]
YR-MO.PROF-TEST.LANG [201004 01005 [ ]

Figure 3-56. LOCAL SUPPLEMENTAL DATABASE — Categories Screen

2. Enter an individual’s SSN in the SSN field:

3. Click QUERY FORM. The application fills in the fields on the various tabs. For
example, on the LANGUAGE PROFICIENCY tab, the application fills in the LAST
NAME and ORIG fields. On the MISCELLANEQUS tab, the application fills in the
individual’s home phone number, if it is available.

4. Enter new and updated information:

5. Click SAVE. The new or updated information is saved on the database and you are
returned to the SIDPERS Main screen. If you attempt to close the screen without

clicking SAVE, a message box displays Do you want to save the changes you have
made?

3.7.2 GPFR_4100(SSN) Report Procedure

This procedure allows you to generate a report by entering the SSN of up to 15 enlisted
personnel and the date you want.

1. From the SIDPERS Main screen, click the Local Suppl DB menu, select
GPFR_4100(SSN). The GPRF-4100 — ENLISTED PROMOTION POINT
WORKSHEET screen displays (Figure 3-57).
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Action Admin Functions Reports  Personnel Action  Queries Organizational Processing  Local Suppl DB Interfaces  Window

?5 GPRF-4100- EMLISTED PROMOTION POIMTS WORKS

GPFR QUTPUT PRODUCT PARAMETER SCREEN

GPFR-4100 - ENLISTED PROMOTION POINT WORKSHEET (NGB FORM 4100-1-R-E)

ENTER UP TO 15 SSN'S:

SSH: | | \ | |

DATE FOR CALCULATIONAYERIFICATION (YYYYMMDD)
(Basis for calculating TIG, TIS and Wpns CQual/APFT Date Verification)

PROCESS REPORT

Figure 3-57. GPRF-4100 - ENLISTED PROMOTION POINT WORKSHEET Screen

2. Inthe SSN fields, enter the service member SSNs (upto 15).

3. Enter the date (YYYYMMDD) you want.in the DATE FOR CALCULATING
VERIFICATION (YYYYMMDD) field. The cursor automatically moves to the
PROCESS REPORT button to generate the report.

4. Click PROCESS REPORT to generate the report. A message screen displays 4100
Successfully run.

5. Click OK. The message screen closes and you are returned to the SIDPERS Main
screen.

6. Go to the location of your reports and open the report. An example of the report is shown
in_Figure 3-59.
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ENLISTED PROMOTICHN POINT WORKSHEET
(For use of this formw, see NGE &600-2Z00. The proponent agency is NGE-ARZ-HEP-E)

SECTICHN I - PER3SOMNNEL 3¥3ITEM DATL

|Name: RED ROOF INN 33N XXX—XX]—lZ?S PMOS: O9B10 ET3: 100331
|Unit: TEIT UNIT TWoO NCOES: 0- NONE SMOS: DOR: 050401
| Rank: PVZ PULHES: 111111 AMOS: PEED: 050401
| Aetive status program: T Techn/ 35 Code: N CPHOS: BE3D: 090401

|
SECTION II - AWARDS

SECTION III - TRAINING AND EDUCATION DATA

Weapons cgualification date/badge. [ P | APFT date/result/score......c.vuu.nn [ F ]|
Other resident training weeks........ [ 0] Self-development course cowpletions/hrs. [ 0/ 0]
Ciwvilian Education Lewel/Post Secondary SemesSter hHours............. [ O]

SECTION IV - VERIFICATICN

| I do [ ] I do not [ ] want to be considered for military education and promotion

11,
|1z,
|13,
|

| I hawve wverified this information: Soldier's signature and date

Figure 3-58.. GPRF-4100 BY SSN
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ARMY MNATIONAL GUARD SENICE ENLISTED WCORKSHEET
SJergeant First Class through Sergeant Major Boards
The proponent agency iz NGE-ARH. The prescribing directive iz ASM #09-0017.
SECTICHN I - PERSCNMNEL SY3TEM DATA
1) MName: JOHNSON RICHARD MARK 2] Rank: 535G
3) Unit: RECRUITING AWND RETENTICH BN 4] CPMO3: 5] PULHE3: 111111
6] DOB: 540803 7] DOR: 031219 §) PEBD: 030615 9] BESD: 030818 10 ETS: 071003
11) Actiwve status program: T 12) Techn/Ss Code: N
SECTION II - VERIFICATICON AWD DECLIMATICON
13) I hawve werified this information. I do [] I do not [] want to be considered for military

education and promotion.

Comander Validation: [] ERecomunehnded [] *Non-Recomehded *Denial of consideration must be IAW
AR 600-5-19.

COMMANDER'3 S IGNATURE: Date:

SATANDARD OPTIONS

SOLDIER'S SIGHATURE: Date:

NGE 4100-1BE-R-E, 20100106 (EF) (IMT)

Figure 3-59. GPRF-4100 BY SSN (Senior Enlisted Personnel)
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3.7.3

GPFR_4100 (UNIT) Report Procedure

This procedure allows you to generate a report for soldiers in a specified pay grade who are
considered for a promotion to the next higher grade.

1.

From the SIDPERS Main screen, click the Local Suppl DB menu, select GPFR_4100
(UNIT). The GPFR-4100 — ENLISTED PROMOTION POINT WORKSHEET
screen displays (Figure 3-60).

Action Admin Functions Reports  Personnel Action  Queries Organizational Processing Local Suppl DB Interfaces  Window

FAGE! || PAGEZ

Now .k wh

0

GPFR QUTPUT PRODUCTS PARAMETER SCREEN

GPFR-4100 - ENLISTED PROMOTION POINT WORKSHEET (NGB FORM 4100-1-R-E) TEST

Print GPFR-4100s for soldiersinpay grade | who are being considered for promotion to the next higher grade. Select

only soldiers who meet the following eligibility critena;
DOR-RES: {TIG requirement) PEBD: (TIS requirement) BESD: (CES requirement)

Perform calculations for promotion point categories  (TIG, TIS, APFT and Weapaons Qualifications)

using the following date of calculation

DATE PRINTED: |
EMTER LP T2 TWENTY UNIT PROCESSING CODES (UPCs) ELSE LEAVE BLAMK FOR ALL UPCs:
| | \ | | | | | | |
| | \ | | | | | | |

ENTER STATE DECLINATION DATA (/M): |~

Figure 3-60. GPRF-4100 — ENLISTED PROMOTION POINT WORKSHEET
(PAGE 1) Screen
In the pay grade field, enter the pay grade to be considered for the next higher grade.
Enter-the DOE_RES, PEBD, and BESD dates as YYYYMMDD.
Enter the date of calculation.
Enter the date printed.
Enter 1 to 20 Unit Processing Codes (UPC) or blank to process all UPCs in the State.

If the soldier accepts the promotion, click the ENTER STATE DECLINATION DATA

(Y/N) drop down and select N. The RUN REPORT button displays.
Click RUN REPORT. A message box displays 4100 Successfully run. Go to Step 12.

If the soldier declines the promotion, click the ENTER STATE DECLINATION
DATA (Y/N) drop down and select Y. The screen’s PAGE 2 displays (Figure 3-61).
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Action Admin Functions Reports  Personnel Action  Queries  Organizational Pracessing Local Suppl DB Interfaces  YWindow OR’ACLE

GPFR OUTPUT PRODUCTS PARAMETER SCREEN

GPFR-4100 - ’7 STATE DECLINATION DATA

EEVIEW/UPDATE UP ToO THIETEEN (13) REASONS FOR DECLINATION:

RUN REPORT

Figure 3-61. GPRF-4100 — ENLISTED PROMOTION POINT WORKSHEET
(PAGE 2) Screen
10. Enter from 1 to 13 reasons that a soldier declined promotion.
11. Click RUN REPORT. A message box displays 4100 Successfully run.

12. Go to the location of your reports and openthe report. An example of the report is shown
in Figure 3-62.
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| ENLISTED PROMOTICHN POINT WORKSHEET

| (For use of this formw, see NGE &600-2Z00. The proponent agency is NGE-ARZ-HEP-E)
|

| SECTICON I - PERSONNEL 3T3TEM DATAL

|

|Name: RED ROOF INN 33N XXX—XX]—lZ?S PMOS: O9B10 ET3: 100331
|Unit: TEIT UNIT TWoO NCOES: 0- NONE SMOS: DOR: 050401
| Rank: PVZ PULHES: 111111 AMOS: PEED: 050401
| Aetive status program: T Techn/ 35 Code: N CPHOS: BE3D: 090401

|
SECTION II - AWARDS

SECTION III - TRAINING AND EDUCATION DATA

Weapons cgualification date/badge. [ P | APFT date/result/score......c.vuu.nn [ F ]|
Other resident training weeks........ [ 0] Self-development course cowpletions/hrs. [ 0/ 0]
Ciwvilian Education Lewel/Post Secondary SemesSter hHours............. [ O]

|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
| SECTION IV - VERIFICATICN

| I do [ ] I do not [ ] want to be considered for military education and promotion

11,
|1z,
|13,
|

| I hawve wverified this information: Soldier's signature and date

Figure 3-62. GPFR-4100 BY UNIT

3.74 GPFR-1840 PROMOTION ELIG ROSTER PR_NBR AND NAME Report
Procedure

The screens used for the different GPFR-1840 reports are similar. The screen is shown only for
this first'procedure, While you are performing the other GPFR-1840 procedures, you can refer to
this screen.

To generate a GPFR-1840 PROMOTION ELIG ROSTER PR_NUM AND NAME report:

1. From the SIDPERS Main screen, click the Local Suppl DB menu, select GPFR-1840
PROMOTION ELIG BY RPT_SEQ_CODE AND NAME. The GPFR-1840
PROMOTION ELIGIBILITY ROSTER PR_NBR AND NAME screen displays
(Figure 3-63).
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Action Admin Functions Reports  Personnel Action  Queries  Qroanizational Processing Local Suppl DB Interfaces  Window

GPFR-1840 - PROMOTION ELIGIBILITY ROSTER BY PR-NER AND NAME

DATE OF REPORT (YYYYMMDD):
DATE FOR SUSPENSE (YYYYMMDD]):
DATE FOR BOARD (YYYYMMDD):
Frint PER for soldiers in pay grade | who are being considered for promotion to the next higher grade
Select only soldiers who meet the following eligibility criteria

DOR-RES: (Tl requirernent) FEBD: (TIS requirement) BESD: (CES requirement)

ENTER UP TO 20 UNIT PROCESSING CODES (UPCs), ELSE LEAYE BLAMK FOR ALL UPCs

PROCESS REPORT

Figure 3-63. GPFR-1840 PROMOTION ELIGIBILITY ROSTER PR_NBR AND
NAME Screen

2. Enter the report, suspense, and board datesas YYYYMMDD.

3. Inthe pay grade field, enter the pay grade to be considered for the next higher grade.

4. Enter the DOE_RES, PEBD, and BESD dates as YYYYMMDD.

5. Enter from 1 to 200'UPCs in the fields or leave the fields blank to get all UPCs.

6. Click PROCESS REPORT to generate the report. A Forms message box displays 1840
Successfully run.

7. Go to the location where your reports are located. A typical report is shown in

Figure 3-64.
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GPFR 1840 PROMOTION ELIGIEILITY ROSTER Fage: 001

UIC:  VBAJAA DATE OF REPCRT: 10/02/13
PR_NBR 111
UNIT: MOARNG ELE JFHQ (-DET 1) SUSPENSE DATE: 10/05/13

E4's BEING CONSIDERED FOR NEXT HIGHER GRADE DATE OF BOARD: 10/05/13
100513: TIHE IN GRADE (TIG) REQUIREMENT BASED ON DOR

100513: TIHNE IN JERVICE (TIS3] REQUIREMENT BASED ON FEED

100513: CUHULATIVE ENLISTED SERVICE (CES) REQUIREMENT BASED CN BESD

LTCH
MNANE 55N FROM RANE PMOSD DNOSD CPEOS RENARKS
BAX MARTIN I¥¥-¥E-5918 SPC G241 9241 92i m=mememeee——e—————
BELL LEE EHH-¥X-5108 spC g2kl 42R1 928 e
BLAIR PAUL MARTIN XXX-XX-7088 SPC Z1E1 ©0OOF1 Z1E —————————

FOR OFFICIAL USE ONLY _ PRIVACY ACT DATA

BY PAYROLL NUMBER AND NANE

3.75

Figure 3-64. GPFR-1840 Promotion Elig Roster PR_NBR and Name Report

GPFR-1840 PROMOTION ELIG ROSTER RPT_SEQ CODE AND NAME
Report Procedure

To generate a GPFR-1840 PROMOTION ELIG ROSTER RPT_SEQ.CODE AND NAME

report:
1.

o ks wnN

From the SIDPERS Main screen, click the Local Suppl DB menu, select GPFR-1840
PROMOTION ELIG ROSTER PR_NUM AND NAME. The GPFR-1840
PROMOTION ELIG ROSTER PR_NUM AND NAME screen displays.

Enter report, suspense, and board dates as YYYYMMDD.

In the pay grade field, enter the pay grade to‘be considered for the next higher grade.
Enter the DOE_RES, PEBD, and BESD dates as YYYYMMDD.

Enter from 1 to'20 UPCs in the fields or leave the fields blank to get all UPCs.

Click PROCESS REPORT to generate the report. A Forms message box displays 1840
Successfully run.

Go to the location of your reports and open the report. An example of the report is shown
in-Figure 3-65.
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FOR OFFICIAL USE ONLY _ PRIVACY ACT DATA

GPFE_1840 PROMOTION ELIGIBILITY ROSTER
BEY REPORT SEQUENCE CODE AND NAME

PR_NBR 111
UNIT: MOARNG ELE JFHQ (-DET 1) SUSPENSE

070131: TIMEE IN GRADE(TIG) REQUIREMENT BASED ON DOR
071031: TIME IN SERVICE (TI5) REQUIREMENT BASED ON PEED

UIc: WEAJAA DATE OF REPORT: 07/10/31

E4's BEING CONSIDERED FOR NEXT HIGHER GRADE DATE OF BOARD: 07710731

071031: CUNULATIVE ENLISTED SERVICE (CES) REQUIREMENT BASED ON BESD

Page: 001

DATE: 07/10/31

ATCH
MNANME 53N FROM RANKE PMOSD DMOSD CPMOS REMARKS
BAY HARTIN EXE-XX-5916 3PC S92Ah1 92A1 S2ZA o
BELL LEE XEE-XX-6108 SPC 92hA1 42A1 9ZA mmmmmmsmmmmmme—aa-
BLATR PAUL HARTIN IEE=FX=6086 5PC Z21E1 00OF1 Z1E  =sscscossssssssa=s
Figure 3-65. GPFR-1840 Promotion Elig Roster RPT_SEQ_CODE

and Name Report

3.7.6 GPFR-1840 PROMOTION ELIG ROSTER BY NAME Report Procedure
To generate a GPFR-1840 PROMOTION ELIG ROSTER RPT_SEQ CODE AND NAME

report:

1. From the SIDPERS Main screen, click the Local Suppl DB menu, select GPFR-1840
PROMOTION ELIG ROSTER BY NAME. The GPFR-1840 PROMOTION ELIG

ROSTER BY NAME screen displays.
Enter the report, suspense, and board dates as YYYYMMDD.

Enter the DOE_RES, PEBD, and BESD dates as YYYYMMD

© gk wN

Click PROCESS REPORT to generate the report. A Forms m
Successfully run.

7. Go to the location of your reports and open the report. An exam
in Figure 3-66.

In the pay grade field, enter the pay grade to be considered for the next higher grade.

D.

Enter from 1 to.20 UPCs in the fields or leave the fields blank to get all UPCs.

essage box displays 1840

ple of the report is shown
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u} FOR OFFICIAL USE ONLY _ PRIVACY ACT DATR
GPFR_1840 PROMOTION ELIGIBILITY ROSTER Fage: 001
BY NANE
UIC: WFPECAL DATE OF REPORT: 08/DZ/0Z
PR _NBER 374
UNIT: 1438TH ENGR CQ (-] (MEBC) SUSPENSE DATE: 08/0Z/02
E3's BEING CONSIDPERED FOR NEXT HIGHER GRADE DATE OF BOARD: 08/DZ/02
020202: TIHE IN GRADE (TIG) REQUIREHENT BASED ON DOR
DE0Z0Z: TIKE IN SERVICE (TIS) REQUIREMENT BASED O PEED
D80202: CUNULATIVE ENLISTED SERVICE (CES) REQUIREMENT BASED CON BESD
ATCH
NAKE 38N FROMN ERANE PHOSD DHOSD CPMOS REMARES
ALLEY WALTERMICHAEL XEXE-XE-7232 FFC 21C1 21C1 21C  —=-=———-—-
ERISCOE DAVID HEE-XE-7177 FFC 91W1 91Vl 91W  ——ee=—ee-
EUSTACE JANES WALTER XEE-XE-7387 FFC 21C1 Z21Cl1 E1C  —--———-—-
GOEBEL WALTER JOHM XEXX-XE-7837 FFC 21C1 21C1 21  ====m=—e=-

Figure 3-66. GPFR-1840 PROMOTION ELIG ROSTER BY NAME Screen
3.7.7 GPFR-1840 PROMOTION ELIG ROSTER BY UIC'AND NAME Report

Procedure

To generate a GPFR-1840 PROMOTION ELIG ROSTER RPT_SEQ.CODE AND NAME

report:

1. From the SIDPERS Main screen, click the Local Suppl DB menu, select GPFR-1840
PROMOTION ELIG ROSTER BY UIC. The GPFR-1840 PROMOTION ELIG

ROSTER BY UIC AND NAME screen displays.
Enter the report, suspense, and board dates as YYYYMMDD.

Enter the DOE_RES, PEBD, and BESD dates as YYYYMMDD.

o ks wnN

Successfully run.

In the pay grade field, enter the pay grade to'be considered for the next higher grade.

Enter from 1 to'20 UPCs in the fields or leave the fields blank to get all UPCs.
Click PROCESS REPORT to generate the report. A Forms message box displays 1840

7. Go to the location of your reports and open the report. An example of the report is shown

in‘Figure 3-67.
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| FOR OFFICIAL USE ONLY PRIVACY ACT DATR

GPFR_1840 PROMOTION ELIGIBILITY ROSTER Fage: 001
BY UIC AND WAME

UIC: WI7TAD DATE OF REPCRT: 10/05/13

PR_NBR 132

UNIT: CO A MOARNG R&R BN (RSP) STSPENSE DATE: 10/05/13

Ed's BEING CONSIDERED FOR MEXT HIGHER GRADE DATE OF BOARD: 10/05/13

100513: TIME IN GRADE (TIG) REQUIREMENT BAZED ON DOR
100513: TIME IN SERVICE(TIS) REQUIREMENT BASED ON PEED
100513 : CUMOLATIVE ENLISTED IERVICE (CES) REQUIREMENT BASED ON BESD

ATCH
NAME SEN FROM RANE PHOSD DMOSD CPMOS REMARES
ANDERSCON MATEW AAX-XA-Z2022 421 PFC  OSB1 4Zal e
CALDERCON LEE JOHN EXX-X¥-2802 415 PFC 0SBl 63B1 2 =  sscsccccccccccsososs

Figure 3-67. GPFR-1840 PROMOTION ELIG ROSTER BY NAME Report
3.7.8 GPFR-1860 GRADE AND NAME Report Procedure

The screens used for the different GPFR-1860 reports are similar. The screen is shown only for

this first procedure. While you are performing the other GPFR-1840 procedures, you can refer to
this screen.

To generate a GPFR-1860 GRADE AND NAME report:

1. From the SIDPERS Main screen, click the Local Suppl DB menu, select GPFR-1860
GRADE AND NAME. The GPFR-1860 - PROMOTION LIST - BY GRADE AND
NAME screen displays (Figure 3-68).

Actic

Admin Functions Beports  Personnel Action  Queries Organizational P|

Y

GPFR QUTPUT PRODUCTS PARAMETER SCREEN

GPFR-1860 - PROMOTION LIST - BY GRADE AND NAME

Print Promotion List for soldiers in pay grade | wha are being considered for promotion to the next higher grade Select

only soldiers who meet the following eligibility criteria;
DOR-RES: {TIG requirement) PEBD: (TIS requirement) BESD: {CES requirement)

Print only soldiers with a Promotion Consideration Code Y% [

Perform calculations for promation point categories (TIG, TIS, APFT and Weapons Qualification using the following
date established as the effective date of calculation

Date Printed:

PROCESS REPORT

Figure 3-68. GPFR-1860 — PROMOTION LIST — BY GRADE AND NAME Screen

2. Inthe pay grade field, enter the pay grade to be considered for the next higher grade.
3. Enter the DOE_RES, PEBD, and BESD dates (YYYYMMDD).
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4. At Print only soldiers with a Promotion Consideration Code Y? enter Y or N. If you want
to print soldiers with a Promotion Consideration Code of Y, then enter Y. If you want to
print soldiers without a Y, then enter N.

5. Enter the effective date (YYYYMMDD) of the calculation for the report.

6. Click PROCESS REPORT.

7. Go to the location of your reports and open the report. An example of the report is shown
in Figure 3-69.

FOR OFFICIAL USE CNLY - PRIVACY ACT DATA
GFFR-1860 PROMOTICN LIST Page: i

BY GRADE AND NANE
Effective Date used for Calculations: Z010/05/14
Dace Printed: 20100514

Grade Considered for Promotion to next higher Grade: E4

Time in Serwvice Reguirement: 20100514
Time in Grade Requiremenc: 20100514
Cumulative Enlisted Service Requirement: 20100514

UIc FRN ATCH UPC MNAME RANE 53N PHOS CPMOS ASP PTS
WE2JAL 36A LAUSON JOHN PETER SPC HEX-FE-9456 09B10 21B ¥ 560
WPBUAL Z6A JACKSON PETER 3PC HEX-H¥-90&66 O0SE10 ¥ 433
WESDAL 65C SMITH FETE JOHM 3PC XEX-XE-9133 22010 892U T 383

3.7.9

Figure 3-69. GPFR-1860 PROMOTION LIST BY GRADE AND NAME Report
GPFR-1860 GRADE AND CPMOS Report Procedure

To generate a GPFR-1860 GRADE AND CPMQOS report:

1.

From the SIDPERS Main screen, click the Local Suppl DB menu; select GPFR-1860
GRADE AND CPMOS. The GPFR-1860 — PROMOTION LIST - BY GRADE AND
CPMOS screen displays.

In the pay grade field, enter the pay grade to be considered for the next higher grade.
Enter the DOE_RES, PEBD, and BESD dates as YYYYMMDD.

At Print-only soldiers with-a Promotion Consideration Code Y? enter Y or N. If you want
toprint soldiers with a Promotion Consideration Code of Y, then enter Y. If you want to
print soldiers without a Y, then enter N.

Enter the effective date (YYYYMMDD) of the calculation for the report.
Click PROCESS REPORT.

Go to the Jocation of your reports and open the report. An example of the report is shown
in Figure 3-70.
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FOR OFFICIAL USE CONLY - PRIVACY ACT DATA

GPFR=1860 PROMOTION LIST Page: 1
BY GRADE AND CPMOS
Effective Date used for Celculationa: ZD10/05/14
Date Princed: 20100514

Grade Considered for Promotion to next higher Grade: E4

Time in Service Regquirsment: ED1DOS14
Time 1n Grade Requiremsnt: Z0100514
Cumilative Enlisted Serwvice Hequirement: 20100514
CPHOS: S92k
UIC PEN ATCH UPC NANE RANK S35N PHOS CPHOS ASP PTS
UBAJAR 111 BUHR DOROTHY SFC EXE-XE-D632 92410 924 Y 2za
TEAJAR 111 BAY CHRISFETER CPL EXE-KE-4133 92A10 924 T 227
wyaTel 213 NICHOLS PETER BAX SPC EXX-XX-23794 DZALlD SZA ¥ 154
WX8DAO G5B THOMPSON DAldM SPC HYE-HE-2092 92410 92h ¥ 154

Figure 3-70. GPFR-1860 GRADE AND CPMOS Report
3.710 GPFR-1860 GRADE AND CPMOS LESS SSN Report Procedure
To generate a GPFR-1860 GRADE AND CPMOS LESS SSN report:

1. From the SIDPERS Main screen, click the Local Suppl'DB menu, select GPFR-1860 —
GRADE AND CPMOS LESS SSN. The GPFR-1860 —PROMOTION LIST - BY
GRADE AND CPMOS (LESS SSNs) screen displays.

2. Inthe pay grade field, enter the pay grade to be considered for the next higher grade.
3. Enter the DOE_RES, PEBD, and BESD dates as YYYYMMDD.

4. At Print only soldiers with a Promotion Consideration Code Y? enter Y or N. If you want
to print soldiers with a Promotion Consideration Code of Y, then enter Y. If you want to
print soldiers without a Y, then enter N.

5. Enter the effective date (YYYYMMDD) of the calculation for the report.
6. Click PROCESS'REPORT.

7. Go to the location of your reports and open the report. An example of the report is shown
in Figure 3-71.

FOR OFFICIAL USE ONLY - PRIVACY ACT DATA

GPFR=-1860 FROMOTION LIST Page: 1
BY GRADE AND CPMOS (LEZS 3SN'3)
Effective Date used for Calculations: 2010/05/14
Date Printed: 20100515

Grade Considered Tor PromoCion Co next higher Grade: E4

Time in Service Reguirement: Z0100514%

Time in Grade Reguirement: z20100514

Cumulative Enlisced Service Regquirement: 20100514

CPMOS: 92A

mIic PEN ATCH UPC  NAME RANK PHMOE CPHOZ  ASP PT3
WHATRA 111 JOHNSON MELISSA NN : 3PC SZA10 DZA ¥ 2Z8
WEBAJAA 111 HARTIN JOHEM III 3FPC 89ZA10 9zZA ¥ 227
WY3IT91L 213 ADANS PAUL SPC 9Z2R10 9ZA ¥ 164
WXSDAOD G5B THOMPSON ABIGATL MARY SPC 92R10 92A ¥ 164
WPFLAD 642 LEE DOROTHY 5PC 92A10 924 Y 163
WE2MAA 358 BUSH FAUL CFL 92R10 92A ¥ 162

Figure 3-71. GPFR-1860 GRADE AND CPMOS LESS SSN Report
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3.7.11

GPFR-1860 CPMOS PROMOTION LIST Report Procedure

To generate a GPFR-1860 CPMOS PROMOTION LIST report:

1. From the SIDPERS Main screen, click the Local Suppl DB menu, select GPFR-1860 —
CPMOS PROMOTION LIST. The GPFR-1860 — CPMOS PROMOTION LIST
SERIES FOR GRADE screen displays.

2. Inthe pay grade field, enter the pay grade to be considered for the next higher grade.

3. Enter the DOE_RES, PEBD, and BESD dates as YYYYMMDD.

4. At Print only soldiers with a Promotion Consideration Code Y? enter.Y or N. If you want
to print soldiers with a Promotion Consideration Code of Y, then enter Y. If you want to
print soldiers without a Y, then enter N.

5. Enter the effective date (YYYYMMDD) of the calculation for the report.

6. Click PROCESS REPORT.

7. Go to the location of your reports and open the report.’/An example of the report is shown
in Figure 3-72.

FOR OFFICIAL USE CONLY - PRIVACY ACT DATR
GPFR=1BE60 CPMOS PROMOTION LIST Page: 1

SERIES FOR CRADE
Effective Dates used for Calculations: 2010/05/14
Date Printed; £0100515

Grade Considered Lor Promortion to next higher Grade: ES

Time in Service Reguiremsnt: 20100514

Time in Grade Regquirement: 20100514

Curnilacive Enlisted Service Regquirement: 20100514

IS PREN ATCH UFC  NAME RENE 55N PHOS CPMOE  AS5F  PTS
WPO4CO 334 LEE LACESON JAY aGT RRA-RE-2243 11820 118 2 221
HPO4CO 334 RICHARDS PETER EEVIN SGT EEN-X¥-9954 11B2O  11B 2 185
WPSPRA 210 CARTER PETER ALAN aGT EXX-¥X¥X-1101 11B=EQ 11B ¥ iTo
WXGBCRA 22L& WXECRI SMITH BEYaN JR II SGT EEX-XX-7676  11BzC  11B ¥ is5z
WBAJZ1 HMas MARTIN RICHARD WAYMNE SR 3GT EEN-XE-1967  11B20  11B 2 125
WPANBO 424 CARROLL QUENTIN SR SGT HEN-X¥-2052 13B2O 11B Z 125
WPFLTD £1] DOow JoW DAVID SGT EXX-XX-1007 11B=CQ 11B ¥ K=

3.7.12
1.

Figure 3-72. GPFR-1860 CPMOS PROMOTION LIST Report
GPFR-1860 CPMOS'PROMOTION LIST LESS SSN Report Procedure

From the SIDPERS Main screen, click the Local Suppl DB menu, select GPFR-1860 —
CPMOS PROMOTION LIST LESS SSN. The GPFR-1860 - CPMOS
PROMOTION LIST SERIES FOR GRADE (LESS SSNs) screen displays.

In the pay grade field, enter the pay grade to be considered for the next higher grade.
Enter the DOE_RES, PEBD, and BESD dates as YYYYMMDD.

At Print only soldiers with a Promotion Consideration Code Y? enter Y or N. If you want
to print soldiers with a Promotion Consideration Code of Y, then enter Y. If you want to
print soldiers without a Y, then enter N.

Enter the effective date (YYYYMMDD) of the calculation for the report.

Click PROCESS REPORT.

Go to the location of your reports and open the report. An example of the report is shown
in Figure 3-73.
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FOR OFFICIAL USE OMLY - PRIVACY RCT DATA

GEFE-10860 CPHOS PROMOTION LIST FPage: 1
SERIES FOR GRADE [LEZZ 3aM'3)
Effective Dace used for Calculations: 2010705513
Date Priantved: 20100515

Grade Conaidered for Fromotlon ©o ne¥t higher Geade: E6

Time in Service Aequirement: 20100513
Time in Grade Hequirement: 20100513
Cumalative Enli=ted S=cvice Bequirsm=nt: 20100513
urc PEN ATCH UPC  NAME RAME PECS CPH23 ASF PT3
WXA5A1 618 BILLARD MICHAEL 550 11B2D 113 ¥ 285
FUZ1A1 EZ6 AARE DOUGLAS 556G GZR30D 113 A 195
HX35al B20 DWAYME JOHN 550G 11834 118 =3 165
urFI2T 128 FORD FRAMCIS 555 11034 118 E BE
VBEGAL 123 KEVIN FRANCIS 335G 11638 118 ¥ 7

Figure 3-73. GPFR-1860 CPMOS PROMOTION LIST LESS SSN Report
3.7.13 NGABS ALL PERSONNEL EXTRACT Procedure

To generate National Guard Advancement Board System (NGABS) ALL PERSONNEL
EXTRACT:

NOTE:

The NGABS extract is a “data dump” of all personnel. A comma delimited file is created and it
is uploaded into a system external to SIDPERS.

1. From the SIDPERS Main screen, click the Local Suppl DB menu and select NGABS
ALL PERSONNEL EXTRACT. The GPFR-4100 — Enlisted Promotion Point
Worksheet (NGB FORM 4100_1 R_E) screen displays.

2. Click RUN NGABS PERSONNEL EXTRACT button.
3.7.14  E2-E4 AUTO ADVANCEMENT ROSTER Report Procedure

These reports list the names of all of the E2 through E4 grade soldiers who are on the list for
automatic advancement in rank.

1. Fromthe SIDPERS Main screen, click the Local Suppl DB menu, select E2-E4 AUTO
ADVANCEMENT REPORT. The E2-E4 Automatic Advancement Report screen
displays (Figure 3-74).
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Action Admin Functions orts nel Action  Queries anizational P ng Local SupplDB  Interface dony ORACLE'

"78 E2-E4 Automatic Advancement Report -

E2-E4 AUTOMATIC ADVANCEMENT REPORT

RUN E2-E4 AUTOMATIC ADVANCEMENT REPORT

_Record: 11

Figure 3-74. E2-E4 Automatic Advancement Report Screen

2. Click RUN E2-E4 AUTO ADVANCEMENT REPORT. The generation of the report
starts and a Forms message box displays The E2-E4 Automatic Advancement Report is
being generated.

3. Click OK to close the.message box.

4. Go to the location'where your reports are located. Typical reports are shown in Figure
3-75, Figure 3-76, and Figure 3-77.

Repom Dack: 20050103 MISSOURI ARMY NATIONAL GUARD Pape ¥

EZ AUTOMATIC ADVANCEMENT ROSTER

LISTED ARE ALL E1 PERSOHMEL WHD ARE WITHIN § BONTH OF TH
URIT COMMANDERS MUST REVIEW PERSONKEL LISTED BELOW FOR ADVANCEMEMNT T PV2IE?
SOLDIERS WILL BE ADVANCED CH ELKMBILITY HATE UMLESS SIDPERS IS HOTIFIED BY UKIT COMMANDER MIOT TO ADVANCE

UNIT: WITTBO AHH BETH
CO B MOARNG RAR BN (R3F)

HaNE s8H RANK DR eeea®t pmos PEBD TS CIVEOUC NEWDOR EFFDATE  BRaenEY umi
CARTY AMMN BETH -8430 P DEdE 2ELI 5 GEGT G481 DEOSIS il # BEiT14 B4 214 F usbens chackis
CARTY JOSERH 0E00 FYY DEDEDE 1A SSOT  0SEY DS043 19 W 081205 DE1205 RO urdess checked
CRAWFORD DWYID ACEERT G550 PA DE023 1381 SEMT  C9B1 DE0EI0 9 % OFH2S OT0433 PO urdehs checked
CROSES ADEEAT WILLLAM B T} B DElE0E WP S RTS8 DRGIn 18 % [k O 05 M urimpe chacked
Oy LANCE A0 R ODEW2I 101 SEMET O oEE 0501 1] W 0TI OTMZI MO urdese checksd
FEAGANS. D&ID 230 PV DEIA23 BIMISESAT  OBBY DSOTHY L] W 07026 OTDZI MO uriess ohecked
FINLEY STANLEY D2 PV DEITHT BME1 SESST  08BY DEOASS iE] u oroiT OTO497 MO urdess checked

Figure 3-75. E2 Automatic Advancement Roster Report
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ReporiDate:  ZI0ENDE MISSOURI ARMY MNATIONAL GUARD Fage: 2
E3 AUTOMATIC ADVANCEMENT ROSTER
LIRTED ARE ALL E2 PERSONREL WHO ARE WITHRM 1 BONTH OF TIE AND TIG
LT S GAMBMANDERS MUAT REVIEW PERSOHMNEL LISTED BELOW FOR ADVAKRCEMENT TO FFZIES
E0LDIERS WILL BE ADWAHTED OH ELIGIBILITY DATE UHLESS SIDFERS |5 HOTWIED 8Y UNIT COMBANDER HOT TO ADWVANCE
LNIT: WITTAD
CO & MOARNG R&R BN [RSP]
§5H  RANK DOR DMOSSUAL PMOS PEBD TS TIG SACEDUC TismG it
AN ExcCis 12i% MONTHS ] T UMIT
BAS—HAR WADE LRA1S P2 813 15P WEET Q9B EQiID g i3 o DF0I3D OTOS00 MO unbesc ehischied
El¥ MaTHAKEL E-hiby FvZ 06053 I5LM M ST 09B1  DEOIZT 3 ] OFOIZT  De0Ecs  NO unbess chesied
BOLES DVLAN T4 P2 03 S&EP WEET 0B Edi1E 23 K O70118  OFO400 MO unbiss ehished |
CAIN SMENDE MARE 5145 Py GROTI4  15PY S9H0T QOBY SN 3 =] vl 24 WD unbama checiad
CLARE MATTHEW JAMES 555 Fv2 O611TH 200 M EET 08y IO 23 12 B Oro30E  OT0X3T RO unbaes cheshad
Figure 3-76. E3 Automatic Advancement Roster Report
Report Dube: 20000100 MISSOURI ARMY NATIONAL GUARD Fage: bl

E4 AUTOMATIC ADVANCEMENT ROSTER

LISTED AAE ALL EJ FERSOHHEL WHO ARE WITHIN 1 MONTH OF WANMABLE TIS AND TIG
LHIT COMBANDERS HUST REVIEW FERSONKNEL LISTEDR BELOW FOR ADVARCERENT TO CFL.SPLEA
SOLMERS WILL BE ADVANCED OH ELIGIBILITY DATE UMLESS SIDPERY IS ROTIFIED BY UNIT COMBAHDER HOT TO AMVANCE

UNIT: WTITAD
SO A MOARNG R&R BN [RSF)
.

name SSM RANKDOR Eyrpos - PMOS PEBD TS TG LN APFT uguoicys  spawoiins peliiniiur

with waiver) I
ALLEM MICHAEL AMT=ONY 1833 OFC S80314 AGRY SEST  DNE1 da0EE X7 1% B HE DENME DR0014 OSDM0A DROEN4 MO sl checked
GMOERSON ALLEM MIZHAEL 126D PFC OGEDOS 4289 MOEET  O5B1 CSIDM 7 1% o R OTI00& OVG&0E  OTMO0L O70IDS WG unless chacked
CALDERDCH JOHM A35E  PFC 060523 &3B1 W38T O8B1 CeD3il 37 1% B A DBI340 De9123 070 DE0823  NO undess cheched
CASE ANTHINY 114 BFC Q80831 15R1 58T DBl el 3T 1% 1] Hlt& 080130 O7E201  OTOTE0 DEDn MO urdins chichisd
CHAISKAN HOEL E123 PPC OGOOZY 4260 SE8ET 0561 OGONZ) Y % o L DE032d OTGZ21  OTEE2d OS2 WO uniess chaciked
DAUGHERTY JENEE -43E% PFC 060529 3B N 93ST O5B1 el 37 1% =) A DB0126 D5012% O7TO7T26 DE0823 NG undess checked
DO MING ANT=ONY R8T PFC 0E0BD3 13F1 MGDOT  OeB1 CS1DIE T 1% =] ks 071028 OTC203 070438 DEdiD3 MHO usdind chiched
HALL MATTHEW DEWITT -5 PFC 0E05%1 9Xvi W EES1  OEBi CeDET T 1% =] A DB3AT Dei3d DOFDeAT DE0asi MO urdess checked

Figure 3-77. E4 Automatic Advancement Roster Report
3.8 Interfaces Procedures
This function allows the users to‘export data to the Unit Personnel System (UPS).
3.8.1 Run UPS Export Procedure

1. From the SIDPERS Main screen, click the Interfaces menu. The INTERFACES dialog
box displays:
2. Click Run UPS Export. When the program run completes, a message box displays ALL
EXTRACT PROGRAMS RAN SUCCESSFULLY.
3.8.2 Run UPS Import Procedure.

1. SFTP the files to be processed and place them in the /sidpers/ups/upsin/tmp directory.
2. From the SIDPERS Main screen, click the Interfaces menu. The INTERFACES dialog
box displays.

3. Click Run UPS Import. A Forms message box displays IMPORT PROCESS
COMPLETED.
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4. Click OK to close the message box.

Files are moved into a new directory defined by Julian date after successful processing.
(Example, in181 for June 30)

If error files are generated they will also be placed into this directory.
3.8.3 Run JPAS Import Procedure

1. SFTP the files to be processed and place them in the /sidpers/sysadm/reports directory.

2. From the SIDPERS Main screen, click the Interfaces menu. The INTERFACES dialog
box displays.

3. Click Run JPAS Import. A Forms message box displays JPAS PROCESS
COMPLETED.

4. File is moved to /sidpers/sysadm/reports/jpas_save after successful processing.
3.84 Run MEDPROS Import Procedure
To run the MEDPRO Import Procedure:

1. SFTP files to be processed and place them in the /sidpers/sysadm/reports directory.

2. From the SIDPERS Main screen, click the Interfaces menu. The INTERFACES dialog
box displays.

3. Click Run MEDPRO Import. A Forms message box displays MEDPRO PROCESS
COMPLETED.
File is moved in the /sidpers/sysadm/reports/medpro_save directory after successful
processing.

The error file called medpro.err will be generated in sidpers/sysadm/reports directory. A
zero (0) byte file is created if there were no errors.
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4 SIDPERS SCREENS, DIALOG BOXES, AND REPORT PARAMETER FORMS

This section displays screen captures of the SIDPERS screens, dialog boxes, and report
parameter forms. A table describes the functions of all fields and buttons. Included are the
instructions on how to access each screen, box, and form.

4.1 Logon Dialog Box
When you enter the SIDPERS Web site, the Logon dialog box (Figure 4-1) displays.

Connect|| Cancel

Figure 4-1. Logon Dialog Box

Table 4-1. SIDPERS Logon Dialog Box Description

Field/Button Description

Username Enter your username.

Password Enter your password.

Database Enter the database you want to access.

Cancel Press to close the dialog box.

Connect After you enter the required data, click this button to enter the SIDPERS
application.

4.2 SIDPERS Main Screen
The SIDPERS Main screen (Figure 4-2) is the first screen you see when you enter the SIDPERS

application.

Table 4-2 describes.the menus and icons on this screen.
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OoRACLE

Figure 4-2. SIDPERS Main Screen

Table 4-2. SIDPERS Main Screen Description

Field/Button Description

£ (Save) Click this icon to save your changes to the SIDPERS database.

If you have not made any changes, a message No changes to save
appear in the lower left side of the screen.

) (Print) Click this icon to print the current screen.

2 (Exit) Click this icon to exit the SIDPERS Main screen. You will need to
log on again to access the application.

Action Click the Action menu to do the following:

e Click Save to save the changes you made on the current screen.
e Click Clear to clear the data from the current form.
e Click Exit to exit the SIDPERS application.
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Field/Button Description

Admin Functions Click the Admin Functions menu to do the following:
e Update/Review Originator Code

External Interface Processes

o Generate HOL Interface Data

o Retirement Point Accounting System
o RFP NPSG

e Error Purge

e SICOOP

e LSDBCOOP

¢ AWARDSCOOP

e TAPDB_MEDPROS_EXTRACT

e SIMKR20

e QA REPORTS

Reports Select the Reports menu to generate the following and General
Purpose Financial Reports (GPFR):

e GPFD-0080 Advisory Messages

e GPFD-1770 Bonus Termination Report

e GPFD-1670 NCO Evaluation Report (DA Form 2166-7)
e GPFD-1680 NCO Evaluation Report Check Sheet

e GPFD-1650 Soldiers Reported Not Duty Position Qual
e GPFD-1620 Enlisted Suspense Listing — Master

e GPFD-0430 Interface Transaction Register to HOL

e GPFD-0440 Interface Trans Register to Mil Pay Bran

e GPFD-1210 Monthly Personnel Trans Register By Unit
e GPFD-1240 Office/Warrant Suspense List — Master

e GPFR-1790 Personnel Qualification Record

e GPFR-0880 Personnel Transaction Register By Unit

e GPFR-1710 Unit Manning Report

e GPFR-1420 Unit Record Of Res Training (DA Form 1379)
e GPFR-1460 Unresolved Error Report By Unit

e GPFR-1820 Update Error Report

e GPFR-1200 Strength Accountability Report

Personnel Action Click the Personnel Action menu to display the TRANS
MNEMONIC MENU screen and perform personnel functions from
this screen.
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Field/Button

Description

Queries

Click Query Form to display the NAME QUERY screen and start a
query.

Click LOOKER to query by SSN and to view an individual’s record
in data format.

Click Recruit Force Pool to view/modify data related to RFP.

Organizational
Processing

Click the Organizational Processing menu to perform the following
procedures:

e Authorized Strength Single Transaction

e Authorized Strength Massive Transaction
¢ Intact Unit Gain Transaction

¢ Intact Unit Loss Transaction

¢ Intact Unit Return Transaction

e Load MTOE/TDA

Local Suppl DB

Click the Local Suppl DB menu to access the following:
e All Categories
e Promotions

e GPFR-1840 PROMOTION ELIG ROSTER PR_NBR AND
NAME

e GPFR-1840 PROMOTION ELIG BY RPT_SEQ_CODE AND
NAME

e GPFR-1840 PROMOTION ELIGIBILITY ROSTER BY NAME
e GPFR-1840 PROMOTION ELIGIBILITY ROSTER BY UIC

e GPFR-1860 GRADE AND NAME

e GPFR-1860 GRADE AND CPMOS

e GPFR-1860 GRADE AND CPMOS LESS SSN

e GPFR-1860 CPMOS PROMOTION LIST

e GPFR-1860 CPMOS PROMOTION LIST LESS SSN

Interfaces

Click the Interfaces menu to display the INTERFACES screen.

4.3 Admin Functions
4.3.1 UPDATE/REVIEW ORIGINATOR CODE Screen
Use the UPDATE/REVIEW ORIGINATOR CODE screen to review/verify, add, delete, and

change originator codes.

To access the UPDATE/REVIEW ORIGINATOR CODE screen (Figure 4-3) from the
SIDPERS Main screen, click the Admin Functions menu and select Update/Review
Originator Code. Table 4-3 describes the fields and buttons on this screen.
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Figure 4-3. UPDATE/REVIEW ORIGINATOR CODE Screen
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Table 4-3. UPDATE/REVIEW ORIGINATOR CODE Screen Description

Field/Button

Description

Action

Save — Saves your changes.
Clear All — Clears data from all of the fields.
Print — Prints the current screen.

Exit — Exits this screen and returns to the SIDPERS Main
screen.

Edit

Cut — Cut data from a selected field.

Copy — Copy data in one of the fields.

Paste — Paste copied or cut data from another field.

Edit — Edit the selected field. An Editor dialog box displays to
allow you to enter new information. When you select UNITS
you can edit the REP SEQ CODE field and in IND_ORG,
you can edit the ORIG.CODE, UPC, and NAME IND fields.

Display List — Display a list of available UPCs, Application
Programmer Interface (API) codes, etc.

Query

Enter — Select this option to initiate the entry of a new
Originator Code.

Execute — Click query the table. You can query either by
selecting UNITS or IND_ORG radio button. You enter the
search criteria in‘'the field you want to search. You may use the
Oracle wild card of % in any field. For example, 8B% displays
any UPC that starts'with 8B.

Count Hits — In the lower-left side of the screen display the
number of records that a query displays.

Fetch Next Set — Display the next set of field data.

Block

Previous — View the previous block of data.
Next — View the next block of data.
Clear — Clear the data from the fields.

Record

Previous — View the previous record of data.
Next — View the next record of data.

Scroll Up — Scroll up the data.

Scroll Down — Scroll down the data..

Insert — Inserts a blank line below the line you select. You can
enter the new record data.

Remove — Remove the record you select.
Lock — Protect the record you select.

Duplicate — Duplicate the data from the selected record into
the blank field (inserted blank field beforehand) below this
field.

Clear — Clear the data from the fields.
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Field/Button

Description

Field

Previous — Select the previous field.
Next — Select the next field
Clear — Clear all of the fields.

Duplicate — Duplicate the data from the selected field into
another selected field.

Help

Help — Display the properties of a selected item.
Keys — Display the functions and the corresponding keys.

Display Error — Display errors in the lower left part of the
screen.

UNITS

This radio button is selected by default to display the unit’s
information. When you select the.radio button, you can change
only the RPT SEQ CODE field.

IND_ORG

Select the radio button to display individual organization
information. You can edit all fields except the UNIT? And
RPT_SEQ_CODE fields.

UNIT?

Signify an entry is for the unit vs. individual.

ORIG CODE

Originator code

Assign to every unit in.a state or to individuals who can
originate an activity or document.

RPT SEQ CODE

Report Sequence Code

Edit this field only when you have selected the UNITS radio
button.

UPC

Unit Processing Code
A barcode used for tracking items

NAME IND

Name, Individual

Identifies an individual through a combination of words or
sounds. Data must be left-justified and have only alpha
characters.

SORT ASC (ORIG CODE)

Sorts the Originator Codes in ascending order.

SORT ASC (RPT SEQ
CODE)

Sorts the Report Sequence Codes in ascending order.

SORT ASC (UPC)

Sorts the UPCs in ascending order.
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Enter Query
Execute Query
Clear Query
Save Previous Block
Print Previous Record Insert Record
Exit Next Record Remove Record

Lock Record

Next Block
Help

Action Edit Query Block Record Field Help Wirdow

eI IR IR
23 UPDATE/REVIEW ORIGINATOR CODE -/ et

Figure 4-4. UPDATE/REVIEW ORIGINATOR CODE Screen Icons
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Table 4-4. UPDATE/REVIEW ORIGINATOR CODE Screen Icons Description

Selection/Button Description

Save Click this icon to save your changes to the SIDPERS database.
The status bar located in the lower left corner of the screen
confirms the save with the following type of message: FRM-
40400: Transaction complete: 1 records applied and saved

If you have not made any changes, a message No-changes to
save appear in the lower left side of the screen.

Print Print the current screen.

Exit Exit this screen and return to the previous screen.

Enter Query Initiate the entry of a new Originator Code.

Execute Query Click this icon to query the table. You can query either by

selecting UNITS or INDORG radio button. You enter the
search criteria in the field you want to search.

Clear Query Clear the current query from the fields.

Previous Block Display the previous block of data.

Previous Record Display the previous record.

Next Record Display the next record

Next Block Display the next block of data.

Insert Record Insert a new record in the list of data.

Remove Record Delete the selectedrecord.

Lock Record Lock the selected record to protect the data.

Help Click this icon to view the item values for the selected field.

4.3.2 GENERATE HOL INTERFACE DATA Screen

Use this screen to generate a Transaction History File into an Automatic Digital Network
(AUTODIN) format so that the file can be transmitted to the HOL.

To access this screen (Figure 4-5), click the Admin Functions menu and select External
Interface Processes and Generate HOL Interface Data. Table 4-5 describes the fields and the
button on this screen.
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Action  Admin Functions  Beports  Personnel Action. Queries Organizational Pracessing Local Suppl DB [nterfaces  Window

SIDPERS - ARNG

End of Month? :
Write Report? : ¥
Resend a TAPE? : [

Tape Nbr: l_

'PROCESS

Enter "' to set end of month process

Figure 4-5. Generate HOL Interface Data Screen

Table 4-5. Generate HOL Interface Data Screen Description

Field/Button Description

End of Month? If you are generating an end-of-the-month run, enter a check
mark in this checkbox.

Write Report? If you want to generate an AUTODIN Transmittal Report,
enter a check mark in the checkbox.

Resend a TAPE? If you are resending a batch to HOL, enter a check mark in this
checkbox.

Tape Nbr Enter the two-character numeric (01-50) code for the tape you
want to resend. If you do not want to resend a tape to HOL,
type N.

PROCESS Generate the file.

4.4 REPORTS

You can access these screens and Report Parameter forms from the SIDPERS Main screen by
clicking the Reports menu. Only Level 1 users have access to this menu. If you are not
authorized to use this menu, the error message SELECTION DENIED displays. If you are
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authorized, the Reports Menu displays. To generate a report, select the report from the list on
the Reports menu.

441 GPFD-0080 Advisory Messages Report Parameter Form
Use this report parameter form to generate a GPFD-0080 Advisory Messages report.

You can access this report parameter form (Figure 4-6) from the SIDPERS Main screen by
clicking the Reports menu and selecting GPFD-0080 Advisory Messages.

[ Submit Query ] [Reset]

Report Parameters
Enter values for the parameters
Input Date (YYYYMMDD)

: N
Clear Advisory Message?

Figure 4-6. GPFD-0080 Advisory Messages Report Parameter Form
Table 4-6 describes the fields and buttons on this form.

Table 4-6. Advisory Messages Report Parameter Form Description

Field/Button Description
Input Date (YYYYMMDD) | Enter the date of the report.
Clear Advisory Message? Click the drop-down arrow and select Y or N to clear the
Advisory Message.
Reset Clear the Input Date field.
Submit Query Complete the query.

442 GPFD-1770 Bonus Termination Report Parameter Report Parameter Form
Use this report parameter form to generate a GPFD-1770 Bonus Termination report.

You can access this report parameter form (Figure 4-7) from the SIDPERS Main screen by
clicking the Reports menu and selecting GPFD-1770 Bonus Termination Report. Table 4-7
describes the field-and buttons on this form.
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[ Submit Query ] [Reset]

Report Parameters
Enter values for the parameters

Input Date (YYYYMMDD) :

Figure 4-7. GPFD-1770 Bonus Termination Report Parameter Form
Table 4-7. GPFD-1770 Bonus Termination Report Parameter Form Description

Field/Button Description
Input Date (YYYYMMDD) | Enter the date of the report.
Reset Clears the Input Date field.
Submit Query Completes the query.

4.4.3 GPFD-1670 NCO Evaluation Report (DA Form 2166-7) Report Parameter Form

Use this report parameter form to generate a GPFD-1670 NCO Evaluation report (DA Form
2166-7).

You can access this report parameter form (Figure 4-8) from the SIDPERS Main screen by
clicking the Reports menu and selecting GPFD-1670 NCO Evaluation Report (DA Form
2166-7).

Submit Querny ] [Reset]

Report Parameters
Enter wvalues for the parameters

Input Date (YYYYMMDD):

Figure 4-8. GPFD-1670 NCO Evaluation Report (DA Form 2166-7)
Report Parameter Form

Table 4-8 describes the field and buttons on this form.

Table4-8. GPFD-1670 NCO Evaluation Report (DA Form 2166-7)
Report Parameter Form Description
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Field/Button Description
Input Date (YYYYMMDD) | Enter the date of the report.
Reset Clear the Input Date field.
Submit Query Complete the query.

4.4.4 GPFD-1680 NCO Evaluation Report Check Sheet Report Parameter Form

Use this report parameter form to generate a GPFD-1680 NCO Evaluation Report Check Sheet
report.

You can access this report parameter form (Figure 4-9) from the SIDPERS Main screen by
clicking the Reports menu and selecting the GPFD-1680 NCO Evaluation Report Check
Sheet. Table 4-9 describes the field and buttons on this form.

[ Submit Cuery ] [Reset]

Report Parameters

Enter values for the parameters

Input Date (YYYYMMDD):

Figure 4-9. GPFD-1680 NCO Evaluation Report Check Sheet Report Parameter Form
Table 4-9 describes the field and buttons on this form.

Table 4-9. GPFD-1680 NCO Evaluation Report Check Sheet Report Parameter Form

Description
Field/Button Description
Input Date (YYYYMMDD) | Enter the date of the report.
Reset Clears the Input Date field.
Submit Query Completes the query.

4.4.5 GPFD-1650 Soldiers Reported Not Duty Position Qual Report Parameter Form

Usethis report parameter form to generate a GPFD-1650 Soldiers Reported Not Duty Position
Qual report.

You can access this report parameter form (Figure 4-10) from the SIDPERS Main screen by
clicking the Reports menu and selecting GPFD-1650 Soldiers Reported Not Duty Position
Qual.
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Submit Query ] [Reset]

Report Parameters

Enter wvalues for the parameters

Input Date (YYYYMMDD) :

Figure 4-10. GPFD-1650 Soldiers Reported Not Duty Position
Qual Report Parameter Form

Table 4-10 describes the field and buttons on this form.

Table 4-10. GPFD-1650 Soldiers Reported Not Duty Position
Qual Report Parameter Form Description

Field/Button Description
Input Date (YYYYMMDD) | Enter the date of the report.
Reset Clear the Input Date field.
Submit Query Complete the query.

4.4.6 GPFD-1620 Enlisted Suspense Listing — Master Report Parameter Form

Use this report parameter form to generate a GPFD-1620 Enlisted Suspense Listing — Master
report.

You can access this report parameter form (Figure 4-11) from the SIDPERS Main screen by
clicking the Reports menu and selecting GPFD-1620 Enlisted Suspense Listing — Master.

[ Submit Query ] [Reset]

Report Parameters
Enter Valid As 0Of Date (YYYYMMDD)

Input Date

Figure 4-11. GPFD-1620 Enlisted Suspense Listing — Master Report Parameter Form
Table 4-11 describes the field and buttons on this form.

Table 4-11. GPFD-1620 Enlisted Suspense Listing — Master Report Parameter Form

Description
Field/Button Description
Input Date (YYYYMMDD) | Enter the date of the report.
Reset Clear the Input Date field.
Submit Query Complete the query.
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4.4.7 GPFD-0430 Interface Transaction Register to HOL Report Parameter Form

Use this report parameter form to generate a GPFD-0430 Interface Transaction Register to HOL
report.

You can access this report parameter form (Figure 4-12) from the SIDPERS Main screen by
clicking the Reports menu and selecting GPFD-0430 Interface Transaction Register to HOL.

[ Submit Query ] [Reset]

Report Parameters
Enter values for the parameters
Input Date (YYYYMMDD)

Begin Date (YYYYMMDD)
End Date (YYYYMMDD)

Figure 4-12. GPFD-0430 Interface Transaction Register
to HOL Report Parameter Form

Table 4-12 describes the fields and buttons on this form.

Table 4-12. GPFD-0430 Interface Transaction Register
to HOL Report Parameter Form Description

Field/Button Description

Input Date (YYYYMMDD) | Enter the date of the report.

Begin Date (YYYYMMDD) | Enter the beginning date of the report period.

End Date (YYYYMMDD) Enter the ending date of the report period.

Reset Clear the Input Date, Begin Date, and End Date fields.
Submit Query Complete the query.

448 GPFED-0440 Interface Trans Register to Mil Pay Bran Report Parameter Form

Use this'report parameter form to generate a GPFD-0440 Interface Trans Register to Mil Pay
Branreport.

You can access this report parameter form (Figure 4-13) from the SIDPERS Main screen by
clicking the Reports menu and selecting GPFD-0440 Interface Trans Register to Mil Pay
Bran.

118



AITS-SIDPERSUM-U-R3C0
29 September 2011

Submit CQuery ] [Resm]

Report Parameters

Enter values for the parameters

Input Date (YYYYMMDD) :

Figure 4-13. GPFD-0440 Interface Trans Register
to Mil Pay Bran Report Parameter Form

Table 4-13 describes the field and buttons on this form.

Table 4-13. GPFD-0440 Interface Trans Register
to Mil Pay Bran Report Parameter Form Description

Field/Button Description
Input Date (YYYYMMDD) | Enter the date of the report.
Reset Clears the Input Date field.
Submit Query Completes the query.

449 GPFD-1210 Monthly Personnel Trans Register By Unit Report Parameter Form

Use this report parameter form to generate a GPFD-1210 Monthly Personnel Trans Register By
Unit report.

You can access this report parameter form (Figure 4-14) from the SIDPERS Main screen by
clicking the Reports menu and selecting GPFD-1210 Monthly Personnel Trans Register By Unit.

[ Submit Query ] [Reset]

Report Parameters

Enter values for the parameters

As of Date: (YYYYMMDD)

Figure 4-14. GPFD-1210 Monthly Personnel Trans Register
By Unit Report Parameter Form

Table 4-14 describes the field and buttons on this form.

Table 4-14. GPFD-1210 Monthly Personnel Trans Register
By Unit Report Parameter Form Description

Field/Button Description

As of Date (YYYYMMDD) | The query to include information up to this date.
Reset Clear the As of Date field.
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Field/Button Description

Submit Query Complete the query.

4410 GPFD-1240 Office/Warrant Suspense List — Master Report Parameter Form

Use this report parameter form to generate a GPFD-1240 Office/Warrant Suspense List — Master
report.

You can access this report parameter form (Figure 4-15) from the SIDPERS Main screen by
clicking the Reports menu and selecting GPFD-1240 Office/Warrant Suspense List — Master.

[ Subrmit Queny ] [Reset]

Report Parameters
Enter wvalues for the parameters

Input Date (YYYYMMDD) :

Figure 4-15. GPFD-1240 Office/Warrant Suspense List —
Master Screen Report Parameter Form

Table 4-15 describes the field and buttons on-this form.

Table 4-15. GPFD-1240 Office/Warrant Suspense List —
Master Screen Report Parameter Form Description

Field/Button Description
Input Date (YYYYMMDD) | Enter the date of the report.
Reset Clear the Input Date field.
Submit Query Complete the query.

4411 GPFR-1790 PERSONNEL QUALIFICATION RECORD BY SSN Screen

Use this screen to generate a GPFR-1790 PERSONNEL QUALIFICATION RECORD BY SSN
report.

Access this screen (Figure 4-16) from the SIDPERS Main screen by clicking the Reports menu
and selecting GPFR-1790 PERSONNEL QUALIFICATION RECORD and By SSN.
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Action Admin Functions Reports  Personnel Action  Queries Oroanizational Processing  Local Suppl DB Interfaces  Window

GPFR-1790 - PERSONNEL QUALIFICATION RECORD BY S5N

REPORT AS OF DATE (vYYYMMDD)

ENTER UP TO 15 SSN'S:

PROCESS REPORT

Figure 4-16. GPFR-1790 PERSONNEL QUALIFICATION RECORD BY SSN Screen
Table 4-16 describes the fields and the button on‘this screen.

Table 4-16. GPFR-1790 GPFR-1790 PERSONNEL QUALIFICATION
RECORD BY SSN Screen Description

Field/Button Description
REPORT AS OF DATE Define that the report includes information up to this date.
(YYYYMMDD)
ENTER UP TO 15 SSN’S: Enter from 1 to 15 SSNs.
PROCESS REPORT Generate the report.

4412 GPFR-1790 PERSONNEL QUALIFICATION RECORD BY UPC Screen

Use this screen to generate a GPFR-1790 PERSONNEL QUALIFICATION RECORD BY UPC
report.

Access this screen (Figure 4-17) from the SIDPERS Main screen by clicking the Reports menu
and selecting GPFR-1790 PERSONNEL QUALIFICATION RECORD and By UPC.
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Action  Admin Functions Reports Personnel Action  Gueries Organizational Processing

GPFR-1790 - PERSONNEL QUALIFICATION RECORD BY UPC

REPORT AS OF DATE (YYYYMMDD)

ENTER UP TO TWENTY (20) UNIT PROCESSING CODES (UPC):

111
1]
111
i
1]

PROCESS REPORT

Figure 4-17. GPFR-1790 PERSONNEL QUALIFICATION
RECORD BY UPC Screen

Table 4-17 describes the fields and the button on this screen.

Table 4-17. GPFR-1790 PERSONNEL QUALIFICATION
RECORD BY UPC Screen Description

Field/Button Description
REPORT AS OF DATE Define that the report includes information up to this date.
(YYYYMMDD)

ENTER UP TO TWENTY Enter from 1 to 20 UPC:s.
(20) UNIT PROCESSING
CODES (UPC):

PROCESS REPORT Generate the report.
4413 GPFER-1790 PERSONNEL QUALIFICATION RECORD BY PR_NBR Screen

Use this screen to generate a GPFR-1790 PERSONNEL QUALIFICATION RECORD BY
PR_NBR report.

Access this screen (Figure 4-18) from the SIDPERS Main screen by clicking the Reports menu
and selecting GPFR-1790 PERSONNEL QUALIFICATION RECORD and By PR_NBR.

122



AITS-SIDPERSUM-U-R3C0
29 September 2011

Action Admin Functions Repors Personnel Action  Queties Qrganizational Processing Local &

GPFR-1790 - PERSONNEL QUALIFICATION RECORD BY PR_NBR

REPORT AS OF DATE (¥YYYMMDD)

ENTER UP TO TWENTY (20) PAYROLL NUMBERS (PR_NBR):

1
111
1]
1]
1]

PROCESS REPORT

Figure 4-18. GPFR-1790 PERSONNEL QUALIFICATION
RECORD BY PR_NBR/Screen

Table 4-18 describes the fields and the button on this screen.

Table 4-18. GPFR-1790 PERSONNEL QUALIFICATION
RECORD BY PR_NBR Screen Description

Field/Button Description
REPORT AS OF DATE Define that the report includes information up to this date.
(YYYYMMDD)

ENTER UP TO TWENTY | Enter from 1 to 20 PR_NBRs.
(20) PAYROLL NUMBERS

(PR_NBR):
PROCESS REPORT Generate the report.
4414  GPFR-1790 PERSONNEL QUALIFICATION RECORD BY RPT_SEQ_CODE
Screen

Use this screen to generate a GPFR-1790 PERSONNEL QUALIFICATION RECORD BY
RPT_SEQ_CODE report.

Access this screen (Figure 4-19) from the SIDPERS Main screen by clicking the Reports menu
and selecting GPFR-1790 PERSONNEL QUALIFICATION RECORD and BY
RPT_SEQ_CODE.
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Action Admin Functions Reports Personnel Action  Queries Organizational Processing  Le

Wg:E GPFR-1790 - PEREONMEL GUALIFICATION RECORD BY RP T _SE G D e T e T T oo s

GPFR-1790 - PERSONNEL QUALIFICATION RECORD BY RPT_SEQ_CODE

REPORT AS OF DATE (YYYYMMDD)

ENTER UP TO TWENTY {20) REPORT SEQUENCE CODES (RPT_SEQ_CODE):

PROCESS REPORT

Figure 4-19. GPFR-1790 PERSONNEL QUALIFICATION
RECORD BY RPT_SEQ_CODE Screen

Table 4-19 describes the fields and the button on this screen.

Table 4-19. GPFR-1790 PERSONNEL QUALIFICATION
RECORD BY RPT_SEQ_CODE Screen Description

Field/Button Description
REPORT AS OF DATE Defines that the report includes information up to this date.
(YYYYMMDD)

ENTER UP TO TWENTY Enter from 1 to 20 Report Sequence Codes.
(20) REPORT SEQUENCE
CODES
(RPT_SEQ_CODE):

PROCESS REPORT Generates the report.

4.4.15  GPFR-0880 Personnel Transaction Register By Unit Report Parameter Form

Use this report parameter form to generate a GPFR-0880 Personnel Transaction Register By Unit
report.

You can access this report parameter form (Figure 4-20) from the SIDPERS Main screen by
clicking the Reports menu and selecting GPFR-0880 Personnel Transaction Register By
Unit.
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Submit Query ] [Reset]

Report Parameters

Enter values for the parameters
Input Date (YYYYMMDD):
Begin Date (YYYYMMDD) :

End Date (YYYYMMDD) :

Figure 4-20. GPFR-0880 Personnel Transaction Register By Unit Report

Parameter Form

Table 4-20 describes the fields and buttons on this form.
Table 4-20. GPFR-0880 Personnel Transaction Register By Unit Report

Parameter Form Description

Field/Button

Description

Input Date (YYYYMMDD)

Enter the date of the report.

Begin Date (YYYYMMDD)

Enter the begin date of the report period.

End Date (YYYYMMDD)

Enter the end date of the report period.

Submit Query

Complete the query and generate the report.

4.4.16 GPFM-1710 UNIT MANNING REPORT Screen
Use this screen to generate. a GRFM-1710 UNIT MANNING report.

Access this screen (Figure 4-21) from the SIDPERS Main screen by clicking the Reports menu
and selecting GPFM-1710 UNIT MANNING REPORT.
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Action Admin Functions Eeports  Personnel Action Queries OQrganizational Processing Local Suppl DB Interfaces  Window

GPFM-1710 - UNIT MANNING REPORT

REPORT AS OF DATE ("YYYMMDD)

PLEASE ENTER UP TO TWENTY (20) UNIT PROCESSING CODES (UPC);
ELSE LEAVE BLANK FOR ALL UPC'S:

11
11
11
11
11

PROCESS REPORT

Figure 4-21. GPFM-1710 UNIT MANNING REPORT Screen
Table 4-21 describes the fields and the button on'this screen.
Table 4-21. GPFM-1710-UNIT MANNING REPORT Screen Description

Field/Button Description
REPORT AS OF DATE Define that the report includes information up to this date.
(YYYYMMDD)
PLEASE ENTER UP TO Enter from 1 to 20 UPCs or leave all fields blank to receive all
TWENTY (20) UNIT UPCs data on the report.
PROCESSING CODES
(UPC):
ELSE LEAVE BLANK FOR
ALL UPC’S:
PROCESS REPORT Generate the report.
4417 GPFM-1420 UNIT RECORD OF RESERVE TRAINING (DA FORM 1379)
Screen

Use this screen to generate a GPFM-1420 UNIT RECORD OF RESERVE TRAINING (DA
FORM 1379) report.

Access this screen (Figure 4-22) from the SIDPERS Main screen by clicking the Reports menu
and selecting GPFM-1420 UNIT RECORD OF RESERVE TRAINING (DA FORM 1379).
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ORACLE

GEFM-1420 - TUNIT RECORD OF RESERVE TRAINING (DA FORM 1379)

PLEASE ENTER THE FOLLOWING DRILL DATE (YYYYMM)
AT BEGINNING DATE (YYYYMMDD)

AT ENDING DATE (YYYYMMDD)
FOR SSH SORT, ENTER 'S*, FOR ALPHA SORT ENTER ‘A’ |—

PLEASE ENTER UP TO TWENTY {20) UNIT PROCESSING CODES (UPC);
ELSE LEAVE BLANK FOR ALL UPC:

Run Report

_Recard: 11

Figure 4-22. GPFM-1420 UNIT RECORD OF RESERVE TRAINING
(DA FORM 1379) Screen
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Table 4-22 describes the fields and the button on this screen.

Table 4-22. GPFM-1420 UNIT RECORD OF RESERVE TRAINING
(DA FORM 1379) Screen Description

Field/Button

Description

PLEASE ENTER THE FOLLOWING
DRILL DATE (YYYYMM)

Enter the date to start drilling down through the
SIDPERS database.

AT BEGINNING DATE
(YYYYMMDD)

Enter the beginning date of the report period.

AT ENDING DATE
(YYYYMMDD))

Enter the ending date of the report period.

FOR SSN SORT, ENTER ‘S’, FOR
ALPHA SORT ENTER ‘A’

Enter S or A to sort the results by SSNs or
alphabetically.

PLEASE ENTER UP TO TWENTY
(20) UNIT PROCESSING CODES
(UPC) ELSE LEAVE BLANK FOR
ALL UPC:

Enter from 1 to.20 UPCs or leave all fields blank to
receive all UPCs data on the report.

Run Report

Generate the report.

4418 GPFM-1460 Unresolved Error Report By Unit Report Parameter Form
Use this report parameter form to generate a GPFM=1460 Unresolved Error Report By Unit

report.

You can access this report parameter form (Figure 4-23) from the SIDPERS Main screen by
clicking the Reports menu.and selecting GPFM-1460 Unresolved Error Report By Unit.

[ Subirnit Cuery ] [Reset]

Enter values for the parameters

Input Date (YYYYMMDD):

Report Parameters

Figure 4-23. GPFR-1460 Unresolved Error Report By Unit Report Parameter Form
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Table 4-23 describes the field and buttons on this form.

Table 4-23. GPFR-1460 Unresolved Error Report By Unit Report
Parameter Form Description

Field/Button Description
Input Date (YYYYMMDD) | Enter the date of the report.
Reset Clear the Input Date field.
Submit Query Complete the query.

4419 GPFR-1820 Update Error Report Parameter Form
Use this report parameter form to generate a GPFR-1820 Update Error report.

You can access this report parameter form (Figure 4-24) from the SIDPERS Main screen by
clicking the Reports menu and selecting GPFR-1820 Update Error Report.

[ Submit Query ] [Reset]

Report Parameters

Enter values for the parameters

Input Date (YYYYMMDD) :

Figure 4-24. GPFR-1820 Update Error Report Parameter Form
Table 4-24 describes the field-and buttons on this form.
Table 4-24. GPFR-1820 Update Error Report Parameter Form Description

Field/Button Description
Input Date (YYYYMMDD) | Enter the date of the report.
Reset Clears the Input Date field.
Submit Query Completes the query.

4.4.20  GPFR-1200 Strength Accountability Report Parameter Form
Use this report parameter form to generate a GPFR-1200 Strength Accountability report.

You can access this report parameter form (Figure 4-25) from the SIDPERS Main screen by
clicking the Reports menu and selecting GPFR-1200 Strength Accountability Report.

129



AITS-SIDPERSUM-U-R3C0
29 September 2011

Submit Cuery ] [Reset]

Report Parameters

Enter valid As Of Date (YYYYMMDD)

Input Date

Figure 4-25. GPFR-1200 Strength Accountability Report Parameter Form
Table 4-25 describes the field and buttons on this form.

Table 4-25. GPFR-1200 Strength Accountability Report Parameter Form Description

Field/Button Description
Input Date (YYYYMMDD) | Enter the date of the report.
Reset Clears the Input Date field.
Submit Query Completes the query.

45 Personnel Action
45.1 TRANS MNEMONIC MENU Screen

Use this screen to enter the personnel action code and the individual’s data in order to change the
individual’s personal information.

To access this screen (Figure 4-26) from the SIDPERS Main screen, click the Personnel Action
menu.
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Action Admin Functions Reports Personnel Action Queries Organizational Processing Local Suppl DB Interfaces  Window

Lo

SIDPERS - ARNG

= MNEMONIC: 4‘ DOCUMENT NUMBER:
*LAST NAME (FIRST FIVE): * SOCIAL SECURITY NUMBER: I
= ORIGINATOR CODE: _] * DATE: (YYYYMMDD) J
CONTINUE

Mnemaonics

Record: 111 .| ListofValu.. | | <osC-

Figure 4-26. TRANS MNEMONIC MENU Screen
Table 4-26 describes the fields and the button on this screen.
Table 4-26. TRANS MNEMONIC MENU Screen Description

Field/Button Description

*MNEMONIC: Click the pull-down menu and select one of the options. You
may also enter the code directly into the field.

All'data that you input to the SIDPERS-10g database begins
with entering on the screen of a Transaction Mnemonic. Each
input transaction has its own mnemonic that uniquely
identifies the type of transaction being entered:

Personnel

Gain, Loss, or Update

Type of record to be updated (Active, Inactive)

Military Personnel Class

DOCUMENT NUMBER: Enter the document number. This field can be used by the

SIDPERS SIB as part of the document audit trail. The SIB
may create its own data code for this element.
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Field/Button

Description

LAST NAME (FIRST
FIVE):

Enter the first five characters of the last name of the individual
whose record is being affected by the transaction. Entry must
be alphanumeric and contain no spaces or punctuation. If the
last name contains less than five characters, left-justify the
entry.

Example: ITO (Ito, Samuel J)

BOUCH (Bouchard, Kenneth E)

*SOCIAL SECURITY
NUMBER:

Enter the individual’s Social Security Number. Do not use
spaces or punctuation.

Example: 123456789 (for SSN 123-45-6789)

If the number is not in the system the following message
displays:

Record For Service Member Does Not Exist in
PERS_SVCMBR_TBL

*ORIGINATOR CODE:

Click the drop-down menu and select one of the options. This
code is created at the SIB and identifies the originator of the
personnel action. Creation of originator codes is in accordance
with NGB Pam 25 10, Standard Installation/Division
Personnel System (SIDPERS-10G) Data Element Dictionary.

*DATE (YYYYMMDD)

Click the drop-down menu and select the effective date
(YYYYMMDD) of the action, such as gain, loss, transfer, or
grade change. It does not necessarily relate to the date the
transaction is being input or processed. It cannot be a future
date.

Example: 20080101 (1 January 2008)

CONTINUE

Click to go to the any Personnel Action screens.

45.2 ADMINISTRATIVE ADDITION Screen

Use this screen to add a record to the SIDPERS-10G Personnel File for a member who was
discharged/separated erroneously.

Toaccess this screen (Figure 4-27) from the TRANS MNEMONIC MENU screen, enter
ADMA in the *MNEMONIC field and enter the required data. Note that A is automatically
entered into the *TYPE OF CHANGE field.
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SIDPERS - ARNG

MMERCMIC: [A0HA DOCUMENT NUMBER: 556
LAST MAME (FIRST FIVE): [ADMAT SOCIAL SECLRITY NUMBER: EjTie]
CRIGMATOR CODE: 126 DATE [20071031

~ TYPE OF CHAHGE:

SAVE and EXIT

Afon

Record: 1H

Figure 4-27. ADMINISTRATIVE ADDITION Screen
Table 4-27 describes the field and the button on this screen.
Table 4-27. ADMINISTRATIVE ADDITION Screen Description

Field/Button Description
*TYPE OF CHANGE The system populates this field based on the data you entered
in the TRANS MNEMONIC MENU screen.
SAVE and EXIT If youhave made changes and you click this button, the

following type of message displays:

FRM-40400: Transaction complete: 1 records applied and
saved.

Click OK. The new information is saved and you are returned
to the TRANS MNEMONIC MENU screen.

45.3 ADDRESS MAILING INDIVIDUAL Screen
Use this screen to-change or correct an individual’s mailing address.

To access this.screen (Figure 4-28) from the TRANS MNEMONIC MENU screen, enter ADRI
in the *MNEMONIC field and enter the required data.
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Action Edit Help Windos

MMNEMONIC: ADRI
LAST MAME (FIRST EIVE): [ADRI N
ORIGINATOR CODE: 200

SIDPERS - ARNG

DOCUMERNT MUMBER: bEEB

ADDRESS CITY: JASPER
STATES OF US: AL

MAIL APO/FPO IDENT:

Current Street Address

Record: 14

STREET ADDRESS: 335 JASPER LM

SOCIAL SECURITY NUMBER: | -2970
DATE: [20071017
*ZIP CODE; [25504

COUNTRY OF RESIDENCE CURRENT: | |

SAVE and EXIT

Figure 4-28. ADDRESS MAILING INDIVIDUAL Screen
Table 4-28 describes the fields and the button on this screen.

Table 4-28. ADDRESS MAILING INDIVIDUAL Screen Description

Field/Button

Description

STREET ADDRESS

The field is automatically populated with the current
SIDPERS data. The field contains the number of an edifice,
with the name of the street, avenue, boulevard, or other
identification, such as Post Office Box Number, Post Office
Station, and Rural Route.

Example: 509 West Broad St

ADDRESS CITY

The field is automatically populated with the current
SIDPERS data.

STATES OF US

The field is automatically populated with the current
SIDPERS data. Use the standard alphabetic state code.
Example: North Carolina (NC)

Note: The District of Columbia and the territories of Guam,

Puerto Rico, and the U.S. Virgin Islands are entered under
states of the United States.
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Field/Button

Description

*ZIP CODE

The field is automatically populated with the current
SIDPERS data.

Displays the individual’s ZIP code, postal code or Army Post
Office/Fleet Post Office (APO/FPO) Identification Number.

Example: 28348

MAIL APO/FPO IDENT

The field is automatically populated with the current
SIDPERS data.

MAIL APO/FPO IDENTIFICATION: Displays the
APO/FPO addresses beginning at the leftmost position.

Example: APO NY 09305

Note: APO/FPO Identification Number must be entered in
the ZIP CODE Field.

COUNTRY OF RESIDENCE
CURRENT

The field is automatically populated with the current
SIDPERS data.

Data must be a standard alphabetic country code.
Example: France (FR)

SAVE and EXIT

If you have made changes and you click this button, the
following type of message displays:

FRM-40400: Transaction.complete: 1 record applied and
saved.

Click OK. The new information is saved and you are
returned to the TRANS MNEMONIC MENU screen.

NOTE:

If a service member has a physical address enter Street Address, Address City, States of US and
Zip Code fields. If a service member has a Mail APO/FPO Identification enter information in

this field only.
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454 ARMED FORCES QUALIFICATION TEST PERCENTILE SCORE Screen

Use this screen to change or correct a previously entered Armed Forces Qualification Test
Percentile Score.

To access this screen (Figure 4-29) from the TRANS MNEMONIC MENU screen, enter AFTS
in the *MNEMONIC field and enter the required data.

b BE MWelp Wi

e oe 0

I8 ARME D FORC

EEQLUALIFICATION TEST PERCENTLE BSORE . .

SIDPERS - ARNG

MPEMOMIC: AFTS DOCUMENT RUMBER: (9748
LAST MAME (FIRSTFIVE): AFTST SOCLAL SECURITY RUMBER: T
ORIGINATOR CODE: 126 DATE: | 207 1031

= ARMED FORCES QUALIFICATION - —
TEST PERCENTILE SCORE:

SAVE and BT

Acjion

Recped 10

Figure 4-29. ARMED FORCES QUALIFICATION TEST PERCENTILE SCORE Screen
Table 4-29 describes the field-and the button on this screen.

Table 4-29. ARMED FORCES QUALIFICATION TEST PERCENTILE SCORE
Screen Description

Field/Button Description
*ARMED FORCES Enter the new numeric data in this field. Justify with leading
QUALIFICATION TEST zeros if the score is less than 100.
PERCENTILE SCORE: Example: 092 (92% is the score that the individual received

on the qualification test for enlistment.)
NOTE 1: Enter 000 for those individuals who are not
required to be tested (for example, Eskimo Scout).

NOTE 2: Applies only to MPC of E (Enlisted). Cannot be
performed on individuals with MPC =W, O
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Field/Button

Description

SAVE and EXIT

If you have made changes and you click this button, the
following type of message displays:

FRM-40400: Transaction complete: 1 records applied and
saved.

Click OK. The new information is saved and you are
returned to the TRANS MNEMONIC MENU screen.

45.5 ASSIGNMENT/LOSS REASON AND DATE Screen

This screen allows you

to change or correct a previous entry.

To access this screen (Figure 4-30) from the TRANS MNEMONIC MENU screen, enter

ALCD in the *MNEM
populated with current

mon Eoil Help Wiedow

ONIC field and enter the required data. The fields are automatically
SIDPERS data.

MNEMONG (AL DOCLIMENT NUMEER: (654
LAST NAKE [FIRST FIVER ﬁ': oT S0CIAL SECLIRITY NUMBER: i ic]

ORIGMATOR CODE [125

= DATE OF ASSIGNMENTALOSS AEASOH: | I0070227

SIDPERS - ARNG

" ASEICHMENT/LOSS REASOHR: |43

SAME and EXIT

Ligtofvaly.. |

Figure 4-30. ASSIGNMENT/LOSS REASON AND DATE Screen
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Table 4-30 describes the fields and the button on this screen.
Table 4-30. ASSIGNMENT/LOSS REASON AND DATE Screen Description

Field/Button

Description

*ASSIGNMENT/LOSS
REASON:

Enter the reason for a gain or a loss; for example,
assignment, reassignment, separation, or discharge. It
consists of alphabetic codes and combinations of numeric
and alphabetic codes.

For Example: A3 (Enlisted) — in this case Assignment/
Loss Reason is used to indicate the reason for gain.

*DATE OF
ASSIGNMENT/LOSS
REASON:

Enter the effective date (YYYYMMDD).
For Example: 20070831 (31 August 2007)

SAVE and EXIT

Commits the transaction to the SIDPERS database. A
Forms message box‘appears with a message such as
CONTROL NUMBER 8AD00001. Click OK. A second
Forms message box appears with a message such as FRM-
40400: Transaction complete: 1 records applied and
saved. Click OK.

4.5.6 ARMY PHYSICAL FITNESS TEST Screen

Use this screen to record the results of an individual’s current and previous APFT results, scores
and date administered, pending implementation of Army Physical Fitness Testing in the ARNG.

To access this screen (Figure 4-31) from the TRANS MNEMONIC MENU screen, enter APFT
in the *MNEMONIC field'and enter the required data.
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Ecbun Edft Help Pindow

SIDPERS - ARNG

MNEMONE. |[SPFT DOCUMENT NUMBER: 515052
LAST MAME FIRST FIVEYL |&PFT SOCIAL SECURITY MUMBER: | 2007
ORIGINATOR CODE- 157 paTE. [0z
APFTRESULT: = APFT.SCORE: [722
YRMOAPET ADMIN: 0FD PREVAPFTRESINT: |
PREV.APFT.SCORE: | YR-S0.PREV APFT-ADMIN: |

ASHANELIG-APFT:

SAVE anil EXIT

Figure 4-31. ARMY PHYSICAL FITNESS TEST Screen
Table 4-31 describes the fields and the button on this screen.
Table 4-31. ARMY PHYSICAL FITNESS TEST Screen Description

Field/Button Description
APFT_ RESULT: Enter the APFT result for the most recent test administered
Example: Pass (P) or Fail (F)
APFT_ SCORE: Enter the numeric score an individual receives at
completion of the APFT test.
Example: 300
YR_MO_APFT_ADMIN: YEAR AND MONTH APFT ADMINISTERED

Enter the year and month (YYYYMM) that the individual
took the Army Physical Fitness Test.

Example: 200801

PREV_APFT_RESULT: PREVIOUS APFT RESULT

Prev_APFT_RESULT is populated upon completion of the
transaction.

PREV_APFT_SCORE: PREVIOUS APFT SCORE

Prev_APFT_Score is populated upon completion of the
transaction.
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Field/Button Description

YR_MO_PREV_APFT_ADMIN: | YEAR AND MONTH OF PREVIOUS APFT
ADMINISTERED

YR_MO_PREV_APFT_ADMIN is populated upon
completion of the transaction.

RSN_INELIG_APFT REASON INELIGIBLE FOR APFT

This alphabetic code indicates the reason an-individual is
ineligible for the APFT.

SAVE and EXIT Commits the transaction to the SIDPERS database.
457 ATTACHED Screen
Use this screen to attach or relieve the individual from attachment.

To access this screen (Figure 4-32) from the TRANS MNEMONIC MENU screen, enter
ATCH in the *MNEMONIC field and enter the required data.

Action Edit Help YWindow

SIDPERS - ARNG

MIMEMONIC: |ATCH DOCUMENT MUMBER: |TEST
LAST MAME (FIRST FIWVE): |AARON SOCIAL SECURITY NUMBER: [X:(d-3x-0535
ORIGINATOR CODE: (100 DATE: |20110330

“TYPE ATTACHMENT: [45 |

* UNIT PROCESSING CODE OF ATTACHMENT: [77G0
ATTACHED PAYROLL NUMBER: 136
ATTACHMENT CODE: (& |

EFFECTIVE DATE OF ATTACHMENT: 20050714 J

EXPIRATION DATE OF ATTACHMENT: 20120622 J

Figure 4-32. ATTACHED Screen
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Table 4-32 describes the fields and the button on this screen.
Table 4-32. ATTACHED Screen Description

Field/Button

Description

ATTACHED PAYROLL
NUMBER

Enter Payroll Number of the unit to which the individual is
being attached.

Example: 030

ATTACHMENT CODE

Indicates the status of the individual attached.

Example: (A) ATTACHED FOR ADMINISTRATION,
TRAINING, AND PAY

(D) RELIEF FROM ATTACHMENT

EFFECTIVE DATE OF
ATTACHMENT

Enter the date (YYYYMMDD) when attachment becomes
effective.

Example: 20080614 (14 June 2008)

EXPIRATION DATE OF
ATTACHMENT

Enter the date (YYYYMMDD) when attachment expires.
Example: 20090614 (14 June 2009)

NOTE: Expiration Date of Attachment cannot exceed
Expiration Term of Service (ETS) date or MRD and must be
a future date.

*UNIT PROCESSING CODE

Identification of the unit to'which an individual is attached.

OF ATTACHMENT Example: FYITB [The UPC is the Unit Identification Code
(UIC) minus the W.] The UPC has to exist in the state.
*TYPE OF ATTACHMENT Designates the type of unit the individual is attached to or the

reason for attachment.
Example: 31 (RELIEF FROM ATTACHMENT)
45 (ATTACHED TO UNIT IN HOME STATE)

SAVE and EXIT

Commits the transaction to the SIDPERS database.

45.8

AVIATION DATA Screen

Use this screen to update aviation data to provide MPB information required by the Aviation

Career Incentive Branch.

To access this screen (Figure 4-33) from the TRANS MNEMONIC MENU screen, enter
AVDA in the *MNEMONIC field and enter the required data.

141



AITS-SIDPERSUM-U-R3C0
29 September 2011

arion [Edil Help Vinodow

s AVIKTION DATA

SIDPERS - ARNG
MNEMONC: [#00A DOCUMENT NUMBER: [7777
LAST MAME FIRST FVEY |svman SOCIAL SECURITY NUMBER: | o0om
ORIGHNATOR CODE 128 naTE: [20071105
TOTFED-OFF SWCDATE: | AWM.SVIC.E NTRY-DATE: |
CURRAERD-ATG: [T
IR NBR.ONE: | DATE.OF JPMAY NBRLOME:
IPAY NBR.TWO: [1 DATE-OF IPAY NBR TWO:
SAVT and EXIT

Acfion

R=cord: 111 List ofvialu

Figure 4-33. AVIATION DATA Screen
Table 4-33 describes the fields and the button on this screen.
Table 4-33. AVIATION DATA Screen Description

Field/Button Description

TOT_FED_OFF_SVC_DATE' | TOTAL FEDERAL OFFICER SERVICE DATE

Enter a date (YYYYMMDD) that is established to determine
the incentive pay rate using the total of all officer creditable
service. This field only applies to Aviators. You can’t leave
the field blank; you will need to fill the field with zeros.

Example: 20080729 (29 July 2008)

AVN_SVC_ENTRY_DATE AVIATION SERVICE ENTRY DATE

This date (YYYYMMDD) is used to determine the aviation
career incentive pay entitlement amount. It should not be
adjusted. For guidance about establishment of this date, see
NGB Pam 25 10.

Example: 20080115 (15 January 2008)

CURR_AERO_RTG CURRENT AERONAUTICAL RATING

Enter the code to identify the individual’s crew position for
which a rating has been received.

Example: Astronaut (A), Observer (F)
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Field/Button

Description

IPAY_NBR_ONE

INCENTIVE PAY NUMBER ONE

This is the first pay over and above basic pay for hazardous
duty. Enter the numeric code. You can’t leave the field
blank; you will need to fill the field with zeros.

Example: FLYING PAY CREWMEMBER (1)

IPAY_NBR_TWO

INCENTIVE PAY NUMBER TWO

This is a second pay over and above basic pay for hazardous
duty. Enter appropriate numeric code.-You can’t leave the
field blank; you will need to fill the field with zeros.

Example: FLYING PAY - CREWMEMBER (1)

DATE_OF_IPAY_NBR_ONE:

DATE OF INCENTIVE PAY NUMBER ONE

Enter the effective date (YYYYMMDD) of entitlement or
termination.

Example: 20081111 (11 November 2008)

DATE_OF_IPAY_NBR_TWO:

DATE OF INCENTIVE PAY NUMBER TWO

Enter the effective date (YYYYMMDD) of entitlement or
termination.

Example: 20081005 (5 October 2008)

SAVE and EXIT

Commits the transaction to the SIDPERS database.

45.9 APPOINTMENT WAIVER CONDITIONS Screen

Use this screen to update, delete, or correct commissioned officers’ and warrant officers’

Appointment Waiver Condition(s).

To access this screen(Figure 4-34) from the TRANS MNEMONIC MENU screen, enter AWC
in the *MNEMONIC field and enter the required data.
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Figure 4-34. APPOINTME
Table 4-34 describes the fields and the button w S
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Table 4-34. APPOINTMENT WAIVER CONDITIONS Screen Description

Field/Button

Description

*APPOINTMENT WAIVER
CONDITION

APPOINTMENT WAIVER CONDITION

This data element appears in two places on the screen. The
first field is required; the second is optional. When you
correct or remove an entry, you must enter the code presently
in the database in the first field and then the new code is
entered.

The new code overlays the old code, changing it, and the
database is updated. When a soldier has more than one
waiver, this transaction is done for each waiver condition
separately. There are fields'in the database to store four
waiver conditions for officers.

See the following examples:

Correcting an entry:

In the first field, enter the code to becorrected. The code
presently resident on the database is A6 (AGE AND
SERVICE).

Enter the new code A8 (MEDICAL) in the second field.
The database now contains A8 (AVIATION OFFICER
ASSIGNED TO FILL AVIATION WO POSITION).
Removing (deleting) an entry:

In the first field, enter the code to be deleted. The code
presently resident in the database is C8 (AVIATION
OFFICER ASSIGNED TO FILL AVIATION WO
POSITION).

Enter a code of Y'Y in the second field. The code Y'Y deletes
the old code from the SIDPERS database.

Adding a code to the database:

Enter the code in the first field.

B1 (PREVIOUS DISCHARGE FOR DEPENDENCY OR
HARDSHIP)

A second entry is not required to add an Appointment
Waiver Condition code to the SIDPERS database. The
database now contains B1.

APPOINTMENT WAIVER
CONDITION

See description directly above.

SAVE and EXIT

Commits the transaction to the SIDPERS database.
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4510 BENEFIT STATUS WAIVER CODE Screen

Use this screen to update or correct the record of an individual receiving Veterans
Administration (VA) or Retirement Benefits.

To access this screen (Figure 4-35) from the TRANS MNEMONIC MENU screen enter
BSWC in the *MNEMONIC field and enter the required data.

Action Edit Help WWirdins'

T BENEFIT BTATUR WAIVER CODE el Dol e e e T e e T T e L e T S e L T e el e D e e e e
SIDPERS - ARMG
WREMOIC: |ESWC DOCUMENT HLMBER: BESS3
LAST MAME (FIRST FIVE): [A&R0N SOCIAL SECURITY NUMBER: | 2007
ORIGINATOR CODE: 138 DATE: 071108

BEMEFIT STATUS WAIVER CODE: 0

DAYS WAIVED: 11
SAVE and EXIT

_FrE-:n:lr:_I' 14

Figure 4-35. BENEFIT STATUS WAIVER CODE Screen
Table 4-35 describes the fields and the button on this screen.

Table 4-35. BENEFIT STATUS WAIVER CODE Screen Description

Field/Button Description
BENEFIT STATUS BENEFIT STATUS WAIVER CODE
WAIVER CODE: Enter the numeric code.

Example: 3 (VETERANS ADMINISTRATION BENEFIT
PAY, WAIVE VA BENEFIT PAY)

NOTE: If Benefit Status Waiver Code is input with any codes
other than 0, then the Days Waived must be entered.
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Field/Button Description

DAYS WAIVED DAYS WAIVED

Enter the number of days of Retired Pay, Veterans’
Administration Benefit Pay, or Inactive Duty Training (IDT)
Pay waived by the individual. Justify with leading zero(s) if
days waived are less than 100.

Example: 068 (VA Benefits were waived for 68 days.)
NOTE: See NGB Pam 37-104-10 for more.information about
pay waived

SAVE and EXIT Commits the transaction to the SIDPERS database.

4511  CIVILIAN EDUCATION Screen

Use this screen to change or correct Civilian Education Level or Major Subject of College
Education.

Access this screen (Figure 4-36) from the TRANS MNEMONIC'MENU screen by entering
CEDL in the *MNEMONIC field and then entering all the required data. The fields are
automatically populated with current SIDPERS data.

&itan EAE Hedp Yandos

SIDPERS - ARNG

WREMOMIC: |CEDL DOCLBAENT MUMBER; 7773785
LAST NAME (FIRST FIWEX [CEDLN | SONCIAL SECURITY MUMEER: a7
CIRIGINATOR GODE. [128 DATE: 20071105

* CIVILIAN EDUCATION LEVEL: [+]
AR SUBLIECT OF COLLEGE EDUCATION: Iy

CIVEDSEM HROY: |

HAVE and EXIT

Figure 4-36. CIVILIAN EDUCATION Screen
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Table 4-36 describes the fields and the button on this screen.
Table 4-36. CIVILIAN EDUCATION Screen Description

Field/Button Description

*CIVILIAN EDUCATION LEVEL.: | The level of formal non-military education

Example: N (2 YEARS OF COLLEGE
COMPLETED)

NOTE: Civilian Education Level of College GED or
higher requires an entry in data element ‘Major Subject
of College Education.’

MAJOR SUBJECT OF COLLEGE | Enter the alphabetic value for the major field of study
EDUCATION: pertaining to the highest civilian education of the
individual.

Example: BBB (PERSONNEL
MANAGEMENT/ADMINISTRATION)

NOTE: YYY deletes code from the database.

CIV_ED_SEM_HR_QY CIVILIAN EDUCATION SEMESTER
HOURS/QUARTERS
Enter the number of credit hours as 000-999.
SAVE and EXIT Commits the transaction to the SIDPERS database.

4512  CITIZENSHIP STATUS, U.S. ORIGIN Screen
Use this screen to correct or change an individual’s citizenship status.

To access this screen (Figure 4-37) from the TRANS MNEMONIC MENU screen, enter CITZ
in the *MNEMONIC field and enter the required data. The field is automatically populated with
the current SIDPERS data.
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Figure 4-37. CITIZENSHIP STATUS, U.S. ORIGIN Screen
Table 4-37 describes the fields and the button on this screen.

Table 4-37. Citizenship Status, U.S. Origin Screen Description

Field/Button Description
*CITIZENSHIP STATUS Must be alphabetic.
UNITED STATES ORIGIN: Example: A (NATIVE BORN)
SAVE and EXIT Commits the transaction to the SIDPERS database.

45.13 « CIVILIAN OCCUPATION Screen

Use-this screen to change or correct Civilian Occupation, Civilian Grade, Technician/Selective
Service Code, or Civilian Employer.

e When an individual goes to AGR status, input an EADT transaction. This input updates
Civilian Grade, Civilian Occupation, and Civilian Employer.

e For enlisted members in the bonus program who are employed as ARNG technicians, an
Enlistment/Reenlistment Bonus Reserve (ERBR) transaction must be input with code K
in data element CURR INC TERM STAT.

To access this screen (Figure 4-38) from the TRANS MNEMONIC MENU screen, enter CIVO
in the *MNEMONIC field and enter the required data. The fields are automatically populated
with current SIDPERS data.
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Action Edt Help Window

SR CIVILLAN QCCUPRATION Jll el Dol el Dl D i e

SIDPERS - ARNG
MMERNIC: [
LAST MAME (FIRST FIVEY [Gva T
ORIGIATOR CODE: [128

DOCUMENT MUMBER: |#5327568
SOCIAL SECURITY MUMBER: 2007
DATE: [20071105

CIVILIAN GRADE: vvvy |
TECHMICIAN/SELECTIVE SERMICE CODE: M |
CIVILIAN OCCUPATION: | 885 |

CIVILIAH EMPLOYER: 2 |

SAVE amil EXIT

Figure 4-38. CIVILIAN OCCUPATION Screen
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Table 4-38 describes the fields and the button on this screen.
Table 4-38. CIVILIAN OCCUPATION Screen Description

Field/Button

Description

CIVILIAN GRADE:

Identifies the grade of Federal Civil Servant to include
ARNG technicians.

Example: GS-11 (GENERAL SCHEDULE, GRADE
LEVEL 11)

NOTE: A change in TECHNICIAN/SELECTIVE
SERVICE CODE blanks this field when it is necessary
to delete this entry.

TECHNICIAN/SELECTIVE
SERVICE CODE:

Enter the alphabetic code that identifies a member of a
reserve component employed as a technician.or
assigned to a Selective Service position. Upon
termination of Technician/Selective Service
employment, enter code-N.

Example: T (TECHNICIAN PROVIDING FULL-
TIME UNIT SUPPORT, NOT'WORKING AT STATE
HEADQUARTERS OR UNITED STATES
PROPERTY AND FISCAL OFFICE (USPFO) OR
RECRUITING FORCE)

N Not performing as a technician (Also, used to
withdraw other Technician/Selective Service codes.)
NOTE: If an individual has a Technician/Selective
Service code of M, T, U, or Z, the Civilian Grade must
have an entry.

CIVILIAN OCCUPATION:

Describes the individual’s full-time occupation.

Example: 10 (MINING AND PETROLEUM
ENGINEERING OCCUPATIONS)

NOTE: If AGR, then enter code 378.

CIVILIAN EMPLOYER:

Identifies individual’s full-time employer

Example: H (DEPARTMENT OF AGRICULTURE)
NOTE 1: When an individual is a technician, not
AGR, the Civilian Employer must be K.

NOTE 2: When a technician is on AGR tour, the
technician code [Technical Support Services Contract
(TSSC)] does not change, but the Civilian Employer
code should be eight.

SAVE and EXIT

Commits the transaction to the SIDPERS database.

45.14 CURRENT ORGANIZATION IDENTIFICATION Screen
Use this screen to correct a previous entry for Current Organization Identification.
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To access this screen (Figure 4-39) from the TRANS MNEMONIC MENU screen, enter
COCD in the *MNEMONIC field and enter the required data. The field is automatically
populated with the current SIDPERS data.

&cfion Edt Help Wndow
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SIDFERS - ARNG

MNEMONIC: |[COCD DOCUMENT HUMBER. (57671420
LAST MAKE (FIRST FIVEE COCDEC SOCIAL SECURITY NUMBER. | 2007
ORIGIATOR CODE: 129 DATE. [20071111

= CURRENT DRGARIZATION IDENTIFICATION: =

SAVE and EXIT

| e OrVEl .

Figure 4-39. CURRENT ORGANIZATION IDENTIFICATION Screen
Table 4-39 describes the field and the button on this screen.
Table 4-39. CURRENT ORGANIZATION IDENTIFICATION Screen Description

Field/Button Description
CURRENT Identifies the reserve category or service component to which
ORGANIZATION an individual is currently assigned. Enter the alphabetic code
IDENTIFICATION: required to complete the change or correction.
Example: B (ARMY NATIONAL GUARD UNIT)
SAVE and EXIT Commits the transaction to the SIDPERS database.

4515 CURRENT PROCUREMENT AND DATE Screen

Use this screen to correct a previous entry for Current Procurement source and/or Date of
Current Procurement. Use this screen for prior service personnel only.

To access this screen (Figure 4-40) from the TRANS MNEMONIC MENU screen, enter CPSD
in the *MNEMONIC field and enter the required data.
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SIDPERS - ARNG
DOCUMENT WUMEER: 52342140

MNEMOMC: [CFSD

SOCIAL SECURITY MUMEER: -Iﬂ?.

LAST NAME (FIRST FIVEL [CFS0C
ORIGIMATOR CODE (128 DATE: 20071111
CURRENT PROCUREMENT

~ PRGEY MIL PERS CLASS: |0~
~ BREV ORG IDENT: |8
* PROCUREMENT PROGRAM: |5 |

DATE OF CURRENT PROCUREMENRT: | 19350408

o

" BREAK IM MILITARY STATUS: |\ |

SAVE and EXIT

Figure 4-40. CURRENT PROCUREMENT AND DATE Screen
Table 4-40 describes the fields and the button on this screen.
Table 4-40. CURRENT PROCUREMENT AND DATE Screen Description

Field/Button

Description

*PREV MIL PERS.CLASS:

PREVIOUS MILITARY PERSONNEL CLASS

Enter the Military Personnel Class of an individual at
the time of the last service in a military organization
before this enlistment or appointment.

Example: E (Enlisted)

*PREV ORG IDENT:

PREVIOUS ORGANIZATION IDENTIFICATION
Identifies the military organization in which the
individual last served before this enlistment or
appointment.

Example: D (ACTIVE COMPONENT, UNITED
STATES ARMY)

*PROCUREMENT PROGRAM:

Enter the code identifying the program under which the
individual entered current military status.

Example: Bl (TRY ONE — ARNG ONLY)

NOTE: In the example above, the individual had
previously been an enlisted member in the U.S. Army
and has joined the ARNG under the Try One program.
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Field/Button Description
DATE OF CURRENT Enter individual’s date (YYYYMMDD) of
PROCUREMENT: enlistment/appointment to current status.

Example: 20071222 (22 December 2007)

BREAK IN MILITARY STATUS: | This data element indicates the period of time a prior
service individual was not in a military status, and is
the time immediately prior to the current military
status. Enter applicable code.

Example:

A (BREAK IN SERVICE OF 91 DAYS OR MORE)
B (BREAK IN SERVICE OF 90 DAYS OR LESS)
Y (NONE)

SAVE and EXIT Commits the transaction to the SIDPERS database.

4516 CONDITIONAL RELEASE Screen

Use this screen to record the granting of a conditional release for enlistment/appointment in
another state or component, or to change the record status code in cases‘when the individual does
not enlist elsewhere, but returns to the unit.

To access this screen (Figure 4-41) from the TRANS MNEMONIC MENU screen, enter
CREL in the *MNEMONIC field and enter the required data.
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Achon EdiE Beip Wndos DRACLE'

A COMDITIONAL RELEASE

SIDPERSE - ARNG

MNERMOME: |CREL DOCUMENT NUMBER: (88571420
LAET MAME (FIRST FIVEL [CRELC SOCAL. SECURITY NUMEER. 2007
ORIGMATOR CODE 128 DATE: 2071111

" RECORD STATUS: 5 |

* DATE OF RECORD STATUS: (2003050

SAVE and EXIT

Figure 4-41. CONDITIONAL RELEASE Screen
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Table 4-41 describes the fields and the button on this screen.
Table 4-41. CONDITIONAL RELEASE Screen Description

Field/Button

Description

*RECORD STATUS:

Enter Record Status, representing the individual’s
changed status. Must be alphabetic.

Example: H (ACTIVE RECORD — SOLDIER HAS
DEPARTED UNIT OF ASSIGNMENT ON A
CONDITIONAL RELEASE, PENDING
ACCEPTANCE BY ANOTHER'UNIT OR IN-STATE
TRANSFER)

G [ACTIVE RECORD - SOLDIER IS ASSIGNED
TO ONE OF THE RESERVE CATEGORIES OF THE
ARNG OR USAR (UNITED STATES ARMY
RESERVE).]

NOTE: When individuals return to their original unit,

conditional release is canceled with Record Status code
of G.

*DATE OF RECORD STATUS:

Enter the date (YYYYMMDD) that the individual
changed status.

Example: 20071001 (1 October 2007)

NOTE: Service member arriving on conditional
release must be enlisted in the new state with a PSG
transaction (even though individuals with only ARNG
service are not considered prior service members).

SAVE and EXIT

Commits the transaction to the SIDPERS database.

4517 COMMISSIONED/WARRANT OFFICER SERVICE DATE Screen
Use this screen to change or correct Commissioned/Warrant Officer Service Date.

To access this screen (Figure 4-42) from the TRANS MNEMONIC MENU screen, enter
CWSD:in the *MNEMONIC field and enter the required data.
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Achon  BdE BEp Yndos
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SIDPERS - ARNG

MHEMCHIC: CWED DOCLMENT RUMEER: | 1630
LAST NAME [FIRST FIVE): (W=D SOCIAL SECURITY HUMEER: - 2007
ORIGINATOR CODE: (120 DATE: 071123

* COMMISSIOHEDWARRANT OF FICER SERVICE DATE: | 1|

SAVE and EXIT

AElinn

Eecord: 14 .| Listedvaiu.. |

Figure 4-42. COMMISSIONED/WARRANT OFFICER SERVICE DATE Screen
Table 4-42 describes the field and the button on this screen.
Table 4-42. CWSD Screen Description

Field/Button Description
*COMMISSIONED/WARRANT | Enter the date (YYYYMMDD) when the individual’s initial
OFFICER SERVICE DATE officer service began. (See NGB Pam 25-10 for more

guidance.)

Example: 20070822 (22 August 2007)

NOTE 1: This transaction updates Mandatory Removal
Date for a commissioned officer and the Projected
Promotion Eligibility Date for commissioned and warrant
officers.

NOTE 2: This transaction zeroes out DATE PROJ PROM
ELIG for COL, MG, BG, and CW4.

SAVE and EXIT Commits the transaction to the SIDPERS database.

45.18 DECEASED Screen
Use this screen to report the death of an individual.

To access this screen (Figure 4-43) from the TRANS MNEMONIC MENU screen, enter
DECD in the *MNEMONIC field and enter the required data.
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drtion EdR Help WSndos

WREMONIE: [PECD

LAST HANE §F RST FIvEx [PECDT

ORIGHATOR CODE 120

ASSIGHBENTLOSS REASON: [na

* DATE OF ASSIGHRENT/LO5S REASOHN; |

SIDPERS - ARNG

DOCUMENT NUWEER: 32453743
EOCWL SECURITY NUMEER: | ar
DATE: (20071111

SAVE and EXIT

Figure 4-43. DECEASED Screen
Table 4-43 describes the fields and the button on this.screen.

Table 4-43. DECEASED Screen Description

Field/Button

Description

*ASSIGNMENT/LOSS
REASON:

The code DA displays on the screen.

*DATE OF
ASSIGNMENT/LOSS
REASON:

Enter the date of death as YYYYMMDD.
Example: 20070215 (15 February 2007)

SAVE and EXIT

Commits the transaction to the SIDPERS database.

4519 DATE INITIAL ENTRY INTO RESERVE COMPONENT (DERC) Screen
Use this screen to correct a previous DERC entry.

To access this screen (Figure 4-44) from the TRANS MNEMONIC MENU screen, enter
DERC in the *MNEMONIC field and enter the required data.
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Action EdR Bolp Windos

FEP DATE INITLAL EMTRY INTO RESERVE COMPONEMT |

MMEMORC: |DERC
LAST MAME (FIRST FIVER [DERCH
ORIGIATOR CODE: 123

= DATE OF INITIAL ENTIFY INTO A RESEAVE COMPOMENT: 19051216

Record: 11 | . Listofvalu

SIDPERS - ARNG

DOCLBAENT HLIBER: |E-1EGE151

S0Ckal SECURITY NUWBER: 200

DATE: [20071111

SAVE and EXIT

Figure 4-44. DATE INITIAL ENTRY INTO RESERVE COMPONENT Screen
Table 4-44 describes the field and the button on this screen.
Table 4-44. DATE INITIAL ENTRY INTO RESERVE COMPONENT

Screen Description

Field/Button

Description

*DATE OF INITIAL
ENTRY INTO A RESERVE
COMPONENT

This is the date (YYYYMMDD) of initial (first time ever)
accession to Reserve Component strength, whether it was from
civilian life or regular component.

Example: 20070101 (1 January 2007)

SAVE and EXIT

Commits the transaction to the SIDPERS database.

4.5.20 DATE OF BIRTH Screen
Use this screen to correct a previously entered date of birth.

To access this'screen (Figure 4-45) from the TRANS MNEMONIC MENU screen, enter DOB
in the *MNEMONIC field and enter the required data.
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Achon Edil Help Window

&Gk 8T

SIDPERS - ARNG

MHEMGHIG: DO CEICUMENT MUMEER: 34678743
LAST MAME (FIRET FIVE): [D0& SOCIAL SECLIRITY MUMBER: | 07
ORIGINATOR CO0E: (128 CATE: 20071111

" DATE OF BIRTH: [19881212 |

SOVE aml EXIT

Fegoret 101

Figure 4-45. DATE OF BIRTH Screen
Table 4-45 describes the field and the button on this screen.

Table 4-45. DATE OF BIRTH Screen Description

Field/Button Description

*DATE OF BIRTH: Enter the corrected Date of Birth (YYYYMMDD).
Example: 19760520 (20 May 1976)

NOTE: This Date of Birth transaction updates the Mandatory
Removal Date for warrant officers and commissioned officers.

SAVEand EXIT Commits the transaction to the SIDPERS database.

4521  DATE OF RANK RESERVE Screen
Use this screen to change or correct a previous DOR entry.

To access this screen (Figure 4-46) from the TRANS MNEMONIC MENU screen, enter DOR
in the *MNEMONIC field and enter the required data. The fields are automatically populated

with current SIDPERS data.
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SIDPERS - ARMNG

MNEMONG: [DOR DHICUMENT MUMEER: (145347355
LAST PAME (FIRST FIvER [amin SOCIAL SECURITY NUMEER: 2007
ORIGRATOR CODE: 123 CATE: 20071111

* DATE OF RANK RESERVE: [13310001

SAVE and EXIT

Record; 11 | List of valu

Figure 4-46. Date of Rank Reserve Screen
Table 4-46 describes the field and the button on this screen.

Table 4-46. Date of Rank Reserve Screen Description

Field/Button Description
*DATE OF RANK Enter a date (YYYYMMDD) to correct a previous DOR entry
RESERVE or to adjust a DOR on an enlisted individual returning from

Inactive National Guard (ING). A future date is not allowed.
Example: 20071217 (17 December 2007)

NOTE: A DOR Transaction updates a commissioned
officer’s MRD and the Projected Promotion Eligibility Date
for commissioned and warrant officers.

SAVE and EXIT Commits the transaction to the SIDPERS database.
4.5.22 DUTY POSITION Screen

Use this screen to change or correct an individual’s Duty Position (within the state).

NOTE:

For return from Active Duty for Training (ADT) or AGR, use RADT transaction. Also, this
transaction must be accomplished upon reorganization of a unit (OIUL).
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To access this screen (Figure 4-47) from the TRANS MNEMONIC MENU screen, enter DPOS
in the *MNEMONIC field and enter the required data. The fields are automatically populated
with current SIDPERS data.

drtion E<fl Help ‘window

SIDFERS - ARNG

MNEMONI: |[DFOE DOCUMENT NUMBER: [i667385
LAST MAME FIRET FIVEE [aafce | SOCL SECURITY NUMEER: | 0T
DRIGINATOR CODE: [128 DATE: fO0Tiin

= DUTY POSITION: 52710

DUTY POXSITION GUALIFICATION: [0
POSITION HUMBER EXCESS IRDAWIDUAL: =290
AUTHORITED PARAGIARH DESIGHATOR: 101

AUTHORIZED LINE DESIGHATOR: 15

COMMAND STATUS: |

SANE anid EXIT

Figure 4-47. DUTY POSITION Screen

162



AITS-SIDPERSUM-U-R3C0
29 September 2011

Table 4-47 describes the fields and the button on this screen.
Table 4-47. DUTY POSITION Screen Description

Field/Button

Description

*DUTY POSITION

Enter the applicable code for each personnel record. The first
five positions of this field represent the Duty Specialty Skill
Identifier (DSSI) and Duty Specialty Secondary (DSS)
(warrant officer/enlisted); the sixth and seventh positions
indicate the First Duty Additional Skill Identifier (ASI), and
the eighth and ninth positions indicate Duty Language ldentity
Code (LIC). (See NOTE 1 below.) For officers, positions four
through nine can be blank if not applicable. For enlisted, only
positions six through nine can be left blank

Example: 12A0P3AGM (Duty Position Commissioned
Officer; 12A0P = DSSI and DSS; 3A = ASI; GM = LIC).
Enter 00 DSS if SSI is not duty secondary.

42A4LA3FR (Duty Position Enlisted; 42A4L = DMOS; A3 =
ASI; FR = LIC)

152FPK6GM (Duty Position Warrant Officer; 152FP =
DMOS; K6 =ASI; GM = LIC)

NOTE 1: If a personnel detail line requires a First and a
Second Duty ASl and an LIC, the LIC has priority over the
Second Duty ASI.

NOTE 2: If an enlisted individual has an LIC, the fifth
position of the MOS, which is the Special Qualifications
Identifier (SQI), must show an L.

DUTY POSITION
QUALIFICATION

This code must be alphabetic. (Commander’s evaluation) It
may not be blank.

Example: N (Not Qualified)

POSITION.NUMBER
EXCESS INDIVIDUAL

This field must contain the position number excess code when
an individual is in an excess status.

Enter the code that identifies the individual’s excess status.
Example: 9992 (ASSIGNED TO EXTRA TDA POSITION)

9997 (FLAGS INDIVIDUAL FROM BEING RETURNED
WITH UNIT)

NOTE: To delete, input data code YYYY.
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Field/Button Description
AUTHORIZED Enter the MTOE/TDA paragraph number to which the
PARAGRAPH individual is assigned in the first three positions. If designator
DESIGNATOR contains a suffix, place it in the fourth position; otherwise, the

fourth position is left blank.

Example: 200 _ (Without a suffix, the fourth position is
blank.)

200A (With a suffix, the suffix is placed in the fourth
position.)

NOTE: The character “ ” means blank space. To enter a
blank space, press the [SPACE BAR]. Do not enter the

character “ .
AUTHORIZED LINE Enter the MTOE/TDA line number to which the individual is
DESIGNATOR assigned in the first two positions: If designator contains a
suffix, place in the third‘position; otherwise, the third position
is left blank.

Example: 05_ (Without a suffix, the third position is blank.)
05A (With a suffix, the suffix is placed in the third position.)

NOTE 1: ‘Paragraph and Line Numbers are required on all
individuals (including over strength).

NOTE 2: The character “ ” means blank space. To enter a
blank space, press the [SPACE BAR]. Do not enter the
character “ .

COMMAND STATUS Enter the code which identifies whether an individual is or is
not assigned as a commander. This field applies only to
commissioned officers and warrant officers.

Example:

1 (Currently assigned as the commander of a Selected Reserve
unit.)

3 (Never assigned as commander of a Selected Reserve unit.)

SAVE and EXIT Commits the transaction to the SIDPERS database.

45.23  DISCHARGE Screen
Use this screen to report the discharge of an enlisted member.
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To access this screen (Figure 4-48) from the TRANS MNEMONIC MENU screen, enter
DSCH in the *MNEMONIC field and enter the required data.

T : 4
SIDPERS - ARNG
MNEMONC: [DSCH DOCUMENT MUMEER: 13567355
! o
LAST NAME [FIRST FIVEY [AROR S0CIAL SECURTY NUWEER 0
T
DRIGIATOR CODE: [120 LA |2l
* ASSIGHMENTLOSS REASON: |
* IATE OF ASSIGHMENTALOSS REASON:
CHARACTER OF SEFARATION: |
* CURRERT ORGANIZATION IBENTIFICATION: |
SHBVE and EXIT

Figure 4-48. DISCHARGE Screen
Table 4-48 describes the fields and the button on this screen.
Table 4-48. DISCHARGE Screen Description

Field/Button Description
*ASSIGNMENT/LOSS Enter the code for the reason for an assignment or for a
REASON: reassignment, separation or, in this case, a discharge.
Example: EB (ENLISTED OR APPOINTED IN ANY
REGULAR COMPONENT)

*DATE OF Enter the effective date (YYYYMMDD) of the discharge.

ASSIGNMENT/LOSS Example: 20071222 (22 December 2007)

REASON:

CHARACTER OF Enter appropriate code.

SEPARATION: Example: B (UNDER HONORABLE CONDITIONS)
NOTE: Leave blank for interstate transfer when ASG LOSS
RSN is coded GA.
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Field/Button Description
*CURRENT Enter the appropriate code. In this case, because the individual
ORGANIZATION is being discharged, the current organization is the
IDENTIFICATION: organization to which the individual will be assigned after
discharge.
Example: D (ACTIVE COMPONENT, UNITED STATES
ARMY)
SAVE and EXIT Commits the transaction to the SIDPERS database.

4524 ENTER ACTIVE DUTY TRAINING Screen

Use this screen to report an individual’s entry on Active Duty for 31 days or more, or changes of

Active Status Program. This transaction is generated for individuals that are mobilized with their
unit.

To access this screen (Figure 4-49) from the TRANS MNEMONIC MENU screen, enter
EADT in the *MNEMONIC field and enter the required data.

Action Edit Help ‘Window

SIDPERS - ARNG

MHEMONIC: |[EADT DOCUMENT MUMBER: |TEST
LAST MAME (FIRST FIVE): |AARON SOCIAL SECURITY NUMBER: [a(-xx-0538
ORIGINATOR CODE: |100 DATE: (20110404 :
* ACTIVE STATUS PROGRAM: |Z— ﬂ TYPE ATTACHMENT: | ﬂ EXPN-DATE-ATCH:
DUTY POSITION: DY -POSN-QUAL: |— g EFF-DATE-ATCH:

AUTHLINEDSG: | AUTH.PARA-DSG: POSN-NBR-EX-IND: 4| cmpsTAT: [ ]
ATCH-CODE: | ¥ UPC ATCH: HO-LOCAL DATA: CAMPAIGNID: | | 3]

STATUTORY AUTH: |5— ﬂ EXEC ORDER NBR: 3456 TRANSITION-DATE: (20110404
* DATE-START-DUTY-DEERS-ELIG: 20110404 * DATE-END-DUTY-DEERS-ELIG: 20110413 :
RECREATE PAY TRANSACTION | SAVE and EXIT |

Figure 4-49. ENTER ACTIVE DUTY TRAINING Screen
Table 4-49 describes the fields and the button on this screen.

NOTE:
Not all fields are necessary to be completed to place an individual in an active status.
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Table 4-49. ENTER ACTIVE DUTY TRAINING Screen Description

Field/Button

Description

*ACTIVE STATUS

Field identifies the purpose of the full-time status of an

PROGRAM: individual. Enter the appropriate code.
Example: T (AMEDD RECRUITERS [assigned to recruit
medical personnel])

TYPE ATTACHMENT: Field indicates type of unit to which the individual is attached.

Enter the appropriate numeric code.

Example: 45 [ATTACHED TO UNIT IN HOME STATE
(ARNG only)]

NOTE: 31 (RELIEF FROM ATTACHMENT) cannot be
used on this transaction.

EXPN_DATE_ATCH:

EXPIRATION DATE OF ATTACHMENT

Enter the date (YYYYMMDD) when attachment to another
unit expires.

Example: 20071213 (13 December 2007)

DUTY POSITION:

Enter the applicable code for each personnel record. The first
five positions of this field represent the DSSI and the DSS
(Officer) or the Duty Military Occupational Specialty (DMQOS)
(Warrant Officer or Enlisted); the sixth and seventh positions
indicate the First'Duty ASI and the eighth and ninth positions
indicate Duty LIC. (See NOTE 1 below.) Positions six through
nine may be left blank.

Example: 12A0P3AGM (Duty Position — Commissioned
Officer; 12A0P = DSSI and DSS; 3A = ASI; GM = LIC).
Enter 00.DSS if SSI is not Duty Secondary.

42A0A3FR (Duty Position — Enlisted; 42A0 = DMOS; A3 =
ASl; FR = LIC)

152FPK6GM (Duty Position — Warrant Officer; IPPBB =
DMOS; K6 = ASI; GM = LIC)

NOTE 1: If a personnel detail line requires First and Second
Duty ASlIs and an LIC, the LIC has priority over the Second
Duty ASI.

NOTE 2: If an enlisted individual has an LIC, the fifth
position of the MOS (which is the SQI) must show an L.

DY_POSN_QUAL:

DUTY POSITION QUALIFICATION

Designates the commander’s evaluation of the individual’s
ability to perform the assigned duty

Example: Q (QUALIFIED)
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Field/Button

Description

EFF_DATE_ATCH:

EFFECTIVE DATE OF ATTACHMENT
Enter the date (YYYYMMDD) the individual is attached.
Example: 20071221 (21 December 2007)

AUTH_LINE_DSG:

AUTHORIZED LINE DESIGNATOR

Enter the MTOE/TDA line number to which the individual is
assigned in the first two positions. If designator contains a
suffix, place in the third position; otherwise; the third position
is left blank.

Example: 05_ (Without a suffix, the third position is blank.)
05A (With a suffix, the suffix is placed in the third position.)
NOTE: The character “ ” means blank space. To enter a
blank space, press the [SPACE BAR]. Do not enter the
character “ .

AUTH_PARA DSG:

AUTHORIZED PARAGRAPH DESIGNATOR

In the first three positions, enter the MTOE/TDA paragraph
number to which the individual is assigned. If designator
contains a suffix, place in the fourth position; otherwise, the
fourth positioniis left blank.

Example: 200_ (Without a suffix, the fourth position is
blank.)

200A (With a suffix, the suffix is placed in the fourth
position.)

NOTE 1: Paragraph and Line Numbers are required on all
individuals, including over strength, except those in an extra
TDA position. For those individuals in an extra TDA Position,
a DPOS transaction must be accomplished, which updates the
Position Number Excess Individual.

NOTE 2: The character “ ” means blank space. To enter a
blank space, press the [SPACE BAR]. Do not enter the
character “ .

POSN_NBR_EX_IND:

POSITION NUMBER EXCESS INDIVIDUAL

This field must contain the position number excess code when
an individual is in an excess status. Enter the code that
identifies the individual’s excess status.

Example: 9992 (ASSIGNED TO EXTRA TDA POSITION)

NOTE: To delete, input data code YYYY.
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Field/Button

Description

CMD_STAT:

COMMAND STATUS

Enter the code which identifies whether an individual is or is
not assigned as a commander. This field applies only to
commissioned officers and warrant officers.

Example:

1 (Currently assigned as the commander of a Selected Reserve
unit.)

3 (Never assigned as commander of a Selected Reserve unit.)

ATCH_CODE:

ATTACHMENT CODE
Indicates the status of an individual attached to another unit.

Example: A (ATTACHED FOR ADMINISTRATION,
TRAINING, AND PAY)

D (RELIEF FROM ATTACHMENT)

UPC_ATCH:

UNIT PROCESSING CODE OF ATTACHMENT
Enter the appropriate UPC code.

Example: PY1TB

NOTE: UPC is the UIC without the W.

HQ LOCAL DATA

HEADQUARTERS LOCAL DATA

Enter information.received from NGB. Information sent from
the NGB level to the SIB is input in this field to update the
state database.

CAMPAIGN ID:

Campaign 1D

STATUTORY AUTH:

Statutory Authority
Enter the United States Code (U.S.C.).

EXEC ORDER NBR:

Executive Order Number

TRANSITION_DATE

Transition Date must be entered when an existing
AUTHORITY _CD of “6” (10 USC 12031(h) ADME) is
selected from the PERS_STAT_AUTH_CODE_TBL. This
date can be past, present or future, and is saved to the

PERS SVCMBR_TBL. If the AUTHORITY CD of “6” is
selected and the TRANSITION_DATE is not entered the user
is not allowed to continue until a date is entered. This field is
functional only for AUTHORITY _CD “6”.

*DATE_START DUTY_D
EERS_ELIG:

DATE START OF DUTY FOR DEERS (Duty for Defense
Enrollment Eligibility Reporting System) ELIGIBILITY
Enter the date (YYYYMMDD) when the soldier will begin a
tour of Active Duty that will last for a period of 31 or more
consecutive days.

Example: 20081221 (21 December 2008)
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Field/Button

Description

*DATE_END_DUTY_DEE | DATE END OF DUTY FOR DEERS ELIGIBILITY

RS_ELIG:

Enter the date (YYYYMMDD) when the soldier will terminate
a tour of Active Duty that has lasted for a period of 31 or more
consecutive days.

NOTE: End date cannot exceed expiration term of service
(ETS) or mandatory removal date (MRD).

Example: 20081221 (21 December 2008)

SAVE and EXIT

Commits the transaction to the SIDPERS database.

4.5.25 EVALUATION REPORT Screen
Use this screen to report the date that ends an evaluation period.

To access this screen (Figure 4-50) from the TRANS MNEMONIC MENU screen, enter EERF
in the *MNEMONIC field and then enter the required data.

Acton Edil Help 'Window

MNEMERIC: [EERF CECUMENT NUMBER: 23668745
L&ST MAME [FRST EVE): [agBOT S0OCIAL SECURITY MUMEER: | 2007
ORIGINATOR COCE: |128 DATE: 20071111

* DATE OF END OF EVALUATION PERIOD: (20021730

SIDPERS - ARMG

SAVE and EXIT

Record 111

Figure 4-50. EVALUATION REPORT Screen

170



AITS-SIDPERSUM-U-R3C0
29 September 2011

Table 4-50 describes the field and the button on this screen.
Table 4-50. EVALUATION REPORT Screen Description

Field/Button Description

*DATE OF END OF DATE OF END OF EVALUATION PERIOD

EVALUATION PERIOD: This is the closing date (YYYYMMDD) (thru date) of the
Officer Evaluation Report (OER) and last day of month (to
date) of the Enlisted Evaluation Report (EER):

Example: OER 20070720 (20 July 2007)
(OER 20060721 through 20070720)
EER 20071130 (30 November 2007)
(EER from 200612 to 200711)

NOTE 1: Zero-filled for members with no requirement for an
evaluation.

NOTE 2: Once a date-has been entered and saved, a prior date
cannot be entered to overwrite a more current date.

SAVE and EXIT Commits the transaction to the SIDPERS database.
4.5.26 ETHNIC GROUP Screen

Use this screen or correct a previous EGD entry.

To access this screen (Figure 4-51) from the TRANS MNEMONIC MENU screen, enter EGD
in the *MNEMONIC field and enter the required data. The field is automatically populated with
the current SIDPERS data.

TR ETHMIC GROUR

SIDPERS - ARNG

MNERONIE: EGD DOCUMENT BUMBER: |3554 7355
LAST BAME (FIRET FVEE lARON SOCEAL SECLURITY KUMEER | o
ORIGINATOR CODE: 178 DATE: [2007 1111

* ETHHIC GROUP: [+

Figure 4-51. ETHNIC GROUP Screen
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Table 4-51 describes the fields and the button on this screen.
Table 4-51. ETHNIC GROUP Screen Description

Field/Button Description

*ETHNIC GROUP: ETHNIC GROUP

Enter applicable code. Caucasian and African American must
be coded as X.

Example: X (OTHER)
SAVE and EXIT Commits the transaction to the SIDPERS database.

4.5.27 ENLISTMENT OPTION PERIOD Screen
Use this screen to correct an erroneous Enlistment Option entry.

To access this screen (Figure 4-52) from the TRANS MNEMONIC MENU screen, enter
ENOP in the *MNEMONIC field and enter all the required data. The field is automatically
populated with the current SIDPERS data.

Actice Edil Help Windie

% EMLIETNENT OFTION PERIDD: 1l D D L L L L L B L B B L L B L D D SR B L L BB LB L D L L LB L LW R, A

SIDPERS - ARMNG

MMEMGHKE: [ENCFE DOCUMENT NUMBER: 45357355
LAST HaME [FIRST FIVER |22t SOCIAL SECURITY NUMBER: | .
ARIGIATER CODE: 128 OaTE: 20071171

* EMLISTMENT OPTION FERIOD: ﬁ—

SAVE and EXIT

Recard: 151 .. | Listarvalu..

Figure 4-52. ENLISTMENT OPTION PERIOD Screen
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Table 4-52 describes the field and the button on this screen.
Table 4-52. ENLISTMENT OPTION PERIOD Screen Description

Field/Button Description
*ENLISTMENT OPTION ENLISTMENT OPTION PERIOD
PERIOD: Field only applies to Non-Prior Service (NPS) personnel. Enter
the appropriate numeric code.
Example:

1 (6X0 STANDARD ENLISTMENT OPTION)
2 (4X2 STANDARD ENLISTMENT.OPTION)
3 (3X3 STANDARD ENLISTMENT OPTION)
4 (8X0 STANDARD ENLISTMENT OPTION)
5 (6X2 STANDARD ENLISTMENT OPTION)
6 (4X4 STANDARD ENLISTMENT OPTION)
7 (3X5 STANDARD ENLISTMENT OPTION)
8 (NOT APPLICABLE)

SAVE and EXIT Commits the transaction to the SIDPERS database.

4528 ENLISTMENT/REENLISTMENT BONUS — RESERVE Screen

Use this screen to change, correct, or terminate an individual’s Incentive Program Entitlement.
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To access this screen (Figure 4-53) from the TRANS MNEMONIC MENU screen, enter
ERBR in the *MNEMONIC field and then enter the required data.

Action Ecit Help ‘¥indow

SIDPERS - ARNG

MHEMONIC: |ERER
LAST MAME [FIRST FIVE]: |AAROM
ORIGINATOR CODE: (124

ENLISTRIENT/REEHLISTMENT
BONUS-RESERVE ENTITLERENT: E

EHLISTMENT/REEMLISTMENT BONUS

RESERVE.MILITARY OCCUPATIONAL [717
SPECIALTY-EHLISTED:

NUMBER OF EMLISTRIENTS 5
REENLISTMENT BONUS PAYMENTS:

DATE OF CLURRENT INCENTIVES |
TERMINATION STATUS:

.| Listofsh.,

[Retord: 11

S0CIAL SECURITY MUMBER: | <2007

DOCUMENT MUMBER (43257355

DWTE: (20071111

EHLISTMENT/REENLISTMENT BONUS
RESERVE ENTITLERMENT ©
AUTHORIEATION:

DATE OF EHLISTMENT/REEMLISTRENT

BONUE RESERVE: 1 Al

CURRENT INCENTIVE!
TERMINATION STATUS:

SAVE and EXIT

Figure 4-53. ENLISTMENT/REENLISTMENT BONUS — RESERVE Screen
Table 4-53 describes the fields and the button on this screen.
Table 4-53. ENLISTMENT/REENLISTMENT BONUS — RESERVE Screen Description

Field/Button

Description

ENLISTMENT/REENLISTMENT
BONUS_RESERVE
ENTITEEMENT:

This data element identifies the type of incentive program
to which an individual is entitled for the current period of
Enlistment/Reenlistment/Extension.

Example: B (EDUCATIONAL ASSISTANCE BONUS)

ENLISTMENT/REENLISTMENT
BONUS_RESERVE
ENTITLEMENT
AUTHORIZATION:

Used to indicate authorization or termination of student
loan repayment. The field may not be left blank

Example: Q [NOT RECEIVING INCENTIVE (no previous
incentive)]

N (PREVIOUS INCENTIVE RECIPIENT [contract
completed. Present term without incentive])

ENLISTMENT/REENLISTMENT
BONUS RESERVE_MILITARY
OCCUPATIONAL SPECIALTY-
ENLISTED:

Enter Bonus MOS (first three characters of the MOS).
Applies to critical skills only.

Example: 94E
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Field/Button

Description

DATE OF
ENLISTMENT/REENLISTMENT
BONUS RESERVE:

Enter date (YYYYMMDD) the individual was entitled to
the bonus; this is not the same as the date the individual
received payment.

Example: 20080625 (25 June 2008)

NUMBER OF
ENLISTMENT/REENLISTMENT
BONUS PAYMENTS:

Enter the number of the correct payment made to the
individual after the initial bonus payment.

Example: 1 (First payment made after the initial payment)
NOTE: Zero-fill to delete.

CURRENT
INCENTIVE/TERMINATION
STATUS:

Enter applicable alphabetic code.
Example: B (EDUCATIONAL ASSISTANCE BONUS)

| (TERMINATED-UNAUTHORIZED CHANGE IN
MOS)

DATE OF CURRENT
INCENTIVE/TERMINATION
STATUS:

Enter the effective.date (YYYYMMDD). This field must
have an entry when member is being terminated or
suspended from the bonus program.

Example: 20070626 (26 June 2007)

SAVE and EXIT

Commits the transaction to the SIDPERS database.

4.5.29

EXPIRATION READY RESERVE OBLIGATION DATE Screen

Use this screen to correct a previous ERRO entry:

To access this screen (Figure 4-54) from the TRANS MNEMONIC MENU screen, enter
ERRO in the *MNEMONIC field and then enter the required data. The field is automatically
populated with the current SIDPERS data.
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Aclion Edit Help  Window

SIDPERS - ARNG

MREMONIC: |ERRD DACUMENT NUMBER: |35127355
LAST MAME (FIRST FIVE): AARDM SOCIAL SECURITY NUMBER -2007
ORIGINATOR CODE: [128 DATE: (20071111

= EXPIRATION READY RESERVE OBLIGATION DATE: 20050722 J

SAVE and EXIT

Figure 4-54. EXPIRATION READY RESERVE OBLIGATION DATE Screen
Table 4-54 describes the field and the button on this screen.

Table 4-54. EXPIRATION READY RESERVE OBLIGATION DATE Screen Description

Field/Button Description

*EXPIRATION READY A date to indicate the expiration of the period that the reservist
RESERVE OBLIGATION Is obligated or has agreed to serve as a member of the Ready
DATE: Reserve.

Example: 20070914 (14 September 2007)

SAVE and EXIT Commits the transaction to the SIDPERS database.
4.5.30 EXPIRATION STATUTORY MILITARY OBLIGATION DATE Screen
Use this screen to correct a previous ESMO entry or to readjust the obligation date.
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To access this screen (Figure 4-55) from the TRANS MNEMONIC MENU screen, enter
ESMO in the *MNEMONIC field and then enter the required data.

Acllon Edit Help Window ORACLE

SIDPERS - ARNG

MMEMOMNIC: |ESMO DOCUMENT NUMBER; 24357355
LAST NAME (FIRST FIVE): AARDN SOCIAL SECURITY NUMBER: | -2007
ORIGIMATOR CODE: 126 DATE: (20071112

= EXPIRATION STATUTORY 1
MILITARY OBLIGATION DATE: I1E|Eﬂ':l1?='l| —I

SAVE and EXIT

Record: 111 .. | Listorvalu...

Figure 4-55. EXPIRATION STATUTORY MILITARY OBLIGATION DATE Screen
Table 4-55 describes the fields and the button on this screen.

Table 4-55. EXPIRATION STATUTORY MILITARY OBLIGATION DATE
Sereen Description

Field/Button Description
*EXPIRATION Enter the date (YYYYMMDD) the individual completed or
STATUTORY MILITARY | will complete the period of service required by statute.
OBLIGATION DATE: Example: 20071126 (26 November 2007)
SAVE and EXIT Commits the transaction to the SIDPERS database.

4531 ENLISTMENT WAIVER CONDITION Screen
Use this screen to update, delete, or correct the Enlistment Waiver Condition.
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To access this screen (Figure 4-56) from the TRANS MNEMONIC MENU screen, enter
EWCD in the *MNEMONIC field and enter the required data.

R N TN M Y ANER (O NI | oL o e Lo T DT T L e T e e e e B i e e e e e R

SIDPERS - ARNG

MHEMOHIC: |[EWCD DOCLIMENT MUMEER: Elﬁﬁﬁ
LAST NAME (FIRST FIVE]: | AARTN SOCIAL SECURITY NUMBER: | -207
ORIGINATOR CODE: 128 DATE: (20071112

* ENLISTMENT WAVER CONDITION: |

EHLISTMENT WAIVER CONDITION: |

SAVE and EXIT

Figure 4-56. ENLISTMENT WAIVER CONDITION Screen
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Table 4-56 describes the fields and the button on this screen.
Table 4-56. ENLISTMENT WAIVER CONDITION Screen Description

Field/Button

Description

*ENLISTMENT WAIVER
CONDITION:

This data element appears twice on the screen. The first field is
required; the second is optional. In correcting an entry or in
removing an entry, the code presently resident on the database
must be input and then the new code is entered.

The new code overlays the old code, changes it, and the
database is updated. In cases where a soldier has more than
one waiver, this transaction is done for each waiver condition
separately; for two waivers, the transaction is accomplished
twice.

Correcting an entry:

In the first field, enter the code to be corrected (the code
presently resident on the database).

Al (Age)

Enter the new code in the second field:
A2 (Alcohol/Drug Abuse)

The database will.now contain A2.
Removing (deleting) an entry:

In the first field, enter the code to be deleted. The code
presently resides in the database.

P1 (Physical Qualifications)

Then, enter a code of Z9 in the second field.

The code Z9 deletes the old code from the database.
Example:

To add a code to the database:

Enter the code in the first field.

B1 (Service Headquarters Bar to Reenlistment)

A second entry is not required to add an Enlistment Waiver
Condition code to the database. The database now contains B1.

ENLISTMENT WAIVER
CONDITION:

See description directly above.

SAVE and EXIT

Commits the transaction to the SIDPERS database.
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4.5.32 EXPIRATION DATE OF ATTACHMENT Screen
Use this screen to change or correct a previous EXDA entry.

To access this screen (Figure 4-57) from the TRANS MNEMONIC MENU screen, enter
EXDA in the *MNEMONIC field and then enter the required data.

Action Ecit Help ‘Winckos

"TE EXFIRATION DATE OF ATTACHMENT el el el el el Dol el el Do el Db el Dl DD e i Dl e Tl Dl e el Dl Dl el Dl e e Do e e el T

SIDPERS - ARMNG

MEEMOME [EXDA GOGUMENT HUMBER: [32537355
LAST MNAME [FIRST FVEX [2ARGN SOCIAL SECURITY HUMBER: | 2000
CRIGINATOR CODE: (128 DaATE: [H0F1113

EXFIRATION DATE OF ATTACHMENT: |

EXPIRATION DATE IRACTIVE
HATIONAL GLARD:

SAVE and EXIT

Record: 161 | . | Listefvalu.. | =050 |

Figure 4-57. EXPIRATION DATE OF ATTACHMENT Screen
Table 4-57 describes the fields and the button on this screen.
Table 4-57. ' EXPIRATION DATE OF ATTACHMENT Screen Description

Field/Button Description

EXPIRATION DATE OF The date (YYYYMMDD) when the attachment to another unit
ATTACHMENT: expires.

NOTE: Can only be performed on a soldier that is currently

attached.

Example: 20070914 (14 September 2007)
EXPIRATION DATE The date (YYYYMMDD) when the period of service in the
INACTIVE NATIONAL ING terminates.
GUARD: The period of ING service does not require input; instead this

date is generated from MRD or ETS.

NOTE: Can only be performed on a soldier that is currently
assigned to the ING.

Example: 20070920 (20 September 2007)
SAVE and EXIT Commits the transaction to the SIDPERS database.
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4533 EXTENSION Screen
Use this screen to report an Extension of Enlistment.

To access this screen (Figure 4-58) from the TRANS MNEMONIC MENU screen, enter EXT
in the *MNEMONIC field and then enter the required data.

ORACLE
SIDPERS - ARNG
MHEMONIG: (=T DOCUNENT MUMBER: [14537355
LAST HAME [FIRET FIVE] |AARON SOCIAL SECLIRITY MUMBER: | 2007
ORIGINATOR CODE: 123 DATE. 20071112
EMLSTMT-REEHL - 'Q. ENLSTMT-REEML- -
BONUS_EWTL: BOMUSALUTH:
EMLSTMTREEHL- DATE-ENLETMT- - ne
BOMUSMOS: | REENL-BONUS: 1
= EXPIRATION TERE OF MONTHS OF CURRENT ——
SERVICE DATE: 00 EXTENSION;
L T DATEEXECEYHR —
RETENTION WANMER: |¥'Y _I SVC.OBLG: |
SAVE and EXIT

Hecond: 11 | .. | Listof'valu.

Figure 4-58. EXTENSION Screen
Table 4-58 describes the fields-and the button on this screen.

NOTE:
Extensions only apply to enlisted soldiers.
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Table 4-58. EXTENSION Screen Description

Field/Button

Description

ENLSTMT_REENL_BONU
S_ENTL:

ENLISTMENT/REENLISTMENT BONUS — RESERVE
ENTITLEMENT

Enter code C for extensions in bonus program of three, four, or
five years. Enter code D for members extending in a bonus
program for six years.

For members who have completed a previous bonus program,
an N must be entered. Members returning from.ING will also
have an input of code N. Enter code Q‘for members who have
never been in a bonus program.

This field is blank for members.extending G.I. Bill eligibility.
Input of codes other than C, D, N, or Q will cause an error
message to be displayed.

ENLSTMT _REENL_BONU
S_AUTH:

ENLISTMENT/REENLISTMENT BONUS — RESERVE
ENTITLEMENT AUTHORIZATION

Used to indicate authorization or termination of the student
loan repayment.

Example: T (ENLISTS/REENLISTS W/STUDENT LOAN
REPAYMENT PROGRAM)

ENLSTMT_REENL_BONU
S _MOS:

ENLISTMENT/REENLISTMENT BONUS RESERVE —
MILITARY OCCUPATIONAL SPECIALTY — ENLISTED

Enter the MOS for which the individual is receiving a bonus.
Example: 11B

DATE_ENLSTMT_REENL
_BONUS:

DATE OF ENLISTMENT/REENLISTMENT BONUS
RESERVE

This is the date (YYYYMMDD) the individual is enrolled in a
bonus program.

Example: 20070201 (1 February 2007)

*EXPIRATION TERM OF
SERVICE DATE:

Enter the individual’s new ETS date (YYYYMMDD)
established by this extension.

Example: 20070130 (30 January 2007)

MONTHS OF CURRENT
EXTENSION:

It indicates the number of months of this extension only. It
does not include any time that the individual has served under
prior extensions. Justify with leading zeros if the value is less
than 100. The number cannot exceed 72. Extension for less
than one (1) month must be coded as 001.

Example: 036 (36 months)
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Field/Button

Description

RETENTION WAIVER:

Enter the appropriate code. If there is no waiver, leave the field
blank.

Example:

B8 (WAIVER OF LIMITATION TO 3 YEAR MINIMUM
EXTENSION)

CO (REENLISTMENT OR EXTENSION PAST AGE 60)

DATE_EXEC 6 YR _SVC_
OBLG:

DATE OF EXECUTION OF 6 YEAR SERVICE
OBLIGATION

This is the date (YYYYMMDD) an individual executes or
incurs a six year agreement to stay in the Selected Reserve to
qualify for the Montgomery G.l. Bill benefits.

Example: 20071115 (15 November 2007)

SAVE and EXIT

Commits the transactionto the SIDPERS database.

4.5.34 FEDERAL RECOGNITION IDENTIFICATION Screen
Use this screen to record the reason for granting Federal recognition for-specific personnel

actions.

NOTE 1:

Initial appointment is done as a separate gain transaction, notto be confused with this

transaction.

NOTE 2:

These transactions blank out ‘Date of Projected Promotion Eligibility’ for ranks of CW4, COL,

BG, and MG.
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Access this screen (Figure 4-59) from the TRANS MNEMONIC MENU screen by entering
FRG in the *MNEMONIC field and entering all the required data. The fields are automatically
populated with current SIDPERS data.

&rtion EdR Hek Window ORACLE

" FEDERAL RECO GMIMON IDEMTIFICATION [Iie il el fel Dl DD e el el DTl el e D e Do e Dl e Dl el D e D D e D e D Dl e e D D Dl Dol e D o R K

SIDPERS - ARNG

MHUEMOHIE: FRG DCICUMENT MUMEER: JBE751E30
LAST HAME {FIRET EIVE): [REYES SOCIAL SECURITY NUMBER: | -2007
ORIGINATOR CODE: 120 DATE: !‘IIZIFH?J

* FEDERAL RECOGHITION |_

[ax]

GRADE ABEREVIATION W

IDENTIFICATION: . AND CODE:
DATE OF RAKK, RESERVE: 20070276 | GRADE HOWS ACDUIRED CODE: |E
GRADE CHANGE WAIMER: (7Y J PRIMARY MILITARY OCCUPATIONAL
. SPECIALTY DESIGHATOR.
BASIC BRANCH: (50 WARRANT OFFICER:
COMMISSI0ONAYARRART @ e |
OFFICER, SERVICE DATE: | —oor |
SAVE and EXIT

Record: 11

Figure 4-59. FEDERAL RECOGNITION IDENTIFICATION Screen
Table 4-59 describes the fields and the button on this screen.

Table 4-59. FEDERAL RECOGNITION IDENTIFICATION Screen Description

Field/Button Description
*FEDERAL Enter the appropriate code for which Federal recognition was
RECOGNITION granted. Applicable codes within this transaction are B, C, or
IDENTIFICATION: D only.

Example: B (Promotion)
C (Change of Branch)
D (Change of MOS; warrant officer only)

GRADE ABBREVIATION | Enter the appropriate code for which Federal recognition was

AND CODE: granted. This entry is required for promotion and reduction.
Example: CW2W (Chief Warrant Officer, W2)
MAJD (Major)
DATE OF RANK, Enter the date (YYYYMMDD) the individual was promoted.
RESERVE: This entry is required in cases of promotion.

Example: 20070101 (1 January 2007)
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Field/Button

Description

GRADE HOW ACQUIRED
CODE:

This alphabetic code identifies the reason for an individual’s
change in grade. Required for a promotion.

Example: D (Officer Promotion other than code B;
advancement of only one pay grade)

GRADE CHANGE
WAIVER:

This code identifies the waiver allowed for Federal recognition
to be granted. If waiver is granted for promotion; this entry is
required. Enter appropriate code.

Example: D2 (Promoted without regard to position vacancy.)

BASIC BRANCH:

Enter the appropriate code for the branch for which Federal
recognition was granted. This entry is required in cases of
change of branch.

NOTE: Basic Branch cannot be entered for a Warrant Officer.
Example: AG (AdjutantGeneral’s Corps)

PRIMARY MILITARY
OCCUPATIONAL
SPECIALTY
DESIGNATOR WARRANT
OFFICER:

This applies to warrant officers.only. Identifies the Primary
Military Occupational Specialty (PMQOS) the warrant officer
carries under this Federal recognition. This is a required entry
for change of PMOS.

Example: 420A0

COMMISSION/WARRANT
OFFICER SERVICE DATE:

Enter the date (YYYYMMDD) when an individual’s initial or
constructive commissioned/warrant officer service began.

Example: 20070201 (1 February 2007)

SAVE and EXIT

Commits the transaction to the SIDPERS database.

4535 GRADE ABBREVIATION AND CODE Screen

Use this screen to change or correct an officer’s Grade Abbreviation and Code and an Effective
Date of Grade for enlisted personnel or officers.
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To access this screen (Figure 4-60) from the TRANS MNEMONIC MENU screen, enter
GRCD (GRADE ABBREVIATION AND CODE) in the *MNEMONIC field and enter the
required data.

Aclon Edit Help Wesdins

"B GRADE ABEREVIRTIONAMD CODE (el il e bl bl De bbb el D el e el Dl el el e Tl D B Do D S D S D T D D e M W X

SIDPERS - ARNG

DOCUMENT NUMBER: 35367355
SOCIAL SECURITY HUMBER: 2007
DATE: 20071112

MMEMORC [SRCD
LAST NAKE (FIRST FIVED |SAROHN
ORIGRATOR CODE. [128

GRADE ABBREVIATION CODE: SPCM

EFFECTIVE DATE OF GRADE: 115910701 J

SAVE and EXIT ]

Rescord: 10

Figure 4-60. GRADE ABBREVIATION AND CODE Screen
Table 4-60 describes the fields and the button on this screen.

Table 4-60. GRADE ABBREVIATION AND CODE Screen Description

Field/Button

Description

GRADEABBREVIATION
CODE:

A rating in a graduated progression of ratings in an armed
service. The abbreviation and code is for the rank, which the
individual is now serving or has served.

Example: 2LT7 (Second Lieutenant with over 4 years of
service as an enlisted person.)

NOTE: This transaction applies only to codes CPT5, CPTE,
ILT6, ILTF, 2LTG, and 2LT7.

EFFECTIVE DATE OF
GRADE:

Enter the effective date (YYYYMMDD) of appointment for
officers or lateral appointment for enlisted personnel. This date
is also for administrative reductions or reinstatement following
an administrative reduction. The field may not be left blank.

Example: 20071115 (15 November 2007)

SAVE and EXIT

Commits the transaction to the SIDPERS database.
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4.5.36 GRADE CHANGE Screen

Use this screen to change grade because of promotion, or reduction. This transaction is used only

for enlisted personnel. To change a grade for an officer, see Grade Abbreviation and Code
(GRCD) transaction.

NOTE:
Transaction Date must be the effective date indicated on the Promotion or Reduction order.

To access this screen (Figure 4-61) from the TRANS MNEMONIC MENU screen, enter
GRCH in the *MNEMONIC field and then enter the required data.

Achion Edt Help Window

S a8

SIDPERS - ARNG
WNERONIC: [GREH DO CUMENT NUMEER: HS327355
LAST MAME (FIRST FIVE): [aAR0N SOCIAL SECURTY NUMEER: | 2007
ORIGIMATOR CODE: [126 DATE: (20071112
“GRABBR.CODE: SPcM | “GRHOW-ACO-CODE: O
“DOR-RES: (9070 | PHOSD-ENLD-BASIS ACD: (4
GRCHWVR: 77 | DYPOSM.OUAL: 0 |
PMOSD.ENLD: 54810 | ASILPMOSDENLD: Y'Y
SMOSDLENLD: FEmMicT ASLSMOSDLENLD: |77
AMOSDLENLD: 19810 | ASLAMOSDLENLD: |vY
SAVE and EXIT |

Figure 4-61. GRADE CHANGE Screen
Table 4-61 describes the fields and the button on this screen.
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Table 4-61.

GRADE CHANGE Screen Description

Field/Button

Description

*GR_ABBR_CODE:

GRADE ABBREVIATION CODE
Enter the correct Grade Abbreviation and Code.
Example: SFC7 (Sergeant First Class)

*GR_HOW_ACQ_CODE:

GRADE HOW ACQUIRED CODE

This alphabetic data element identifies the reason for a change
in an individual’s grade.

Example: D (Enlisted promotion advancement of only one pay
grade)

*DOR_RES:

DATE OF RANK RESERVE

Enter the date (YYYYMMDD) when an individual was
promoted, reduced, or laterally appointed to include any
adjustment.

Example: 20070615 (15 June 2007)

ADVANCEMENT — Enter the Date of Rank as indicated on
the DA Form 4187.

PROMOTION/REDUCTION — Enter the date of the order or
the Date of Rank as.indicated on the order.

PMOSD_ENLD_BASIS_ACQ:

PRIMARY MILITARY OCCUPATIONAL SPECIALTY
DESIGNATOR — ENLISTED BASIS FOR ACQUIRING
This data element is used to identify how or why an
individual’s PMOS has changed.

Example: A successful completion of formal school training to
include MOS award at any U.S. Army Training and Doctrine
Command (TRADOC) Army Service School or at a U.S.
Army Training Center

GR_CH_WVR;

GRADE CHANGE WAIVER
This code identifies the waiver granted for promotion.
Example: D2 (Promoted without regard to position vacancy)

DY _POSN_QUAL:

DUTY POSITION QUALIFICATION

Designates the commander’s evaluation of the individual’s
ability to perform the assigned duty.

Example: Q (Qualified)

PMOSD_ENLD:

PRIMARY MILITARY OCCUPATIONAL SPECIALTY
DESIGNATOR ENLISTED

Enter PMOS awarded on orders.
Example: 42A40 (Personnel Sergeant)
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Field/Button

Description

AS|_PMOSD_ENLD:

ADDITIONAL SKILL IDENTIFIER — PRIMARY
MILITARY OCCUPATIONAL SPECIALTY DESIGNATOR
ENLISTED

Identifies the individual’s specialized skill directly related to
the PMOS. The ASI is in the sixth and seventh positions of the
ASI PMOSD ENLD.

Example: A3 (Force Development [TAADS])

SMOSD_ENLD:

SECONDARY MILITARY OCCUPATIONAL SPECIALTY
DESIGNATOR — ENLISTED

Identifies MOS subordinate to PMOS. In order to be promoted
to E7 and above, an individual must be awarded or eligible for
Secondary Military Occupational Specialty (SMOS).

Example: 42L40 (Administration Specialist)

AS|_SMOSD_ENLD:

ADDITIONAL SKILL IDENTIFIER — SECONDARY
MILITARY OCCUPATIONAL SPECIALTY DESIGNATOR
—ENLISTED

Enter the designated ASI for the SMOS.
Example:" F5 (Postal Operations)

AMOSD_ENLD:

ADDITIONAL MILITARY OCCUPATIONAL SPECIALTY
DESIGNATOR~ ENLISTED

AMOS, in addition to PMOS and SMOS. The individual must
be qualified through formal training or experience.

Example: 92Y40(Senior Supply Specialist)

AS|_AMOSD_ENLD;

ADDITIONAL SKILL IDENTIFIER — ADDITIONAL
MILITARY OCCUPATIONAL SPECIALTY DESIGNATOR
— ENLISTED

Enter the designated ASI for the AMOSD.

Example: F4 [Division’s Supply Operations Automated
(Property Book)]

SAVE and EXIT

Commits the transaction to the SIDPERS database.
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4.5.37 GRADE CHANGE WAIVER Screen

Use this screen to correct previous Grade Change Waiver (GRWV) entry.

To access this screen (Figure 4-62) from the TRANS MNEMONIC MENU screen, enter
GRWYV in the *MNEMONIC field and enter the required data.

ORACLE

Action Edil Help Window

SIDPERS - ARNG

MHEMORNIC: (ERW DOCAIMENT MUMBER. |23557355
LAST NAME [FIRST FIVE): [AARON SOCIAL SECURITY NUMBER | 2007
ORIGINATOR CODE: 128 DATE: [20071112

" GRADE CHANGE WAIVER: |7 J

SAVE and EXIT |

Hecond: 101 | ... | Listol'valu.

Figure 4-62. GRADE CHANGE WAIVER Screen
Table 4-62 describes the fields and the button on this screen.
Table 4-62. GRADE CHANGE WAIVER Screen Description

Field/Button Description
*GRADE CHANGE This data element identifies the waiver granted for promotion
WAIVER: or appointment.

Example: D2 (Promoted without regard to position vacancy.)
NOTE: To delete, use data code YY.

SAVE and EXIT Commits the transaction to the SIDPERS database.
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4.5.38 INITIAL ACTIVE DUTY TRAINING Screen

Use this screen to change training status as it relates to entering or returning from Initial Entry
Training (IET).

To access this screen (Figure 4-63) from the TRANS MNEMONIC MENU screen, enter IADT
in the *MNEMONIC field and enter the required data.

Aclion EGE Help wrelive

T IITIAL ACTIVE DTy TR (D e e e e e e T el e T Tl el L T e e T T e T LTl o )
SIDPERS - ARNG
MEEMANC: DT DOGUMENT NUMBER; (25427355
LAST MAME [FIRST FIVEL [S4R0N SOCIAL SECURITY NUMEER: | 2007,
DRIEMATOR CODE: [126 DATE: (071112
" THESTAT: | “DATETHGSTAT: | PHYS.CAT: |
PHYS PRFL-SER: | HEIGHTAND: | WEIGHTAND: |
YRMOLAST PHYS EXAM: | POSH.NBREXCESSIND: |
PMOSDENLDBASISACO: | | AUTH.PARADSG: | AUTHLINEDSG: |
PMOSDENLD: HERMOACTFED SV |
DUTY POSITION: DUTY-POSH.QUAL: |
SAVE and EXIT j

Rezord: 10

Figure 4-63. INITIAL ACTIVE DUTY TRAINING Screen
Table 4-63 describes the fields and the button on this screen.
Table 4-63. INITIAL ACTIVE DUTY TRAINING Screen Description

Field/Button

Description

*TNG_STAT:

TRAINING STATUS

Enter the alphabetic code that identifies an individual’s initial
entry training status.

Example:
A (NPS, awaiting IET in a pay status)
C [Individual completed IADT (enlisted NPS and officers)]

*DATE_TNG_STAT:

DATE OF TRAINING STATUS

Enter the date (YYYYMMDD) an individual enters training
status, or last change in training status.

Example: 20070916 (16 September 2007)
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Field/Button

Description

PHYS_CAT:

PHYSICAL CATEGORY

Identifies an individual’s physical duty limitation as indicated
on SF-88. See NGB Pam 25-10 for a detailed explanation of
each category.

PHYS_PRFL_SER:

PHYSICAL PROFILE SERIAL

Identifies the physical abilities classificationin.terms of six
factors designated as PULHES.

HEIGHT _IND: HEIGHT, INDIVIDUAL
Indicates height in inches.
WEIGHT _IND: WEIGHT, INDIVIDUAL

Indicates weight in pounds.

YR_MO_LAST PHYS_EXAM:

YEAR-MONTH LAST PHYSICAL EXAM
Date (YYYYMM) of last physical exam.

POSN_NBR_EXCESS_IND:

POSITION NUMBER EXCESS INDIVIDUAL

Enter the code that identifies the individual’s excess status.
This field must contain the position number excess code
when an‘individual is in an excess status. Example: 9992
(Assigned to extra TDA position.)

NOTE: To delete, input the data code YYYY.

PMOSD_ENLD_BASIS_ACQ:

PRIMARY MILITARY OCCUPATIONAL SPECIALTY
DESIGNATOR - ENLISTED — BASIS FOR ACQUIRING

Identifies how or why an individual PMOS has changed.

AUTH_PARA_DSG:

AUTHORIZED PARAGRAPH DESIGNATOR

Identifies the subdivision of a unit authorization document
(MTOE/TDA) that the individual is assigned to.

AUTH_LINE_DSG:

AUTHORIZED LINE DESIGNATOR

Identifies a specific position that an individual is assigned to
in an organizational document (MTOE/TDA).

PMOSD_ENLD:

PRIMARY MILITARY OCCUPATIONAL SPECIALTY
DESIGNATOR — ENLISTED

Identifies the Primary MOS awarded by orders.

NBR_MO_ACT FED_SVC:

NUMBER MONTHS ACTIVE FEDERAL SERVICE
Identifies the cumulative period of creditable full-time active
duty expressed in 30 day increments. If the value is less than
100, precede it with zeros.

DUTY_POSITION:

DUTY POSITION

Identifies the skills and job requirements an individual is
actually performing as reflected in the authorization
document.
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Field/Button Description

DUTY_POSN_QUAL: DUTY POSITION QUALIFICATION

Designates the commander’s evaluation of the individual’s
ability to perform the assigned duty.

SAVE and EXIT Commits the transaction to the SIDPERS database.

4539 INCENTIVE PAY Screen
Use this screen to award or withdraw Incentive Pay or to correct a previous entry.

To access this screen (Figure 4-64) from the TRANS MNEMONIC MENU screen, enter IPAY
in the *MNEMONIC field and then enter the required data.

adon Eit Help rdoe

IS BN TIVE P e e e e e e e B e B e e e e e e e T e e e B R e B e e e B e e R R e i e s

SIDPERS - ARNG

MNEMONG [IPaY DOCUMENT NUMBER: [35367355
LAST MAME [FIRSTFIVEr [SARON SOGLAL SECURITY NUMBER: iy
CRIGMATOR CODE. 122 DATE: 20071112

IHCENTIVE PAY :d
INMCATOR NUMBER OHE:

DATE IRCENTIVE PAY [
NUBBER OHE: —

IHCENTIVE PAY ﬁ
PROICATOR HUMBER TWO:

DATE IRCENTIVE PAY I—

HUMBER TW:

SAVE and EXIT

Rescard: 111 .. | Lislaf sl

Figure 4-64. INCENTIVE PAY Screen
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Table 4-64 describes the fields and the button on this screen.
Table 4-64. INCENTIVE PAY Screen Description

Field/Button

Description

INCENTIVE PAY
INDICATOR NUMBER
ONE:

This is the first pay over and above basic pay for hazardous
duty. Enter the appropriate code. The field cannot be left
blank.

Example: 4 (Demolition Duty Pay)

NOTE: Zero fill to delete. When you delete the effective date,
it must be entered in the DATE INCENTIVE PAY NUMBER
ONE field.

DATE INCENTIVE PAY
NUMBER ONE:

Enter the effective date (YYYYMMDD) of entitlementor
termination.

Example: 20070101 (1 January 2007)

INCENTIVE PAY
INDICATOR NUMBER
TWO:

This is a second pay over and above basic pay for hazardous
duty. Enter the appropriate numeric. The field cannot be blank.

Example: 3 (Parachute Duty Pay)
NOTE: Zero fill to delete. When deleting, the effective date

must be entered in DATE INCENTIVE PAY NUMBER TWO
field.

DATE INCENTIVE PAY
NUMBER TWO:

Enter the effective'date (YYYYMMDD) of entitlement or
termination.

Example: 20070609 (9 June 2007)

SAVE and EXIT

Commits the transaction to the SIDPERS database.

4.5.40

INITIAL PROCUREMENT AND DATE Screen

Use this screen to correct previous IPCD entry. Use the screen for both non-prior and prior

service personnel.
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To access this screen (Figure 4-65) from the TRANS MNEMONIC MENU screen, select
IPCD in the *MNEMONIC field and enter the required data.

&ttion Edi Hek Window

R INITIAL PROCUREMENT AND BINTE [0 felele bl lelefe el Dl b e L e e L el T e e D D D D e D D e L e T B D e D e L el o] o T

SIDPERS - ARNG

MREMCRIG: [IFCD
LAST NAME (FIRST FIVE): [A2RON
ORIGINATOR CODE: 128

IMITIAL FROCUREMENT

" MIL_PERS_CLASS: £|

* PREV_ORG_IDENT: £

* PROCUREMENT PROGRAM: SH | |

* DATE OF INITIAL PROCUREMENT: 19730107

SRC-ORIG-ENLIRD: &

—

DOCLMENT RUMEER: 35457355
SOCIAL SECURITY MUMBER: | 2007
DATE: 2071112

SRCCMSHMWANT: |

SAVE aml EXIT |

Recond: 11 | List ofVak..

Figure 4-65. INITIAL PROCUREMENT AND DATE Screen
Table 4-65 describes the fields and the button on this screen.
Table 4-65. AINITIAL PROCUREMENT AND DATE Screen Description

Field/Button

Description

*INITIAL PROCUREMENT
(Next three data elements)

Enter the correct codes for MPC at the time the individual first
obtained a military status, the previous organization
identification, and the procurement program under which the
individual first obtained a military status.

*MIL_PERS_CLASS

MILITARY PERSONNEL CLASS

Enter appropriate code (commissioned officer, warrant officer,
or enlisted) indicating MPC for individual at time of first
military status.

Example: E (Enlisted)

*PREV_ORG_IDENT

PREVIOUS ORGANIZATION IDENTIFICATION (1A):
Enter applicable code. Initial entry into any military service.
Example: D (Active Component, U.S. Army)

(B Army National Guard Unit)

NOTE: Use B for NPS personnel.
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Field/Button

Description

*PROCUREMENT
PROGRAM

Enter the Procurement under which the individual first
obtained a military status.

Example: BJ (Standard Enlistment Option — Active
Component only)

AX (Title 10 USC 511d) ARNG NPS Gain

*DATE OF INITIAL
PROCUREMENT

This is the date (YYYYMMDD) an individual first obtained
military status.

Example: 20070914 (14 September 2007)

SRC_ORIG_ENL_IND

SOURCE OF ORIGINAL ENLISTMENT/INDUCTION

Enter the original source of an individual’s initial (first)
enlistment/induction into service. The data is intended to be a
permanent record and should change only if an error is found.

Example: 0 (Induction =any service)

SRC_CMSN_WRNT

SOURCE COMMISSION/WARRANT

This is the initial (first time) appointment and it applies to
individuals now serving in a commissioned or warrant status.
When the original source of appointment is incorrect on the
database, enter the correct source of appointment code. If the
data element is left blank, the system generates the code.

Example: 0 (Academy graduate — any service)

SAVE and EXIT

Commits the transaction to the SIDPERS database.

4.5.41 LANGUAGE IDENTITY Screen
Use this screen to correct, add, or delete a previous entry.
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To access this screen (Figure 4-66) from the TRANS MNEMONIC MENU screen, enter
LANG in the *MNEMONIC field and enter the required data. The fields are automatically
populated with current SIDPERS data.

Action Edit Help Window

SIDPERS - ARNG

MHEMOMIC: |LANG DOCUMENT NUMBER: |43557358
LAST MAME (FIRST FIVE): |ALROMN S0CIAL SECURITY NUMBER: -2007
ORIGINATOR CODE: |128 DATE: (20071112

* FIRST LANGUAGE IDENTITY: [al] |

SAVE and EXIT

_Record: 111 . | Listofvalu.,, |

Figure 4-66. LANGUAGE IDENTITY Screen
Table 4-66 describes the fields and the button on this screen.
Table 4-66.. LANGUAGE IDENTITY Screen Description

Field/Button Description
*FIRST LANGUAGE A language other than English, reported as a result of a
IDENTITY language test recorded on DA Form 330. Enter the appropriate

code. This must be alphabetic.

Example: GM (German)

NOTE 1: Data Code YY for no language proficiency.

NOTE 2: An enlisted individual with a language identity must
have L in the fifth position (SQI) of the MOS.

SAVE and EXIT Commits the transaction to the SIDPERS database.

4542 LOCAL DATA PERSONNEL Screen

Use this screen to provide information concerning an individual that is not available in other data
elements.
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To access this screen (Figure 4-67) from the TRANS MNEMONIC MENU screen, enter LDP
in the *MNEMONIC field and enter the required data.

Acticn Edit Help Wredors

SIDPERS - ARNG

WRIEMOMIC: |LDP DOCUKMENT MUMBER: (33333333
LAST MAME (FIRST FIVE): AARON S0CL SECURMY MUMBER: 2007

CRIGINATOR CODE: [128

LOCAL DATA PERSOKNEL: | 0OCOT

LOCAL [ATA PERSOMNEL: |

LOCAL DATA PERSOKNEL:

SAVE and EXIT

Rezard: 11

Figure 4-67. LOCAL DATA'PERSONNEL Screen
Table 4-67 describes the fields and the button on this screen.
Table'4-67. LOCAL DATA PERSONNEL Screen Description

Field/Button Description
LOCAL DATA This field allows seven alphanumeric characters for local state
PERSONNEL use. Any information entered in this field should be zero filled

and left justified if the complete field is not used. When any
information in this field is updated, only the character changed
needs to be entered. This field should be kept under the control
of the SIB Chief.

LOCAL DATA This field allows seven alphanumeric characters for local state
PERSONNEL use. Any information entered in this field should be zero filled
and left justified if the complete field is not used. When any
information in this field is updated, only the character changed
needs to be entered. This field should be kept under the control
of the SIB Chief.
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Field/Button Description
LOCAL DATA This field allows 11 alphanumeric characters for local state
PERSONNEL use. Any information entered in this field should be zero filled

and left justified if the complete field is not used. When any
information in this field is updated, only the character changed
needs to be entered. This field should be kept under the control
of the SIB Chief.

SAVE and EXIT Commits the transaction to the SIDPERS database.
45.43 LOCAL DATA PERSONNEL — HOL Screen

Use this screen to provide information at the NGB concerning the individual that'is unavailable
in data elements.

To access this screen (Figure 4-68) from the TRANS MNEMONIC MENU screen, enter
LDPA in the *MNEMONIC field and enter the required data.

&cicn Edl Help ‘Wndow ORACLE

S5IDPERS - ARNG

MNERMCRIC: |LLEA DOCUMENT NUMBER: (12121212
LAST BAME [FIRST FIVE): [Aamon SOCIAL SECURITY NUNEER: | 2
CRIGINATOR CODE: 125 DATE: 2071112

= LOCAL DATA PERSOHHEL: | 0000

SAWE andd EXIT

Figure 4-68. LOCAL DATA PERSONNEL — HOL Screen
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Table 4-68 describes the fields and the button on this screen.
Table 4-68. LOCAL DATA PERSONNEL — HOL Screen Description

Field/Button Description
*LOCAL DATA Enter information received from the States and as directed by
PERSONNEL NGB. Information sent from the NGB level to the SIB is input
in this field to update the state database.
SAVE and EXIT Commits the transaction to the SIDPERS database.

4544  MARITAL STATUS Screen

Use this screen to report a change or correction of an individual’s marital status and/or number of
dependents.

To access this screen (Figure 4-69) from the TRANS MNEMONIC MENU screen, enter
MARS in the *MNEMONIC field and enter the required data. The fields are automatically
populated with current SIDPERS data.

Action Edil [elp Windie

SIDPERS - ARNG

MNEMCRIC: [MARS DOCUMENT MUMBER: 12121212
LAST MAKE (FIRST FIVEY [88R0N SOCIAL SECURITY MUMEER. | o
CRIGIMATOR CODE 128 DATE: [oomi11z

MARITAL STATUS: [t |
DEPERDENTS, NUMBER OF: |3
BAQ.DEFTYPE: (2 |
BAVDDOB-PD; | |
BraSTAT 1|

BAO-EFF-DATE: |19351223 |

SAVE and EXIT

... | Lisiaf Vaho..

Figure 4-69. MARITAL STATUS Screen
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Table 4-69 describes the fields and the button on this screen.

Table 4-69. MARITAL STATUS Screen Description

Field/Button

Description

MARITAL STATUS

Enter appropriate code.
Example: D (Divorced)

DEPENDENTS, NUMBER
OF

Enter number of dependents.
Example: 2 (Two dependents)

NOTE: Individual having eight or more dependents is coded
as 8.

BAQ DEP_TYPE

BAQ DEPENDENT TYPE

Enter member’s dependenttype for which Basic Allowance
for Quarters is provided:

Example: A (Spouse)

BAQ _DOB_PD BAQ DATE OF BIRTH PRIMARY DEPENDENT
Enter date (YYYYMMDD) of birth of youngest child. Entry is
required if BAQ dependent type is other than A, B, I, O, or W.
Example: 20070101 (1 January 2007)

BAQ _STAT BAQ STATUS

Enter member’s numeric BAQ eligibility status. Entry is
required if BAQ_STAT is other than zero.

Example: 0 (No dependents)

BAQ EFF_DATE

BAQ EFFECTIVE DATE

This field identifies the date (YYYYMMDD) the BAQ status
was certified. Entry is required if other than zero.

Example: 20080625 (25 June 2008)

SAVE and EXIT

Commits the transaction to the SIDPERS database.

4545 MISCELLANEOUS Screen

Use this sereen to report a change or correction of selected personnel information using only the
data elements present on each transaction.
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You access this screen (Figure 4-70) from the TRANS MNEMONIC MENU screen, enter
MISC in the *MNEMONIC field and enter the required data. The fields are automatically
populated with current SIDPERS data.

Artion Edi Help indow

ORACLE

'E,FF.'-::i|::|:L|_-=-"J|:'::'|.|!:i I Lt S e L A Gt B o N i S Ot S Lt 0 ik 8 R kS R 0 Sl 0 B Gk Sl i e R L it

SIDPERS - ARNG

MNEMOMC: [MESE
LAST MAKE (FIRST FIWVER MQDH
DRIGNATOR CODE (128

CUMULATIVE MONTHS | 195
OF EXTENSION:

HERMOACTFEDSVE: | 54
DETAIL BRANCH: |

DSG.CONSP: |
DATETHGSTAT: 19850329

Recond 171

DOCUMENT MUMEER: 12121212

SOCIAL SECURITY MUMEER: 207
DATE: 20071112

CUMLULATIVE RETIREMENT POINTS |
TOT-YRSAT-SVCAT: | 20
BASIC BRAMCH: |
TRAIMING STATUS: H
EMD.DT-DTY-DEERS ELIG: J0RIH0S

START-DT-OTY-DEERS-ELIG: | Z007I30E

SANE and EXIT

Figure 4-70. MISCELLANEOUS Screen
Table 4-70 describes the fields and the button on this screen.
Table 4-70. MISCELLANEOUS Screen Description

Field/Button

Description

CUMULATIVE MONTHS OF
EXTENSION

Enter the number of months of all extensions for the present
enlistment; justify with leading zeros if the value is less
than 100.

Example: 036 (36 months)

CUMULATIVE RETIREMENT
POINTS

Enter the individual’s total number of points; justify with
leading zeros if the value is less than 1000.

Example: 0180 (180 points)
1140 (1140 points)
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Field/Button

Description

NBR_MO_ACT FED SVC

NUMBER OF MONTHS OF ACTIVE FEDERAL
SERVICE

Enter the individual’s total number of months; justify with
leading zeros if the value is less than 100.

Example: 036 (36 Months)

TOT_YR_SAT SVC_RT

TOTAL YEARS SATISFACTORY FEDERAL SERVICE
FOR RETIREMENT

Identifies the individual’s creditable years of military
service acceptable for retirement; justify with leading zeros
if the value is less than 10.

Example: 08 (8 years)

DETAIL BRANCH

This field is only for commissioned officers. It is an
alphabetical value for the branch where an officer is
detailed other than'a basic branch.

NOTE: Data code YY identifies no Detail Branch.

BASIC BRANCH

This field is only for commissioned officers. It is an
alphabetically value for the branch where an officer is
commissioned/appointed.

DSG_CON_SP

DESIGNATED CONTROL SPECIALTY

It is a numeric designation of a specialty that facilitates the
management of commissioned officers.

TRAINING STATUS

Enter the appropriate code that identifies the individual’s
initial entry training status.

NOTE: When correcting the Training Status, the DATE
TNG STAT must be the date from block 43 of the Leave
and Earning Statement (LES). Correction of input to
Training Status requires input of DATE TNG STAT.

DATE_TNG STAT

DATE OF TRAINING STATUS

Enter the date (YYYYMMDD) when the individual enters
training status, or date of last change in training status.

NOTE: When a correction to DATE TNG STAT is being
input and the date in block 43 of the LES is a prior date,
input same Training Status as in PF with new DATE TNG
STAT. Input of Training Status is required. When a
correction to DATE TNG STAT is being input and the date
in block 43 of LES is a later date, input correct Training
Status with correct DATE TNG STAT.
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Field/Button

Description

END_DT _DTY_DEERS ELIG

END DATE OF DUTY FOR DEERS ELIGIBILITY

Enter the date (YYYYMMDD) when the soldier will
terminate a tour of Active Duty that has lasted for 31 or
more consecutive days.

START DT DTY_DEERS ELIG

START DATE OF DUTY FOR DEERS ELIGIBILITY

Enter the date (YYYYMMDD) when the soldier will
terminate a tour of Active Duty.

SAVE and EXIT

Commits the transaction to the SIDPERS database.

4546 MILITARY EDUCATION COMPLETED Screen

Use this screen to update/correct an individual’s level of completed military education and to
indicate the highest military course or branch school completed.

To access this screen (Figure 4-71) from the TRANS MNEMONIC MENU screen, enter
MLED in the *MNEMONIC field and enter the required data.

Artion Edid Help findow

ORACLE

’E_FF.'-UT-:-'_-!'-' B ATIOM CFLETE D -t o

MHEMONIC: |MLED

LAST NAME (FIRST FIVE): |asROM

ORIGINATOR CODE: 129

HIGHEST BILITARY
COLLEGECOURSE COMPLETED:

BRAHCH SCHOOL COMPLETED:

NGO EDUCATION: | |

DATEHCOES.COMPL:

HCOES-HOW.ACODCD: |

Racong: 11

Lkt afvalu

SIDPERS - ARNG

DOCUKENT MUMBER: 12121212
SOCIAL SECURITY MUMBER: 2007

[OATE [20071112

COURSE LEVEL ENROLLED: |

BRARCH SCHOOL ENROLLED:
NCOWEDUCENALD: |

DATE.NCOES-ENALD: |

SAVE and EXIT |

Figure 4-71. MILITARY EDUCATION COMPLETED Screen
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Table 4-71 describes the fields and the button on this screen.
Table 4-71. MILITARY EDUCATION COMPLETED Screen Description

Field/Button

Description

HIGHEST MILITARY
COLLEGE/COURSE
COMPLETED

Applicable to commissioned officers and warrant officers
only. If Certificate of Completion/Diploma identifies a higher
military education level than is presently resident on the
database, enter the code indicating course completion.
Example: DL (U.S. Army Command and General Staff
Officer Course)

COURSE LEVEL
ENROLLED

Course level where soldier was enrolled.
Example: AD (AIR DEFENSE ARTILLERY)
AG (ADJUTANT GENERAL’S CORPS)

BRANCH SCHOOL
COMPLETED

Applies to commissioned.officers'and warrant officers only. If
Certificate of Completion/Diploma indicates a branch school
completion other than one currently resident on the database,
enter the code indicating the branch school completed.
Example: TC (Transportation Corps)

AV (Aviation)

BRANCH SCHOOL
ENROLLED

Branch of school where soldier was enrolled.
Example: SP (ARMY MEDICAL SPECIALIST CORPS)
SS (STAFF SPECIALIST)

NCO EDUCATION

Field applies only to enlisted personnel. If Certificate of
Completion/Diploma is provided, enter the code indicating
highest NCO education level.

Example: 1 (PRIMARY Leadership Development Course)

NCO_EDUC_ENRLD

NCO EDUCATION ENROLLED

The level of non-commissioned officer professional education
in which the service member is currently enrolled.

Example:

0 (NONE)

1 (PRIMARY)
2 (BASIC)

DATE_NCOES_COMPL

DATE_NCOES_COMPLETED

Enter the official date (YYYYMMDD) a soldier completed
his/her last Non-Commissioned Officer Education System
(NCOES) course.

Example: 20070522 (22 May 2007)

DATE_NCOES_ENRLD

DATE_NCOES_ENROLLED
Enter the date (YYYYMMDD) NCOES enrolled.
Example: 20070101 (1 January 2007)
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Field/Button Description

NCOES_HOW_ACQD_CD | NCOES_HOW_ACQUIRED_CD:

Example:

A — Resident (Active Component)/Actual Attendance

B — Non-Resident (Reserve Component)/Actual Attendance

SAVE and EXIT Commits the transaction to the SIDPERS database.

4547  MILITARY OCCUPATIONAL SPECIALITY DESIGNATOR Screen

Use this screen to award or withdraw a Primary or Secondary MOS. Screen applies only to
enlisted personnel and warrant officers.

NOTE:

For enlisted members in the bonus program, a change to an MOS that is not authorized for the
bonus program requires input of ERBR transaction with code | in CURR-INC TERM STAT.
Date must also be entered.

To access this screen (Figure 4-72) from the TRANS MNEMONIC MENU screen, enter MOS
in the *MNEMONIC field and enter the required data. The fields are automatically populated
with the current SIDPERS data.

Action Edit Help Window

SIDPERS - ARNG
MNEMONIC: [MOS DOCUMENT NUMBER: [12121212
LAST NAME (FIRST FIVE): [AARON SOCIAL SECURITY NUMBER: | -2007
ORIGINATOR CODE: [126 DATE; [20071112
PHMOSD-ENLD-BASIS-ACQ: & | DY-POSH-OUAL: [0 |
PMOSD-ENLD: 54610 ASIPMOSD-ENLD: [Y7
SMOSD-ENLD: BEMI0 AS|.SMOSD-ENLD: [
AMOSD-ENLD: [13K10 ASIAMOSDENLD: [7Y
PHOSDWO: | | ASIPMOSDNO: |
AMOSDNVO: | ASLAMOSDWO: |
SAVE and EXIT

_Record: 111 | . | Listofvau, |

Figure 4-72. MILITARY OCCUPATIONAL SPECIALITY DESIGNATOR Screen
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Table 4-72 describes the fields and the button on this screen.
Table 4-72. MILITARY OCCUPATIONAL SPECIALITY DESIGNATOR Screen

Description

Field/Button

Description

PMOSD_ENLD_BASIS_ACQ

PRIMARY MILITARY OCCUPATIONAL SPECIALTY
DESIGNATOR — ENLISTED BASIS FOR ACQUIRING

Identifies how or why an individual’s PMOS has changed.
Example: H (Promotion or reduction in grade)

DY_POSN_QUAL

DUTY POSITION QUALIFICATION

Designates the commander’s evaluation of the individual’s
ability to perform the assigned duty

PMOSD_ENLD

PRIMARY MILITARY OCCUPATIONAL SPECIALTY
DESIGNATOR ENLISTED

Enter PMOS awarded on orders:
Example: 42A40 (Personnel Sergeant)

AS|_PMOSD_ENLD

ADDITIONAL SKILL IDENTIFIER— PRIMARY
MILITARY OCCUPATIONAL SPECIALTY DESIGNATOR
—ENLISTED

SMOSD_ENLD

SECONDARY MILITARY OCCUPATIONAL SPECIALTY
DESIGNATOR < ENLISTED

Identifies the Military Occupational Specialty Designator,
which is next in significance to the Primary Military
Occupational Specialty Designator (PMOSD) of an enlisted
member.

Example:~42L.40 (Administration Specialist)

AIS_SMOSD_ENLD

ADDITIONAL SKILL IDENTIFIER — SECONDARY
MILITARY OCCUPATIONAL SPECIALTY DESIGNATOR
— ENLISTED

Enter the designated ASI for the SMOS.
Example: F5 (Postal Operations)

AMOSD_ENLD

ADDITIONAL MILITARY OCCUPATIONAL SPECIALTY
DESIGNATOR ENLISTED

Enter the AMOS awarded on orders.
Example: 92Y40 (Senior Supply Sergeant)

AIS_AMOSD_ENLD

ADDITIONAL SKILL IDENTIFIER — ADDITIONAL
MILITARY OCCUPATIONAL SPECIALTY DESIGNATOR
— ENLISTED

Enter the designated ASI for the AMOSD.

Example: F4 (Divisions Supply Operations Automated
(Property Book))
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Field/Button Description

PMOSD_WO PRIMARY MILITARY OCCUPATIONAL SPECIALTY
DESIGNATOR — WARRANT OFFICER

Enter the PMOSD awarded on orders.
Example: 420A0 (Military Personnel Technician)

AIS_PMOSD_WO ADDITIONAL SKILL IDENTIFIER — PRIMARY
MILITARY OCCUPATIONAL SPECIALTY DESIGNATOR
— WARRANT OFFICER

Enter the designated ASI for the PMOSD.
Example: 69XA0 (IBM 360/65 Technician)

AMOSD_WO ADDITIONAL MILITARY OCCUPATIONAL SPECIALTY
DESIGNATOR — WARRANT OFFICER

Enter the AMOSD awarded on orders.
Example: 251A0 (DataProcessing-Technician)

AIS_AMOSD_WO ADDITIONAL SKILL IDENTIFIER — ADDITIONAL
MILITARY OCCUPATIONAL SPECIALTY DESIGNATOR
— WARRANT OFFICER

Enter the designated ASI for the AMOSD.
Example: ID (AUTODIN System Technician)

SAVE and EXIT Commits the transaction to the SIDPERS database.

4548 MANDATORY PROMOTION BOARD RESULTS Screen

Use this screen to record information received from NGB on the Mandatory Promotion Board
Results roster or to change incorrect information previously entered. Screen applies only to
commissioned officers:
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To access this screen (Figure 4-73) from the TRANS MNEMONIC MENU screen, enter
MPBR in the *MNEMONIC field and enter the required data. The fields are automatically
populated with current SIDPERS data.

frtion | Edil Help Yyindow ORACLE

SIDPERS - ARNG

MNEMONC: [HPBR DOCUKENT MUMBER: 155345
LAST MAME (FIRST FIVER [REYES SOCIAL SECLRITY NUMBER 2007
CRIGMNATOR CODE: [128 DATE [20001123

= PROMOTION CONSIDERATION CODE: [NC
* DATE OF PROMOTION CONSIDERATION CODE: 20070026 |

DATE OF PROJECTED PROBOTION ELIGIBILITY: J

SAVE and EXIT

Arlion

Racond 114 | o | LES afValu,

Figure 4-73. MANDATORY PROMOTION BOARD RESULTS Screen
Table 4-73 describes the fields and the button on this screen.
Table 4-73. MANDATORY PROMOTION BOARD RESULTS Screen Description

Field/Button Description
*PROMOTION Enter appropriate code indicating promotion status.
CONSIDERATION CODE | Example: NC (Officer not considered for promotion to next
higher grade)

*DATE OF PROMOTION This is the date (YYYYMMDD) when the status changed.
CONSIDERATION CODE | Example: 19850101 (1 January 1985)

DATE OF PROJECTED Enter the date (YYYYMMDD) when the officer will become
PROMOTION eligible for mandatory promotion. Zero filled for officers in
ELIGIBILITY grade of CW4 and COL and above.

Example: 20070723 (23 July 2007)
SAVE and EXIT Commits the transaction to the SIDPERS database.
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4549 MANDATORY REMOVAL REASON AND DATE Screen

Use this screen to report an exception/change to Mandatory Removal Reason and Date. It applies
only to commissioned officers/warrant officers.

To access this screen (Figure 4-74) from the TRANS MNEMONIC MENU screen, enter MRD
in the *MNEMONIC field and enter the required data.

Action Eat Help Yendow

e MANDATORY REMOVAL REASOM ANDE DATE iir-iriri i irir it it e bt bmem s e T b b i e e e o 71 K

SIDPERS - ARNG

MNEMOMC: |WRD DOCUNMENT NUMEER: 525345
LAST nakiE (FIRET FWEr |REYES S0OCLAL SECURITY HLBEER: <07
DRIGIMATOR CODE [128 DATE: 20071123

MANDATORY REMOVAL REASON: ¥ |

DATE OF MAKDATORY REMOVAL: 20170725

SAVE and EXIT

Rezord: 10

Figure 4-74. MANDATORY REMOVAL REASON AND DATE Screen
Table 4-74 describes the fields and the button on this screen.
Table 4-74. MANDATORY REMOVAL REASON AND DATE Screen Description
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Field/Button Description
MANDATORY REMOVAL | Enter the code that identifies the condition under which an
REASON individual is remaining in an active status and the reason for

eventual removal.

Example: A (To reach maximum age)
DATE OF MANDATORY Enter as the date (YYYYMMDD).
REMOVAL Example: 20070612 (12 June 2007)

SAVE and EXIT Commits the transaction to the SIDPERS database.
4550 NAME Screen

Use this screen to report an individual’s name, changed to correct an erroneous entry or by court
order or marriage.

To access this screen (Figure 4-75) from the TRANS MNEMONIC MENU screen, enter
NAME in the *MNEMONIC field and enter the required data. The field is automatically
populated with the current SIDPERS data.

firfion EdH Help indow ORACLE

SIDPERS - ARNG

MNEMOMIC: [MaME DOCUMENT MUMBER: [12121212
LAET NAME (FIRST FIVE]: | AAROHN S0C1AL SECURMTY MUMBER « 2007
ORIGINATOR CODE: 128 OATE: [20071112

= HAME INDIIDLUAL:  AARCE EARMON LEE

SAVE and EXIT |

Racong: 11

Figure 4-75. NAME Screen
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Table 4-75 describes the fields and the button on this screen.

Table 4-75. NAME Screen Description

Field/Button

Description

*NAME INDIVIDUAL

Enter the name as shown on source documents. Must be
alphabetic and can contain a hyphen. No punctuation is used.

e The complete name begins in the leftmost position of the
data field, as follows: last name (Surname), space, full
first name, space, full middle name (if no middle name,
the middle initial), additional middle initials (if any),
space, and designators such as Jr, Sr, 11, 11, as.applicable.

If the last name uses or exceeds 25 positions, show. it up to
the 25™ position, then entef'a space and the first name
initial only. If there is aJr, Sr, 11 or 11l involved, show the
last name only through the 2Ist.or 22" position space, first
name initial only, space, and appropriate designator.

If the full name exceeds 27 character positions, enter full
last name, a space, and in the remaining positions enter as
much of the name as possible.

In cases where the full name exceeds 27 character
positions and is followed by designators such as Jr, Sr, 11,
I11, the designators must be entered proceeded by a space,
even if a part of the first name must be dropped.

The PERSMENU form does not allow special characters to
be entered in the LAST NAME (FIRST FIVE) field.
Therefore, records in the database with special characters
present in the first five characters of the Last Name cannot
be retrieved. Currently, special characters entered in the
NAME_IND column in the PERS_PERSON_TBL cannot
be saved. From SIDPERS R1.09 forward, LAST_NAME
(FIRST FIVE) field on the PERSMENU form will accept
all special characters and allow the record to be retrieved
and displayed on the NAME form only. When saving the
record back to the database, no special characters are
allowed in the NAME INDIVIDUAL field.

Example: RODRIGUEZ ANDR JR

(Andrew Alan Rodriquez Jr)

RODRIGUEZ ~-AMIRANDAS ANDREA

(An example of when a hyphen is used.)

SAVE and EXIT

Commits the transaction to the SIDPERS database.
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4551 NON PRIOR SERVICE GAIN (Page 1) Screen

Use this screen to add a record to the database for an individual who has no prior military
service.

To access this screen (Figure 4-76) from the TRANS MNEMONIC MENU screen, enter NPSG

in the *MNEMONIC field and enter the required data. The PAGEL1 tab is the default tab
selection.

fchion Edit Halp Window

* HAME INDPIDUAL: |
STREET ADDRESS: |
ADDRESS CITY: | STATES OF US: |
“7IP CODE: MAIL APO/FPO IDENT: | B
COUNTRY OF RESIDEN CE: ] * CURRENT UPC: |
*MARITAL STATUS: | * DEPENDENTS, MUMBER OF: |
LocaLonra Lorr] <.
LOCAL DATA PERSONNEL: LOCAL DATA PERSONMEL:
LOCAL DATA PERSONNEL: LOCAL DATA, PERS-HOL:

Figure 4-76. NON PRIOR SERVICE GAIN (PAGE 1) Screen
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Table 4-76 describes the fields and the button on this screen.
Table 4-76. NON PRIOR SERVICE GAIN (PAGE 1) Screen Description

Field/Button

Description

*NAME INDIVIDUAL

Enter an individual legal name. Must be alphabetic.
Punctuation is not required.

e The complete name begins in the left-most position of the
data field, as follows: last name (Surname), space, full
first name, space, full middle name (or if no middle name,
then middle initial), additional middle initials (if any),
space, and designators such as Jr, Sr, 11, 11, as.applicable.

o [f the last name uses or exceeds 25 positions, show: the last
name up to the 25™ positioh;.a space, and the first name
initial only. If there is aJr, Sr, 11 or 11l involved, show the
last name only through the 2Ist.or 22" position space, first
name initial only, space, and appropriate designator.

o [f the full name exceeds 27 character positions, enter the
full last name, space, and in the remaining positions enter
as much of the remaining name as possible.

¢ In cases where the full name exceeds 27 character

positions and is followed by designators such as Jr, Sr, 11,
I11, then the designator must be preceded by a space when
it is entered (even if part of the first name must be
omitted).
Example: RODRIGUEZ ANDR JR (Andrew Alan
Rodriguez Jr)

NOTE: For the next five data elements, if an individual has an

APO/FPO only, then enter the Data Element Mail APO/FPO

Identification.

STREET ADDRESS

Enter the number of an edifice, with the name of the street,
avenue, boulevard, or other identification, such as Post Office
Box Number, Post Office Station, or Rural Route.

Example: 509 W Broad St

ADDRESS CITY

Enter the name of a populated place.
Example: Saint Paul

STATES OF US

STATES OF UNITED STATES

Enter the standard alphabetic state code.

Example: NC (North Carolina)

NOTE: The District of Columbia and the territories of Guam,

Puerto Rico, and the U.S. Virgin Islands are entered under
States of the United States.
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Field/Button

Description

*ZIP CODE

Enter the individual’s ZIP code, postal code, or APO/FPO
Ident Number.

Example: 28348

MAIL APO/FPO IDENT

MAIL APO/FPO IDENTIFICATION
Enter the APO/FPO address beginning at the leftmost position.
Example: APO NY 09300

NOTE: APO/FPO Ident Number must be.entered in the ZIP
CODE field.

COUNTRY OF Enter a standard alphabetic country code.
RESIDENCE Example: FR (France)
*CURRENT UPC CURRENT UNIT PROCESSING CODE

Identifies an individual’s current unit of assignment. (UPC is
the UIC minus the W.)

Example: PFBAA (WPFBAA)

NOTE: Do not use the letters I'and O.in the first two or the
fifth positions of UPC. Do not use the letter Z in the first
position.

*MARITAL STATUS

Enter the applicable code designated to indicate an
individual’s legal status as it relates to marriage.

Example: S (Single) This is the status of an individual who
has never been married.

*DEPENDENTS, NUMBER
OF

Enter the number of dependents sponsored by service member.
Example: 0 (No dependents)
NOTE:_Eight or more dependents are coded as 8.

4552 NON PRIOR SERVICE GAIN (Page 2) Screen
Use this screen.to add a record to the database for an individual who has no prior military

service.
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To access this screen (Figure 4-77) from the TRANS MNEMONIC MENU screen, enter NPSG
(NON PRIOR SERVICE GAIN) in the *MNEMONIC field, enter the required data, and
select the PAGE2 tab on this screen.

Artion Edt Halp ‘Window

PAGEY | PRZET | PAGED | PAGEA

" BADLSTAT: |

FIRST LANGUAGE IDEMT: |
* MIL-PERS-CLASS: |

“BAODERTYPE: | |

* DATE OF BIRTH:

* PROCUREMENT PROG:
“CTZSRSTATUSORGH: | |

BAG.DOBFD: | 1
BADEFFDATE: | 1 *ETHHIC GROUP: | |
* RELIGIOUS DENOMINATION: N
* ASSIGNMENTLOSS REASON: | * DATE ASGLOSSREN: [20071123

* PREV-ORGJDENT: |

® DATENITPROC: | 2071123
“SEM: | ~ RACEFOPULATION GROUF: [ |

" PAY ENTRY BASIC DATE: 20071123

Figure 4-77. NON PRIOR SERVICE GAIN (PAGE2) Screen

Table 4-77 describes the fields and the button on this screen.
Table 4-77. NON PRIOR SERVICE GAIN (PAGE 2) Screen Description

Field/Button

Description

BAQ DEP_TYPE

BAQ DEPENDENT TYPE

Enter member’s dependent type for which Basic Allowance
for Quarters is provided.

Example: A (Spouse)

BAQ DOB_PD

BAQ DATE OF BIRTH PRIMARY DEPENDENT

Enter date (YYYYMMDD) of birth of the youngest child.
Entry is required if BAQ dependent type is other than A, B, I,
O, or W.

Example: 19760101 (1 January 1976)

*BAQ_STAT

BAQ STATUS

Enter member’s BAQ eligibility status (numeric).
Example: 0 (No dependents)

BAQ EFF_DATE

BAQ EFFECTIVE DATE

This field identifies the date (YYYYMMDD) BAQ status was
certified. Entry is required if other than zero.

Example: 20070623 (23 June 2007)
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Field/Button

Description

*ETHNIC GROUP

Enter the code which represents a service member’s ethnic
group as designated by the individual. Caucasian and African
American must always be coded as X.

Example: X (Other)

*DATE OF BIRTH

Example: 19760517 (17 May 1976)

*RELIGIOUS
DENOMINATION

Enter the code for an individual’s religious preference or
non-preference.

Example:
GB (American Lutheran Church)

FIRST LANGUAGE IDENT

FIRST LANGUAGE IDENTITY

This data element applies to languages other than English. If
an individual has been tested and results are available on DA
Form 330, enter the applicable language code.

Example: GR (Greek)

*ASSIGNMENT/LOSS
REASON

Enter the code indicating reason for an individual’s assignment
to current organization.

Example: Al (Appointed as commissioned officer.)

*DATE_ASG_LOSS_RSN

DATE OF ASSIGNMENT LOSS REASON

Enter the effective date (YYYYMMDD) of the change of
strength accountability upon gain or loss to the current
organization.

Example: 20070101 (1 January 2007)

*MIL_PERS_CLASS

MILITARY PERSONNEL CLASS

Enter the code for commissioned officer, warrant, or enlisted.
Indicates the MPC for the individual at the time of first
military status.

Example: O (Officer)

*PREV ORG_IDENT

PREVIOUS ORGANIZATION IDENTIFICATION

Enter the organizational code. Use the code identifying present
organization for the NPS person.

Example: B (Army National Guard Unit)

*PROCUREMENT PROG

PROCUREMENT PROGRAM

Enter the Procurement Program where an individual first
obtained a military status. Use AX for NPS person.

Example: AX (Title 10 USC 511d)

*DATE_INIT_PROC

DATE OF INITIAL PROCUREMENT

Enter the date (YYYYMMDD) an individual first obtains a
military status.

Example: 20070101 (1 January 2007)
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Field/Button

Description

*PAY ENTRY BASIC
DATE

Enter the date (YYYYMMDD) an individual’s creditable
service for pay purposes begins.

Example: 20070101 (1 January 2007)

*CTZSP_STAT_US_ORGN

CITIZENSHIP STATUS, UNITED STATES ORIGIN

Enter the code indicating the legal origin of an individual’s
United States citizenship.

Example: A (Native Born)

*SEX

Enter the code that identifies the sex of an individual. F and M
are the only applicable codes.

Example: M (Male)

*RACE/POPULATION
GROUP

Enter an alphabetical code foran individual’s racial group.
Example:

A (African American)

C (Caucasian)

X (Other)

4553 NON PRIOR SERVICE GAIN (Page 3) Screen
Use this screen to add a record to the database for an.individual who has no prior military

service.

To access this screen (Figure 4-78) from the TRANS MNEMONIC MENU screen, enter NPSG
in the *MNEMONIC field, enter the required data, and select the PAGES3 tab on this screen.

Action Edil Halp

*EXPM.AOTRES.OBLIGOATE: =
“PIYSICAL CATEGORY: | |
*HEIGHT, INDIVIDUAL: =
= YHMOLAST-PHYS EXAM:
ADDIWHTAX: |
= NUMBER OF EXEMPTIONS:
CIVILIAN EMPLOYER: |

ORACLE

-EXPNSTATMILOBLIGDATE |
“ PHYSICAL PROFILE SERIAL: |
~WEIGHT, INDWIDURL: |
* GRADE ABBR CODE: | | |
“STATETAX CODE: | |
~sGLIELECT | | = CWEDUCLEVEL: |
MALSUBL.COLEDUC: | | * CIVILIAN DCCUPATION: | |

Figure 4-78. NON PRIOR SERVICE GAIN (PAGE 3) Screen
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Table 4-78 describes the fields and the button on this screen.
Table 4-78. NON PRIOR SERVICE GAIN (PAGE 3) Screen Description

Field/Button

Description

*EXPN_RDY_RES OBLIG_DATE

EXPIRATION READY RESERVE OBLIGATION
DATE

Enter the expiration date (YYYYMMDD) when an
individual has agreed to serve as a member-of the
Ready Reserve.

Example: 20151231 (31 December 2015)

EXPN_STAT_MIL_OBLIG_DATE

EXPIRATION STATUTORY MILITARY
OBLIGATION DATE

Enter the date (YYYYMMDD) the individual’s
obligated statutory period of service will be completed.

Example: 20151231 (31 December 2015)
NOTE: For an NPSG, this is always a future date.

*PHYSICAL CATEGORY

Enter code to indicate how an individual has been
categorized following a physical profile.

Example: A (No duty limitations)

*PHYSICAL PROFILE SERIAL

Enter the code identifying an individual’s physical
ability to perform the demands within a MOS Physical
Capacity Indicator, Upper Extremities Capacity
Indicator, Lower Extremities Capacity Indicator,
Hearing/Ears Capacity Indicator, Eyes/Vision Capacity
Indicator, and Psychiatric Capacity Indicator
(PULHES).

Example: 111111 (No limitations)

*HEIGHT, INDIVIDUAL

Indicates height in inches.
Example: 72 (72 inches)

*WEIGHT, INDIVIDUAL

Indicates weight in pounds.

Example: 185 (185 pounds)

NOTE: If the individual does not meet the minimum
standards required by regulation, a waiver of A7
(Underweight/Overweight) must be accomplished and
entered in the Appointment Waiver Condition
(AWCD).

*YR_MO_LAST _PHYS_EXAM

YEAR AND MONTH OF LAST PHYSICAL
EXAMINATION

Enter the year and month (YYYYMM) of the
completed physical examination.

Example: 200711 (2007 November)

219



AITS-SIDPERSUM-U-R3C0
29 September 2011

Field/Button

Description

*GRADE ABBR CODE

GRADE ABBREVIATION CODE

Enter the abbreviation for grade in which the individual
is entering the service and the applicable code. May not
be left blank.

Example: 2LTG (Second Lieutenant)

ADD_WH_TAX

ADDITIONAL WITHHOLDING TAX

Indicates additional Federal Income Tax to be withheld
from individual’s pay.

Example:

15 ($15)

00 (none)

NOTE: Code 999 indicates all money earned is to be
withheld. Must be in whole dollar amounts. Entry for
Number of Exemptions:must be 000 if this field is to
be applicable.

*STATE TAX CODE

Enter the code designating the state authorized to
receive a copy of individual’s Form W-2.

Example: VA (Virginia)

*NUMBER OF EXEMPTIONS

Identifies the number of exemptions designated by the
service member to be used in the computation of
Federal tax withholding.

Example:
MO02 (Married with two exemptions.)

NOTE 1: Position 1 = Marital Status — valid code M
or'S.

Positions 2 and 3 = Number of Exemptions

*SGLI_ELECT

SERVICEMEN’S GROUP LIFE INSURANCE
ELECTION

Enter code identifying the type and amount of SGLI
coverage chosen by the service member.

Example: 5 ($50,000)

NOTE: 0 code is used to indicate that the service
member waives coverage.

*CIV_EDUC_LEVEL

CIVILIAN EDUCATION LEVEL

Enter the code representing the highest level of civilian
education completed by the individual.

Example: N (College graduate, regardless of number
of years completed)
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Field/Button

Description

CIVILIAN EMPLOYER

Enter the code representing an individual’s full-time
employer. Must leave blank for AGR personnel.
Example: 2 (Private Industry)

NOTE: Full-time support status is always coded K.
The Department of the Army uses this for all
technicians.

MAJ_SUBJ_COL_EDUC

MAJOR SUBJECT OF COLLEGE EDUCATION
Enter the code representing the major field of study,
pertaining to the highest civilian education of the
service member.

Example: BAA (Accounting/Auditing)

NOTE: The Civilian'Education Level of College,
GED, or higher requires an-entry in Major Subject of
College Education.

*CIVILIAN OCCUPATION

Describes the individual’s full-time occupation.
Example: 160 (Accountants and Auditors)

NOTE: If the civilian occupation is unemployed or
full-time student, enter what the former main
occupation was:

4554 NON PRIOR SERVICE GAIN (Page 4) Screen
Use this screen to add a record to the database for an individual who has no prior military

service.
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To access this screen (Figure 4-79) from the TRANS MNEMONIC MENU screen, enter NPSG
in the *MNEMONIC field, enter the required data, and select the PAGE 4 tab on this screen.

* TECWSSWC CODE: | | = ACTIVE STATUS PROGRAM: |
= SECURITY CLEARANCE: | | CVILIAN GRADE: | | "ECTYINVESSTAT: | |
DATE OF SCTY-CLEARANCE: | Il | " CURFLAERODATG: |
A AUTHLIMEDSG: | s AUTHPARADSG: |
“DUTY POSTION: [ “POSHNBRENAMD: | | = DUTY POSITION OUAL: | |
" ROTCYRS.COMPL: | “TYROTCPROG: | | * ROTC ARM-FORCES: |
*TRAINING STATUS: | | * DATE OF TRAINING STATUS: 20071125
"LocaLoama | o] & I —
LOCAL DATA PERSONNEL: | LOCAL DATA PERSONMEL: |
LOCAL DATA PERSONMEL: © LOCAL DATA, PERS.HOL:

Figure 4-79. NON PRIOR SERVICE GAIN (PAGE 4) Screen
Table 4-79 describes the fields and the button on this screen.
Table 4-79. NON PRIOR SERVICE ‘GAIN (PAGE 4) Screen Description

Field/Button Description

*TECH_SSVC CODE TECHNICIAN/SELECTIVE SERVICE CODE

An Army National Guard member also employed as a
technician or assigned to a Selective Service position. Must be
alphabetic.

Example: N (Not performing as a technician.)

*ACTIVE STATUS Auto filled with Y.
PROGRAM

*SECURITY CLEARANCE | Enter code representing the degree of an individual’s current
Security Clearance.

Example: Y (No clearance granted/required)

F (Secret)
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Field/Button

Description

CIVILIAN GRADE

Identifies the grade of Federal Civil Servant, to include ARNG
technicians.

Example: GS09 (General Schedule Level 09)

NOTE: Civil Service employees who are not technicians
require no entry in this field.

*SCTY_INVES_STAT

SECURITY INVESTIGATION STATUS

Enter the appropriate code to indicate the type and the current
status of the security investigation.

Example:
M (Bl initiated, but not completed.)
X (No investigation initiated.)

DATE OF
SCTY_CLEARANCE

DATE OF SECURITY.CLEARANCE

Reflects the date (YYYYMMDD) a security clearance was
granted, or the latest date of the security clearance validation.

Example: 20070301 (1 March 2007)

*CURR_AERO_RTG

CURRENT AERONAUTICAL RATING

If certification of Aeronautical Rating has been received, enter
the data code identifying the position for which an individual
has been rated.

Example: 8 (Non-crewmember)

*AUTH_LINE_DSG

AUTHORIZED, LINE DESIGNATOR

Enter the MTOE/TDA line number to which an individual is
being assigned; as noted on NGB Form 62, for Officer
Appointment, in the first two positions. If designator contains
a suffix, place in the third position; otherwise, the third
position is left blank.

Example:

05_ (Without a suffix, the third position is left blank.)

05A (With a suffix, the suffix is placed in the third position.)
NOTE: The character “ ” means blank space. To enter a blank
space, press the [SPACE BAR]. Do not enter the character

(132

223



AITS-SIDPERSUM-U-R3C0
29 September 2011

Field/Button

Description

*AUTH_PARA _DSG

AUTHORIZED PARAGRAPH DESIGNATOR

Enter the paragraph number to which an individual is being
assigned (as noted on NGB Form 62, for Officer
Appointments) in the first three positions. If designator
contains a suffix, place in the fourth position; otherwise, the
fourth position is left blank.

Example:

200_ (Without a suffix, the fourth position‘is left blank.)
200A (With a suffix, the suffix is placed in the fourth
position.)

NOTE: The character “ ” means blank space. To enter a blank
space, press the [SPACE BAR]. Do not enter the character

¢

*DUTY POSITION

Enter the applicable code for each personnel record. The first
five positions of this field represent the DSSI and DSS Officer,
the sixth and seventh positions indicate the First Duty ASI, and
the eighth and ninth positions indicate Duty LIC.

NOTE: Ifiapersonnel detail line requires a First and Second
Duty ASI andan LIC, the LIC has priority over the Second
Duty ASI.

Example: 12A0P3AGM (Duty Position Commissioned
Officer; 12A0P = DSSI and DSS; 3A = ASI; GM = LIC)

*POSN_NBR_EX_IND

POSITION NUMBER EXCESS INDIVIDUAL

This field must contain the position number excess code when
an individual is in an excess status. Enter the code that
1dentifies the individual’s excess status.

Example: 9992 (Assigned to extra TDA position.)

*DUTY POSITION QUAL

DUTY POSITION QUALIFICATION

This code must be alphanumeric. (Commander’s evaluation)
Example: N (Not Qualified)

NOTE: For a NPSG this is almost always coded as N (Not

Quialified) except when an individual is hired based upon
civilian-acquired skills.

*ROTC_YRS_COMPL

RESERVE OFFICER TRAINING CORPS YEARS
COMPLETED

Enter the total number of years (numeric) for completed
ROTC training.

Example: 4
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Field/Button

Description

*TY_ROTC_PROG

TYPE RESERVE OFFICER TRAINING CORPS PROGRAM

Enter the type of Reserve Officer Training Corps program in
which an individual is enrolled.

Example: F (ROTC — 4 years)

*ROTC_ARM_FORCES

RESERVE OFFICER TRAINING CORPS ARMED FORCES
Enter the code identifying the service of the ROTC training.
Example: D (Army)

*TRAINING STATUS

Enter the applicable code for an individual that identifies the
status of their military training.

Example: C (Individual completed IADT — enlisted NPS and
officers)

NOTE: A service member, who was gained from another
state and has not attended IADT, is coded as a NPS member
for training status purposes.

*DATE OF TRAINING
STATUS

Enter the effective date (YYYYMMDD) of training status.
Example: 20070101 (1 January 2007)

LOCAL DATA This is a field allowing seven alphanumeric characters for
PERSONNEL local state use. Any-information entered in this field should be
zero filled/left justified if the complete field is not used. This
field should be kept under the control of the SIB Chief.
LOCAL DATA Again, this is a field allowing seven alphanumeric characters
PERSONNEL for local state use. Any information entered in this field should
be zero filled/left justified if the complete field is not used.
This field should be kept under the control of the SIB Chief.
LOCAL DATA This is a field allowing eleven alphanumeric characters for
PERSONNEL local state use. Any information entered in this field should be

zero filled/left justified if the complete field is not used. This
field should be kept under the control of the SIB Chief.

LOCAL DATA, PERS_HOL

Enter the information received as directed by NGB. This field
is a vehicle by which information directed from NGB level to
the SIB is input to update the state database.

SAVE and EXIT

Commits the transaction to the SIDPERS database.

4.5.55 COMMISSIONED OFFICERS AND WARRANT OFFICERS Screen
Use this tab to enter data specific to officer/warrant service members.
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To access this screen (Figure 4-80) from the TRANS MNEMONIC MENU screen, enter NPSG
in the *MNEMONIC field, enter the required data, and select the O/W tab on this screen.

ceeaoara | S| e I
“SRC.CMSND-WRNT: [ | * CMSNDWOSVCDATE: [ _|
APTWVR.COND: | | BRANCH SCHOOL ENROLLED: | |
* COURSE LEVEL ENROLLED: | | “HI.MIL-COL.CRCOMPL: [ |
* COMMAND STATUS: [ | *BASICBRANCH: [ |
*pPMOSDWO: | ASIPMOSDWO: |

Figure 4-80. COMMISSIONED OFFICERS AND WARRANT OFFICERS Screen
Table 4-80 describes the fields on this screen.

Table 4-80. COMMISSIONED OFFICERS AND WARRANT OFFICERS Screen
Description

Field/Button Description

*SRC_CMSND_WRNT SOURCE COMMISSION/WARRANT
Enter the original source of commission or appointment.
Example: (ROTC Scholarship)

*CMSND_WO_SVC_DATE | COMMISSIONED/WARRANT OFFICER SERVICE DATE

Enter the date (YYYYMMDD) on when an individual’s initial
or constructive commissioned/warrant officer service began.

Example: 20070101 (1 January 2007)

*APT_WVR_COND APPOINTMENT WAIVER CONDITION

Enter the code that identifies the circumstances or conditions
the NGB has elected to waive to allow an individual to be
appointed-or commissioned. If none, leave blank.

Example: A8 (Medical)

NOTE: If more than one waiver condition exists, an AWC
transaction must be processed upon gain of individual to the

database.
BRANCH SCHOOL If an individual is enrolled in branch school, enter the
ENROLLED applicable code. The field may be blank, if the individual is
not enrolled.
Example: FI (Finance)
*COURSE LEVEL Enter code to indicate if an individual is enrolled in a specific
ENROLLED military course, or to indicate if an individual is not currently
enrolled.

Example: TO (Withdrawal or non-participation in any of the
above courses)

F2 (Officer Career Course)
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Field/Button

Description

*HI_MIL_COL_CR_COMPL

HIGHEST MILITARY COLLEGE/COURSE COMPLETED
If an individual has or has not completed a military/college
course, enter the applicable code.

Example: TO (Withdrawal or non-participation in any of the
above courses)

*COMMAND STATUS

Enter the code which identifies whether an individual is or is
not assigned as a commander. This field applies only to
commissioned officers and warrant officers.

Example: 3 (Never assign as commander of a Selected
Reserve unit.)

*BASIC BRANCH

Enter the Basic Branch to which a commissioned officer is
appointed.

Example: FI (Finance)

NOTE: When an NPSG transaction is done on a
commissioned officer, a ‘Specialty Skill Identifier’ (SSI)
transaction is required for input of the Primary Specialty Skill
Identifier (PSSI) to the database. Officers not having been
awarded are coded as ‘OOD’ under PSSI on the SSI
transaction.

*PMOSD_WO

PRIMARY MILITARY OCCUPATIONAL SPECIALTY
DESIGNATOR WARRANT OFFICER (5AN): Enter the
warrant officer’s PMOSD as listed on endorsement of the
NGB Form 62.

Example: 420A0 (Military Personnel Technician)

AS|_PMOSD_WO

ADDITIONAL SKILL IDENTIFIER — PRIMARY
MILITARY OCCUPATIONAL SPECIALTY DESIGNATOR
— WARRANT OFFICER (2AN): Enter the code identifying
the additional specialized skill in which a warrant officer is
proficient, related to PMOSD.

Example: 5G (Special Forces)

NOTE: Data codes and meanings are found in AR611 112.

4556 ENLISTED Screen

Use this screen to enter date items specific to enlisted service members only.
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To access this screen (Figure 4-81) from the TRANS MNEMONIC MENU screen, enter NPSG
in the *MNEMONIC field, enter the required data, and select the E tab on this screen.

ENLSTMT WVR-COND: ]

ENLSTMT-REENL-BONUS-MOS:

= AFQT-PCTL-SCORE:

* ETS-DATE: L]

DATE-EXEC6.YR-SVC-0BLG : ]

* ENLISTMENT OPTION PERIOD: |— J *TERM-ENLSTMT-RES:

*ENLSTMT-REEL-BONUS-ENTL: [ | ENLSTMT.REENL-BONUS-AUTH: | |
DATE-ENLSTMT-REENL-BONUS: ]

NCO EDUCATION ENROLLED : | |
= PMOSD-ENLD: PMOSD-ENLD-BASIS-ACO: | |

Figure 4-81. ENLISTED Screen

Table 4-81 describes the fields on this screen.
Table 4-81. ENLISTED Screen Description

Field/Button

Description

ENLSTMT_WVR_COND

ENLISTMENT WAIVER CONDITION

Enter the code representing a circumstance or condition the
NGB has elected to waive to allow the enlistment of an
individual.

Example: D3 (Dependency of sole parent)

NOTE: If more than one waiver condition exists, a EWCD
transaction must be processed upon gain of the individual to
the database.

*ENLISTMENT OPTION
PERIOD

Enter the code indicating the terms (and years) that an
individual agrees to upon enlistment.

Example: 4 (4 x 0 Enlistment Option)

*TERM_ENLSTMT_RES

TERM OF ENLISTMENT — RESERVE

Enter the number of months of this enlistment, not more
than 96. Justify with leading zero. Term of Enlistment in
months is counted from date of enlistment to the ETS date.

Example: 096 (96 months)

*EST_DATE

EXPIRATION TERM OF SERVICE DATE

Enter the date (YYYYMMDD) that this period of service
expires.

Example: 20071231 (31 December 2007)

NOTE: This is the contractual date, not necessarily
statutory.

*ENLSTMT_REEL_BONUS
_ENTL

ENLISTMENT/REENLISTMENT BONUS RESERVE
ENTITLEMENT (1A): Enter a code reflecting if an
individual is or is not entitled to an enlistment bonus, and
the type.

Example: B (Educational Assistance Bonus)
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Field/Button

Description

ENLSTMT_REENL_BONUS _
AUTH

ENLISTMENT/REENLISTMENT BONUS RESERVE
ENTITLEMENT AUTHORIZATION

Used to indicate authorization of the student loan repayment
program.

Example: T (Enlists, reenlists, or extends with Student
Loan Repayment Program)

NOTE: Input of this data element generates
Current/Incentive Termination Status.

ENLSTMT_REENL_BONUS _
MOS

ENLISTMENT/REENLISTMENT BONUS RESERVE
MILITARY OCCUPATIONAL SPECIALTY ENLISTED
Identifies the Military Occupational Specialty (MOS) for
which an individual receives a bonus. Enter the MOS that
establishes eligibility. Applies to critical skills only. If none,
leave blank.

Example: 94E

DATE_ENLSTMT REENL_B
ONUS

DATE OF ENLISTMENT/REENLISTMENT BONUS
RESERVE

Enter the effective date (YYYYMMDD) o